THU TUC HANH CHINH
NGANH TU PHAP TiNH PONG NAI
(Ban hanh keém theo Quyét dinh s6 3244/QD-UBND ngay 14/9/2018
ciia Chii tich Uy ban nhan dén tinh Pong Nai)

Phan I
DANH MUC THU TUC HANH CHINH

THU TUC HANH CHINH CAP HUYEN

S6 A . .
Tén thu tuc hanh chinh Trang
TT :

I Linh vue Chirng thuc

1 Thu tuc cip ban sao tir sd gdc 1

9 Thu tuc chirg thuc chir ky cua nguoi dich ma nguoi dich la 9
cong tac vién dich thuat cua Phong Tu phap
Thu tuc chimg thuc chir ky ngudi dich ma nguoi dich khong

3 ets Ao A 3
phai l1a cOng tac vién dich thuat
Thu tuc chung thuc chit ky trong cac giéy to, van ban (ap

4 dung cho ca truong hop ching thuc diém chi va truong hop 5
nguoi yéu cau chimg thuc khong thé ky, khong thé diém chi
duoc)
Thu tuc ching thue ban sao tir ban chinh gidy to, van ban do

5 co quan to chirc c6 tham quyén cua Viét Nam cap hodc chiing 7
nhan
Thu tyc chimg thuc ban sao tir ban chinh gidy t0, vin ban do co
quan, to chire o thAm quyén ctia nudc ngoai; co uan, t6 chirc

6 3 d 8
c6 thdm quyen cua Viét Nam lién két voi co quan, to chiic co
thim quyén ctia nudc ngoai cAp hodc chimg nhan

7 Thu tuc cip ban sao ¢ chimg thuc tir ban chinh hop dong, 10
giao dich da duoc chung thuc

8 Thu tuc chimg thue hop déng, giao dich lién quan dén tai san 11
la dong san

9 Thu tyc ching thuc van ban thoa thuan phan chia di san ma di 13
san la dong san




Thu tuc ching thuc van ban khai nhan di sdn ma di san la

10 . i 14
dong san
Thu tuc chimg thuc viéc stra ddi, bd sung, huy bo hop déng,
11 . 15
giao dich
Thu tuc stra 13i sai sot trong hop dong, giao dich da duoc
12 . 18
ching thuc
I Linh vuc Ho tich
13 Ping ky khai sinh ¢6 yéu té nudc ngoai 19
14 Ping ky két hon ¢ yéu to nudc ngoai 21
15 | bang ky khai tir c6 yéu t6 nudc ngoai 24
16 Pang ky nhan cha, me, con ¢ yéu té nudc ngoai 26
17 bang ky khai sinh két hop dang ky nhan cha, me, con c6 yéu 98
t0 nudc ngoai
18 Pang ky giam ho c6 yéu té nudc ngoai 30
19 | bang ky cham duat giam ho c6 yéu td nudc ngoai 32
20 | Thay d6i, cai chinh, bd sung hé tich, xac dinh lai dan toc 33
21 Ghi vao s6 h(f),tiCh viéc két hon ctia cong dan Viét Nam da 35
duoc giai quyét tai co quan c6 tham quyén ctia nudc ngoai
Ghi vao s6 ho tich viéc ly hon, hay viéc két hén cia cong dén
22 Viét Nam d3 duoc giai quyét tai co quan c6 tham quyén cua 38
nudc ngoai
Ghi vao s6 ho tich viéc ho tich khac cia cong dan Viét Nam
23 da duoc giai quyét tai co quan c6 tham quyén cua nudc ngoai 40
(khai sinh; giam hg; nhan cha, me, con; xac dinh cha, me,
con; nudi con nudi; khai tir; thay doi ho tich)
24 | Dang ky lai khai sinh ¢ yéu té nudc ngoai 42
o5 bang ky khai sinh co yéu t6 nudc ngoai cho ngudi da c6 hd 44
s0, giay 1o ca nhan
26 | Dang ky lai két hon c6 yéu to nudc ngoai 46
27 | Pang ky lai khai tir c6 yéu té nudc ngoai 48
Il Linh vuc Trg giup phap ly
28 | Thi tuc yéu cau tro gitip phép 1y 50




29

Thu tuc thay d6i nguoi thuc hién tro gitp phéap 1y

o1

30

Thu tuc dé nghj thanh toan chi phi thuc hién vu viéc trg giap
phap ly

52




