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CQNG HOA XA HQI CHU NGHIA VIDT NAM
O0. l6p - fU 0" - ga"tt Pnric

D6ng Nai, ngdY jt)thdng 5 ndm 2018

QUYfTDINH
Vd viQc c6ng b5 BO thti tq"innh ctrin'tr ttruQc thim quyAn gini quy6t

cfra ngirnh th6ng tin nn tryyd!-Ilgngjinh D6ng Nai

cHU TICH trvnaNNHANpAn riNn EoNG NAI

Cin cf Ludt T6 chuc chfnh quy6n dfa phuong s6 lltZOtStQHl3 ngdy 19

th6ng 6 ndm2015;

Cen cri Nghi dfnh s6 63120104IE-CP ngiy 08 th6ng 6 ndm 2010 cria Chinh

phi v6 kiem so6t thri tPc hdnh chinh;

Cdn cir Nehi dinh sO +AIZO1:AIE-CP ngdy 14 th6ng 5 ndm2013 cria Chinh

pht vE sria AOiUO iung mqt 15 aiA,, cira c6c ngh! dinh 1i€n quan d6n ki€m so6t

thtr tqc hdnh chinh;

Cdn cu Nshi dinh s6 gZtZOtlXE-CP ngdy 07 thing 08 ndm 2017 sira d6i,

b6,r"g-;Oir[bidu cua c6c nghi dinh li6n quan di5n ki6m so6t thri tgc hdnh

chinh;

C6n cri Th6ng tu s6 OZtZOtlttt-VPCP ngay l1 th6ng 10 ndm,70l7 cira BQ

tru&ng, Cht nhie; V6n phdng Chinh phn huong d6n nghiQp vq v6 ki€m so6t thri

tuc hdnh chinh;

Cdn cri Quv6t einn sO t+:lqO-fTg ngdy 19 th6ng 01 ndm 20i6 cia Thit

tucrng Chinh pirtt ue viQc ph6 duyQt phuong rin don gi6n h6a nh6m thir tqc hdnh

chinfr', quy dinh li6n quan d6n ho4t dQng cria c5c co s0 in thuQc pham vi chuc

nang q,ra" lf cira BQ Ti6ng tin vi Truy6n th6ng;

c6n cfi Quyiit dinh si5 +totQp-grTTT ngdy 26 th ng 3 nam 20i8 cria BQ

truong BO Th6ni tin'vd TruyAn th6ng vA. viQc c6ng 96 
tht tu" l?* chinh m6i

Uan trintyttrri tU. nann chinh dugc sira d6i, b6 sung ho{c thay th€/thri tqc hdnh

chinh bi hiy b6 ho4c b6i b6 thuQc ph?m vi chirc ndng quan llf cria BQ Th6ng tin
;. ., ^va I ruyen Inong;

c6n cri Quyi5t dinh so szetqo-nrTTT ngdy I I thang 4 n6m 2018 cta BQ

truong BO fhOng tin vd TruyAn tfring ve viQc cdng b6 thri tUc hdnh duo. c srla d6i,

tO ,"ig, ihu tuc"nanh chinh bi bai b6 linh ugc xu6t biur, in vd phdt hdnh thu6c

thAm quyAn giAi quyilt cira BQ Th6ng tin vd Truy6n th6ng;

X6t dA nghi cira Gi6m d6c Sd Th6ng tin vA TruyAn th6ng tinh Ddng Nai t4i

Td trinh sO ga:nt.-SttTT ngdy 07 th6ng 5 ndm 2018'

QUY0T DfNH:

Didu l. C6ng bo kdm theo Quy6t dinh.nny ld thu.tqc hanh chinh thuQc th6m

quy€n gi6i quyt5t 
"uu 

So Th6ng tin v?r Truydn th6ng, Uy ban nhan ddn c6p huyQn

tinh D6ng Nai (n\i dung vd danh mrtrc dlnh kdm).



Trudng hqp thi tgc hdnh chinh c6ng b6 tai Quylit dfnh ndy dd dugc co quan

Nhd nudc c6 thdm quy6n ban hanh m6i, sria d6i, b6 sung ho{c bdi b6, htiy b6 thi
6p dung thuc hi0n theo vdn ban ph6p luat hien hdnh.

Didu 2. Quy6t <tinh ndy c6 hiQu lsc thi hanh k6 tir ngdy ky; thlv thi5 Quy6t
dinh s6 1761/QD-UBND ngdy 26 thdng 5 ndm2017 crja Chri tlch Uy ban nhdn

den tinh D6ng Nai.

Didu 3. Sd Th6ng tin vd Truydn th6ng, 0y ban nhdn dAn cdp huyQn, Trung
tAm hanh chinh c6ng tinh c6 tr6ch nhiem td chric ni6m ydt, c6ng khai B.0 thrl tuc
hanh chinh ndy t4i try sd ldm viQc, tei B0 phdn ti6p nhfn vd tri k6t qud h6 so.

Vdn phdng UBND tinh c6 tr6ch nhiQm in 6n, photo d6ng thdnh quy6n BQ

thri tqc hdnh chinh d5 dugc c6ng b5, ph6t hdnh dlin c6c don v! theo thdnh ph6n
noi nh4n cria quyilt dinh ndy; Ph5i ha'p vdi Sd Th6ng tin vd Truydn th6ng cQp

nhflp nQi dung thri tqc hanh chinh d6 dugc c6ng b6 l6n Cs sd dt liQu qu6c gia cria

Chinh phi.

. Sd Th6ng tin vd Truydn th6ng c$p.nh$t n6.i dung, quy trinh (luu d6) giei
quyi5t thri tgc hdnh chinh d6 dugc c6ng UO ten pnAn m€m mQt cria diQn ttr (Egov)
cira tinh.

Didu 4. Ch6nh Vdn phdng Uy ban nhAn ddn tinh; Gi6m d5c, Thri trudng c6c
sd,.ban, ngdnh; Chri tich Uy ban nhdn ddn c6c huyQn, thi xd Long Kh6nh, thdnh
ph6 Bi€n Hda; Gi6m d6c Trung tdm hdnh chinh c6ng tinh vd c6c t6 chrlc, c6 nh6n
c6 li€n quan chiu trrich nhiQm thi hdnh Quy6t dinh ndy./.

No'i nhfn:
- Nhu Ei6u 4;
- Vln phdng Chinh phri;
- TT. Tinh rly;
- TT. HDND tinh;
- UBND tinh;
- UBMTTQMTI tinh;
- Chi tich UBND tinh;
- Ph6 Chn tich UBND tinh (Tran v6n vinh);
- Cpc Kiilm so6t thri tlrc hdnh chinh (VPCP);
- Van phdng.UBND tinh, So NQi vu;
- 50 I nong trn va I ruyen Inonq;
- Ddi Ph6t thanh truy6n hinh D6nq Nai;
- Brio D6ng Nai; 86o Lao d$ng D6ng Nai;
- Trung tim hdnh chinh c6ng tinh;
- Trung t6m C6ng b6o tinh;
- Trung tdm kinh doanh MrIPT;
- Luu: VT, KSTTHC.
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r kdm theo Quyit dinh tii'1fl)tgo-uaun nsdy,i0/st zota
cua Chu tich Uy ban nhdn ddn tinh D6ng Nai)

riNn odnc xnr

PhAn I
DANH MVC THU TUC HANH CHiNH

S6
TT T€n tht tgc hinh chinh Trang

A Thfr tgc hdnh chinh c6p tinh

I Linh vuc B{o chi 01

I Trung bdy tranh, 6nh vd cric h-inh thric thdng tin kh6c b€n ngodi try s0
co quan dei di€n nudc ngoii, t6 chuc nudc ngodi

01

2
Cho phdp thdnh lQp vd hoqt dQng cia co quan dai diQn, ph6ng vi€n
thudng tru d trong nudc cria cilc co quan b6o chi 04

.) Cep gi|y phdp xu6t bin bin tin (trong nudc) 06

4 -i. ^. , ,a , ,
Thay d6i nQi dung gidy phep xudt bdn tin 11

5
Cho phdp cl6ng tin, bdi phdt biiiu tr6n phuong tiQn thdng tin <t4i chring
cia dfa phuong (nudc ngodi)

t2

6 Cho phdp hqp b6o (trong nudc) 15

7 Cho ph6p hgp b6o (nudc ngodi) 16

8 Ph6t hdnh th6ne c6o b6o chi 19

II Linh vgc Xuit bin, In vir Ph6t hirnh 24

Cdp gi6y phdp xudt b6n tdi liQu kh6ng kinh doanh 24

2 Cl;p giAy phdp hoat dQng in xu6t bdn phAm 27

J CAp lqi gi6y phdp ho4t dQng in xuAt bdn phAm )z

4 Cdp d6i giAy phdp hoat dQng in xu6t bdn phAm 36

5 Cdp gi6y phdp in gia c6ng xu6t bdn phdm cho nudc ngodi 40

6 C6p gi6y phdp nh{p khAu xu6t ban phAm khdng kinh doanh 43

7 Ciip giey phdp t6 chric tri6n lam, h6i chs xudLt bin phAm 47

8 DAng ky ho4t dQng phrit hdnh xudt b6n phdm 51

9 Cep gi6y ph€p hopt dQng in 54



10 Cfrp lai gi6y phdp hopt dQng in )v

tl DAng kf hopt dQng co s0 in OJ

t2 Thay d6i th6ng tin dang ky ho4t dQng co sd in 67

13
Dang ky st dgng m6y photocopy mdu, mily in c6 chric nlng photocopy
mdu

t5

t4 Chuy6n nhuqng m6y photocopy mdu, rniiy in c6 chric ndng photocopy
mau

77

ilI Linh vgc Ph6t thanh, Truydn hhh vA Th6ng tin tliQn tfr 81

I Thdng b6o thay dpi chri sd hfu, dia chi trU sd chinh cta t6 chtic, doanh
nghiQp dA dugc c6p Gi6y phdp thi€t lQp trang th6ng tin di€n tu tdng hqp 81

2 Dfng ky thu tin hi€u truydn hinh nudc ngodi trgc tiOp tir v€ tinh 82

3
Ding kf srla ddi, b6 sung gi6y chung nhfln dang ky thu tin hiQu truy€n
hinh nu6c ngodi tryc ti€p ttt vQ tinh 86

+ CAp gi6y phdp thi6t lfp trang tin diQn tt t6ng hqp 87

5 Sta d6i, b6 sung gi6y phdp thit{t lap trang th6ng tin dign tri t6ng hqp 93

6 Gia han gi6y phdp thi6t lflp trang th6ng tin diQn tri tdng ho. p 94

7 C6p lpi gi6y phdp thi6t lflp trang thdng tin diQn tt tdng hqp v)

8

Thdng b6o thay d6i dia chi tru sd chinh, v6n phdng giao d!ch, dia chi tl{t
hofc cho thuO m6y chri cria doanh nghigp cung cdp dich vp trd choi diQn
tu Gl tr€n mpng

97

9
Th6ng b6o thay d6i phuong thrlc, phqm vi cung c6p dich vu tro choi
diQn tu Gl tr€n m4ng di dugc ph€ duygt 98

10

Th6ng brio thay d6i t6n mi6n khi cung c6p dich vp trd choi diQn tu tr€n
trang th6ng tin diQn tt (trCn,Intemet), k€nh phdn ph6i tro choi,(tr€n
m4ng vi0n th6ng di dQng); th€ lopi trd choi (G2, c3, G4); thay dOi dia
chl t4r s0 chinh cria doanh nghiQp cung cdp dich vg trd choi <liQn trl G2,
G3, G4 tr€n m4ng

99

ll

Thdng b6o thay d6i co c6u t6 chrlc cria doanh nghiQp cung c"6p trd choi
diQn tt Gl tr€n mpng do chia t6ch, hqp nhat, srip nhflp, chuyOn d6i cdng
ty theo quy dinh cta ph6p lu{t vd doanh nghjQn; thay ddi phAn.vdn g6p
d6n d6n thay d6i thanh vi€n g6p v6n (hoic c6 d6ng) c6 phdn vdn g6p tir
30% v6n diCu le trd len

100

t2

Thdng brio thay d6i co cAu t6 chric crla doanh nghiQp cung cAp dich vu
tro choi diQn tu G2, G3, G4 tr€n m4ng do chia, trich, hqp nh6t, s6p nh{p,
chuyGn cl6i.cdng tylheo.quy dinh.cria ph6p lufit vd doanh nghiQp; thay
ddi phdn vdn g6p ddn tl€n.thay. d6i thdnh vi0n g6p vdn (hofc c6 d6ng)
c6 phdn vdn g6p tu 30% vdn diOu lQ trd l€n

101

ry Llnh vqc Buu chinh

I Cdp gi6y phdp buu chinh d6i vdi trudng hqp cung rJmg dich vp thu 103
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pham vi nQi tinh- Ihtim drnh cap lal Knl net nan

C6p ph6p buu chinh aOi vOi truong hqp.cung iing dich-vq thu

troirsphim vi nQi tinh - Tham dinh sua d6i, b0 sung klri thay dor

cac iOi dung kh6c trong giAy phdp bwu chinh

dugc 
_

C6p vdn b6n x6c nhfln th6ng b6o hoat dQng buu chinh nQi tinh - Tham

dinh l6n tlau

C6p l4i x6c nh{n thdng bdo ho4t dQng buu chinh khi bi mAt ho{c hu

h6ng khdng sri dUng dugc

C6p vdn bin x6c nh{n th6ng b6o ho4t dQng btru chinh d6i vdi Lim chi

nhinh, vdn phdng d4i di€n cria doanh nghiQp cung img dich vU buu

chinh - D6i vdi cdP ldn ddu

nhinh, van phong d4i diQn cria doanh nghiQp cung ung dich vu buu

chinh - D6i uOi .Ap tai khi bi m6t ho{c hu h6ng kh6ng sri dung ttugc

Thfr tqc hirnh chinh cdP huyQn

Linh vrlc XuAt bin, In vir Ph6t hinh

Khai brio hoat dQng co sd dich vp photocopy

Thay d6i th6ng tin khai b6o ho4t dQng co s0 dich vp photocopy

107

J
ill

115
4

119
5

122
6

7
126

130
8

B

I

I 134

t) I
2

il
140

1

2

J

@vcntngnh{ndridi€ukiQnho4td$ngdi0mcungc6pdichvutri
choi di6n tri cdne c6ns

Sira d6i, b6 sung Gi6y chring nhdn dil di6u kiQn ho4t dQng di6rn cung c6p

dich vU trd choi diQn tir cdng cQng

Gia han Gi6y chirng nhfln di diAu kiOn hoat dOng di6m crrng cAp dich vu

trd choi diQn tri cdng cQng

150

154

A CAp lei Gi6y chung nh{n dn di6u kiQn hopt dQng ditlm cung cAp dich vp

trd choi diQn tri c6ng cQng
159



PhAn II
NQr DUNG CV THE C0n rtNC TIr0 TUC HANH CHiNH

A. Thn tgc hinh chinh cip tinh

l. Linh vqc 86o chi

1. Trung biry tranh, 6nh vir c6c hinh thrirc thOng tin kh6c bOn ngodi trg
sO co quan Oqi Aign nuric ngoii, t6 chric nudc ngoii

a) Trinh tr; thqc hiQn:

- Budc l: Ngudi y€u cAu giai quy6t thu tqc hdnh chinh churin bi dAy drl c6c

giAy to theo thdnh phdn vir sd lugng hd so dd tlugc quy ttinh tai thri tuc ndy'

- Bu6c 2: NQp h6 so tr.uc ti6p t4i Trung t6m Hdnh chinh c6ng tirth (gpi ld

Trung tdm) (kios cria SO Thdng tin vd Truy€n thdng) ho{c nQp tryc tuy€n tr€n

trang dich vp c6ng cua tinh tai ttia chi https"//dichvucong dongnai-gov.vrt/ holc
nQp hd so qua dudng buu tliQn tt6n Trung t6m. C6ng chric ti€p nhfln h6 so c6

tr6;h nhiQm huong d6n, ki6m tra tinh ph6p l!, tinh day dn nQi dung hd so;

chuytln giao ve SO ftrOng tin vd Truydn th6ng.

- Bu6c 4: Trung tdm c6 triich nhiQm giao trA k6t quA trgc titip (hopc qua hQ

th6ng buu <tiQn) cho ngudi y€u c6u gi6i quy6t thri tuc.

b) C6ch thric thr;c hiQn: NQp hii so trqrc tii5p @i Trung t6m Hdnh chinh

c6ng tinh (kios cria Sd Th6ng tin vd Truydn th6ng) hoflc nQp trgc tuy€n trOn

trung di.h 4r cdng c0a tinh t4i tlia chi https://dichvucong.dongnai.goy vrV !!A!
nqp-h6'so qua du6ng buu diQn d6n Trung tdm (Tdng 6. Cao 6c Sonadezi - 56 I

dudng 1, KCN Bi6n Hda l, P.An Binh, TP.Bi€n Hda).

c) Thhnh phAn, s6 luqng hd so:

- Thdnh phdn hO so:

+ Don dd ngh! theo m6u;

+ N6i dung th6ng tin, tranh, 6nh dg ki€n tnmg bdy'

- 56 tvgng nO so: 0l (b0) bin chinh.

- Budc 3: Sd Th6ng tin vd Truy6n th6ng titip nhfln, gi6i quyi5t, nh6p tinh

trpng giii quy6t trO so l6n PhAn mAm quan f' sau d6 giao k6t qud v€ Trung tAm'

d) Thdi hqn giii quy6tt 05 (Nam) ngdy lirm vi€c kti tt ngdy nhfln dri hd so

hqp lQ.

e) Diii tugng thgc hiQn: Td chr?c, doanh nghiQp nu6c ngoiri'

f) Co quan thqc hiQn thri tgc hirnh chinh: Sd Thdng tin vh Truydn th6ng'

g) K6t qun thqc hiQn thri tgc hirnh chinh: Vdn bAn chAp thuin'

h) LQ phi: Kh6ng c6.



i) TGn miu rlcrn, miu td khai: Don dd nghi tnmg bdy tranh, anh vd ciic
hinh thric th6ng tin kh6c bOn ngodi tn; s0 co quan dai dien nu6c ngodri, td chirc
nudc ngodi (Miu s,i 06/8TT.T ban hdnh kim theo Th6ng _tu sii 1l/z|tl/lf-
BTTTT ngdy 19/3/2014 cila BQ Truhng BQ Th6ng tin vd Truydn thong).

j) YGu cdu, tli6u kiQn thqc hiQn thri tgc hirnh chinh: Kh6ng c6.

k) Cnn cf'phip lf cfia thri tgc hinh chinh:

- Luit 86o chi; Lu{t sria tt6i, b6 sung mQt s6 didu cria Ludt 86o chi;

- Nghi tlinh s6 8SIZO|Z,'NO-CP ngdy 2311012012 cria Chinh pht v€ hopt
dQng thdng tin, b6o chi cria b6o chi nu6c ngodi, co quan tl4i di€n nu6c ngodi, t6
chrlc nu6c ngodi t4i ViCt Nam;

- Thdng tu s6 04/20I41TT-BTTTT ngity 191312014 cria B0 Th6ng tin vd
Truytin thdng quy dinh chi titit vd huong din thlrc hiQn m6t sd Di€u cria Nghi
dinh s6 88/20l2AID-CP ngdy 2311012012 cia Chinh phri vE hoat dQng thdng tin,
b5o chi cta b6o chi nudc ngodi, co quan d4i di6n nudc ngodi, t6 chric nu6c
ngodi t4i ViCt Nam.



(U,iu sij OA/nffff Ban hdnh kim theo Th6ng tr si5.04/2014/BTTTT ngtry 19/j/2014 cila BO

Th6ng tin vd Truydn th6ng)

TEN CO QUAN, T0 CHUC CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc l$p - Tr; do - Hgnh phuc

.... nsdv ... thdns... ndm 20...

DON DT NGHI TRTNG BAY TRANH, ANH VA CAC-TTiNU THTTC

THONG TIN KIIT(C NOX XCOAT TRU SO CO QUAN DAI DIFN
Nrtdc NGoAI. rO cntJc Ntl6c NGoAI

Kinh gui:

1. T€n co quan, t6 chfc tt€ nghf tnrng bdy tranh, inh vi c6c hinh thrlc th6ng tin
kh6c:
Eia chi:
DiQn thopi:

Nam.

Website: Email: .....'....
Dang hoqt <tQng hqp phrip t4i ViCtNam theo:

Gi6y phdp/Quy€t dinh thdnh lip s6: ... . . . .. . ... Cdp ngdy:

Cq quan cdp gi6y ph6p: . . ,... ... ..
56 ding bt kinh doanh (n€u c6): .... '........
Z. NguOi itai di€n theo phrip luflt cria co quan, t6 chfc ld ngudi chiu tr6ch nhi€m

trung bdy tranh, 6nh vd cric hinh thrlc thdng tin khric:

Ho vd t€n: Qu0c tich:

Chrlc danh:
s6cMND(hoich0chi6u):......... .....;ngdvcdp
Noi cdp:
3. NOi dung tin, tranh, 6nh tnmg bdy (ghi cu th€ kich thudc):

4. Hinh thfc trung bdY: ..........'.
5. Mgc dich tnmg biy:

Ngutri tl4i diQn theo ph6p luft cia co quan, tO chrlc
(Kf t€n, d6ng ddu)

6. Dia di6m tnmg bdY:

Chfng tdi 
"urn 

li6t tudn thri dAy dt c6c quy <tinh phrip ludt hi€n hdnh cria ViQt



2. Ding kf thinh l$p vi ho4t tlQng cia cd quan tl4i diQn, ph6ng vi6n
thuirng trf d trong nudc cria c6c co quan b6o chi

a) Trinh tq thqc hiQn:

. - Budc 1: Ngudi ydu cAu gi6i quyet tht tuc hdnh chinh chuAn bi dAy dt c6c
gi6y td theo thdnh phAn vd sd lugng h6 so dE <lugc quy dinh tai thri tgc ndy.

- BuOc 2: NQp h6 so tr.uc ti€p tqi Trung tam Hdnh chinh c6ng tinh (gAi ld
Trung tdm) (kios cta Sd Th6ng tin vd TruyAn thdng) hoEc n$p tryc tuy€n tren
trang dlch vU cdng cria tinh tai <lia chi https://dichvucong.dongnai.gov.vn/ hodc
nQp h6 so qua tludng-buu <liQn diin Trung tdm. Cdng chuc tiilp nh4n h6 so c6
tr6ch.nhi€m hu6ng ddn, ki6m tra tinh phrip lj, tinh ddy ttri nQi dung h6 so;
chuy€n giao v€ Sd Th6ng tin vd Truy€n thdng.

- Bu6c 3: So Th6ng tin vd Truydn thdng ri€p nhdn, girii quy€r, nh{p tinh
tr4ng girii quydt h6 so l6n PhAn mdm qudn g. sau d6 giao ktit qud v6 Trung t6m.

. - Budc 4: Trung tdm c6 triich nhiQm giao trd k6t qud rruc titip (ho4c qua hQ
thdng buu diQn) cho ngudi y€u criu girii quyOt thu tpc.

b) Crich thric thgc hiQn: NQp h6 so tryc titip tpi Trung t6m Hdnh chinh
cdng cria tinh (kios cria Sd Th6ng tin vd Truy6n th6ng) ho{c nQp tryc tuy6n tr€n
trang dich vq cdng cua tinh tqi dia chi https://dichvucong.dongnai.gov.vn/ hodc
nQp hd so qua duong buu di€n d6n dia chi (Tdng 6, Cao 6c Sonadezi _ 56 I
dudng 1, KCN Bi6n Hda 1, P.An Binh, TP.Bi6n Hda).

c) Thinh phin, si5 luqng hd scr:

- Thdnh phin hi so:

+ Vdn ban tl€ nghi cho phdp d{t co quan d4i diQn c6 f ki6n ch6p thu6n cria
co quan cht qudn b6o chi;

* Bin sao c6 xric nh6n cria co quan b6o chi eili vOi CiSy phdp ho4t ttQng
b6o chi;

+ So y6u ly llch cria ngudi rluoc cr? ldm ngudi <tung dAu co quan dai dipn
vd ph6ng vi6n thudng tni;

+ Danh s6ch nhAn su cia co quan tl4i diQn;

+ Vdn ban quy dinh v€ nhiQm vU, quydn hqn, tr6ch nhiQm cria co quan dai
diQn;

-l- Bin sao c6 xric nhdn cia c<r quan brro chi d6i v6i rh€ Nhd b6o cia neudi
dfng ddu co quan dai diQn vd ph6ng vi€n thucrng tni.

- 56 tngng hi sa: 0t (b0) b6n chinh.

d) Thoi h4n gi6i quy5t: Trong thdi han 15 (mudi lnm) ngdy ldm viQc, k€

Y ngdy nhf,n dri h6 so ho. p lQ. Truong hqp kh6ng d6ng ! thi'phai c6 van ban tra
ldi nOu rd ly do.

e) E6i tuqng thgc hiQn thfr tgc hhnh chinh: T6 chric.



t) Ccr quan thqc hiQn thfr tgc hirnh chinh: Sd Thdng tin vi Truydn thdng.

g) K6t qun thr5c hiQn thi tgc hirnh chinh: Vdn ban chdp thufn.

h) LQ phi: Kh6ng c6.

i) TOn miu don, m6u ttr khai: Kh6ng c6.

j) YOu cdu, tlidu kiQn thr;c hiQn thri tgc hirnh chinh:

- Di€u kiQn thanh l{p co quan dai di€n:

+ C6 tru sO de dit co quan dai di€n 6n tlinh tu 03 ndm trd l6n;

+ C6 phuong tiQn nghi€p vU, ky thuat, tdi chinh ddm b6o cho ho4t etQng cia co
quan dqi diQn;

+ C6 nhen sU do mQt ngudi <lwrg ttdu ld Truong co quan <lai di€n dai chlu tr6ch

nhi€m <li€u hdnh cho mgi ho4t dQng cria co quan ttei diQn;

+ Trudng co quan dpi diQn phdi ld ngudi trong bi6n ch6 chinh thric cria co quan

b6o chi, tld tlu-o. c cdp Th€ Nhd b6o.

- Ti6u chuAn ph6ng vi€n thudng tru (thuQc co quan elpi di€n hoac ho4t tlQng tlQc

ldp):

+ Ld ngudi trong bi6n chi5 chinh thric cria co quan brio chi ho{c tluo. c co quan

b6o chi ky hqp d6ng lao dQng kh6ng x6c dinh thdi h4n theo quy tllnh cria BQ lu$t lao

d0ng;

+ EA dugc c6p Th€ Nhd b6o tai co quan b6o chi xin d6t co quan dai diQn ho4c ctl
ph6ng vi€n thudng tru;

+ C6 dri phAm ch6t chinh tr!, ndng lgc chuy6n-mdn, khdng bi kf luit tt hinh
thrlc khi6n tr6ch trd l€n trong thdi h4n 01 nim tinh d6n khi co quan brio chi xin ph6p

ddt co quan dai di€n hoac ct ph6ng vi6n thudng tru.

k) Cnn cft ph6p lf cia tht tgc hirnh chinh:

- Lu6t B6o chi; Ludt sr?a rt6i, b6 sung mOt s6 dieu cria Luft 86o chi;

- Nehi dinh sO S1IZOOZNO-pP ngdy 26/412002 cua Chinh phu quy ttinh chi ti6t
thi hdnh Ludt Brio chi; Lu{t sfra <16i, bd sung mpt s6 tli€u cria Lu0t Brio chi;

- Th6ng tu s6 13/2008/TT-BTTTT ngdy 3l thilng 12 n6m 2008 cia BQ Thdng

tin vd Truy€n thdng hudng d6n viQc thdnh lflp vd ho4t tlQng cria co quan dai di€n'
ph6ng vi€n thudng tru d trong nu6c o6a cAc co quan b6o chi.



- Thdng fi s6 21l20lllTT-BTTTT ngiry 13l7l20ll cria BQ.Th6ng tin vd
Truy€n thOng sta ddi, bd sung mQt sd quy tlinh cfa Thdng tu sO 13/2008/TT-
BTTTT ngdy 31 th6ng12 ndm 2008 huong d6n viQc thdnh lfp vd ho4t dQng cria
co quan.dai diQn,,ph6ng vi€n thudng tru d trong nu6c cria c6c co quan b6o chi
vd Quyet dinh s6 28120021QD-BVHTT ngdy 2l .thing 11 ndm 2002 cia BQ

truong BQ Vdn h6a - Thdng tin ban hdnh Quy ch€ xudt bdn b6n tin, tdi liQu, td
roi; ph6t hdnh.th6ng ciio b6o chi; etdng, ph6t ban tin tr€n man hinh dign tu cta
c6c co quan, t6 chr?c nudc ngodi, ph6p nhAn c6 y€u td nudc ngoei tai ViCt Nam.

3. C6p gi6y ph6p xuAt bin bin tin (trong nufc)
a) Trinh tg thqc hiQn:

';- Bu6c 1: Co quan, td chuc, phdp nhdn ViCt Nam thuQc dia bdn tinh y€u
ciu giii quytlt thri tgc hdnh chinh chuAn bl day drl c6c giSy td theo thAnh phAn vd
s6 luqng h6 so dd clugc quy dinh tai thi tgc ndy.

- BuOc 2: NQp hd so tr.uc ti6p t4i Trung tdm Hdnh chinh c6ng tinh (gpi td
Trung tdm) (kios cria Sd Thdng tin vd Truydn thdng) hoic nOp tryc tuy€n tr€n
trang dfch vu cdng cria tinh t4i dia chi https://dichvucong.dongnai.gov.vn/hoic
nQp hd so qua tludng buu ttiQn tl€n Trung tdm. Cdng chric ti€p nhfln h6 so c6
tr6ch"nhiQm huong ddn, ki6m tra tinh phrip ly, tinh ddy dri nOi dung hd so;
chuydn giao vd So Th6ng tin vd Truy€n thdng.

- Bu6c 3: Sd Thdng tin vd Truy6n thdng tii5p nhfln, gi6i quytlt, nhflp tinh
tr4ng gi6i quy€t h6 so l6n Ph6n m€m quin ly, sau tl6 giao k€t qud v€ Trung tAm.

. - Budc 4: Trung tem c6 triich nhiQm giao tra ktlt qud tryc ti6p (ho[c qua hQ

th6ng buu diQn) cho ngudi ydu cdu gi6i quy€t thri tgc.

b) C6ch thric thr;c hiQn: NQp hd so tryc ti6p tpi Trung t6m Hdnh.chinh
c6ng cua tinh (kios cia So Th6ng tin vir Truydn thdng) ho4c nQp tryc tuydn tr€n
trang dlch vg c6ng cia tinh tai dia.chi https://difhvucong.dorgnai.gov.vr/ ho[c
nQp hd so qua eludng buu diQn d€n tlia chi (Tdng 6, Cao 6c Sonadezi - Sd 1

duong I, KCN Bi€n Hda I, P.An Binh, TP.Bi€n Hda).
c) Thinh phdn, sii lugng. hd so:
- Thdnh ph6n h6.so bao gdm:.

+ Td khai d€ nghi cAp gidy ph6p xuat ben ben tin
+ B6n sao c6 chfne thuc ho6c bAn sao kdm bdn chinh <t€ O6i ctritiu

t.-.,.,.,,^quy€t dinh thdnh lgp, giAy phdp thdnh l6p, gi6y chfng nhfn ddng ky doanh
nghiQp.

+ So y€u ly llch cna ngudi chlu tr6ch nhiQm xu6t bdn bAn tin.
+ M6u trinh bdy tdn ggi cria b6n tin vd bin dich ti€ng ViQt duoc c6ng

chfng (ddi v6i t€n gqi ban tin thd hi€n bing ti€ng nudc ngodi).
- Sd luqng h6 so: 0l b0 &6n chinh).
d) Thdi h4n giii quy€t: Trong thdi han 15 (mudi ldm) ngdy k€ tu ngdy

nhfln df .hd so hqp lQ, Sd Thdng tin vd Truy€n th6ng c6 trrich nhiQm c6p gi6y
phdp xudt bin bAn tin; truimg hqp tt ch6i cdp phii thdng b6o bdng vin bin vd
n€u 16 ly do.

e) Ddi tuqng thgc hiQn thfr tgc hinh chfnh: Co quan, td chrlc ph6p nhAn.



f) Co quan thr;c hiQn thi tgc hdrnh chinh: S0.Thdng tin vd Truy€n thdng.
g) K6t qui thqc hiQn thfr tgc hirnh chinh: GiAy ph6p.

h) Phi, le phi: Kh6ng c6.
i) TOn m6u don, m6u td khai:
- Td khui dd nehi c6p giSy ph6p xu6t ban bnn tin (Bi€u m6u sti 0? ban hdnh kdm

theo Th6ng Et 48120161TT-8TTTT ngiry 2611212016 quy tlinh chi ti6t c6p giay phdp

xudt b6n ban tin).
- So y6u $ [ch cria ngudi chiu tr6ch nhiQm xu6t bin ban tin.
j) YOu cAu, didu kiQn thgc hiQn thfr tgc hirnh chinh:
- C6 ngudi chlu tr6ch nhiQm vd vi€c xudt bdn ban tin c6 nghi-ep vu quin ly thdng

tini
- T6 chric bQ m6y hopt dQng phn hqp b6o tl6m cho viQc xudt ban b6n tin;
- X6c ttinh 16 nQi dung th6ng tin, muc ttich th6ng tin, lcj'fun xuAt ban' khudn

kh6, sii trang, sti_luqng, noi in, ddi tugng phuc vr,r cria bdn tin'
- C6 d[ di0m ldm viQc chinh thr?Cvd c6c didu kiQn cAn thi6t beo dAm cho viQc

xuAt ban bdn tin.
k) Cin cf, ph6p lf cria thri tgc hAnh chinh:
- Luflt 86o chi 103/2016/QH13 Lu$t B6o chi2016;
- Th6ng fi 48120161TT-8TTTT ngiry 2611212016 cria BQ Th6ng tin vd Truy€n

th6ng quy einr cni d6t c6p gi6y phdp xu6t ban bin tin



@tiiu -iu sii OZ ban hdnh kim theo Th6ng u 48/20 t 6/TT-8TTTT ngay 26/12/2016 cia B0
Th6ng tin vd Truyin th6ng quy dlnh chi ti6t ciip giiiy phdp xuiit bdn bdn tin)

.7 , ,
Tdn co quan, t6 chr?c CQNG HOA XA HQI CHU NGHIA VIET NAM

DQc lSp - Tq do - H4nh phric

TOKHAI
Dt NGHI cAp crAy pHEp xuAr nAx nAN rrN

l. TGn co quan, t6 chrl'c xin c5p gi6y ph6p xu6t bin bin tin:.............
- Dia chi:.........
- Di€n thoai:....
- Fax:...............
- Quy6t dinh/ ci6y phdp thdnh lflp/ Gi6y chring nhfn dang ky doanh nghiQp/

c6c grdy td kh6c.......Cdp ngdy:..........
- Co quan cdp:.............
2. Nguiri chiu trich nhiQm xu6t bin bin tin:
-Hovdt€n:..... ...Sinhngdy:.................Qu6ctich:............
- Chfc danh:...

^t. 1 '- 56 chfng minh nhdn d6n (ho[c hd chi€u):........
- Noi cAp:........
- Dia chi li€n lac:
- Trinh tlQ chuy6n m6n, nghiQp vU:.......
3. TGn ggi cta bin tin:..............
4. Mgc tlich xuAt bin.......
5. NQi dung th6ng tin:... . . .

6. D6i tuqng phgc vg:.........
7. Ph4m vi ph6t hirnh:..............
8. Th6 thric xu6t bin:........

i., "- r.y nan xuat ban:.........
- Khu6n kh6:.................

^;,- JO trang.......
- 56 luong:......
- Ng6n ngfi th6 hiQn:................
9. Noi in:........
10. Dia tti6m xu6t ben bin tin.........
- Dia chi............... .........Eien thoai................s6

fax.
Co quan, td chr?c rt€ nghi c6Lp gi6y ph6p b6n tin cam k6t nhfng di€u tr€n d6y

ld dring vd chiu trrich nhi€m tru6c ph6p luflt
Ngucri rl4i diQn theo ph6p luit

crla co quan, t0 chric



CQNG HOAXA HQI CHU NGHIA VIpr NAM
DQc lip - Tg do - H4nh phtic

soYEu Lf LICH
NGI/OI CHIU TRACH NHIEM XUAT BAN BAN TIN

T€n ban tin:
- Ho vd tCn khai sinh (chii in):..............................Nam,Nt:
+ Ho vd t€n thudng ding:..
+ C6c btt danh:...............
Ngdy, thring, nim sinh:

+ Chinh tri:...................
+ Ngo4i ngt:................
- Chuc dantr hiQn nay (ghi rd linh vuc hoat tlQng nghiQp vu):""""""'
- Chr?c danh duqc dC nghib6 nhiQm:.........""

I. QUA rnixnoAo r4o
(Ghi ro thdi kj' hqc truong, lop vdn h6a, chinh tri, ngo4i ngt,

chuY€n mdn, kY thuat""')

ii. iorvr iif qui rniun ionc iic
(Ghi ro tung thdi k! ldm viQc d ddu)

rrr. ioM'iAianiiiiiNH Ho+f ;oNA NCdEi;;v vi quix Lv
THONG ilX (Ctti 16 ttrng thdi lcj ldm viQc, chrlc danh, 6 ddu)

IV. KHEN THttdNG, Kt LUaT
(Hinh thric cao nhat)



V. LOI CAM DOAN:
Tdi xin cam doan vA nhune diAu khai tr€n ld thins su that vd xin chiu

tr6ch nhiQm vA ldi khai cria minh tir6c co quan qudn ty vdirudc pttap tu6t.

Xic nhin crfia co quan chfr quin Ngdy .... ... thdng -.........ndm
Ngdy.........th6ng.........ndm Nguoi khai kf t6n

6i ftn, d6ng ddu) (Kit vd ghi rd he ftn)

l0



4. Thay o6i nEi dung giSy ph6p xu6t bin tin
a) Trinh tq thqc hiQn:

- Bu6c 1: C<r quan, t6 chuc c6 nhu ciu thay d6i mQt trong cric nQi dung ghi

trong gi6y phdp xudt bAn bdn tin y€u cAu.giii quytlt thu tuc hdnh chinh chudn bi

Oiy drl cac gi6y td theo thdnh phdn vd s6 luqng hd so dd dugc quy dinh t?i thn

tgc ndy.

- Bu6c 2: NQp h6 so tr.uc tiiip t4i Trung tdm Hdnh chinh c6ng tinh (gai ld

Trung tdm) (kios cria Sd Thdng tin vd Truydn thdng) ho{c nQp trgc tuy€n tr6n

t unn-di.h vu c6ng cria tinh tai tlia chi https://dichvucong.dongnai.gott.vn/ hoic
ndoi6'so qua duone buu dign d6n Trung t6m. C6ng chfc ti6p nh{n hd so c6

tractt *riem nuong din, ki6m tra tinh ph6p li, tinh <tAy dn nQi dung h6 so;

chuyi5n giao vd Sd Th6ng tin vd Truy€n th6ng.

- Budc 3: Sd Th6ng tin vd Truydn thdng ti6p nhdn, gidi quy6t, nh4p.tinh

tr4ng giAi quyiit hd so l6n PhAn mdm qudn l1i, sau d6 giao k€t quir v€ Trung tdm'

- Bu6c 4: Trung t6m c6 tr6ch nhiQm giao tr6 k6t quri tryc ti6p (hoic qua h€

th6ng buu tliQn) cho ngudi y6u cdu gi6i quydt thti tuc'

b) C6ch thrirc thr;c hiQn: NQp hd so truc tiCn t1i- Trung t6m Uantt cfl{t
cOng cua tinh (kios cia SO ttrOng tin vd TruyAn-th6ng) ho4c nQp tryc tuy€n tr€n

o""i +i.fr vq c6ng crla tinh tqi dia chi.https://dichvucolS'do,ngnai gov'un/ hoic

nQplO'so qua du-ong buu diQn d6n ttia chi (TAng 6, Cao 6c Sonadezi - 56 I

duons l. riN gien Hda 1, P.An Binh' TP.Bi€n Hda)'

i) irtanrt phin, sii lugng hti scr:

- Thdnh PhAn hd so bao g6m:

+ Vdn ban d€ nghi thay tt6i cria co quan, td chrlc'

. i;ilU lici'i,r" 
'ie"oi 

chlu tJi:h nhiQm xu6t ban ban tin (doi vdi

trudng hqp thay d6i ngudi chiu tr6ch nhi€m xuAt b6n b6n tin)'*--'i 
r'if" ,.ii*, bdy't6n g'i cria b6n tin vi b6n dich tiiSng viQt dusc c6ng

chr?ng lddi vdi t€n gqi ban tin thC hiQn bing ti€ng nudc ngodi)'

- S6 luqng hd so: 0l b0 (bdn chinh)'

d) Thli h4n girii quy6t, Trong. ttrOi tran O; Qa-f) 
ngdy k€ tu ngdy nhfln dri

hd .;itqp le, Sb Ti6ng tin vd Truy:€n thdng c6 tnich nhi€m xem xet giei quyct

viQc thay ddi cua co quan' t6 chrlc; trudng ttqp khOng ch6p thuQn phdi thdng b6o

bine van bi'n vd n€u 16 lli do."-".) ;5i ,;qn; t u" i,re" thrl tsc hinh chinh: Co quan, 
16 

tl* phip.Tla'

tl Ct quun thgc hiQn thri tgc hirnh chinh: So,Th6ng tin vd Truy€n thOng'

$ K6t qun thqc hiQn thri tgc hhnh chinh: Gi6y phdp'

h) Phi, te Phi: I(hdng c6'

i) T€n m6u dcrn' miu td khai: khdng c6

ji VOu cAu, ttidu kiQn thr;c hiQn t.!A tU9 hirnh.chinh:
'_'co neudi'chiu train *riem vt viQc xu6t bin b6n tin c6 nghiQp vg qu6n lli

th6ng tin;
-- 

Td chrlc b0 m6y ho4t dQng phir hqp b6o dAm cho viQc xu6t ban bin tin;

ll



- Xric tlinh rd nQi dung thdng tin, mgc tlich th6ng tin, kj, h4n xu6t bdn,
khu6n kh6, s6 trang, s6 lugng. noi in, d6i uqnC p\uc vg cria bin tin.

- C6 dia di€m ldm viQc chinh thr?c vd c6c di€u ki€n cAn thiet bao dAm cho
vi€c xu6t ban ban tin.

k) Cin ct[, ph6p lf cfia thfr tgc hinh chfnh:
- LuQt Brio chi 103/2016/QHl3 Luflt B5o chi2016;
- Th6ng tu 4812016|TT-8TTTT ngiry 26112/2016 cta B0 Th6ng tin vd

Truydn thdng quy dfnh chi tiiit c6p gi6y phdp xu6t ban b6n tin
5. Cho ph6p dlng tin, bni ph6t bi6u tr6n phucrng tiQn thdng tin d4i

chring cria tlia phuong (nudc ngohi)
a) Trinh tq thgc hiQn: .

- Budc l: Co quan, td chrlc nudc ngodi tai Viet Nam c6 nhu cAu itdng tin,
bdi ph6t bi€u tr€n c6c phuong ti€n thdng.tin d4i chring crla tlia phuong chu6n bi
ddy dri cric gi6y td theo thdnh phdn vd sd luqng h6 so dd tlugc quy dinh tai thn
tgc ndy.

- Bu6c 2: NQp hd so tryc ti6p t4i Trung tdm Hanh chinh c6ng tinh (gai ld
Trung tdm) (kios cia Sd Th6ng tin vir Truy€n thdng) hoic n$p tryc tuy€n tr€n

trang dlch vU cdng crla tinh tai dia chi https://dichvucong.dongnai.gov.vn/hodc
nQp h6 so qua tludng buu di€n d€n Trung t6m. Cdng chrlc ti€p nhin h6 so c6

trach-nhi€m huong din, kii5m tra tinh ph6p ly, tinh dAy dri nQi dung h6 so;

chuy€n giao vO Sd Th6ng tin vd Truy€n th6ng.

- Budc 3: Sd Th6ng tin vd Truydn thdng di5p nh$n, gi6i quy6t, nhip tinh
tr4ng gi6i quyi5t tr6 so l€n PhAn mdm quin l1f, sau d6 giao k6t qu6 v6 Trung tdm.

. - Budc 4: Trung tdm c6 tr6ch nhiQm giao tri k€t qud t4rc ti€p (ho4c qua hQ

th5ng brru diQn) cho ngudi y€u cAu gi6i quyilt thri tuc.

b) C6ch thrirc thgc hiQn: NQp hd so tryc ti6p tpi Trung tdm Hdnh.chinh
cdng cria tinh (kios cria Sd Th6ng tin vd Truydn thdng) ho4c nQp tryc tuy€n tr€n

trang dich v9 cdng cria tinh t4i tlia chi https://dichvucong.dongnai.gov.vtt/ho$c
nQp h6 so qua <ludng buu tliQn tt€n dia chi (Tdng 6, Cao 6c Sonadezi - 56 I
duong l, KCN Bi€n Hd3 I, P.An.Binh, TP.Bi€n Hda).

c) Thinh phin., sd lugng h6 so:
- Thdnh ohin h6 so:

+ Don dA nghi ding tin, bdi, ph6t bi€u tr€n phuong tiQn thdng tin d4i

chring cta Viet Nam.
+ Bdn thdo tin, bdi, ph6t bi€u d1r ki€n ding.

- 56 hqng hd so: 0l (b0) bnn chinh.
d) Thdi h4n gini quyiit: 03 (ba) ngdy ldm viQc k€ tu ngdy nhfln <tri hii so

theo quy dinh.
e) D6i tuqng thgc hiQn tht tgc hirnh chinh: TO chtlc.

f Co qu"n ihgc hiQn thri tgc hinh chinh: Sd Th6ng tin vd Truydn thdng.

g) K5t qun thqc hiQn thri tgc hhnh chinh: Vdn ban

h) LQ phi: Kh6ng c6.

tz



i) T0n m6u don, m6u td khai: Oon {C nghi ding tin, bdi, ph6t bi6u tr€n phuong

tiQn th6ng tin d4i chirng cria Vi€t Narn (Mdu s6 05/BTTTT Ban hdnh kdm theo Th6ng

tu t6 OqtiOtUafTTf igdy I9/3/2014 crta BQ Trudng Be Th6ng tin vd Truyin th6ng)
j) YOu cAu, diilu kiQn thr;c hiQn thri tgc hirnh chinh: Khdng c6.

k) Cnn cfr ph6p lf cia tht tuc hinh chinh:
- Luft Brio chi; Lu0t sua tl6i, U6 t*g m6t sii ttidu cria Luit 86o chi; .
- Nehi dinh sO S8IZOIZAIO-CP ngdy 2311012012 cria Chinh phri v€ ho4t dQng

th6ng tin, b6o chi cria biio chi nu6c ngodi, co quan tl4i diQn nudc ngodi, t6 chric nudc

nsodi tai Vi€t Nam:
- Th6ng tv s6 O4120I41TT-BTTTT ngiry l9l3l20l4 cria BQ. Thdng tin vd Truyon

thdng quy einn 
"ni 

ti6t vd hudng aan thuc hi€n. mQt tO OiAu cria Nghi dinh s6

88i2012n{D-CP ngity 2311012012 cua Chinh phri v"e hoat dQng thdng tin, b6o chi cia
bilo chi nu6c ngodi, co quan dpi diQn nu6c ngodi, td chuc nu6c ngodi tpi ViCt Nam'

IJ



(udu sii OSnfft"f Ban hdnh kim theo Th6ng tr sii 04/2014/BITIT ngay 19/3/2014 cia BO

Trudng BQ Th6ng tin vd Truydn th6ng)

rErycoE4$TWXnIC CQNG HdA xA HQr CHfr NGHIA Vrpr NAM
DQc l$p - Tg do - H4nh phric

...... , ngay ...... thdng...... ndm ......

DON DT NGHI DANG TIN, BAI, PHAT BIEU
TRTN PH TONG TIEN THONG TIN DAI CHUNG cOA VIET NAM

Kinh eui:

1. T€n co quan, t6
thdng tin <l4i chring:

chtlc d€ nghf ddng tin, bdi, ph6t biiiu tr6n cdc phucrng tiQn

Dia chi:

Dang ho4t dQng.hgp ph6p tai VietNam theo:
cidy phdpiQuytit dinh thdnh ldp s6:
Co quan cdp gi6y ph6p:
56 d[ng ky kinh doanh (nAu c6):

.; CAp ngdy:

2. Mqc dich thdng tin:
3. NQi dung tin, bdi, ph6t bi€u:
4. Ngdy, gid 4r ki6n ddng, ph6t tin, bdi, ph6t bi€u:
5. Co quan b6o chi dU ki€n ddng, ph6t s6ng: . .. . . . .. . . .

6. TOn, chfc danh ngudi phrit bi€u hodc ngudi vi6t: ............
Chring t6i cam k€t tuAn thrl dAy dri cdc quy dlnh ph6p luflt hi€n hanh cria ViQt
Nam.

Nguiri il4i diQn theo ph6p lugt
cria ccr quan, t6 chrirc

(Kj'tcn' d6ng ddu)
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6. Cho ph6p td chric hgp b6o (trong nudc)
a) Trinh tq thqc hiQn:

. - Budc 1: T6 chrlc, c6ng ddn.y6u ciu gidi quytlt thri tuc hdnh chinh chuAn bi
dAy d0 c6c gi6y td theo thdnh phin vd s6 luqng hd so di tlugc quy dinh t4i tht
Iuc nay.

- Bu6c 2: NQp hO so tluc titip t4i Trung t6m Hanh chinh cdng tinh (gpi ld
Trung tdm) (kios cria Sd Thdng tin vd Truy€n thdng) ho{c nQp tryc tuy6n tr€n

trang dich vq c6ng cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoic
nQp h6 so qua dudng buu di€n d6n Trung t6m. C6ng chric ti6p nhan h6 so c6

trach nhiQm hudng d6n, ki6m tra tinh phrlp l),, tinh ddy d0 nQi dung h6 so;

chuyi5n giao vC Sd th6ng tin vd Truyiin th6ng.

- Budc 3: Sd Thdng tin vi Truydn thdng tiiip nhin, gidi quy6t, nhip tinh
trpng gi6i quytit ttO so l€n Phdn m€m quan lf, sau <16 giao k€t qud v€ Trung tdm.

- Budc 4: Trung tdm c6 tr6ch nhiQm giao trA k6t qui tryc ti6p (hoac qua h€

th6ng btru ttiQn) cho ngudi y€u cdu gidi quyCt thi tuc'

b) Cich thrlc thqc hiQn: NQp hd so tryc ti6p t4i Trung t6m Hdnh.chinh

c6ng cta tinh (kios cria Sd Th6ng tin vd Truy6n th6ng) ho{c nQp tryc tuy6n tr€n

trang dlch vr,r cdng c0a tinh tai dia- chi https:/idichvucong.dongnai.gov'vn/ hoqc

nQp hd so qua <tudng buu tliQn d€n dia chi (TAng 6, Cao 6c Sonadezi - 56 1

dudng l, KCN Bi€n Hda l, P.An.Binh, TP.Bi6n Hda).

c) Thirnh ph6n,.sd lugng hO so:
- Thdnh phAn hd to gbt-, VAn ban cta co quan, t6 chric, cri nhAn xin hgp

brio ghi 16:
+ NQi dung ho.p b6o;
+ Ngey, gid ho.p b6o;
+ Dia di6m;
+ Thdnh phAn tham dg;
+ Ngudi cht tri, chfc danh cria ngudi cht tri;
+ Cric chi ti6t kh6c c6 li€n quan; tnmg bdy tdi liQu, hiQn v$t...

* Ngodi thdnh phAn h6 so: b6 sung cdLc tdi liQu li€n quan hgp b6o (th6ng

c6o b6o chi, video...)
- 56 luqng hO so: 01 b0 (ban chinh).
d) Thdi hgn giii quy6t:
- O6i vOl co quan ttai di€n nu6c ngodi, co quan nudc ngodi, c6 nhdn ngudi

nu6c ngodi: sau 24 gid k6 tir khi nh|n dugc vin bdn, Sd Thdng tin vd Truy€n

th6.ng co vdn b6n tri lOi; ntiu kh6ng c6 f kii5n thi viQc hqp b6o coi nhu tlugc

chAp thuin.' 
- O6i rrOi co quan, t6 chuc, c6 nh6n trong nudc: chflm nh6t ld 6 ti6ng ddng

hd trudc khi ho.p brio.
e) D5i tuqng thr;c hiQn thri tgc hirnh chinh: T6 chfc' cii nhdn.

D Co qoun tn,I" Itigo tlt',i tgc nann chinh: Sd Thdng tin vd Truydn th6ng'

g) K6t qui thr;c hiQn thri tgc hinh chinh: Vdn ban chdp thu{n.

h) Phi, lQ phi: Kh6ng c6.
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i) T6n mdu tlcrn, miu td khai: Kh6ng c6.
j) YCu ciu, tliiiu kiQn th.r1c hiQn thri tgc hirnh chinh:

. - t6 chfc, c6ng d6n mu6n hgp b6o phii biio tru6c bEng vdn bin chflm
nhitt lit 24 ti€ng ddng hd tru6c khi hqp biio cho co quan qudn lj nhd nu6c
v€ b6o chi.

- NQi dung hgp brio phii phi hqp vdi chtc n6ng, nhiQm 4r vd mpc
dich cta td chrlc tl6

- ViQc h.gp b5o chi clugc td chric khi co quan quin lf nhd nudc vd brio
chi ddng y bSng vdn bAn trong thdi han chflm nh6t ld 6 ti€ng d6ng hd trudc
khi hqp b6o

- UBND tinh, thenh phd tr.uc thuQc TW c6 quy€n khdng ch6p nhQn

ho4c dinh chi cudc hqp b6o ntiu th6y c6 d6u hiQu vi phsm ph6p luQt ho{c
nQi dung hgp brio vi ph4m di€u 10 LuAt b6o chi, di6u 5 nghi dinh s0

51/20024ID-CP ngiry 261412002 Chinh phri quy dinh chi ti€t thi hdnh Luat
86o chi, Luat sta d6i, b6 sung mot sd tli€u cia Luat 86o chi.

$ Cnn cfr ph6p lf cia thir tgc hinh chfnh:
- Lu{t 86o chi; LuSt srla d6i, bd sung m$t s6 tli€u cta LuOt 86o chi;
- Ngh-i dinh sO S1IZOOZnqO-CP ngiy 261412002 cria Chinh ph3 quy

dinh chi ti0t thi hdnh LuQt 86o chi; Luflt sria <16i, b6 sung m6t sd tli6u cia
Lu0t Brio chi;

. - Quy6t dinh s6 07120091QD-UBND ngdy 25/02/2009 cria UBND tinh
Ddng Nai ban hdnh quy dinh quan ly nhd nudc d6i v6i ho4t dQng b6o chi
tr€n dia bdn tinh Ddng Nai.

7. Cho ph6p hgp b6o (nufc ngoii)
a) Trinh ty thr;c hiQn:

- Budc 1: Co quan, td chric nudc ngodi tai Viet Nam, tlodn khdch
nu6c ngodi thdm ViQt Nam theo ldi mdi cria c6c co quan BQ,"ngdnh dia
phuong ho[c co quan nhd nu6c kh6c cria ViQt Nam c6 nhu cAu td chric hop
b6o t?i tinh D6ng Nai chuAn bi dAy dri c6c gi6y td theo thdnh phAn vd sd

luqng hd so dd duoc quy tllnh tgi thri tgc ndy.

- Bubc 2: NQp hd so tluc ti6p t4i Trung t6m Hdnh chinh cdng tinh
(gpi ld Trung tdm) (kios cria Sd Thdng tin vd Truy€n th6ng) ho4c nQp tryc
tuy6n tr€n trang dich vU cdng cri3 tinh tai dia chi
https://dichvucong.dongnai.gov.vn/ hogc nQp hd so qua eludng U-uu ai"€n

d€n Trung tdm. C6ng chric ti€p nh{n h6 so c6 tr6ch.nhiQm hu6ng ddn, ki€m
tra tinh ph6p lj, tinh day dri nQi dung h6 so; chuy6n giao v€ Sd Thdng tin
vd Truy6n th6ng.

- Bu6c 3: Sd.Th6ng tin vd Truydn th6ng titlp nhin. giii quytlt. nh{B
tinh tr4ng gi6i quy€t hd so lOn Phdn m€m quAn l1i, sau cl6 giao k€t qu6 v€
Trung tAm.

- Budc 4: Trung tAm c6 tr6ch nhigm giao tri k6t qui tr.uc tiiip (hoac
qua hQ th6ng buu diQn) cho ngudi y€u cdu gi6i quy€t thri qrc.

t6



b) C6ch thric thr;c hiQn: NQp h6 so ttuc ti6p t4i Trung tdm Hdnh,chinh
cdng cria tinh (kios cria Sd Thdng tin vd Truy€n th6ng) ho4c nQp tryc tuy€n tr€n

trang dich vu cdng cria tinh tai ttia_ chi https://dichvucong.dongnai.gov.vn/ ho{c
nQp hd so qua tludng buu ttiQn diin ttia chi (Tdng 6, Cao 0c Sonadezi - Sd 1

duong 1, KCN Bi€n Hd.a I, P.An.Binh, TP.Bi€n Hda).

c) Thirnh phAn, s0 lrqng h6 so:
- Thenh phdn h6 so: Dcrn tl6 nghl/th6ng b6o ho.p b6o
* Ngodi thdnh phen hd so: bi5 sung c6c tdi liQu li€n quan hqp b6o (th6ng

c6o b6o chi, video...)
- 56 tuqng h6 so: 0l b0.
d) Thoi hgn gini quy6t: 02 (hai) ngdy ldm viQc ngdy k6 tir ngdy nhfln di

h6 so theo quy dinh.
e) D6i tuqng thgc hiQn thri tgc hAnh chinh: Td chric, doanh nghiQp'

D Ct q,ruo inq. hieo tn'fi tgc ninn chinh: Sd Thdng tin vd Truydn thdng'

g) K6t qui thgc hiQn thi tuc hirnh chinh:
h) Phi. le phi: Kh6ne c6.

if rGn miu dcrn, m6u td khai: Don.dd nghi/thdng b6o hgp b6o (M'iu s6

y2/BfTTf ban hdnh kdm theo Th6ng.tu t,5 OltZOtltrf-ATTfT ngay 19/3/2014

cia BQ Truhng BQ Th6ng tin vd TruyAn th6ng)'

j) YGu cAu, tti6u kiQn thgc hiQn thri tgc hirnh chinh:
"-'NOi 

dung ttsp b6o phii phn hqp v6i chfc n6ng, nhiQm vg vd mpc clich cta

t6 chric tl6;
- Kh6ng vi phpm c6c quy dlnh tai Di€l 10 cria Luit 86o chi;

- Ph6i dEng ty Uing van ban ch4m nhAt tru6c 48 gid'

k) CIn cti ph6p lf cria thi tgc hirnh chinh:
- Ludt e6o chi; Luat sria AOl, UO sung mQt s6 iti€u cria Lu0t Brio chi;

_ Nehi ainh .6 svzoozrNo_cp ngdy 26/4t2OO2 cria chinh phri quy dinh

chi ti6itfi ilann I-uat 86o chi; luat sria'OOi, b6 sung m6t sO tli€u cria Lu6t 86o

chi;
- Nghi dinh s6 88/20124ID-CP ngiry 2311012072 cr la 

-Chinh 
phn v0.hoat

itQng th6ie tin, b6o chi cua b6o chi nu6c ngodi, co quan d4i diQn nu6c ngodi' td

chric nudc neodi tai ViQt Naml
- Thdn! tr t6 O+IzOAITT-BTTTT ngity 191312014 cia B0 Thdng tin vd

truvdn thdn"e quv ttinh chi ti6t vd fruong Jen thuc hign mOt s6 Ei€u cria Nghi

Ar"i,6 fsljfirirNp-cp ngity 23tt0t20ricria Chinh phi v6 hostdQns thdns tin,

b6o chi cia b6o chi nu6c ngodi,co quan dpi diQn nu6c ngodi, t6 chuc nuoc ngoal

tai Vi€tNam.
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(udu s6 OZnrrtr Ban hdnh kdm theo Th6ng tr s6 04/2014/BTTIT ngay 19/3/2014 cia
BA Truong 86 Th6ng rin vd Truydn th6ng)

TtN co euAN, TO cHr.Ic CQNG HOAXA UgT CTTU NGHIA VIFT NAM
DQc l$p - Tg do - II4nh phfc

.. , n4ay...... thdng...... ndm....

DON DT NGHI /TH6NG BAo HoP BAo

Kinh eti:

.i ,, -:1. T€n co quan, td chfc tl6 nghi/th6ng b6o hqp b6o: ............
Dia chi:
Di0nthoai: Fax: ............
Website: Email: ..........
Eang ho4t dQng. hqp ph6p tai ViQtNam theo: ......... ...
Gi6yph€p/Quy,5tOinfrtnannlfpsii:.......... C6pngdy:.........
Co quan cdp gidy ph6p: ............
56 deng ki kinh doanh (n€u c6):
2. Ngudi dai diQn theo ph6p luf,t cta co quan, t6 chuc ld ngudi chiu tnich nhiQm
h^^ h6^.

Ho vd tOn:

vuoc llcn:
Chric danh:
SO CMND (hodc hO chi6Q: .........
I\Tdi ^a^.
Diachi liOn lac: .............
3. T€n co quan chri quin d6n dodn kh6ch nu6c ngodi d€ nghi/thdng brio hgp b6o:

4. NQi dung hop brlo:
5. MUc dich hop brio:
6. Ngdy, gid hqp biio: ............
a n. !'^/. ula olem nop Dao:

8. Thdnh ph6n tham dg hgp brio:
9. T€n, chrlc danh ngudi chri tri hop b6o: . . . . .. . .. . . .

10. Cric ho4t dQng b€n l€ (trung bdy tdi liQu, hiQn vflt, phdt tdi li€u, ph6t qud...) ntiu
c6: .............. ,: ^Ching t6i cam k€t tu6n thir ddy di cric quy dinh phdp ludt hi€n hdnh cua ViQt Nam.

Ngudi tlai diQn theo ph6p tugt
crla co quan, t6 chrirc

(Ki ftn, dong dau)
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8. Phit hAnh th6ng cr6o b6o chi
a) Trinh tq thgc hiQn:

- Budc l: C<rquan, t6 chtic nudc ngodi t4i Viet Nam kh6ng t6 chr?c hqp
brio nhrmg c6.nhu cdu ph6t hqnh th6ng crio b6o chi chudn b! tl6y thi c6c gi6y td
theo thdnh ph6n vd sd lugng h6 so dli du-o. c quy dfnh t?i thi tuc ndy.

- Bubc 2: NQp hO so tr.uc ti6p t4i Trung tam Hanh chinh cdng titth (gpi ld
Trung tdm) (kios cria Sd Thdng tin vd Truy€n th6ng) ho{c nQp tr.uc tuyOn tr€n

trang dlch vq c6ng cria tinh tai dla chi https://dichvucong.dongnai.gov.vn/ho(c
nQp hd so qua ttudng buu diQn d6n Trung t6m. C6ng chrlc titip nhdn hO so c6

tr6;h nhiem huong din, ki6m tra tinh ph6p I)t, tinh dAy d0 nQi dung h6 sor

chuytin giao vd Sd ThOng tin vd Truydn th6ng.

- Budc 3: Sd Thdng tin vd TruyAn th6ng tii5p nhSn, gini quyiit, nh$p tinh

tr4ng gi6i quy.lt trO so l€n Phdn mdm quan l;i, sau d6 giao k6t qud vd Trung t6m.

- Bu6c 4: Trung t6m c6 triich nhiQm giao tri kt5t qu6 tryc tiilp @o4c qua hQ

thdng buu diQn) cho ngudi y€u cAu gi6i quy€t thri tgc.

b) C6ch thrirc thqc hiQn: NQp hd sottuc ti6p t4i Trung tAm Hanh.chinh

cdng cria tinh (kios cria Sd Thdng tin vd Truy6n th6ng) hoic nQp tryc tuy€n tr€n

t.ung di.h vrr c6ng cria tinh tai dia chi https://dichvucong.dongnai.gov.vn/ ho{c

nQp hd so qua duong buu diQn tt€n dla chi (Tang 6, Cao 6c Sonadezi - Sd I

dudng l. KCN Bi€n Hda I , P.An Binh, TP.Bi€n Hda)'

c) Thirnh ph6n, s6 lugng hd so:
- Thdnh ph6n h6 so: Don dd nghi.
- Sii luqng h0 so: 0l (b0) bdn chinh.-

d) Thdi h?n gi6i quy6tr suu 24 ti€ngddng h6 ke tir khi nh$n duqc hO so

hqp lQ dC nghi c6p ph6p phrit hdnh thOng ciio biio chi, Sd Th6ng tin vd Truy€n

th6ng kh6ng c6 vdn bdn tra ldi thi co quan, td chric d6 dugc phdp ph6t hdnh

thdns c6o b6o chi.
i; Oi6i toqg thr;c hiQn thri tgc hirnh chfnh: T6 chrlc.

f) Co quan thr;c hiQn thri tgc hirnh chinh: S& Th6ng tin vd Truy6n th6ng'

g) K6t qui thgc hiQn thi tuc hirnh chfnh: v6n bdn

h) L6 ohi: Khdne c6.

ijt€n'm6u don,-mfiu td khai: Don d0 nghi xu6t b6n bnntan tin; ph6t hdnh

th6ng c6o b6o chi (Mdu s6 01/BTTTT ban hdnh kdm theo Th6ng tr s.6

04/2014/TT-BTTTT ngdy 19/3/2014 cila BA Tnrdng BQ Th6ng tin vd Truy€n

th6ng).
i) YGu cAu, tli6u kiQn thqc hiQn thri tgc hirnh chinh:
- OOi vOi co quan dai di€n nudc ngodi. Co quan tlai diQn nu6c ngodi mu6n

xu6t ban ban tin, tdi liQu, td roi; ph6t hdnh thdng crio b6o chi phdi c6 tli crlc di€u

ki€n sau:
+ Dugc sU ch6p thuQn cria BQ Ngoai giao nu6c CQng hda xi hOi chtl

nghia ViQt Nam (sau tlAy ggi tdt ld BQ Ngoai giao);
+ C6 ngudi chiu trrich nhigm v€ vi€c xuAt bdn b6n tin, tdi li€u, td roi;

ph6t hdnh th6ng crio b6o chi;
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+ X6c ttinh rd nQi.dung thdng tin, mqc tlich th6ng tin, kj, han xuit
b6n, khu6n kh6, sd trang, sd luong, noi in, <l6i tuqng phuc v1t cta bin tin, tdi
liQu td roi, thdng crio brlo chi;

+ C6 try sd chinh thrlc vd c6c diAu ki€n cdn thi6t bao d6m cho vi€c
xu6t bin b6n tin, tdi liQu, td roi; phrit hdnh th6ng crio brlo chi.

- DOi v6i co quan nudc ngodi,.phrip nhan c6 y6u t6 nudc ngodi. Co
quan nu6c ngodi, ph6p nh6n c6 y€u t6 nudc ngodi mudn xudt bin bin tin tdi
liQu, td roi; ph6t hdnh thdng c6o b6o chi; ddng, ph6t b6n tin tr€n mdn hinh
diQn tt ph6i c6 dri crlc di6u kiQn sau:

+ Hoat dQng hqp ph6p tai Vi€t Nam;
+ C6 ngudi chlu triich nhiQm v€ viQc xu6t ban b6n tin, tdi liQu, td

roi; phrit hdnh th6ng cdo b6o chi; tldng, phdt bdn tin tr€n mdn hinh tliQn trl,
c6 nghiQp vu quin ly thdng tin;

+ X6c ilinh 16 nQi,dung th6ng tin, mgc tlich th6ng tin, kj' h4n xudt
b6n, khudn kh6, sO trang, s6 lugng, noi in, d6i tuqng phuc vu cria b6n tin, tdi
liQu, td roi, thdng ciio brio chi, b6n tin tr€n mdn hinh <liQn tu;

+ C6 try sd chinh thric vd cric didu ki€n cdn thi6t bao ddm cho vi€c
xu6t bdn ban tin, tdi lipu, td roi; phrit hdnh th6ng crlo brio chi; ding, phrit bdn
tin tr6n mdn hinh di€n tri.

- OOi vOi c6c dodn tlai bi6u nu6c ngodi. Dodn tl4i bi6u nu6c ngodi
mu6n xu6t ban tdi liQu td roi; ph6t hdnh th6ng ciio bilo chi ph6i c6 tfii c6c
di€u kiQn sau:

+ C6 ngudi chiu trrich nhigm vd viQc xu6t ban tdi liQu td roi; ph6t
hdnh thdng cdo biio chi:

X6c dinh rd nQi dung thdng tin, mqc dich th6ng tin, khudn kh6,
sd trang, sd lugng, noi in, d6i hro.ng phqc vu cria tdi liQu, td roi, thdng c6o
b6o chi pht hqp vdi chrlc ndng, nhiQm vp ho4t dQng cua dodn d4i bi6u nudc
ngodi trong khu6n kh6 c6c quy itinh cria ph6p lu{t vA ngo4i giao cria Nhd
nu6c CQng hda xd hQi chi nghia ViCt Nam.

, - Ddi v6i HOi nehi qudc t€. HOi nghi qu6c t€ td chfc tai Vi6t Nam
mudn xudt bdn tdi liQu, td roi; ph6t hdnh thdng ciio biio chi phii c6 <ili cric
didu kiQn sau:

+ Duoc co quan c6 thdm quy€n cria DAng vd Nhd nudc CQng hda
x5 hQi chri nghia ViQt Nam ch6p thufln viQc t6 chrlc hQi nghi;

+ C6 ngudi chiu tr6ch nhiQm v€ viQc xudt bdn tdi liQu, td roi; ph6t
hdnh thdng c6o brio chi;

X6c dlnh 16 nQi dr.rng th6ng tin, mgc clich th6ng tin, khu6n kh6,
sd trang, sd lugng, noi in, d6i tuqng phgc vp cria tdi li€u, td roi, th6ng c6o
b6o chi phU hqp chtcndng, nhiQm vg, ph4m vi cia HQi nghi qudc t€ d5 dugc
co quan c6 thAm quy€n cta D6ng vd Nhd nu6c CQng hda xd hQi cht nghia
ViCt Nam chAp thufn.

k) Cnn cfr ph6p lf cfia thfr tgc hirnh chinh:
- Luflt Brio chi; Luflt sta ddi, b6 sung mQt sd ili€u crla Lu{t Brio chi;
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- Nghi tlinh si5 sllZOOznvo-CP ngdy 261412002 cria Chinh ph3 eul
dinh chi ti6t thi hanh Lu0t Brio chi; Luit srla ddi, bd sung mOt sd tli€u cria

Luit Brio chi;
- Nghi dinh si' gglzOtzfNO-CP ngdy 23/1012012 cria Chinh phri v€

ho4t dQng th6ng tin, b6o chi cria b6o chi nu6c ngoii, co quan el4i diQn nudc

neoiri, t6 chric nudc ngodi tai Vi€t Nam;
- Thdng w t6 oilzotctTT-BTTTT ngity 191312014 cria BQ 

-Thdng tin

ua fruvdn tiOne quy dinh chi ti6t vd truong A6n thuc hi€n mOt s6 Di6u cria

Neni dinh 
"6 

t9tZ}tztND-CP ngdy 2311012012 cria Chinh phri v€ ho4t

ttQng thQng tin, brio chi cta b6o chi nudc ngodi, co quan dpi diQn nudc

neodi. t6 chfc nudc ngodi tAi Vi€t Nam;" - Thdne u s6 ztiZotllTT-BTTTT ngdy l3l7l20ll cta B0 Th6ng tin

vd Truydn-th6ng sria d6i, bO sung m6t sti quy tlinh cria Thdng tu sd

13l2}lilTT-BTirt ngay 3lll2l20}8 huong d6n viQc thdnh l{p vi ho4t

ddne cta co quan dai diQn, ph6ng vi€n thuong tru d trong nudc cta cdc co

q"""'Uo ctri va quy6t dinh sO 2&l2OO2lQD-BVHTT.ngdy 21"1111200,2 cua

SO t*Ong BQ Vin h6a - Thdng tin ban hdnh quy ch6 xu6t bdn ban tln' tar

lidu, td rJi; ph6t hnnh th6ng cri--o b6o chi; dang, nhlt b6n tin tr€n mdn hinh

diQn trl cria c6c.o qu*,-iE 
"tu. 

nuO" ngoal-, pftap nhdn c6 ytiu td nudc

ngoiri tai V.i€t Nam;." - duv6t'dinh s6 zotzoottqo-BvHTT ngdv 09.1.11.2007.tuu 89 *Tg
BO VAn ttOu ftttOng tin-vA vi€c b6i bd mQt s6 quy dlnh v€ thri tltc trong ho

in c6p giAy phEp dC thsc hiQn thi tuc mQt cta;
f ci"iei oini 

'6 
2st2ll2tQD-BvnTT igel 2rt1.rt.200.2:y,lolTTi- quyci dinh s6 28120021QD-BVHTT ngdy 2ll1.lt2o02 cua uQ lruong

BO vil tou - trrong tin ban hdnh Quy ch6 Xu6t bin ban tin, tdi 
li?t: li li.l

piatt'l* ir'o.g cal uao chi; dlng'ph6t.bin til o,cn.Pu"ll{-lfif.::l
ii. ." **",?".it* tuo. tloai,lri6p nhdn c6 v6u t6 nu6c ngodi t4i ViQt

so xln ca

Nam.
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Mau s.i 01/BT:TI'I Ban hdnh kim theo Th6ng tu sii 04/201 4/TI-BITIT ngdy 19/3/2014 cua
B0 Truong B0 Th6ng tin vd Truy€n th6ng)

o*qq_auoN' ro cHoc ceNG "gi.yJ?liT:6;1vrEr 
NAM

@g......ndm......
DoN Dt NGHI xuAr nAx nAN rrx;
PHAT HANH THONG cAo sAo cHi

. Kinh gui: .................
l. T€n co quan, tO chrlc d€ nghi xudt b6n ban tin; ph6t hdnh thdng c6o b6o chi:

Dia chi:
DiQnthoai: Fax:...........
Website: Email: .........
Dang ho4t ilQng hqp ph6p tai ViQt Nam theo:
Gi6y ph6p/Quy6t Oi*r tfra*r l6p s6:. .. . . . .. . .

Cdp ngdy:
Co quan cdp gi6y phdp: . ., ... . . . .

Sd dSng ky kinh doanh @Au co) : ...........
2. Ngudi dai di€n theo phdp luAt cta co quan, t0 chrlc ld ngudi chiu tr6ch nhiQm
xu6t b6n bin tin; ph6t hanh th6ng c6o brlo chi:
Hg vd t€n:

QuOc tich:
Chfc danh:
Sd CMND (hodc hA chidQ: .........
Noi cdp:
Dla chi li€n la9: .............
3. TCn (t{ch y€u) bdn tiry thdng ciio b6o chi:
4. Dia di€m xudt ban bdn tin;
Eia chi:
Di€ntho4i:..... ......... Fax:
5. Mpc dich th6ng tin:
6. N6i dung th6ng tin:
7. Ddi tuqng phuc vu: ... . .. . . . .

8. Pham vi phrit hdnh:
9. Th€ thric xudt bin ban tin; ph6t hdnh th6ng c6o b6o chi:

i., ,- l\y nan xuat Dan:

- Khu6n kh6: ............
^:- 5o trang:

- Sd luong: ...;...............
- Ngdn ngfi th6 hiQn:
10. Noi in:
1 1. Phuong thfc ph6t hdnh (qua buu rtiQn, t.u ph6r hdnh):
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Chfng tdi cam k6t tu6n thri ctAy dri crlc quy dinh phrlp lu$t hiQn hdnh crla ViQt

Nam.
Ngucri tl4i diQn theo phrip luit

cfia co quan, t6 chr?c

6!' ftn, ituing ddu)

ZJ



II. Linh vgc Xuit bin, In vi Phrit hhnh
l. CAp giSy ph6p xu6t b6n tiri liQu kh6ng kinh doanh
a) Trinh tg thqc hiQn:
- Budc 1: Co quan, to chuc c6 tu ciich ph6p nhdn. chi nhrinh, vin phdng d4i

di$n tai tlia phuong cia.co quan,.t6 chric d trung uong chuAn bi dey dn cric gi6y
td theo thdnh ph6n vd s6 luong hd so di duoc quy dinh t4i tht tuc ndy.

- Bu6c 2: NQp hO so tryc ti6p t4i Trung tAm Hdnh chinh c6ng tinh (gpi ld
Trung tdm) (kios cria Sd Th6ng tin vd TruyAn th6ng) hopc ndp tryc tuy6n tr€n
trang dich vu c6ng cua tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoic
n$p h6 so qua cludng_buu di€n d€n Trung tdm. Cdng chric ti6p nhin h6 so c6
tr6ch.nhiQm huong ddn, ki6m tra tinh ph6p l)t, tinh dAy dri nOi dung h6 so;
chuy€n giao v€ S0 Thdng tin vd Truydn thdng.

- Budc 3: Sd Th6ng tin vd Truydn th6ng titip nh4n. gidi quy€t, nhip tinh
tr1ng gi6i quy€t h6 so l€n PhAn m€m quAn l1f, sau d6 giao k€t quri vd Trung tdm.

. - Budc 4: Trung tam c6 tr6ch nhi€m giao tri k6t qu6 truc tiiip (ho{c qua hQ
th6ng buu <liQn) cho ngudi y€u cAu gi6i quy€t thri tpc.

b) C6ch thric thgc hiQn: NQp h6 so tryc ti6p tpi Trung tAm Hanh chinh
cdng cria tinh (kios cria Sd Th6ng tin vd Truydn thdng) hopc nQp tryc tuy6n tr€n
trang dich vu c6ng cta tinh t4i dia. chi https://dichvucong.dongnai.gov.vn/ hodc
n$p h6 so qua duong buu diQn dOn dia chi (TAng 6, Cao 6c Sonadezi - 56 I
<luong l, KCN Bi€n Hoa 1, P.An Binh, TP.Bi€n Hda).

c) Thinh phAn, s6.tugng hd so:
+ Don d€ nghl cdp gidy phdp;
+ Ba bdn thdo tdi ligu: truong hqp tdi liQu b"ane ti6ne nu6c ngodi ph6i

kdm theo bdn dich bing tiiing ViCt. D5i vdi tdi li6u de xu6t Uan Oien tu, phai luu
todn bQ nQi dung vdo thi€t bi s6;

+ Bin sao.c6 chimg thgc ei6y phdp ho4t ttQng do co quan qu6n lj nhd
nudc c6 thdm quy€n ci ViQt Nam cAp ddi vdi td chric nu6c ngodi.

D6i vdi tdi li€u cua c6c don vi qu6n d6i nh6n drin, c6ng an nhdn d6n, Uy
ban nhdn drin c6p tinh c6p gi6y phdp xudt b6n sau khi c6 1i k-i€n cna e0 eu6c
phdng, BQ Cdng an hoic co quan clugc BQ Qu6c phong, BQ C6ng an riy quyAn.

- Sd lugng hd so: 0l b6
d) Thdri h4n giii quy6t: 07 (biy) ngdy ldm viQc k€ nr ngdy nhfn rtri h6 so

theo quy d!nh.
e) D6i tuqng thqc hiQn thri tgc hhnh chinh: T6 chrlc.
f) Co quan thqc hiQn thri tgc hdrnh chinh: Sd Th6ng tin vd Truydn thdng.
g) KGt qui thqc hiQn thrl tgc hirnh chinh: GiAy phdp xuAt biin tdi liQu

kh6ng kinh doanh.
h) Phi:
+ Tdi liQu in tr€n gi6y: 15.000 d6ng/trang quy chu6n;
+ Tdi liQu diQn tu dudi dang doc: 6.000 d6ngiphnt;
+ Tdi li€u diQn tu du6i dang nghe, nhin: 27.000 tt6ng/phft.
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I TOn m6u dcrn, m6u.td khai: Don dC nghi cdp gi6y ph6p xu'fu ben tdi lieu
kh6ng kinh doanh (Mdu tij lq - Phu luc I, Ban hdnh kdm theo Thong tv s6 23

/2014/TT-BTTIT ngdy 29 thdng 12 ndm 2014 cfia BQ trwdng BQ Th6ng tin vd

Truy€n th6ng).
j) YGu cdu, ttidu kiQn thqc hiQn thri tgc hirnh chinh:
Tai fe" khdng kinhdounh duq" c6p gi6y ph6p xu6t ban theo quy ttinh bao

gom:

- Tdi liQu tuy€n truyd,n, c6 <tQng phuc vu nhiQm vu chinh tr!, c6c ngdy kf
niQm lon vd cric sU kiQn trQng d4i cria cl6t nudc;

- Tdi liQu huong d6n hq:c tap vd thi hdnh chri truong, tluong l6i, chinh s6ch

c0a Dang. phdp luit cria Nhd nudc;
- fa'i iiQu'truong d6n c6c biQn ph6p phdng ch5ng thi€n tai, dich b€nh vd bio

"":trl;:]?? hgi thio, hoi nghi, ngdnh ngh€ cta c6c co quan' td chuc ViQt

Nam;
- tai teu gi6i thiQu hoat dQng cta c6c co quan, t6 chrlc nudc ngodi tlang

ho4t dQng hqp ph6p tai ViQt Nam;
- fal fiQuiich srl dang, chinh quyAn dia phuong; tdi liQu phgc vu.nhi€m vu

chinh tri cria dia phuong sau khi c6;i kiiln cria td chfc dang, co quan c6p tr€n'

k) Cdn cri'phrflp lf cia thri tgc hirnh chinh:
_ Luer XuAi ban ,6 tgtZOtZteH]3 cria Qu6c hoi nudc Cgng hda xE hQi chri

nehia Vi€t Nam kh6a l3 thdng qua ngdy 2}l1ll20l2 ban hanh;

- Nghi tlinh sr5 195/2013ND-CP ngiry 2lll1l20l3 cria Chinh phri quy dfnh

chi ti6t m$t sO di€u ve biQn ph6p thi hdnh Lu4t Xudt ban;

- Th6ng u s6 zltzolqlTT-BTTTT \eity 29112/201+ :t-a BQ truong.BQ

Th6ng tin ua T*yCn th6ng quy dinh chi titit vir hudng ddn thi hdnh mQt s6 di6u

cria Luat Xu6t bdn vd Nghl tlinh s6 195/20I3ND-CP ngiry 21 th6ng ll ndm

2013 cia Chinh phn quy Oinf, chi titit m6t sO di6u vd biQn ph6p thi hdnh Luit
xu6t ban.

- Thdng tu 214l2Ol6lTT-BTC ngdy 1011112016 quv tlfnh mric tfu',ch€. dQ

thu- nQp, que" ry vd sri dpng phi nQi dung tdi liQu khdng kinh doanh d6 cdp ph6p

xuet ban.
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(udu sd t l - phu lqc I, Ban hdnh kim theo Th6ng ru sd 2 3/201 4/1-T-BT'ITT ngdy
29/12/2014 cia 86 trudng BQ Th6ng tin vd Truy€n th6ng)

TEN CO QUAN CHU QUAN NEU CO) CONG HOA XA HQI CHU NGHIA VIET NAM
rtNcOQulNnoctrtlc ... DQc lip - Tgdo - H4nh phric

56:........../......(ntiu c6) n94y.........

EONDT NGHI
C6p gi6y ph6p xu6t bin tiri liQu khdng kinh doanh

Kinh gui:

L T€n co quan, ti5 chric <td nghi cdp gi6y phdp xuAt ban:
2. Eia chi:
^i -'^ .,
JO Olen moal: ..............
JO IaX:....,.......
Email: ............
3. T€n tdi li€u: ................
4. XuAt xr? (n6u ld tai li€u dich ttr tii5ng nudc ngodi):...
Ngudi dich (cri nh6n ho{c t4p th€):................
5. Hinh thrlc tdi li€u:................
6. 56 trang (hoqc dung luong - byte):.........Phu b6n (n6u c6): ..............
7. Khudn kh6 (dinh d4ng):.. .......... cm. Si5 luqng in: .................... bin
8. Ngf xu6t bin:
9. T6n, dia chi co sd in:
10. Muc dich xudt ban:
1 1. Ph4m vi srl dpng vd hinh thric phrit hdnh:
12. NQi dung t6m tdt cuatdi liQu :

(l)

13. Kdm theo tlonndy gdm:...........
Chring tdi cam k6t thgc hiQn thyc hiQn dring nQi dung gi6y phdp xu6t brin,

thlrc hiQn viQc inlddng t6i tiling nQi dung tdi liQu t4i.co sd in c6 gi6y phdp in xu6t
b6n ph6m vd tuAn thri ciic quy dinh phrip luat vC xuat ben, s0 httu tri tuQ.

NGLtoI DirNc DAU co euAN/TO cHrrc
(K1i, ghi rd hp ftn, d6ng ddu)

Chrt thich:
(l) Co quan, tii chtic & trung uong vA b chrtc ruftc ngodi gni h6 so itiin Cuc Xutit bdn, In vd
Phtit hdnh - BQ Thgng tin vd Truyin rhdng: co quan, tii chftc tai ttia phrrcng g*i hi so ttdn So
Th6ng lin vd Truydn rhdng so tai;
(2) Ghi rd trong don cdc tdi lieu ilinh kim quy dinh tai Khodn 2 Diiu t 0 Thong tu nay.
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2. Cip gi6y ph6p ho4t itQng in xu6t b6n ph6m
a) Trinh tq thqc hiQn:
- Budc l: io qu*, t6 chric nu6c ngodi t4i Viet Nam c6 nhu cAu ding tin,

bdi ph6t bi6u r€n c6c phuong tiQn thdng.tin d4i chring cria dia phuong chu6n bi

dAy dn c6c gi6y td theo thdnh phAn vd sd luo.ng hd so tld tlugc quy dinh tai thi
tuc ndy.

- Bu6c 2: NQp h6 so tryc ti6p t4i Trung tam Hanh chinh c6ng tinh (gpi ld

Trung tdm) (kios cia Sd Th6ng tin vd Truy€n th6ng) ho{c nQp tr.uc tuyCn tr€n

trung di.h vg c6ng ctia tinh tai dia chi https://dichvucong.dongnai'gov'vn/ hof;c

nOp hd so qua tludng buu di€n d6n Trung tdm. C6ng chric ti€p nhin h6 so c6

r6;h nhiem huong din, ki6m tra tinh ph6p ly, tinh d6y dn nQi dung h6 so;

chuy6n giao vA Sd th6ng tin vd Truyiln thdng.

- Budc 3: Sd Th6ng tin vd Truydn th6ng tii5p nhin, gi6i quyi5t, nh4p tintr

tr4ng gidi quy6t trd so l€n Phdn mdm quan ly, sau tl6 giao k€t qud v6 Trung tAm'

- Budc 4: Trung t6m c6 tr6ch nhiQm giao tr6 kiSt qu6 t4rc tiiip (ho4c qua hQ

th6ng buu ttiQn) cho ngudi y€u cdu giii quy€t thti tgc.

b) C6ch thtic thqc hiQn: NQp hd so tryc ti6p t4i Trung tdm Hdnh chinh

cdng cria tinh (kios cria bd th6ng tin vd Truydn th6ng) ho{c nQp tryc tuy€n tr€n

t *-n di"h vu c6ns cria tinh tai dia chi https://dichvucong'dongnai'gov'vn/ hoic
.^,.-hA ..r.,ttt dtrlto huu di6n d6n Trune t6m (TAne 6, Cao 6c Sonadezi - Sd I;#ffi; il-;;;fi; a-re" a6" rrung'tam (ranq o, dao ii' sonaa"zi - Sd I

ttuone l. KCN Bi€n Hda 1, P'An Binh, TP.Bi€n Hda)'
-c) Thinh pbAn, s6 lugng hd so:

- rnann pnin n6.tot
+ Don tl0 nghl c6P gi6y ph6p ho4t dQng in xu6t bin phAm theo mdu quy

<linh;
+ Bdn sao c6 chimg thgc mQt trong c6c lo4i gi6y chung nhfn dang ky 

-kinh
doanh, gi6y chring nh$n tlIng ky doanh nghiQp, gi6y chung nhin dAu tu hodc

quyi5t dinh thdnh l$p co sd in;
+ Tdi liQu chtng minh vd vi€c c6 m{t bang san xu6t ve thii5t bi fi tfruc

hi€n mOt trong ciic c6ng tlo4n ch6 ban in,.in vd gia c6ng sauin xuAt 9T pft?tt
+ So yiSu lj. lich cia ngudi dfng d6u co sd in rheo m6u quy d!nh; ban sao

c6 chimg thuc bang t6t ngfiigp cao tling chuydn ngdnh in trd l€n ho4c gidy

chrlng n[6n UOi OuOng nghiqp uq quan li ho4t dQng. in do B0 Jttong 
ti1.ya

Truy6n thdng c6p (truong hqp co sd in chua.c6 vdn blng' chimg chi u:.ngltel
vu in ldm cam k6t trong thdi han 06 thring k€ tir ngdy dugc cap grtiy phep no?t

d6ne in nzudi dring dAu co sd in phei tt6p tmg dir di€u ki€n theo quy dlnh cta

aiei a. t6-oan t. <tiEu 32 cia Luit Xu6t bin ndm 2012 vit phdi nQp bdn sao cdng

chimg cho c0 quan cAP gi6Y PhdP) .-+ 
Ban sao c6 chrlng'thUc gi6y chimg nhfn dn di€u kiOn an ninh - trflt tg ;

vQ sinh mdi truong theo quy dinh cia phrip luft'
- 56 lrqng trli sa: 0l b0.

d) Thli h4n giii quy6l: Z Ony) ngdv ldm vi€c k€ tu ngdy nhin dri hii so

theo quy tlinh.
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e) D6i tuqng thgc hiQn thi tgc hirnh chinh: T6 chric, doanh nghiQp.

f) Co quan thgc hiQn thri tgc hinh chinh: Sd Th6ng tin vd Truy€n
thdne.

g) KGt qui thgc hiQn tht tgc hhnh chinh: Gi6y ph6p hoat dQng in xuAt
bin phAm.

h) LQ phi: Khdng.

, i) TOn miu tlon, m6u td khai: Don ttp nghi cAp phdp ho4t dQng in (Mdu
s6 0l - Phu luc II, ban hdnh kdm Th6ng tu s6 23/2014/TT-BTTTT ngdy 29 thdng
12 ndm 2014 cia BQ trudng BQ Th6ng tin vd Truy1n th6ng).

j) Y€u cdu,diGu.kiQn thqc hiQn thi tgc.hirnh chinh:
Di€u kiQn c6p gid.y ph€p ho4t dQng in xudt bdn phdm:
- Chi sd hfru ld t6 chric, c6 nh6n Viet Nam;
- Ngudi dung dAu co sd in phdi ld c6ng dan Viet Nam, thudng trf tai ViQt

Nam, c6 nghiQp vU quan l! ho4t dQng in xuAt bdn ph6m vd drip rlng c6c ti€u
chudn khiic theo guy tllnh cria ph6p luft;.

- C6 mit bdng s6n xudt, thi€t bi d€ thuc hiQn mQt ho{c c6c c6ng do4n ch€
bin, in vd gia c6ng sau in xu6t b6n ph6m phir hqp quy ho4ch;

- 86o d6m c6c di€u kiQn v€ an ninh, trat tU, ve sinh m6i trudng theo quy
dlnh cfia ph6p luQq

- Phn hqp vdi quy hopch ph6t tri€n meng lu6i co sd in xu6t b6n ph6m.
k) Cin cft.ph6p lf.cfra thri tgc hirnh chinh:
- Luflt XuAt bhn s6 19/2012/QHl3 cria Qudc hQi nu6c CQng hda xd hQi

cht nghia Viet Nam kh6a 13 thdng qua ngdy 2011112012 ban hdnh.
- Nghi dinh. s6.195/20134.,1D-CP ngdy 2llll/2013 cria Chinh phri quy

dinh chi ti€t mQt s6 di€u vd biQn phrip thi henh Lu{t Xudt bin.
- Thdng tu s6 2312014/TT-BTTTT :rCi\y 2911212014 cria BQ t uone P0

Th6ng tin vd TruyOn thdng quy dinh. chi tiet ve hu0ng dan thi hdnh mQt s6 di€u
cria Luflt Xu6t ban vd Nghi dinh sd 195/20I3ND-CP ngdy 2l th6ng ll ndm
2013 cria Chinh pht quy dinh chi tirit mdt sti didu vd biQn ph6p thi hdnh Lu{t
,tuat ban.
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ludu sii ot - Phu luc II, ban hdnh kim theo Th6ng tu s6 23/2014/TT-BTTIT
ngdy 29/12/2014 cila B0 truAng B0 Th6ng tin vd Truydn th6ng)

TEN CQ, TC CHU QUAN
Tf,N cQ, TC DT NGHI CAP PHfP...

CQNG HdA XA HQr CHU NGHIA VIpT NAM
DOc l4p - TrI do - H?nh phtic

DoNDt NGHI
C6p gi6y ph6p ho4t ilQng in

1. T6n tton vi dC nehi c6p ph6p: P)

2.Diachi:
^ ^i -'^ i Fax:.....'....'...'......' Email:.....J. 50 01en rnoal: .,..............
D6 dem bao dring c6c quy din! cria ph6p 1u0t v6 hoet dQng in, don vf chring tdi

ldm clon ndv <t€ nehi Cuc Xu6t bAn, In vd Ph6t henh (S0 Thdng tin vd Truy€n

thdng), xem xd t c{p gi6y phdp hopt dQng in cho co sd in chring t6i' vdi cric th6ng

tin sau:
- TCn co sd in: ..............
- Dia chi tru sd chinh:...
-Dignthoai: ...............j.......'.....Fax:'.......................Email:""""""""""""
- Dia chi xu&ng sin xu6t: ......'.......
- Di€n thoai:
- Hg t€n ngudi <tfng dAu co sd in: ......"""Chr1c danh: """""
- T€n t6 chric, cri nhdn chri s0 hitu co sd in:........... 

. i.....:':":"""" "i"", ';""; , . -
- NQi dung ho4t ttQng ch6 b6n/inlgia c6ng sau in tt€ ngh| dugc cap phep (ght ra

timg loqi theo quy dlnh cia phdp luQt): ..............

- MUc tlich hoat d)ng Ghi rd ld kinh doanh hodc kh6ng kinh doanh):"""""

""."""';"""""
Chung tdi cam ktit ch6p hdnh dring Lu$t Xu6t ben vd c6c quy dinh ph6p luft c6

li€n quan v6 ho4t dQng in./.

NGI'OI DAI DIEN THEO PHAP LUAT
(Kt, ghi rd ho ftnvd d6ng ddu)

Chrt thich:
afi-- 6}i| in cta co quan, tti chric d Trung uong grri h6 so d6n Cuc XuAt bdn, In vd Phrit

hinh;
- Co sd in d tlia phuong gti hd so tttin Sd Th6ng tin vi Truydn th6ng sd t4i' - .

(2) D6i vdi co s' in 1ta aon ui ptrU thuQc co quan, td chtic) phei kdm theo vdn bdn xric nhdn

cria co quan chi quin cia co sd in d€ nghi cdp ph6p.

29



ceNG noa xA ngr cnu xcni.l vrpr NAM
DQc l$p - Tr; do - H4nh phtic

soYfu L.i LICH
cOA NGIIOI DTNG DAU cO SO IN

l. Ho vd t€n . . ... ... Bi danh:
2. Ngdy, thiing, ndm sinh: ............ ..... Nam, nt:
3. Nguy€n quin: .............
4. Noi ddng kj h0 kh6u thudng tru:
5. Noi ddng ky t4m tru hiQn nay (n€u c6):
6..Chrlng minh nh6n ddn.(hoac h0 chitlu) s6:...... ...... ...
Cdp ngdy: ..........Noi cdp: ............
T.DdntQc: Tdngirio:...............Qudctich:.........
8.KCtnppDAngCSVNngdy......th6ng......ndm........;ngdychinhthrlc......
9. K€t n4p vdo DTNCSHCM ngdy ....... th6ng ...... nim
10. Tinh trpng srlc kh6e hiQn nay:
11. Trinh dQ vdn h6a: Trinh dQ chuy€n mOn:
12. Trinh dQ chinh tr!:
13. Chric vu trong co so in:
14. T€n co sd in:
15. Ngdnh. ngne tinh doanh vd in: ..................

I. QUAN HE GIA DiNH
G6m: Bd m

III. KHEN THUONG. Ti T,UAT
Khen thudng: ................:......
Kj'luflt:
Tdi cam doan nhftng nQi dung khai trong bin l! lich ndy ld dfng sr,r thit, n€u sai
tdi hoan todn chiu tr6ch nhi€m trudc ph6p luQt.l.

Xdc nhin crfra tlia phuong ho{c ccr ... , nCdy .... thdng ..... ndm ...
quan, tlon v! cdng tdc Nguoi khai kf t6n

(K!,, ghi rd hp ftn vd d6ng ddu) (Kj,vd ghi rd hp ftn)

Noi dnng kf hQ

khAu thudng trrl
vdr ch6 &

NghG nghiQp,
lim gi, & tliu?

Tir th:lng, nim
tl6n th6ns. nim

Lirm cOng t6c gi, co quan
niro, chrirc vg?

Dia chi O d6u?
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Miu s6 03 - rtu lgc It
(Ban hdnh kdm theo Th6ng tu s6 23/2014/TT-BTTTT ngdy 29/12/ 2014

cia BQ tru&ng BQ Th6ng tin vd Truydn th6ng)

TEN CQ, TC CHU QUAN NEU CO)...

TtN ce, Tc Dt NGHI cAP PHfP...
CQNG HOA xA HoI cHir NGHII vIPr N.llr

DQc lip - Tq do - H4nh Phtic

DANH MUC THIET BI IN
(Kim theo h6 so di ngh! ciip giay phip hoqt dQng in)

Chrine tdi cam k6t vd chiu tr6ch nhiQm tru6c phrip luat vd viec hoan t6t

eAu tu ttrii5tii in theo danh muc tr€n trong.thdi h4n md ph6p luflt 
-qy 

ditl'J{CY

ou6 thdi han mi vi€c diu tu khdng hoan t6t chring t6i sE nQp lai gidy pttdp hogt

ddns in tlidusc c6p cho co quan c6p phdp. Trong qu'i trinh mua sim ddu tu n€u

.o iu tt uv ooi ue it ung loai thi€t bi, chung t6i sE c6 v6n b6n th6ng b6o tdi co

quan c6p ph6p./.
NGI.'OI DAI DIEN THEO PHAP LUAT

(Ki,, Shi rd hP ftn vd d6ng ddu)

s5
TT Tcn thi6t bi

Nim
sin
xu6t

H6ng
sin
xuAt

Nur6'c
sin
*uAt

s5
luqng
@hi6c)

ctr6t
lugng
(M,fi
hofic

ttd qua
st7

dung)

Tinh
ning

sfr
dung
@ha
bdn,

in, gia
c6ng

sau in)

I
2

3
A

5
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3. C6p |3i gi6y ph6p ho4t ilQng in xu6t bin phAm
a) Trinh tg thqc hiQn:
- Bu6c 1: Co sd in c6 nhu cAu cilp lai gi6y phdp ho4t tlQng in xu6t bin

,;. ;. , -: , .A ,Iph6m chudn bi dey dn cdc gidy td theo thdnh phdn vd s6 lugng h6 so tl6 tlugc
quy dlnh tai thri tuc ndy.

- Budc 2: NQp hO so tryc titlp t4i Trung tem Hdnh chinh c6ng tinh (Spi ld
Trung tdm) (kios cria Sd Th6ng tin vd Truy€n th6ng) ho4c nQp tryc tuy€n tr€n
trang dich vq c6ng cria tinh tai <lia chi https://dichvucong.dongnai.gov.vn/hoic
nQp hd so qua dudng-buu djQn d€n Trung tdm. Cdng chrlc ti€p nhfln h6 so c6
tr6ch"nhiQm hufng d6n, ki6m tra tinh ph6p l)t, tinh dAy tfii nOi dung hd so;
chuy€n giao vd Sd Th6ng tin vd Truydn thdng.

- Budc 3: Sd Thdng tin vir.Truy0n th6ng ti0p nhan. eidi quyiit, nhfp tinh
tr4ng gi6i quy€t h6 so l€n PhAn m€m quin l1f, sau d6 giao k€t qud v€ Trung t6m.

. - Budc 4: Trung t6m c6 triich nhi€m giao tr6 k6t qud tryc ti6p (ho4c qua hQ

th6ng buu <liQn) cho ngudi y€u c6u gi6i quy€t tht qrc.

b) Crich thric thqc hiQn: NQp h6 so tryc ti€p t4i Trung tdm Hdnh.chinh
cdng cria tinh (kios cria Sd Thdng tin vd Truy€n thdng) ho{c nQp tryc tuy€n tr€n
trang dfch vU cdng cta tinh tai tlia.chi https://dichvucong.dongnai.gov.vn/ hoic
nQp h6 so qua dudng buu tliQn d€n dia chi (T6ng 6, Cao 6c Sonadezi - 56 1

duong 1, KCN Bi€n Hoa 1, P.An Binh, TP.Bi€n Hda).
c) Thirnh phAn, sii luqng hd so:
- Thanh phdn h6,so. bao gdm:
+ Don dC neh! c.ap l4i gi6y ph6p;
+ Ban chinh gi6y phdp bi hu h6ng hoic bin sao

trudng hqp bf m6t.
- Sd lugng h6 so: 0l bQ.

gi6y phdp (n€u c6) trong

d) Thdi h4n gi6i quy6t: 03 (ba) ngdy ldm vi6c kti tt ngdy nhdn dt h6 so
theo quy <ljnh.

e) Ddi tugng thqc hiQn thi tuc hdrnh chinh: Td chric, doanh nghiQp.
f) Ccr.quan thqc hiQn thi tgc hirnh chinh: S0 Th6ng tin vd Truy€n thdng;
g) KGt qu6 thqc hiQn thi tUc hhnh chinh: GiAy phdp hoat dQng in xudt

bdn ph6m.
h) LQ phi: Kh6ng.

- i) TGn miu don, m6u td khai: Don dd nghi cdp lai gi6y phdp ho4t dQng in
(Mdu s6 02 - Phu luc II, ban hdnh kdm theo Th6ng tu so 23/2014/TT-BTTIT
ngay 29 thdng l2 ndm 2014 BA tuadng BQ Th6ng tin vd Truyin th6ng).

j) YGU cAu, tli6u kiQn thr5c hi$n thri tgc hdrnh chinh: Khdng c6.
k) Cin cft phdp lf, cfra thfr tgc hirnh chinh:
- Lu{t Xudt bbn s(t l9l20l2lQHl3 cria Qu6c hQi nudc Cdng hda xA hQi chri

nghia ViQt Nam kh6a 13 thdng qua ngdy 2011112012 ban hdnh.
- Nghi dinh.sO 195/20I3ND-CP ngiry 2lllll20l3 cta Chinh phn quy tlinh

chi ti€t mQt sd tli€u vd biQn ph6p thi hdnh Ludt Xudt bdn.

JZ



- Thdng tu s6 2312014/TT-BTTTT ngdy 29/12/20-14 cria B0 truong P0
Th6ng tin lrd t*ydn th6ng quy ttinh. chi ti6rvd hufng d6n thi hdnh mQt s6 diAu

cria Luflt Xudt bin vd Nghi dinh sO 195/20I3AID-CP ngdy 21 thang 11 ndm

2013 clira Chinh phri quy dinh chi titit mQt sO Aieu vd biQn ph6p thi hdnh Lu|t
Xudt b6n./.
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(udu sd oz - phu luc II, ban hdnh kim theo Th6ng tr sij zstzot ltlf-nnff
ngdy 29/12/20 t 4 ctia BQ truhng BQ Th6ng tin vd Truydn rh6ng)

TEN CQ, TC CHU QUAN (NEU CO)....
TEN cQ, Tc ET NGHI cAP PHEP...

(ni5u c6)

cQNc HOA XA HQr CHtr NGH1A VrET NAM
DQc l$p - Tq do - H4nh phrfic

S6:

DONED NGHI
CAp lgi giAy ph6p hoqt ilQng in

{t)Kinh efli:........
\ 7a\

1. T6n dcrn vi d€ nehi:'''
2. Dia chi:.. :......:........
- ^; -.^ .,
3. SO dl€n thoal: ................. Fax:... ........... Email:......
Ngay..................thring........... ndm......... don v! chung tdi.<16 duqc CUc Xu6rt
bin, In vd Ph6t hdnh (Sd Thdng tin vd Truydn thdng) c6p gi6y phep hogt dQng in
s6.......... ngdy .....ttuing....... ndm......... HiQn nay, do clon vf chring tdi ldm
m6t, h6ng gi6y ph6p ho4t tlQng in. DC dam b6o co sd in ho4t <lQng dring quy
<linh cia ph6p luflt, don vi chring t6i ldm don ndy d€ nghi quf co quan xem xdt
cdp ddi, cAp l4i gi6y ph6p hopt dQng in cho co sd in chring t6i theo c6c th6ng tin
thay ddi sau ddy:
- Tdn co sd in: ...........
- Eia chi tru sd chinh:

- Dia chi xudng san xu6t: ...........

Email: ...................
-:- Hg t€n ngudi dimg ddu co sd in: ..... ..........

Chfc danh:
-^ .i ,- T€n td chric. c6 nhdn chi sd hiru co sd in:

- NQi dung ho4t dQng ch6 ban/in/gia c6ng sau in d€ nghi dugc c6p phep (ghi rd
tirng loqi theo quy cia phdp luQt):atnn

- Mr,rc tlich ho4t dQng (ghi rA ld kinh doanh ho(c kh6ng kinh doanh):

Chring tdi gui.kdm theo Don ndy c6c tdi liQu li€n quan(3)vd cam k6t ch6p hdnh
dring Luflt Xu6t bdn, c6c quy <tinh ph6p lugt c6 li6n quan d6n hoat tlQng in./.

NGIIOI DAI DIDN THEO PHAP LUAT
(Kit, ghi rd he ftn vd d6ng diiu)
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Chi th{ch:
(l) - Co sd in cria co quan, t6 chric d Trung ucrng grli hd so diln Cqc Xu6t bin, In vd Ph6t

hdnh;
- do so in d dia phuong grli hd so d6n Sd Th6ng tin vi Truy€n th6ng so tai.

(2) D6i vdi co.so in phu thuQc phdi kdm theo v5n bdn x6c nhdn ctia co quan chri qudn cta co

so in d6 nehi ciin ph6p.

ift kt i elngni c6p O'6i. .6p tai c6 b6 sung.them chric ning thi phii c6 hii so.tdi liQu b6 sung

tuong ung. Trudng hgp b6o mAt, co quan c6p ph6p phdi xiic minh h6 so gdc d€ cdp lai'
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l. C6p tl6i gi6y ph6p hoqt tlQng in xu6t bin phAm
a) Trinh tq thqc hiQn:
- Budc I : Co sd in c6 nhu cAu cdp O6i gi6y phdp toat dQng in xu6t ban

phAm chuAn bi dAy dn clc gi6y td theo thdnh phAn vd sii luqng hd so <tE <tugc
quy dfnh tai thi tqc ndy.

- Bu6c 2: NQp hO so tr.uc ti6p t4i Trung tAm Hdnh chinh c6ng tinh (Spi ld
Trung tdm) (kios cria So Th6ng tin vd Truy6n thdng) ho4c nQp h1rc tuydn tr€n
trang dich vu c6ng cria tinh tai tlia chi https://dichvucong.dongnai.gov.vn/ hogc
nQp h6 so qua ctudng_buu diQn d€n Trung tdm. Cdng chric ti€p nhfln hd so c6
tr6ch.nhi€m huong ddn, ki6m tra tinh ph6p ly, tinh dAy <tri nQi dung h6 so;
chuydn giao v€ So Th6ng tin vir Truy6n thdng.

- Budc 3: Sd Thdng tin vd.Truyiin thdng ti6p nhfln, gi6i quyet, nh6p tinh
tr1ng gihi quy€t h6 so l€n Ph6n m€m quin lf, sau tl6 giao kdt qu6 vO Trung t6m.

. - Budc 4: Trung tam c6 triich nhiQm giao trd k6t qui truc ti6p (ho4c qua hQ

th6ng buu tliQn) cho ngudi y6u cdu gi6i quy€t thri tqc.

b) C6ch thric thgc hiQn: Ngp h6 so tryc ti6p t4i Trung tAm Hdnh.chinh
c6ng cria tinh (kios cria Sd Thdng tin vd Truy€n thdng) ho{c nQp tryc tuy€n tr6n
trang dich vq cdng cria tinh t4i dia. chi https://dichvucong.dongnai.gov.vn/ hoic
nQp hd so qua dudng buu diQn tttin dia chi (Tdng 6, Cao 6c Sonadezi - 56 1

duong l, KCN Bi€n Hoa 1, P.An Binh, TP.Bi€n Hda).
c) Thirnh phin, sii luqng hii so:
- Thdnh ohdn hd so. bao e6m:
+ Don d€ nghf cAp ddi giAy phdp;
+ Ban chinh gi6y phdp ho4t dQng in xu6t bdn phAm;
+ Gi6y. td chung minh v€ viQc c6 mdt trong c6c thay rl6i quy dinh tai

KhoAn 6, Di6u 32 J-uft Xudt ban.
- Sd luqng h6 so: 01 bQ.

d) Thli h4n gi6i quy6t: 03 (ba) ngdy ldm vi6c k€ tu ngdy nhdn rli hd so
theo quy djnh.

e) D6i tuqng thgc hiQn thfr tgc hhnh chinh: Td chrlc, doanh nghiQp.
f) Ccr quan thgc hiQn thri tgc hhnh chfnh: Sd Th6ng tin vd Truydn thdng.
g) Kiit qui thqc hiQn thri tgc hhnh chinh: Gi6Ly ph6p ho4t dQng in xu6t

bAn ph6m.
h) LQ phi: Kh6ng.

I TOn miu don, miu td khai: Don d€ nghi c6p aOi gi6y ph6p ho4t rlQng
in (Mdu sij 0Z - phu luc II, ban hdnh kim theo Th6ng tu sti 23/2014/TT-BTT.T
ngdy 29 thdng 12 ndm 2014 cia BQ trudng BQ Th6ng tinvd Truyin th6ng).

j) YGu ciu, tlidu kiQn thqc hiQn tht tgc hdrnh chinh:
k) Cnn ctfr ph6p f cna thri tgc hirnh chinh:
- LuAt XuAt bitn s6 l9l20l2lQHl3 cria Qudc hQi nudc CQng hda xE hQi chri

nghia ViCt Nam kh6a 13 thdng qua ngdy 20llll20l2 ban hdnh.
- Nghi d-inh.sd 195/2013ND-CP ngiry 2lllll20l3 cta Chinh phn quy dinh

chi tiet mot sd di€u vd biQn ph6p thi hanh LuAt Xu6t ban.

36



- Th6ng tu s9 2312014/TT-BTTTT ngdy 2911212014 cia B0 trudng B0
Th6ng tin va fruy€n thdng quy d!nh. chi tiiiivd hucrng d6n thi hdnh mQt s6 <li€u

cria Luflt Xu6t ban vd Nghi dinh sd 195/20134{D-CP ngdy 2l thing 11 n[m
2013 cin Chinh phn quy <linh chi tii5t mQt sil OiA,, vd bi€n ph6p thi hdnh LuQt

xuat ben./.
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(Miu sii 02 - Phqt tuc II ban hdnh kim theo Th6ng tu s.i 23/2014/TT-BTTTT
ngay 29/ I 2/201 4 cia BQ truhng BQ Th6ng tin vd Truydn rhong)

TEN cQ, TC CHUQUAN
TON CQ, Tc DE NGHI CAP PHfP...

CQNG HOA XA HQr CHir NGHIA VrFT NAM
DOc l4p - Tq do - HAnh phfc

(ntiu c6)

DON Dt NGHI
C6p O6i gi6y ph6p ho4t ilQng in

1 r€n don 'i uaX$i.*i: :::::: :::: ::::::::.::.:::.::::. :: : :: ::::::::::: :::.1... . . . . .

2. Dia chi:
3. S6 di€n thoai: ................. Fax:........................... Email:.
Ngdy..................th6ng........... ndm......... don vi chring t6i tld dugc Cuc Xudt
b6n,. In vd Ph6t hdnh (Sd Th6ng tin vd Truydn th6ng) c6p Gi6y phdp hopt tlQng
ins6.......... r-rgdy .....th6ng... ndm.......... HiQn nay, do eton vi chfng t6i ldm
m6t, h6ng gi6y ph6p hopt dQng in. D€ d6m b6o co sd in hoat dQng dring quy
dinh cria ph6p luft, tlon v! chring tdi ldm don ndy dO nghi quy co quan xem xdt
c6p d6i, cAp lai giAy ph6p hoqt dQng in cho co sd in chring t6i theo cric thdng tin
thay d6i sau tldy:
- T€n co sd in: ..............
- Eia chi tru sd chinh:...
- DiQn thoai: Fax:................ Email:.............
- D!a chi xu0ng sdn xu6t: ...............
- DiQn tho4i:
- Hq t€n ngudi dung d6u co sd in:..... ....................... Chric danh:...................
- TCn td chric. c6 nhAn cht sd hiru co sd in:...............,;,- NQi dung ho4t dQng ch€ bin/inlgia cdng sau in d€ nghi dugc c6p phdp (ghi rd
tilng logi theo quy dinh cda phdp luQt):...............

- MUc dich hoat d}ne Ghi rd ld kinh doanh hodc kh6ng kinh doanh):

S6:

Chung tdi gui.kdm theo Don ndy c6c tdi liQu li€n quan(3) vd cam ktit ch6p
hdnh dring Luft Xudt bin, cilc quy dinh ph6p luflt c6 li€n quan tl€n ho4t dQng
in./.

NGT.TOI E+I DIPN THEO PHAP LUAT
(Kit, ghi rd ho ftn vd d6ng &iu)
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Chrt thtch:
(l) - Co so in cia co quan, t6 chric d Trung uong gti hd so it6n Cgc XuAt ban, In vd Phiit

hdnh:
- Co sd in o tlia phuong gui h6 so d€n Sd Th6ng tin vd Truydn th6ng sd tpi.

(2) DOi vdi co sd in phg thuQc phii kdm theo vln bin x6c nhin cia co quan chri qudn cta co
so in tl6 nghi c6p ph6p.

Q) Khi d5nghi c6p dOi, c6p lai c6 b6 sung.thdm chrlc ning thi phni c6 hd so.tdi liQu. b6 sung

tuong img. Trudng hqp brio m6t, co quan cdp ph€p phdi xiic minh h6 so g6c d6 cdp lai.
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5. Cdp giAy ph6p in gia cdng xuit bin ph6m cho nufc ngodi
a) Trinh tg thr;c hiQn:

- Budc l: Co sd in chu6n b! dAy dri cric gi6y td theo thdnh phdn vd sii
luqng hO so tl6 dugc quy dinh tai thrl tuc ndy.

- Bulc 2: NQp hO so tryc ti6p t4i Trung tdm Hdnh chinh c6ng tinh (gqi td
Trung tdm) (kios cia Sd Th6ng tin vd Truy€n thdng) ho{c nQp tryc tuy&r tr€n
trang dich vp cdng crla tinh t4i dia chi https://dichvucong.dongnai.gov.vn/hoic
n6p hd so qua duong buu tliQn d€n Trung tdm. Cdng chfc ti6p nhQn hd so c6
tr6ch"nhiQm huong d6n, ki6m tra tinh phep ly, tinh dAy dt nQi dung h6 so;
chuy6n giao v6 Sd Thdng tin vd Truy€n th6ng.

- Budc 3: Sd Th6ng tin vd.Truydn th6ng ti6p nhqn. giAi quy6t. nhrip tinh
tr4ng gi6i quy€t h6 so l€n Phdn mdm qu6n l1i, sau d6 giao k€t qu6 v€ Trung tdm.

. - Budc 4: Trung tam c6 trdch nhi€m giao tri k6t qud tryc ti6p (hoac qua hQ

th6ng buu diQn) cho ngudi y€u cdu gidi quy€t thri tsc.

b) Cich thric thqc hiQn: NQp h6 so tluc ti6p t4i Trung tdm Hdnh,chinh
cdng cria tinh (kios cria Sd Thdng tin vd TruyOn th6ng) ho{c nQp tr.uc tuy€n trdn
trang dich vp c6ng cria tinh t4i dia chi https://dichvucong.dongnai.gov.vn/ ho{c
nQp hd so qua tludng buu diQn d€n dla chi (Tdng 6, Cao 6c Sonadezi - Sd 1

duong I, KCN Bi6n Hda 1, P.An Binh, TP.Bi6n Hda).
c) Thirnh phAn, sd luqng hd so:
- Thdnh ohdn h6 so. bao s6m:

+ Don dC nghi cdp gi6y phdp in gia c6ng cho t6 chrlc, c6 nh6n nudc
ngodi;

+ Hai bin mdu xuAt b6n ph6m tl4t in;
+ Biin sao c6 chfng thgc. giAy phdp ho4t ilQng in xudt ban phdm;
+ Biin sao chring hqp d6ng in gia cdng xudt bin phdm cho t6 chrlc, c6

nhdn nu6c ngodi; trudng hqp hqp ddng bing ti6ng nudc ngodi thi ph6i kdm theo
bAn dlch ti€ng ViQt;

quy
. + l6n sao hQ chi6u cdn thdi hgn srl dpng cria ngudi dit in ho{c gi6y ny
An, gidy chung minh nhdn ddn cria ngudi dugc riy quy€n d4t in.
- 56 luqng h6 so: 01 bQ.

d) Thoi h4n giii quy6t: 5 (ndm) ngdy ldm viQc k€ tt ngdy nhdn drl hd so
theo quy dinh.

e) D6i tuqng thr;c hiQn thri tgc hdrnh chinh: Td chrlc, doanh nghiQp.
f) Co quan thgc hiQn thri tgc hdrnh chinh: Sd Th6ng tin vd Truy€n th6ng.

. g) KGt qu6 thqc hiQn thn tgc hirnh chinh: GiAy ph6p in gia cdng xu6t ban
phAm nudc ngodi.

h) LQ phf: Kh6ng.

. i) TGn miu don, miu_td khai: Don d€ nghi c6p phdp ho4t dQng in xu6t b6n
phAm cho nudc ngodi Mdu si5 05 - phlt luc II, Ban hdnh kdm theo Th6ng tu s6
23/20-14/TT-BTTT| ngdy 29 thdng 12 ndm 2014 cia BQ Trudng BQ Th6ng tinvd
TruyAn th6ng).
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j) YGu cAu, tlidu.kiQn thq"c hiQn thri tgc hirnh c.hinh: Co sd in c6 gi6y
ph6p hopt dQng in xu6t bdn phAm dugc in gia cdng xu6t b6n phAm cho t6 chric
nu6c ngodi.

k) Cnn cft ph6p lf cfra thri tgc hhnh chinh:
- Luit Xu6t ban s6 l9/2012/QHl3 cria Qudc hQi nudc CQng hda xd hoi chti

nghia Viit Nam khoa l3 th6ng qua ngdy 2}lill2}l2 ban hdnh;
- Thdng tu s6 23/2014/TT-BTTTT ngiry 29112/2014 cua q0 truong.qO

Thdng tin vd Truy€n th6ng quy <tinh. chi tii5t va huong ddn thi hdnh mQt s6 di€u

cria Luflt XuAt bAn vd Nghi ttinh sd 195/2013A1D-CP ngdy 2l thing 11 ndm

2013 cta Chinh phri quy dinh chi ti6t mQt s6 eicu vd bi€n ph6p thi hdnh Luft
Xu6t bdn.

4l



ludu si| os - Phu luc II, ban hdnh kim theo Th6ng u s6 23/2014/TI-BTTTT ngay
29/12/2014 cia B0 Tru&ng B0 Th6ng tin vd Truydn th6ng)

TENCQ,TCCHUQUAN
roNgo so nv ntNsr.....

56: ....../...... (n€u c6)

CQNG HOA XA HOI CHU NGHIA VIPT NAM
DQc l$p- Tg do- H4nh phtfic

DON DI NGHI

- T€n xudt bdn ph6m:

- T6m tit nQi dung:

2. T€n t6 chr?c, cri nhdn nudc ngodi c6 sdn phdm tlit in:.............
- Dia chi:
- Do 6ne (bd):................ ....ldm dai di€n.
- 56 h0 chi€u: cdp ngdy........ th6ng ......... ndm

."...'..t?i.:'.....:................
3. Cta khdu xudt:...............
, ,,1 r .. (2)
4. tlo so Kem tneo oon som:...

D€ nghi Cqc Xudt b6n, In vd Ph6t hdnh (Sd Thdng tin vd Truydn th6ng)
xem xdJ c6p gidy phdp in gia cdng xu6t bAn ph6m trOn cho chring t6i. Chring t6i
cam k€t chlu tr6ch nhiQm trudc ph6p luft v€ viQc thgc hi€n c6c quy dinh cria

t,
ph6p lu{t vd in gia c6ng cho nudc ngoiri./.

Chi thich:
(1) Co sd in gui h6 so tl6n Cuc Xuiit bdn, In vd Phdt hdnh hodc S& Th6ng tin vd Truyin

th6ng sd tqi.
(2) LiCt ki hd so kem theo don quy dinh tqi Khodn 3 Diiu 34 Ludt Xuiit bdn.

c6p gi6y ph6p in gia c0ng xu6t bin ph6m cho nudc ngoiri

NGT/OI DAI DIPN THEO PHAP LUAT
(Kj, ghi rd hp ftnvd d6ng ddu)
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6. C6p gi6y ph6p nhip khiu xu6t bin ph6rn khdng kinh doanh
a) Trinh tg thgc hiQn:

. - Budc l:.Co guan, t6 chric vd cii nhdn Viet Nam, c6 nh6n nu6c ngodi grli
h6 so d€ nghf cQn gidy phdp nh{p \hau xudt ban ph6m kh6ng kinh doanh chudn
bi t16y tlt chc gi6y td theo thdnh phdn vd sd luqng h6 so cl5 tlugc quy dfnh tgi thti
tgc ndy.

- Budc 2: NQp hO so tryc ti6p t4i Trung tdm Hdnh chinh cdng tinh (epi ld
Trung rdm) (kios cua Sd Th6ng tin vd Truy6n thdng) ho4c nQp tryc tuy€n tr€n
trang dich vu c6ng cria tinh t4i dia chi https://dichvucong.donqnai.gov.vn/ hodc
nQp h6 so qua tludng buu tliQn tl6n Trung tdm. C6ng chric ti€p nh$n h6 so c6
tr6ch^nhi€m hu6ng d6n, ki€m tra tinh ph6p ly, tinh ddy tlf nQi dung h6 so;
chuy€n giao vd Sd Thdng tin vd Truy€n thdng.

- Budc 3: Sd Th6ng tin vd.Truydn th6ng titip nhin, gidi quy6t, nhfp tinh
tr4ng gi6i quy€t h6 so l6n Phdn m€m qudn $, sau d6 giao k€t qu6 v6 Trung tim.

. - Budc 4: Trung t6m c6 triich nhiQm giao trri k6t qud tr.uc tii5p (ho4c qua hQ

thdng buu diQn) cho ngudi y€u cdu gi6i quy€t thri tgc.

b) Cich thrirc thqc hiQn: NQp hd so tryc tiiip tai Trung tdm Hanh.chinh
cdng cria tinh (kios cria Sd Th6ng tin vd TruyOn th6ng) ho{c n$p tryc tuy6n tr€n
trang dlch vg cdng cta tinh tpi dia. chi https://dichvucong.dongnai.gov.vn/ hoic
nQp h6 so qua dudng buu tliQn d€n tlia chi (TAng 6, Cao 6c Sonadezi - Sd I
dudng l, KCN Bi€n Hda I, P.An Binh, TP.Bi€n Hda).

c) Thirnh phdn, sii lu.gng hd so:
- Thdnh ohdn hd so sdm c6:ph gom co:

-: , -: .t 1' "l 
A,r,+ Don dd nghi cdp gi6y phdp nhf,p khdu xudt bdn phdm kh6ng kinh

+ Danh mgc xu6t ban phAm nhQip kh6u kh6ng kinh doanh.
doanh;

- 56 lugng hd scr 0l bQ.

d) Thli h4n giii quy6t: 07 (b6y) ngdy ldm viQc k€ tit ngdy nhQn tlt h6 so
theo quy dinh.

e) D6i tuqng thryc hiQn thfr tgc hirnh chinh: T6 chrlc, c6 nhdn.

l) Co-quan thgc hiQn thri tgc hhnh chinh: Sd Thdng tin vd Truy€n thdng.

- g) K6t qu6 thqc hiQn thrn tgc hinh chinh: Gi6y ph6p nh{p khAu xuAt bin
phAm khdng kinh doanh.

h) LQ phi: 50.000 ddng/hd so

I T€n m6u don, m6u td khai:
- Don xin <l€ nghi cdp gi6y ph€p nhgp khAu xu6t bin phAm kh6ng kinh

doanh (Mdu sii 0z - Phu luc III, Ban hdnh kdm theo Th6ng tr s6 23/2014/TT-

BTTTT ngoy 29/12/2014 cia BQ Truhng BQ Th6ng tinvd Truytn th6ng),;

- Danh mgc xudt ban ph6m nh{p khdu khOng kinh doanh (Mdu s6 08 - Phu

lqc III, Ban hdnh kdm theo Th6ng tu s6 23/2014/TT-BTTTT ngay 29 thdng 12

ndm 2014 cila BQ truhng BQ Th6ng tin vd Truy€n th6ng).
j) YGu cAu, tli6u kiQn thgc hiQn thfr tgc hirnh chinh: Kh6ng c6.
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$ Cnn ctlt ph6p lf; cfia thi tgc hinh chinh:
- Lu0t Xudt bin s6 1912012/QHl3 cria Qudc hQi nudc CQng hda xd hOi chri

nghia ViQt Nam kh6a XIII th6ng qua ngiry 20/ll/2012;
- Th6ng fi sd 2312014/TT-BTTTT \eiry 2911212014 cria BQ truonC q0

Th6ng tin vd Truy€n th6ng quy ttinh. chi ti6t ve huong dan thi hdnh mQt s6 tti6u
cria Lu{t Xudt b6n vd Nehi tlinh s0 195/20134{D-CP ngdy 2l th6ng 11 nim
2013 cria Chinh phri quy dinh chi titit mQt sii Aieu vd biQn ph6p thi hdnh Luft
Xudt b6n.

- Thdng fi214l20l6lTT-BTC ngdy l0 thring 11 ndm 2016.cia F0 Tei
chinh quy <t!nh mfc thu. ch€ <lQ thu,. nQp quan lj vd su dung lQ phi c6p giAy ph6p

nhf,p khdu xudt ban phdm kh6ng nhim mgc dich kinh doanh.

.- Thdng tv st, 41120161TT-8TTTT ledy 26ll2l2016.cta BQ Th6ng tin vd
Truydn thdng Sria tt6i, b6 sung m6t s6 diAu cria thdng fi s6 l6l2}l5ltt-btttt ngdy
17 thring 6 nim 2015 cria bQ trudng bQ thdng tin vd truy6n th6ng quy dinh chi
ti6t thi hdnh nehi dlnh s6 tsllz}t3lnd-cp ngdy 20 th6ng 11 ndm 2013 criachinh
phri v€ xudt kh6u, nhap khAu hang h6a trong linh vgc in, ph6t hdnh xu6t b6n

oh6m
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(Miu sii 0z - Pnu ltc III, Ban hdnh kim theo Th6ng tu s6 2 3/2014In-BTTTT.ngay 29

thdng I 2 ndm 2014 cia B0 truhng B0 Th6ng tin vd TruyAn thdng)

rEN ce, rc cnu QUAN NEU co) coNG HoA xA Ho. r cI{0 NGHIA vUT NAM
TtN TclcA NHAN Dt NGHI DQc lip - Ts do - H4nh phric

(n€u c6) ndm......

Dor{ Dt NGHI
C6p gi6y ph6p nhip khAu xu6t bin phAm khdng kinh doanh

Kinh grii:........

- T€n t6 chrlc, c6 nhdn tt€ nghi cilp giSy phdp: ..............

- Try sd (dia chi): ......'..'.....:........... 56 diQn thoai:""""""""""'
- Can cri vio nhu cAu su dung xu6t ban phdm nu6c ngodi, """'-"""';""""""':
Ghi ftn i chtic, cd nhdn) tl€ nghi tlugc c6p giAy phdp nh$p khdu xu6t bin phdm'

I
som:
i. r6ng s6 tcn xu6t ban phAm:...'...

2. Tdng sd bdn:............
3. T6ng s6 bing, dia, cassette:

4. Tir nudc (xudt xri):
5. T€n nhd cung c6pAJhd xu6t bin:.............

6. Crla khdu nhap: ................'.......'...........r.'..""""".""""""'t':';"""""""""""
Kdm theo don ndy ld 03 bin danh muc xuAt ban phdm,nhflp khAu'

T6 chuc/c6nhAn................................'.......xin cam k6t thgc hiQn dring c6c quy

dfnh cria Luat xuSt b6n, Nghi ilinh sii 195/20.I3AID-CP ngdv 21 th6ng 11 
-n61

zotl ctn chinh phn quy dinh chi ti6t mot s6 dicu vd bi€n phrip thi hdnh Luat

xu6t bdn vd c6c quy dinh cna ph6p luit kh6c c6 liOn quan'
pe igr'ico.xrdt tun, rn ua inaihenh (s0 ft.gne 

1il 
vd rruvon th6ng)""

;;rf r#,f'f iilfH;l:,::Hi,Y#,*,

( I ) Ghi tin co quan ridp nh4n don nht sau:'-"pii"ii"i i""*, t cn*i d r;;s ";;, tii chrlc nt6c ngodi c6 w so tqi thdnh phii Hd Ni'
dimg tin rAn don di nghi thi ghi Cqc Xuiit bdn, In vd Phdt hdnh hodc Sd Th6ng tin vd Truy€n

'gt1':#::::"X:,!2;*" ** vd cti nhtln vict Nam, cri nhdn nuoc ngodi dtmg ton oei (T
di nghi thi gft Se Th6ng tin vd Truyin th6ng noi il1t tru s& hodc noi c6 cia khtiu md xudt bdn

phdm dtqc nhQp khdu.
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(udu sii 08 - pnu hc III, Ban hdnh kim theo Thong tu sii 23/2014/TI-BTTIT ngtry 29 tMng
12 ndm 2014 c a BA truong B0 Th6ng tin vd Truydn th6ng)

TEN cQ, TC CHU QUAN NEU Co) CQNG HoA xA HQI CHU NGHIA VTET NAM
rtn rO cHfcicA NHAN Dt NGIq... DQc tgp - Ty do - H4nh phric

DANH MUC XUAT BAN.PUAwTXH4T rC4U KrONG KrNH DOANH
(Kdm theo Don dA nghi cdp giriy phdp nhQp khdu xudt bdn phdm kh6ng kinh

doanh, ngdy......... t hdng......... ndm.........)

r- PHAN GHr cuA co euAN, TO cHUc, cA xnAN of llcnr cAp
GIAY PHEP NHAP KHAU

NGITOI DAIDryN THEO PHAP LUAT
cirA To cHrJc/cA NHAN

(Kjt tAn, ghi rd ho vd ftn, d6ng dtiu niiu td t6 cklc)

S

T
T

ME
ISBN

TGn
goc
cia
XBP

TGn
xuAt
bin
phi
m

bin

ti6n

vict

TA
c

gie

Nhn
xuAt
bin

rh6
lo4i

S6
bin

T6m
t^t
n0i
dun

C6 kim theo

Ph4m vi s'fr

dung

Hinh thrlc
khic cia
xuAt ben

phAm
Dia Btrng Cassette

Nhdr cung cffp:........
I

Nhi cung c0p:.......
I

T6ng cQng:

.to



rr-pHAN GHI cirA co euAN cAP GIAY PHEP NHAP KHAU(t)
Danh muc xu6t bdn phAm tr€n ddy du.gc Cuc Xuit ban. Invd Phrit hdnh/Sd Th6ng

tin vd Truy€n th6ng........... c6p Gi6y phdp nhip kh6u s6......../......ngdy......
th6ng...... ndm.....

th6ng) d6ng dtiu git:p iai vdi gitb Giib phdp nh4p khiiu vd tl6ng ddu gidp lai cdc trang cia
danh muc.

7. Ciip giSy ph6p t6 chrirc tri6n Em, hQi chq xu6t bin phim
a) Trinh tq thgc hiQn:

- Bu6c 1: Co quan, t6 chr?c, c6 nh6n c6 try sd t4i dia phuong; chi nh6nh,

vdn phong d4i diQn, don vi tryc thuOc co quan, td chuc o.trung uong dat qi dia

phuong chuAn bi dAy ttri c6c gi6y td theo thdnh ph6n vir s6 lugng h6 so tld tlugc

quy dinh t4i thri tqc ndy.

-Bubc 2: NQp hd s<r tryc ti6p t4i Trung tam Hdnh chinh cdng tirh (Spi ld

Trung tdm) (kios cria Sd Th6ng tin vd Truydn th6ng) ho4c nQp tr.uc tuy€n-trEn

t ung di.h vu c6ng cria tinh t4i dia chi https://dichvucong.dongnai.gov.vn/holc
nQp16 so qua ttudng buu diQn d6n Trung tdm. C6ng chfc ti€p nhdn h6 so c6

tr6;h nhiem hudng ddn, kiiim tra tinh ph6p l)t, tinh tldy dn nQi dung h6 so;

chuy6n giao ve SOltrOng tin vd Truy€n th6ng.

- Bu6c 3: So Th6ng tin vir Truydn thdng titip nh{n, giAi quytit' nhip tinh

tr4ng giii quyi5t hd so l€n PhAn milm qudn l!, sau d6 giao k€t qui v€ Trung tdm'

- Budc 4: Trung tdm c6 tr6ch nhiQm giao trd k€t qui t4rc tii5p (ho4c qua hQ

th6ng buu diQn) cho ngudi y€u c6u gi6i quy€t thri tuc.

b) C6ch thfrc thqc hiQn: NQp hd so tr.uc tii5p t4i Trung t6m Hanh,chinh

c6ng cria tinh (kios cria Sd Th6ng tin vd Truydn th6ng) hopc nQp tryc tuy6n-tr€n

tr-g ai.n vg cdng cia tinh tai dia. chi https://dichlrucong.dongnai'gov'vr/ hoic

nQp'itO'so qua du-ong buu di€n dtin dia chi (TAng 6, Cao 6c Sonadezi - 56 I
dudne l. KCN Bi€n Hda 1, P.An Binh, TP.Bi€n Hda).

c) Thirnh phAn, s6 luqng hd scr:

- Thdnh phAn hd so, bao gdm:
+ pon eA nghi c6p gi6y phdp trong tt6 ghi rd msc dich, thdi gian' dia

di6m vd t€n cric don vi tham gia tri€n ldm, hQi chg;
+ Danh muc xu6t uan pnAm O6 tricn lam, hQi chg theo m6u quy dinh.

- 55 luqng h6 so: 01 bQ.

d) Thdi h4n gi6i qoybt, S (nem) ngdy ldm vi€c k6 tri ngdy nhfln <il h6 so

theo quy dinh.
.j O6i t"qng thgc hiQn thi tgc hdrnh chinh: T6 chrlc, c6 nhAn'

$ Co quun itrrfc nien tnri tqc hanh chinh: Sd.Thdng tin vd Truy6nthdng'
g) K6t qui thqc hiQn thi tgc hirnh chinh: GiAy ph6p t0 chrlc tri€n ldm' hQi

chg xuAt bin phdm.
h) LQ phi: Khdng.
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i) T0n mdu don, m6u td khai:

. - Don <t€ nghi cdp giAy ph6p t6 chrlc tri€n lAm/hQi chg xudt binphim (Mdu
s6 l0 - Phu luc III, Ban hdnh kdm theo Th6ng tu s6 23/2014/TT-BTTTI ngay 29
thdng 12 ndm 2014 cia BQ trudng p0 lhdng tinvd Truy1n_th6ng);

- Danh mgc xudt bAn phAm d€ tri€n lam/hQi chg (Mdu s6 1l - Phu luc III,
Ban hdnh kdm theo Th6ng tu s6 23/2014/TT-BTTTT ngay 29 thdng 12 ndm 2014
cua BQ truong BQ Th6ng tin vd TruyAn th6ng).

j) YGU ciu, ili6u kiQn thqc hiQn thi tgc hdrnh chinh: Khdng c6.
k) Cin cti.phdp li cna tht tuc hinh chinh:
- Ludt XuAt biln s6 l9l20l2lQH13 crha Qu6c hQi nudc CQng hda xd hQi chri

nghia ViQt Nam kh6a XIII th6ng qua ngiry 2011112012;
- Thdng fi sO 23/2014/TT-BTTTT ngiry 29 thfing-t2 nim 2014 cia B0

Th6ng tin vd Truy€n th6ng Quy ttinh chi titlt vd hudng d6n thi hdnh mQt s6 di€u
cria Luit Xudt bdn vd Nghi tlinh sd 195/20I3ND-CP ngdy 21 thring ll ndm
2013 cin Chinh phn quy dlnh chi ti6t mQt s5 Oldu vd biQn ph6p thi hanh Luflt
-^uat Dan.
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(Mdu s6 I0 - Phu luc III, Ban hanh kim theo Th6ng tu sii zstzOtlnf-nnlv
ngay 29 thdng 1 2 ndm 201 4 ct)a BQ truong Bp Th6ng tin vd Truyin lh6ng)
-rEN cq, rc crru QUAN CoNGHOAXAHQICITUNGHIAV4TNAM

roN ro cnfc, cA NUAN nt Ncrq DQc l$p - Tg do - H4nh phtic

, nCay thuing......... ndm.

DCN DT NGHT
C6p gi6y ph6p t6 chrirc tri6n Hm/hQi chg xu6t bin ph6m

Kinh grii: .........(1)

T€n t6 chr?c/cd nhdn dd nghi c6p ph6p:.....................i..'...........
Tru sd (dia chi):................ .......'..'... SO di€n thoai:.'...........'..i..:
Cdn cir quy tlinh phrip lu{t hiQn hdnh vd t6 chr?c tri6n l6m, hQi chq xudt bin
ohdm. tlc nefti cu. xu6t tan, in vd Ph6t hanh/ Sd Th6ng tin vd Truy6n thdng

xem xdt, c{p gi6y ph6p t6 chr?c tri6n lamitrQi chg xu6t ban phim v6i c6c th6ng

tin sau ilAy:
- Muc dich hi€n ldmArQi chq..............'..

- Thdi gian ttr ngdy........ thrlng........ nim........ d6n ngdy........ thdng""" '

ndm........
-.4- lar ora olem:

Kdm theo don ndv:
- Danh muc xu6t tan phAm d6 tri,in lamnrQi chq;

- Danh s6ch c6c tlon vi tham gia.

T€n td chrlc/c6 nhdn dA nghi ......'......'..........' cam k€t thlrc hiQn tlfng cdc quy

Omfr .,1" pttap tu6t uA tr#o lam, hQi chq xu6t bdn phAm vd ciic quy dinh phrip

luAt c6 li€n quan.

NGI.IOI DAI DIEN THEO PHAP LUAT
cuATo cl/.tc/cAlnAx

(Kit tAn, ghi rd hp vd tAn, d6ng ddu ndu c6)

chi thich:
(1) Ghi lCn co quan li6p nhdn don nht sau:

' 
- Co quan, i,i 

"hri"'d 
trrng nong; co quan, t6 cfuic, cd nhdn nudc ngodi g'ii hA so ddn Cuc Xuiit ban' In vd

Phdt hdnh - B0 Thbng tinvd Truyen th6ng:
- Co quan, tii ch*c, ca nhdn c6 tu so hodc cu tri tqi dia phyq1q; chi 

_nhdnh, 
udn phd.ng dli:lien; don^vi trtrc

thu\c ci quan, t6 chrlc <, trung uong ddt tqi dia phuong g'ii hd so d€n So Thdng tiu ra Truyan lhdng dia

phrlng.
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1u,iu sii t t - Phu h1c III, Ban hdnh kim theo Th6ng tu s6 23/20t 4/TT-BTTTT ngay 29 thdng
12 ndn 2014 cia B0 truong B0 Th6ng tinvd Truyin th6ng)

TEN CQ, TC CHU QUAN CONG IIOA XA HOI CIIU NGHIA VTPT NAU
TEN TO clrtlc/cA NHAN Dt NGHI... DQc tip - Ts do - Ir4nh phric

' ngq'...'....-. thdng..'.'. ndm.

DANH MVC XUAT BAN PHAM DE TRIEN LAM/HQI CHq
(Kdm theo Don di ngh! cilp giay phdp 6 ch{rc tiin !dm. h6i cho xuiit bdn phdm, ngay....

thdng.... ndm.....)

I - PHAN GHI CT]A CO TO CHI/C DE N cAp crAv pnnp

Ncrlor EAr DrDN THEO PHAP LUaT CUA
TO CIT{IC/CA NHAN

@i, tAn, ghi rd hp vd ftn, d6ng dtiu niiu td tti
chrlc\

rr - PHAN GHr ctlA co euAN cAp crAy pHEp(t)
Xu6t bdn ph6m r€n dAy ttugc su dung d6 tri6n lam, hQi chg theo GidLy phep t6

tri€n l5m, hQi chs xuAt . bhn phAm
XuAt b6n, In vd Phrit

hanh/Sd

cdc trang cia danh mqtc.

Chti thlch: (1) Danh muc phdi iluoc CUc Xudt bdn, In vd Pluit hdnUSd Th6ng tin vd Truy1n
th6ng ddng diiu gidp lai vdi giiiy Giily phep tij ch*c triin l6m, h6i cho vd ddng diiu gidp lai
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8. Dnng kf ho4t tlQng ph6t hdrnh xu6t bin phAm
a) Trinh tr; thqc hiQn:

- Budc t: Co-q,ran, t6 chr?c doanh nghiQp chuAn bi dAy dri c6c gi6y td theo

thdnh phdn vdr s6 lugng h6 so di <lugc quy dinh tpi thri tgc ndy.

- Bubc 2: NQp h6 so tryc ti6p tpi Trung tam Henh chinh c6ng tinh (gpi ld

Trung tdm) (kios cria Sd Th6ng tin vd Truydn thdng) ho{c nQp tryc tuy€n tr€n

trang dich v9 c6ng cia tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoflc.

nQp-hd so qua iludng buu di€n d6n Trung tAm. C6ng chric ti€p nhin hd so c6

tni;h nhiem huong ddn, kiilm tra tinh phrip li, tinh d6y rffi nQi dung h0 so;

chuytln giao vd Sd Th6ttg tin vd TruyOn th6ng.

- Bu6c 3: Sd Th6ng tin vd Truydn th6ng ti6p nhin, gi6i quyiit, nhflptinh

trqng giitiquyi5t nd so l€n PhAn mdm qu6n $, sau tl6 giao k€t qui v6 Trung tAm'

- Budc 4: Trung tdm c6 tr6ch nhiQm giao tr6 k6t qud tr.uc ti6p (ho[c qua hQ

th6ng buu diQn) cho ngudi y€u cdu gi6i quy€t thi tUc'

b) C6ch thric thqc hiQn: NQp hd so ttuc ti6p tgi Trung tdm Hanh chinh

cOng oia tinh (kios cria Sd th6ng tin vd TruyCn thdng) ho[c nQp tnrc tuy6n-tr€n

t --n di.h ru c6ng cria tinh tai dia chi https://dichwcong.dongnai'gov.vn/ ho[c

nQp"tO'so qua du-ong buu di€n d€n ttia chi (Tang 6, Cao Oc Sonadezi - Sd l
tluone l. KCN Bi€n Hoa l, P.An Binh, TP'Bi€n Hoa)'

"j 
ntent phAn, sii lugnghii so:

- Thdnh phAn hd so, bao gdm:
+ Don d6ng ky ho4t ttQng gh6t h-a1! rurat bdn.phAm;

+ Ben sao ixu6t trrnfr f.em-bAn chinh O6 O6i ctritlu; ho[c b6n sao c6 chung

thuc mQt trong c6c lo4i gi6y: Chtrng nhan <l6ng ki kinh doanh' c.h{ne nhdn dnng

h-i doanh nghiQp, chr?ng nhan d6u tu, chimg nh4n ding kli thue' quyet olnn

thanh lap co sd ph6t hanh le don vi sU nghiQp cong 1?p;

i gan ,uo (xu6t trinh kdm theo Uan .tlntt Oe AOi cnieu) hoic bdn sao c6

chrlng thgc gi6y td sd hfiu tru sd ho[c hqp ddng thu€, mugn try so d€ ldm dia

di€m kinh"doanh; 
(xu6t trinh kdm theo ban chinh ee aoi crrii4u; hodc bin sao c6

chimg thqc s6 tro t ttAu ho4c gi6y td cfrung minh ttusc ph6p thucrng.tru 
1ul Yi::

Nam-cua ngudi dimg diu co s0 ph6t hanh do co quan c6 thdm quy6n cua Vlet

nam cap;
I Bun ,uo (xu6t trinh kem b6n chinh a6 e6i cli6u; hoflc b6n sao c6 chrlng

thgc vin bdng hoai chimg chi bdi du0ng ki6n thric' nghiQp.vg v6 ph6t hdnh xl6t

ban phAm crii ngudi dung.dAu co sd phrit hdnh do co sd <tdo t4o' bdi du0ng

chuy€n ngdnh ph6t hdnh xu6t ban phAm cdp'

- 56 luqng h6 so: 0l b0-

d) Thdi h4n gi:ii qoy5tt Ol (ba) ngdy ldm viQc k6 tir ngay nh$n <ti hd so

theo quy dinh.

"i 
O6i't"qng thgc hiQn thri tgc hhnh chinh: Td chrlc, doanh nghiQp'

g Co quun It q. lrigo tlt,i, tqc hinh chinh: Sd Th6ng tin vi Truy€n th6ng'
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g) K6t qu6 thqc hiQn tht tgc hirnh chinh: X6c nh{n dnng kj hopt dQng

ph6t hdnh xu6t bdn phdm.
h) LQ phi: Khdng.

. i) TGn miu d<rn, miu td khai: Don ddne W ho4t dQng phr4t hdnh xu6t b6n
phdtm (Mlu sO 13 - Phu luc III, Ban hdnh kdm theo Th6ng tw s6 23/TT-BTTTT
ngdy 29/12/2014 BQ Trudng BQ Th6ng tinvd Truydn th6ng).

j) YGu cAu, ilidu kiQn thr;c hiQn thfr tgc hdrnh chinh: Di6u kiQn ho4t rlQng
ph6t hdnh xuat ben phdm d6i vdi co s0 ph6t hdnh ld doanh nghiQp, don vi sy
nghiQp c6ng lfp:

. - Ngudi <lung dAu co sd ph6t h.dnh phni thudng tru tai ViQt Nam; c6 vbn
bbng ho4c chimg chi bdi dud'ng ki€n thric, nghiQp vU vO phrit hdnh xuAt.bin
ph6m do co sd ddo t4o, b6i dudng chuy€n ngdnh ph6t hdnh xu6t bAn ph6.m c6p;

- C6 mQt trong c6c loai gi6y chfng nhfin ddng kj kinh doanh, gidy chring
nh{n <ldng ky doanh nghiQp hoac quy6t dinh thdnh lfp don vi sU nghiQp c6ng lfp
theo quy dinh cria ph6p luQt;

- C6 dia tli6m kinh doanh xudt ban ph6m.
k) Cin cft.phip lf, cria thi tgc hirnh chin!:
- Ludt Xudt bitn s6 1912012/QH13 cria Qu6c hQi nu6c CQng hda xd h6i chri

nghia ViQt Nam kh6a 13 th6ng qua ngiry 2011112012 ban hdnh;
-.Nehi dinn s0 195/2013,ND-CP ngdy 2llll/2013 cria Chinh phn quy tlinh

chi tiet mot s6 di6u vd biQn phrip thi hdnh Luft Xuat ban;
- Thdne tv s6 2312014/TT-BTTTT neiLv 2911212014 cia B6 trudns Bd

Th6ng tin uI 'Iruyen th6ng quy <tinh. chi ti.li va nunng ddn thi hdnh mQt srl"di€u
cria LuQt XuAt b6n vd Nghi dinh sd 195/20I3ND-CP ngdy 21 thring ll nEm
2013 ci,r- Chinh phn quy tlinh chi ti6t mQt s,i eieu vd bi€n ph6p thi hdnh Lu4t
Xudt bdn.
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(udu sij ls - phu luc III, Ban hdnh kim rheo Th6ng hr sti 23/TT-BTTTT ngdv 29/12/2014 cia
BQ Truong BQ Th6ng tin vd Truy4n th6ng)

TEN CQ, TC CHU QUAN
rtN cq qIPIqNGHI
56:....../......(n6u c6)

CQNG HOA xA HQI CHil NGHIA VIDr NAM
DQc lip - Tg do - H4nh Phtfic...@...

Don dlng lcf ho4t ilQng ph6t hirnh xu6t bin ph6m

Kinh gui:
T€n co sd ph6t hu$, ......................'........'....^...;...::.';'.....'...'
T€n ngudi dimg d6u: Quoc trcn:....'..

Dia chi tru sd chinh:
DiQn thoai:
Fax: ................
E-mail:
Website (n6uc6):
Chi nhdnh (n€u c6):

^!,.- so lugng cnl nnann:

- Dla chi, sO dign thoai tung chi nh6nh: ............

Dia di6m kinh doanh:.
- Sd luqng dia di€m: ......'.........'....;.
- Dia chi, s6.ttiQn thopi ttng dia ili€m: ..-........'.."::"""""""""

C6n crl Ludt Xu6t ban n6m 201'2vitc6c v6n ban quy ilinh chi ti6t, huong d6n thi

hdnh, don vi chring tOi grii dt5n quli co quan hd so ddng lci hoat dQng ph6t hanh

*u6t 
'ban 

phim (lan aAu no{c ddng ki lai)... ... . . . . . . .' theo quy dinh cta

;il;l;t:;il cJ cac ei6v td kdm theo:
'Ctt*s 

tOi irn t<6t aam tao dAy dri c6c diAu kiQn vd thgc hiQn dung c6c.quy dinh

cUa p[ap luat vA hoat dQng ph6t hanh xuat Uan pnAm. D€ nghi Cuc Xudt bdn,.In vd

Ph6; hdnh/ Sd Th6ng tin vi Truy€n th6ng xem xdt xdc nh$n dane ky ho4t dQng

ph6t hanh xu6t b6n Phdm./.

NGUOr DAI DIEN THEO PruiP L.U{T
(Kj t6n, ghi r5 hq vd t€n, d6ng d6u)

chrt thfth:
( I ) - Co so phrit hdnh c6 trqr so chinh vd chi nhdnh tgi hai tinh, thdnh phii tnrc thuQc Trung

uong rrd lti g*i hi so ddn Cuc Xutit bdn, In vd Phdt hdnh:

- Ci so pnalnann c6 try s0 ch[nh vi chi nhdnh tqi cimg m1t tinh, thdnh phii tnlc thuQc

Truns uong gii hd so ttdn So Tk)ng tin vd TruyAn th6ng so tqi'

it;;i;;ii;;;c hqp ddng hi hoir dqns &in dAd phii kim theo cac gitiv td quv ttinh tqi
'iii 

t a ua aa"g"bi iii pnal xz* theo ctirc gidv B quv clinh tsi Diiu t 9 Th6ng tu noy
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9. CAp giAy ph6p ho4t tlQng in
a) Trinh tr; thqc hiQn:

- Budc l: Trudc khi ho4t dQng, co sd in thudc co quan, t6 chrlc thuQc dia
phuong thr,rc hiQn chtl ban, in, gia c6ng sau in c6c sin phAm quy dinhtpi di€m a
vd.c khoin 4DiELl2 Nehi dinh s6 60/20I4NE-CP ph6i c6 h6 so 116 nghi c6p
gi6y phdp hopt tlQng in d5 dusc quy <linh tai thi tuc ndy.

- Budc 2: NQp hd so truc ti€p t4i Trung tam Hdnh chinh c6ng tinh (epi ld
Trung tdm) (kios cria Sd Thdng tin vd Truy€n th6ng) hopc nQp tryc tuy€n tr€n
trang dich vg c6ng cria tinh tai dia chi https://dichvucong.donqnai.gov.vn/hoic
nQp hd so qua tludng buu tliQn e[€n Trung tdm. C6ng chrlc ti6p nhfln hd so c6
trrich.nhiQm hudng d6n, kiiSm tra tinh ph6p bi, tinh ttAy dn nQi dung h6 so;
chuy€n giao v€ Sd Thdng tin vd Truy€n thdng.

- Bu6c 3: Sd Th6ng tin vd TruyAn thdng ti6p nhfln, gi6i quyt5t, nh6p tinh
tr4ng gi6i q.ry6t trO so l6n PhAn milm qu6n ly, sau d6 giao k6t qu6 vd Trung tAm.

. - Budc 4: Trung tdm c6 triich nhi€m giao tri ktit qua tryc ti6p (hodc qua hQ

th6ng buu diQn) cho ngudi y€u cdu gi6i quy€t thri tpc.

b) C6ch thri'c thr;c hiQn: NQp hd so tryc ti€p tai Trung tAm Hdnh.chinh
cdng cria tinh (kios cria Sd Thdng tin vd Truy€n th6ng) hoac nQp tryc tuy€n tr€n
trang dich vg cdng cria tinh t4i dia chi https://dichrucong.dongnai.gov.vn/ hoic
nQp h6 so qua cludng buu diQn dOn dia chi (Tdng 6, Cao 6c Sonadezi - 36 I
ducrng 1, KCN Bi€n Hda 1, P.An Binh, TP.Bi€n Hda).

c) Thirnh phAn, s6 luqng 16 scr:

- Thdnh phdn h6.so, bao g6m:
+ Don tl€ nghi cdp gi6y phdp hoat d0ng in;
+ Bdn sao c6 chtng thgc hodc b6n sao kdm b6n chinh d€ d6i chi€u mQt

trong c6c loai gi6,y chung nhfln tt6ng kf kinh doanh, gi6y chring nhdn dAng kj
doanh nghiQp, gi6y chring nhAn ddu tu, gi6y chring nhfn ddng lc5; thu€, quy€t
dinh thdnh lQp co sd in ddi vdi co sO in sg nghiQp cdng l{p;

+ So y6u lf llch cria ngudi dring dAu co sd in theo miu quy <t!nh.

- Sd luqng h6 so: 0l bQ.

d) Thoi h4n giii quy5t: 07 (biy) ngdy ldm viQc kO tir ngdy nh{n ttri hd so
theo ouv clinh.

e) D6i tuqng thryc hiQn thfr tgc hdrnh chinh: Td chric, doanh nghiQp.

f) Co quan thrlc hiQn thri tgc hirnh chfnh: Sd Th6ng tin vd Truy€n th6ng.
g) KGt qui thgc hiQn tht tgc hdrnh chinh: Gi6y phdp ho4t tlQng in.
h) LQ phi: Kh6ng.
i) T€n miu rlcrn, mdu td khai:
- Don dd nghi c6p ph6p hoqt dgng in lMdu st5 I - Phu lltc ban hdnh kdm

theo Ban hdnh kDm theo Ngh! dinh s6 25/2018/ND-CP ngay 28 thdng 02 ndm
2018 cia C.hinh phti).

- So y€u I lich cta ngudi dring clAu cosd in (Mdu s6 3 - PhU luc ban hdnh
kdm theo Ban hdnh kdm theo Nghi dinh s6 25/2018/ND-CP ngay 28 thdng 02
ndm 2018 cia Chinh phit)
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j) YGu ciu, ttidu kiQn thqc hiQn thri tuc hirnh chinh:
i. co tniet ti phu hsp d,5 thrrc hien .6t hoa. nhiAu c6ng <toan ch6 ban, in,

gia c6ng sau in vd <fiing vdi nQi dung tlon dd nghi cap gi6y ph6p ho4t dQng in;

2. C6 m{t bang hqp ph6p dC thuc hign chi5 bin, in, gia c6ng sau in;.

3. C6 chri sd hilu ld t6 chfc, c6 nh6n ViCt Nam vd c6 ngudi dung dAu ld

c6ng. d6n Viet Nam, thudng tru h-o. p ph6p tai Vi€t nam, c6 ning lyc hdnh vi d6n

sU ddy dti.
k) Cin ctt ph6p lf cria thri tgc hirnh chinh:
- Nghi dinh sO OOIZO1+n{O-CP ngdy 1916/2014 cia Chinh phri quy tlinh v€

hopt dQng in;
- Nehi ainh sO ZSIZOI8fNO-CP ngiy 2812/2018 cria Chinh phri sta ddi, b6

r*g r6-t sO Aieu cna Nghi tlinh s6 60/2014/ND-CP ngdy 19 th6ng 6 nim2014
cria Chinh ph0 quy dinh v€ ho4t dQng in;

- Thone tu io OllzOt SITT-BTTTT ngiry 61312015 cia BQ Trudng BQ Th6ng

tin vA TruyEn th6ng quy dinh chi titit vd huong ddn thi hanh mQt s6 di€u, khoAn

cria Nghi iint rO OOlZbt+nqO-CP ngdy 191612014 cria Chinh phri quy tlinh v€

hopt dQng in.
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(Mdu sd 1 - Phu luc ban hdnh kim theo Ban hdnh kdm theo Nghi dinh sii zstzotAtNp-
CP ngdy 28 thdng 02 ndm 2018 cua Chinh phil)

TONDON vIDT NGHI CQNG HoAxA HQI cHUNGHh vTpTNAIT
cAP PHfP EQc l{p - Tq do - Hgnh phric

......n4ay ... thdng ... ndm ....

. noNDtNGHI
Cip gi6y ph6p ho4t ilQng in

Kinh gui:

1. T€n iton vi d€ nehi c6p phdp: 2

a. Gi6y chrlng nhfn dang kj kinh doanh ho4c quy6t dinh thdnh lfp d6i vdi co sd
in sgnghiQp cdng lfp S0 ......... ngey...... thriLng..... ndm ......., noi cep i

5. Md s6 doanh nghiQp (n€u c6):
' " ' 'l6. Th6ng tin co so in dO ngh! cdp phdp.........

O6 aam b6o co sdin hoat dQng dring phdp luft, don vi ldm don ndy d€ ngh! quf
co quan xem xdt cdp gi6y phdp ho4t ilQng in v6i c6c th6ng tin sau:

- T€n co sd in: .............
- Dia chi tru sd chinh:

-DiQntho4i: ...Fax:...............................Email: ...........

- Dla chi xuong sdn xuat:5 .............

- Ei€n thoai: ....Fax:................................Email: ...........
-:- Ho t€n ngudi tlimg tldu co so in:.. ....... CMND ho{c H0 chi€u

hodc Cin cudc cdng ddn: 56 ........ngdy......th6ng..... ndm .......

noi c6p hoic sd dinh danh cii nh6n:

- Chrlc vu:

-^ 
.i ,-T€nt6chric,c6nhdnch[sdhtlucosdin(n€uc6):...........................

- NQi dung ho4t ttQng ch}bbn/ln/giacdng sau in dO nghi dugc c6p phdp (ghi ra
tirng loqi theo quy dlnh cia ptuip luQt): ..............

- Mgc tlich hopt dQng (ghi rd Id kinh doanh hodc kh6ng kinh doanh): .
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7. Danh muc thiil bi in Ghd ban. in, gia c6ng sau in)

S. Gi(iy td vi dia didm, mdt bing $n x*it 1Ci,Av chrimg nhQn quyin si d4ng dtit

nodc 
-hqp 

d6ng hodc.cdc losi giiiy td .khdc chilrng minh v6 vi€c clu,c giao ildt,

thuA diii, thu€ mqt bdng, nhd xrdng s6 nCdv.-.'.. lhdng ""' ndo: """'
noi cdp hodc b€n siao. cho thuA cia giiiy chilmg nhQn quy|n str drtng dat hod.c

hqp d6ng hoqc cdi toqi giiiy td khdc chilng minh vi viQc cluqc giao ddt, thua dil'
thuA mfu bdng, nhd xudng.)

Co sd in xin chiu trrich nhiQm v€ tinh chinh xilc cria hd so d€ nghi c6p phdp vd

cam k6t ch6p hdnh dring c6c quy dinh cria phdp ludt vd hoat dQng in'/'

NGI'dI DAI DTFN THEO PHAP LUAT

(Kj,, ghi rd hq tAn vd cl6ng dtiu)

I Ghi tcn co quan c6p giSy phdp.

2 Ghi ten co sd in dd nghi cfp ph€p. Truong hqp co sd in kh6ng c6 ph6p nhdn thi ghi t6n co

quan chri qudn cdp tr€n h$c tiep.

3 Cni ghi st1,, ngdy. thring, n6m, noi c6p cria.giSy chung nhin deng ki kini doanh hoflc gi:iy

chtninhin aang ttr aoantr nghiQp ho{c gi6y chung nhin tlAu ru ho{c gidy chung nhin ding

r.li ,r,""C tdai "oi.o'so 
in su rigtti'Ci c6'thu) 6o4c quyi5t ctinh thdnh Fp doi vdi co sd in sg

nghiQp c6ng ldp kh6ng c6 thu.
4 Chi theo dia chi tr6n gi6y chung nhin quyAn su dgng d6Lt hoic. hop tl6ng hofc cric_lo4i.gi'iy

10 kh6c chung minh v€ viQc iluo. c giao dat, thue det, thud mdt bing. nh9 x-ucrnq d€.thuc.hrCn

ch6 bdn, in, g'!a c6ng sau in). Truong hgp c6 nhidu tlia chi san xu6t (chi nh6nh) thi ghi l6n

luqt, dAy drl ttmg dia chi.
5 Ghi theo dia chi tr6n giAy chLrng nhin quyAn su dqng dAt hoqc. hqp ddng hoic cric_ lo4i_gi6y

td khric chimg minh vC viEc duqc giao dAt' thu6 dAt, thu€ m4t bing. nlg x.uonq df.th.u:.ltiCn

ch6 ban, in, gia c6ng sau in). Truong hgp c6 nhidu tlia chi sin xudt (chi nhrinh) thi ghi l6n

luqt, ddy .tt timg dia chi.
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Udu sA OS

CQNG nd.q. xA Hgr cHir NGHIA VrpT NAM
DQc lSp - Tg do - H4nh phric

soYtu L{'LICH
CUA NGIJOI DI.NG DAU CO SO IN

l. Hq vd t€n

Bi danh:

2. Ngdy,thiing, ndm sinh: ............ .. Nam, nt:

3. Nguy€n quiin: .............

4. Noi ddng kj h0 khAu thuong tru:

5. Noi ding ky t?m tru hiQn nay 1n6u c6):

6. Chrlng minh nhdn ddn (ho4c H0 chi6u ho{c Cdn cu6c c6ng dAn) s6:

^;,Cdp ngdy, th6ng. ndm: ..: Noi c6p: ........

T.DdntQc: Tdngiiio: .........Qu6ctich:

8. Ki5t npp Ding CSVN ngdy ...... th6ng ...... ndm ..........; ngdy chinh thfc

9. KCt n4p vdo ETNCSHCM ngdy

10. Tinh trang suc kh6e hiQn nay:

I l. Trinh d0 vdn h6a:

12. Trinh d0 chinh tri:

. ... Trinh tlQ chuy€n mdn:

13. Chr?c vU trong co sd in:

14. TOn c0 s0 in:

15. Ngdnh, ngne nnn doanh v€ in:

A TzuNH HOAT NG CUA BAN THAN

Tt th6ng, nam
tl€n thiins. ndm

Ldm cdng tiic gi, co quan
ndo. chrlc vu?

Dia chi d d6u?

T6i cam tloan nh8ng ndi dung khai trong bnn l! lich ndy ld dring sU that, neu sai
t6i hodn todn chiu tnich nhiQm tru6c ph6p lu$t.

....., ngdy .... thdng ..... ndm
Ngucri khai kf t6n

(K! vd ghi rd he ftn)
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10. CAp [i gi6y ph6p ho4t ilQng in
a) Trinh tqr thgc hiQn:

- Bu6c t: Co sd in.phdi dA nghi c6p lai ei6y ph6p hopt tlQng in.trong thdi
h4n 07 ngdy ldm vi€c, k€ tir ngdy giAy phdp ho4t dQng in bf m6t, bi hu h6ng.

Trudng hqp c6 mQt trong c6c thay ddi v€1 T9n ga1 cria co sd in; dia chi try sd

chinh, dia chi sin xu6t cia co sd in; lo4i hinh td chuc hogt.dQng cta co sd in;

thdnh l{p hopc gi6i th€ chi nhrinhcria co sd in; ngudi <h1ng tldu co sd in thi co sd

in phai i6 vdn ben thdng b6o d6n co quan da c6p giSy phep(Sd Thdng tin vd

Truy6n th6ng).

- BuOc 2: NQp hd so tryc tii5p tAi Trung tam HAnh chinh cdng titth (Spi ld

Trung tdm) (kios cria Sd Th6ng tin vd Truy€n thdng) ho4c nQp tryc tuy€n tr€n

trune di.h vg cdng cia tinh tai dia chi https;//dichvucong.dongnai.gov'vn/ holc
n0p16 so qua dudng buu diQn d6n Trung tdm. C6ng chuc ti6p nhfln hO so co

ffe;h nhiem huong d6n, ki6m tra tinh ph6p ly' tinh d6y tli nQi dung hd so;

chuy6n giao ve Sd th6ng tin vd Truy€n thdng.

- Bu6c 3: Sd Th6ng tin vd Truydn thdng tii5p nhfn, gi6i quy6t, ntr6p tintt

tr4ng gi6i quytit ttd so l€n PhAn mdm quan ly, sau cl6 giao k€t qud v€ Trung tdm'

- Budc 4: Trung t6m c6 tr6ch nhiQm giao tri k6t qui tnrc ti€p (ho[c qua hQ

th6ng buu diQn) cho ngudi y€u cAu giii quy€t thti tuc.

b) Cich thric thrSc hiQn: NQp hd so tryc ti6p t4i Trung tdm Hanh.chinh

c6ng c0a tinh (kios cria S0 Th6ng tin vd Truyiin thdng) ho4c nop tr.uc tuy€n tr€n

trani dich vu cdns cria tinh tai dia chi https://dichvucong.dongnai'gov'vrV ho4c

ngpid'so qua ttJong buu tliQn d6n dia chi (Tang 6, Cao 6c Sonadezi - Sd I

dudne 1. KCN Bi€n Hda l, P.An Binh. TP.Bi€n Hda).

.j rttaon phin, s6 lugng hd so:
- Thdnh ohdn hd so. bao s6m:

+ Don dA nghi cdp lai gidy phdp hopt dQng in;
+ Cbc gi6y td chimg minh s1r thay tl6i tong ciic trudng hgp cu th€;

l clffinpr hoet dbng in (d6i voi truong hqp giAv ph6p bihu h6ng)'

- Sd lugng hd so: 0l b0_

d) Thdri h4n giAi qoy5t, O: (ba) ngdy ldm viQc k€ tir ngdy nhQn drl hd so

theo quy dinh.
.j O6i tnqng thgc hiQn thri tgc hirnh chinh: TO chric' doanh nghiQp'

f) Co quan ihqc hiQn thri tuc hirnh chinh: Sd Th6ng tin vd Truy6n thdng'

gl Xi, qta fl"i" hiin thn tUc hnnh chinh: Gi6v phdp hoat ttQng in'

h) LG phi: Khdne.
iirel'-a" o"n,"miu td khai: Don d€ nghi c6p lai phdp ho4t.clQng in Mdu

sA Z - Phu luc ban hdnh kdm theo Ban hdnh kim theo Ngh! dinh s6 25/2018/ND'

CP nsdv 28 thdns 02 ndm 2018 cia Chinh phil.
jI y6u ciu, Ci6u ruQn th-qc hiQn thi tgc hinh chinh:
"CO 

.Ot trong,c6c thay d6i vd: T€n 8!i 9ta. 
co sd in; dia chi try sd chinh' dia

chi xuong s6n xu6t cria co sd in; loai hinh t6 chuc ho4t ctQng cria co sd in; thdnh

lap hoic Eiai th€ chi nh6nh cia co sd in vd ngudi ttring dAu co sd in thi co sd in
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k) Cin cti' ph6p ly cia thi tgc hdnh chinh:
- Nghi dinh s6 60/2014A{D-CP ngdy 191612014 cria Chinh pht quy tlinh v€

ho4t dQng in;
- Ngli Ainh s6 2512018ND-CP ngdy 281212018 cria Chinh phri sria tl6i, b6

sung m6t sd tli6u cria Nehi dinh sd 60/2014,ND-CP ngdy 19 th6ng 6 ntm2014
cria Chinh phri quy dtnh v€ ho4t tlQng in;

- Th6ng tu s6 03/2015/TT-BTTTT ngity 61312015 cria BQ TruOng BQ Th6ng
tin vd TruyAn th6ng quy <tinh chi ti6t vd huong d6n thi hdnh mQt s6 di€u, kho6n
cira Nghi ttinh s6 60/20144{D-CP ngiry 191612014 cta Chinh phi quy <linh vC

ho4t dQng in.
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(Mdu sij Z - phu luc ban hdnh kim theo Ban hdnh klm theo Ngh! ilinh s6 25/2018/ND-CP
ngay 28 thdng 02 ndm 2018 cua Chlnh phQ

MAU sd 02

TTN DON VI CQNG HdA XA HQI CHU NGHIA VIFT NAM
Dt NGHI cAP LAI GIAY PHEP DQc lflp - Ts do - H4nh phtflc

DoN Elb NGHI

C6P [i gi6Y Ph6P ho4t ilQng in

Kinh gui:

1. T€n <lon vi d€ nghi:

2. Dia chi:

3. SO diQnthoai: .......'...."........' Fax: """ Email: '

a. Gi6y chr?ng nhfln ddng kf kinh doanh ho{c quy6t dinh thanh lap tt6i vdi co.,sd

in sUnghiQp i6ngl{p 56-..-'.... ngey...... th6ng."" n[m """' , noi cap

5. Md s6 doanh nghiQP (ni5u c6):

6. Co sd in <15 tlugc c6p giiiy phdp ho4t dQng in s6"""""" ngdy" " " th6ng ""'
ndm....... ..... cfia ......'...

HiQn nay, do don-vi c6 s1r thay dOi thOng tin, ldm m6t, h6ng gi6y ph6p ho4t dQng

in. Lli do (thay <l6i thdng tin, mat, hdng)

OC Oam b6o co sd in ho4t dQng dring quy ttinh cria ph6p lu{t, tlon vi ldm don ndy

dA nghi quf co quan xem xdt cdp lai gi6y ph6p ho4t dQng in cho co sd in theo

c6c th6ng tin sau:

- T€n co sd in: .............

- Dia chi try sd chinh:

- DiQn tho4i: .. Fax: ...................."""""'Email: """""'
- Dia chi xudng san *u6t't........'.....

- Di€n thoai: '. Fax: ................'...."""""Emai1: """""'
- Hq t€n ngudi drlng dAu co sd in: ...................""""""'CMND ho{c HQ chiiiu

hoac Cdn iuOc cOng ddn: 56 ngdy""" thang ""' nim """' ; noi

c6p ho{c s6 einn Aann c6 nhdn:

- ChOc vu:

- T6n t6 chrlc, cri nhdn chri sd hiru co sd in (niiu c6):
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- NQi dung ho4t dQng ctr6 UarViVgia cdng sau in d€ nghi ttuqc c5p phdp (ghi rd
timg loqi theo quy dinh cua phdp luQt): ..............

- Muc dich ho4t dQng (ghi rd ld kinh doanh hodc kh6ng kinh doanh): .

7.Thay AOi vA ttrl6t U! in Q,{Au c6): ................
.i. I +. +.r 7

8. Thay tl6i v€ dia di€m, m[t bdng sdn xudt (AIAU c6): ........................

Dgn vi grli kdm theo <lon ndy c6c tdi liQu li€n quan dt5n thay dOi th6ng tin, viQc

mat, h6ng gi6y phdp hopt dQng in theo quy dlnh cta ph6p lu{t./.

NGI'OI DAI DIEN THEO PHAP UAT
(Kit, ghi rd hq tAnvd d6ng ddu)

' chi tcn co quan cAp gi6y phdp.

2 Ghi tdn co so in tlt ngh! c6p ph6p. Truong hqp co sd in kh6ng c6 phrip nhdn thi ghi tdn co
quan cht quan cdp tr€n truc tiCp.

3 Chi ghi si5, ngdy, thing, nim, noi cdp cria giAy chung nhdn tldng h.y' kinh doanh hoic gi6y
chftng nhin ddng ky doanh nghiOp hodc giAy chung nhAn itiu tu ho4c giAy chring nhin ding
ki thu6 (d6i v6i co so in sy nghiQp c6 thu) hoic quy6t dinh thdnh ldp tl6i vdi co so in su
nghidp c6ng ldp kh6ng c6 thu.
4^,-., 't ,.. Chi theo dia chi tr6n.gi6y chung nhin guydn st dgng ddt hodc. hop tl6ng ho4c ciic lo4i gidy
td khric chfng minh v€ vi€c cluoc giao tldt, thuO al6t, thu€ mit bdng, nhi xudng d6 thuc hi6n
ch6 ban, in, gia c6ng sau in). Trudng h. p c6 nhidu dia chl san xu6t (chi nhrinh) thi ghi lAn
luqt, ddy ihi tirng dla chi.
5 chi theo tlja chi tr6n gi6y chung nhin quyAn su drrng dAt horc hgp d6ng ho{c c6c lopi giAy
td kh6c chrlng minh v6 viQc <tu-o. c giao d6t, thuC d6t, thuC mdt bdng, nhd xudng dii thqc hiCn
ch6 ban, in, gia c6ng sau in). Truong hgp c6 nhi6u tlia chi sen xuAt (chi nh6nh) thi ghi lan
luot, dAy dri ttrng <tia chi.
6 N6u c6 su thay d6i (them ho4c bot) vO thi6t bi so voi lAn c6p phdp tru6c d6 thi k€. khai dAy
thi th6ng tin cria thi6t bi thay d6i: Ten,.heng san xu5t, model, stl mriy, nu6c sin xuAt, ni.m sin
xudt, chdt luo. ng, tinh ning su dung; s6, ngdy, th6ng, nim h6a don mua, b6n hdng vd gidy
ph6p nhip khAu (n6u thiiit bi nhgp khdu trong thdi gian quy ilinh phai c6 gi6y phdp).
7 Ntiu c6 sg thay tl6i vd Oia Aitim, mft blng sAn xuAt so vdi lAn c6p phdp truoc tl6 thi kd klai
l{ s6, ngdy, th6ng, n[m, noi c6p hoic b6n giao, cho thu€ cria gi6y chung nh{nquy€n sri.dqng
d6t ho.4c hgp il6ng hoic ciic loai gi6y td khric chrlng minh v0 viQc dugc giao dAt, thu6 d6t, thud
mlt bing, nhd xuong.
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11. Ding kf ho4t tlQng co sO in
a) Trinh t.u thuc hi€n:

- Bu6c 1: Co sd in thuc hiQn ctr6 tan, in, gia cdng sau in s6n phAm

thuQc tttii tuqng c6p gi6y phdp hoat <lQng co s0 in chuAn b! ttAy tlu crlc

theo thdnh phAn vd s6 luqng hO so il6 ilugc quy ttinh t4i thri tuc ndy.

- Budc 2: NQp h6 so tryc ti€p t4i Trung tem Hanh chinh cdng tinh (gpi ld
Trung tdm) (kios cria Sd Th6ng tin vd Truy€n th6ng) hofc nQp tryc tuy€n tr€n

trang dich vq cdng cua tinh t4i tlia chi https://dichvucong.dongnai gov.vn/ holc
nqp h6 so qua ttudng buu d,iQn d6n Trung tdm. C6ng cht?c ti6p nhdn h6 so c6

tr6ih nhiem huong dAn' ki€m tra tinh ph6p l)t, tinh ttAy drl nOi dung h6 so;

chuy6n giao ve Sd ThOng tin vd Truydn thdng.

- Bu6c 3: Sd Thdng tin vd Truy€n th6ng titip nhin, gini quy6t, nhflp tinh

tr4ng gi6i quytit hO so l€n PhAn mdm quan ly, sau d6 giao k6t quA v€ Trung tdm.

- Budc 4: Trung tAm c6 trach nhiQm giao trd k6t qu6 tryc tii5p (ho{c qua hQ

th6ng buu <liQn) cho ngudi y€u cdu giii quy€t thri tuc.

b) C6ch thric thgc hiQn: NQp hd so trgc ti6p tai Trung tdm Hanh.chinh

c6ng cia tinh (kios cria Sd Th6ng tin vd Truy6n thOng) ho{c nQp tryc tuy€n tr€n

trang dich vu cdng cua tinh tai dia.chi https://dichvucong.dongnai.gov'vtV hoic

nQp hd so qua tludng buu di€n diin dia chi (TAng 6. Cao 6c Sonadezi - Sd I

duone I, KCN Bi€n Hda 1, P.An Binh, TP.Bi€n Hda).

.j rnnnn phAn, s6 luqng hd so:
- Thanh pfiA" frd so: Td khai ttdne ky hoat tlQng co sd in (theo m6u)'

- 56 luqng hd so: 02 b0.

d) Thdi h4n gini quy6tt 03 (ba) ngdy ldm vi€c k€ tir ngdy nhfln dri h6 so

theo quy ilinh.
e) D6i tuqng thr;c hiQn thi tgc hhnh chinh: T6 chirc, doanh nghiQp.

f) Co quan thr;c hiQn thri tgc hirnh chinh: S0 Th6ng tin vd Truy€n th6ng'

g) K6t qui thgc hiQn thri tgc hirnh chinh: X6c nhfln.

h) LQ phi: Khdng.
i) TGn miu don, m6u td khai: Td khai <tang ki ho4t tlQng co.sd in (Mdu s6

11 - Phu luc ban hdnh kDm theo Ban hdnh kdm theo Ngh! dinh s6 25/2018/ND'
CP ngay 28 thang 02 ndm 2018 cia Chinh phi)

j) Y€u ciu, tlidu kiQn thgc hiQn thfr tgc hirnh chinh:
"-'cO 

*riet bi phn hqp tlii tituc hi€n mOt'hoac nhidu c6ng do4n ch6 bin. in. gia

cdng sau in duqg v6i nQi dung td khai ding lcj hoat dQng co sd in;
- C6 mit bing hqp ph6p d€ thgc hiQn ch€ ban, in, gia cdng sau in'
k) Cin cri' ph6p lf cia thi tgc hirnh chinh:
- Nghi ttinh sO OOIZO|+,'tIO-CP ngdy 191612014 cria Chinh phri quy tlinh v6

hoat dOng in;
- Nehi dinh si5 zslzotgfNo-CP ngdy 281212018 cria Chinh phi sua ddi, b6

sung mQt io didu cria Nghi <tinh s6 OOlZOtqlXo-CP ngdy 19 thring 6 ndm 2014

cria Chinh pht quy <tinh v€ hoat dQng in;

kh6ng

f6y td
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- Thdng tu s6 03/2015/TT-BTTTT ngdy 61312015 cria BQ Truong BQ Thdng
I _, ^ ,. ..i_ , ,i .itin vd Truy€n thdng quy dinh chi ti€t vd huong dan thi hdnh mQt sO diCu, khoen

cta Nghi dinh s6 60/20I4ND-CP ngiry 191612014 cria Chinh phri quy dfnh v€
ho4t tlQng in.
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Mdu si| 1I - Phu lltc ban hdnh kdm theo Ban hdnh kin theo Nghi dinh s6

25/2018/ND-CP ngay 28 thdng 02 ndm 2018 cfia Chinh phil)

Miu s6 rl
TTN To CIrTIc, CA NHAN CSNG HOA XA IIQI CHU NGHh VTPT NI'IT
DANG KV HOAT DQNG IN DQc l$p - Tr; do - H4nh phric

56: ...../.......... (ntiu c6)

TO KHAI DANG Kf HOAT DQNG CO Sd IN I

Kinh grli:

- T€n co sd in khai ddng lcj:

- Dia chi try sd chinh:............

^'^ '' kinhdoanhho{cmAsi5doanhnghiQphoflcQuy€t- ulay cn[mg nnan oang Ky Klnn ooann no4c Illa_su uu.

dinh thdnh l$p d6i vdi co s0 in sq nghi€p hoic php thuQc s6 ...'...'.'..'.'
ngdy .........th6ng ........... noi cAp

- Dia chi xu&ng sin xu6t: ..... ...............

- Di€n thoai: .. Fax: .......'....'............'.....Email: .....'.....

-t- Hg t6n ngudi dr?ng <l6u co sd rn: .........CMND hoic H0 chi€u

hoic C[n cu6c c6ng d6n: 56..............;..::.rye.y........th,ing ..... ndm ....... ;

nor cap .......... ho{c s6 dinh danh c6nhdn:

- Chtic vu:

-^ .;. ,- l en to cnuc, ca nnan cnu sd htru co sd in (n€u c6): ............'.............

- NQi dung d6ng ky ho4t dQng ch6 ban/in/gia c6ng sau in (ghi rd timg loqi theo

quy dinh cfia phdp luqt): .......

- Muc ttich hoAt dQng (ghi rd ld kinh doanh hodc kh6ng kinh doanh): .
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chd bdn,

- Ci6y td vA.dia dii5m, m4t bing sdn x:uit lCiiiy chilng nhQn quyin su dltng ddt
hoQc hqp it6ng hodc_cdc loqi giAy b khAc ch*ng minh vO viQc clugc giao ddt,
thuA dil, thuA mil bdng, nhdxtong s6.................ngay...... thdng..... ndm .......
noi cdp hoQc bAn giao, cho.thu€ cila giiiy chung nhQn quyin su dltng ddt hoQc 

.
h.op d6ng hgdc cdc loqi gidy td khdc chung minh v€ vi€c ctuqc giao cldt, thu| ddL
thuA mil bdng, nhd xu&ng)

Chring t6i cam ktit tinh chinh. xdc nQi dung ding lcj tr€n d6y vd ch6p hdnh dring
c6c quy dinh cia phrip lu{t vd hoat dQng in.

Td khai ndy tlugc ldp thdnh 02 (hai) bdn gi6ng nhau, 01 ban luu tai co quan xiic
nhin ddng ky d6 cap nh4t vdo hd so, dO liQu qu6n lf, 0l b6n gui co sd in luu
piir.l.

xAc NHAN ctrA cO euAN DANG KV
- Edng k1y': n'
- Kh6ng d[ng k!: oo

(Kj,, ghi rd chtlc vu, hq tAn vd ddng diiu)

Vdo si5:

s6 ...................../STTTT-DKHDI

NGIJOI DAI DIPN THEO PHAP LUAT
(Ky, ghi rd ho tAn vd ddng dtiu)

t Td khai ding kf chi su dung rl6i v6i co so in kh6ng phei c6p gi6y ph6p hopt rlQng in.
2 Co quan x6c nhdn itnng k1i.

I chi theo dia chi tr6n giAy chtrng nh{n quydn st dung dAt hofc hgp <tdng ho6c c6c lo4i giAy
td khic chting minh v6 viQc <luoc giao d6t, thue d6t, thuC met bing, nhd xuong d6 thyc hi6n
ch6 ban, in, gia c6ng sau in). Trudng hqp c6 nhidu clia chi sdn xuAt (chi nhrinh) thi ghi lin
luqt, day dt timg tlia chi.

TAn
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4 Ghi theo dia chi tr6n.giiy chung nhin quydn sri dqng tlit ho{c. hqp diing ho{c cric loai gi6y

td kh6c chung minh v6 viQc duo. c giao ddt, thu6 dat, thuC mit bAng, nhd xuong d6 thyc hiQn

ch6 bdn, in, gia c6ng sau in). Trudng hgp c6 nhi6u tlia chi sdn xudt (chi nh:inh) thi ghi lnn

luqt, ddy dt tung dia chi.
t Daoh d6u (x) vdo 6 vu6ng o tlti xric nhin dlng kf ho{c kh6ng xric nhin tldng k!.
6 Kh6ng tldng kf phdi c6 vln ben tra ldi n€u 16 lj do.

12. Thay OOi ttrOng tin ding kf hoqt tlQng co s0 in
a) Trinh tg thgc hiQn:

- Budc l: Co sd in thUc hign thay <tdi th6ng tin ddng ky ho4t dQng co sd in
cnuan bi dAy dri c6c gi6y td theo thenh ph6n vd s6 lugng h6 so di duqc quy dinh

t4i thri tgc ndy.

- Bubc 2: NQp h6 so ftrc ti6p tai Trung tem Hdnh chinh cdng tirlt (gpi ld
Trung tdm) (kios cria Sd Thdng tin vd Truy€n th6ng) ho{c nQp tryc tuy€n tr€n

trang dich vu cdng cria tinh t4i dia chi https://dichvucong.dongnai.gov.vn/holc
nQp hd so qua dudng buu d-iQn ttiin Trung tdm. C6ng chric ti6p nhfn hd so c6

tr6ch nhiem huong din, ki6m tra tinh ph6p l)t, tinh ttdy dn nOi dung hd so;

chuy6n giao vC Sd th6ng tin vd Truydn th6ng.

- Bu6c 3: Sd Th6ng tin vd Truy6n th6ng ti6p nhfln, giai quy6t, nh|p tinh
tr4ng gidi quy6t h6 so l€n Phin m€m qu6n li, sau tl6 giao k{lt qui v€ Trung tdm.

- Bu6c 4: Trung t6m c6 triich nhiQm giao trd k6t qui tryc ti6p (hofc qua hQ

thiing buu tliQn) cho ngudi y€u cAu gi6i quy6t tht tuc'

b) C6ch thtic thgc hiQn: NQp hii so tryc ti6p tai Trung t6m Hdnh.chinh

cdng cria tinh (kios cria Sd Thdng tin vd Truy€n th6ng) ho[c nQp tryc tuy€n tr€n

trang dich vq cdng cta tinh tai dia.chi https://dichvucong.dongnai.gov.vn/ ho{c

nQp hO so qua duimg buu di€n ddn dia chi (TAng 6, Cao 6c Sonadezi - Sd I

dudng 1, KCN Bi€n Hda 1, P.An Binh, TP.Bi€n Hda).

c) Thirnh phin, sd lugng hd so:
- Tlt*h ptran nO so: Td khai thay d6i thdng tin ttdng lqi ho4t dQng co sd in.

- 56 luqng h6 so: 02 bd-

d) Thdri h4n gini quy'6t, 03 (ba) ngdy ldm viQc ke tt ngay nhdn <tri hd so

theo quy dinh.
e) D6i tugng thqc hiQn thri tuc hirnh chinh: Td chrlc, doanh nghiQp.

f) Co quan thgc hiQn thri tgc hirnh chinh: Sd Th6ng tin vd Truy€n thdng'

g) K6t qu6 thgc hiQn thfr tgc hirnh chinh: X6c nh|n
h) Phi,le phi: Kh6ng.

il TGn miu dcrn, miu td khai: Td khai thay d6i thdng tin tldng ki hogt

d6ns co sd in (Mdu tii 12 - phu lttc ban hdnh kim theo Ban hdnh kdm theo Ngh!

diri t6 25/2018/ND-CP ngay 28 thdng 02 ndm 2018 cua Chinh phi) .

j) YGu cAu, didu kiQn thqc hiQn thfr tgc hirnh chinh: Kh6ng c6'

k) Cin cri ph6p lf cria tht tgc hirnh chinh:
- Nehi dinh sO OOIZOt+fNO-CP ngdy 191612014 cria Chinh phri quv tlinh v€

ho4t clQng in;
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- Nehi dinh s6 25l20l8ND-CP ngdy 281212018 cua Chinh phri sria d6i, bo
sung mQt s6 cti€u cia Nghl ttlnh sd 60/20144.{D-CP ngdy 19 th6ng 6 ndm2014
crla Chinh pht quy dinh v6 ho4t dQng in;

- Th6nq tu s6 03/20 t s/TT-BTTTT ngity 61312015 cna BQ Truo.ne B0 Th6ng
tin vd Truy€n thdng quy tlinh chi tiet vd hudng ddn thi hdnh mQt s6 t[i6u, kho6n
cria Nghi tlinh s6 60/2014ND-CP ngity 191612014 cria Chinh phu quy tlinh vd
ho4t tlQng in.
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(Mdu s6 lz - phu luc ban hdnh kim theo Ban hdnh kim theo Nghi ilinh s6 25/2018/ND-CP

ngdy 28 thdng 02 ndm 2018 cua Chinh phi)

TtN To cHLIc, cA NUAN CQNG sda xA HQI cHO NGHIA VIFT NAM
DANG I.{'rnav ool Doc lap - Tg do - H4nh phrlc

THONG TIN

TOKHAI
THAY DOI THONG TIN DANG Tf TTO4T DQNG CO SO IN I

Kinh erii:

I. NQI DUNG TH6NG TIN DA KHAI BAO

- T€n co sd in: ......................

- Dia chi tru sd chinh: ...........

- Di€nthoai: ... Fax: .........................""'Email: """""'
- Gi6y chung nh$n ttlng ki kinh doanh hoac md sd doanh nghiQp hoac Quy6t

eirrt ifrarrt t[p a6i uoi Jo io i" sg nghiQp ho{c phu thuQc s6 ngdv """ th6ng
.l

......... nor cap . ..,. .... .... ....

- Dia chi xucrns sdn xu6t: .....

- Di€n thoai: .. Fax: ..........................""'Email: """""'
- Hg t€n ngudi dring dAu co s0 in: ................................CMND hoic H0 chi'iu

holc Cdn iu6c c6ng d6n: 56 ......"........'ngdy...... thriLng ""' ndm """' ;

noi c6p ho{c sO Ainn danh c6 nhAn:

- Chttc vu:

- T6n t6 chrlc, c6 nhAn chri sd htu co sd in (ni5u c6):

- NQi dung <tdng kf hoat ttQng ctrti ban/inlgia c6ng sau in (ghi rd timg loqi theo

quy dlnh crta phdp luQt): ......

- Muc dich hoat dQng (ghi rd ld kinh doanh hodc kh6ng kinh doanh): '
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Chd bdn, in,

II. NQI DTJNG THONG TIN THAY DOI (KHAI BAO LAD
- Tdn co sd in: .............

- Dia chi try sd chinh:

- DiQn thoai: .... Fax:........... Email: ..........
^' I- Gidy chfng nhfln ddng kf kinh doanh ho{c md s6 doanh nghiQp hogc Quydt

dinh thdnh l6p d6i vdi co sd in sg nghiQp ho{c phu thuQc s6 ngdy ....... th6ng
........ nol cap .................

t. 6- t,la cnl xuong san xual: ..............

- Di0n thoai: ...Fax: ...............................Emai1: ...........

- Hq tdn ngudi drmg ctAu co sd in: ................................ CMND hoic H0 chi6u
ho{c Cdn cudc.c6ng d6n: 56 ..............ngey...... thring..... nim ....... . ;

noi cAp ho{c sd tlinh danh c6 nhdn:

- Chric vu:

-^ .l ,- T€n td chirc, c6 nhdn chri sd hilu co sd in (n€u c6):

- NQi dung ddng ky ho4t dQng ch6 barVin/gia c6ng sau in (ghi rd ting loqi theo
quy dlnh cua phdp lucit): .............

- Muc tlich hogt dQng (ghi rd ld kinh doanh ho|c kh6ng kinh doanh):
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*o6t

rII. co sd IN cAM rtr rixn cHiNH)Lic NQr DUNG DANG Kf
frit-x-oav vi Cnc'P HiNH DiiNG cAc QUYDINH cuA PHAP

LUAT VT HOAT DQNG IN

Td khai niry dusc ldp thdnh 02 bin giting nhau, 0l ban lrru t4i co quan x6c nhdn

deng kj tldcdp nhit vdo hd so, dfl liQu quin $, 0l b6n gui co sd in luu gif'/'

xAc xn4x cirA co QUAN DANG Kf
- Ddng lo-f : o 7

- Kh6ng ddng ky: n 8

K!, Shi rd chttc vu, ho tAn vd d6ng dtiu)

NGI.'OI DAI DIFN THEO PHAP LUAT
(Kit, ghi rd ho ftnvd d6ng ddu)

I Td khai tteng ky thay d6i thOng tin chi su dgng d5i v6i co sd in tla dlng k! ho.t tlQng in'

2 Co quan xdc nhdn dlng ki.
3 Ghi rheo dla chi tr€n gi6y chung nhin quydn st d*ng d6t hoflc. hqp ddng hofc cric.lo4i,gi6y

to khric chung minh vd viQc duo, c giao tt6t. thu6 tfdt. thu€ m{t blng' nli *.u1q 
9,t.tn,!t:,119"

ch6 ban, in, gia c6ng sau in.;. Trudng hgp c6 nhi6u dia chi san xuat (chi nhanh) tni gnr lan

luqt, day dt timg dia chi'
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4 chi theo dia chi tren.giiy ch(mg nhdn quyAn su dpng dAt hoic. hgp ddng ho{c cric loai giAy

td khric chring minh vd vi6c ttuo. c giao dAt, thuC il6t, ttruC m|t bing, nhi xudng d6 thgc hiQn

chti ban, in, gia c6ng sau in). Truong hqp c6 nhidu dia chl sen xu6t (chi nh6nh) thi ghi lan
lugt, day dri tung dia chi. thinh
5 Ghi theo tlia chi trOn gi6y chring nhAn quyAn srl dung dAt hofc hqp d6ng hoic cdc loai gi6y
td kh6c chrlng minh vd viQc tlugc giao d6t, thu6 d6t, thu6 m{t bdng, nhd xudng <tii thgc hiQn
ch6 bdn, in, gia c6ng sau in). Trudng hgp c6 nhi€u clla chi san xudt (chi nhdnh) thi ghi ldn
luot, tl6y dri tung ilja chi.
6 chi theo tlia chi tr6n.gi6y chfng nhdn quy6n su dgng dAt ho[c. h-o. p tl6ng ho{c c6c loai gi6y
td khric chring minh v6 viQc tluo. c giao dAt, thu€ dat, thuC m6t bing, nhd xudng tlO thgc hiQn
ch6 bin, in, gia c6ng sau in). Truong hgp c6 nhi€u tlia chi san xuat (chi nhrinh) thi ghi l6n
lugt, dAy dri tirng ctia chi.
7 Orinh dAu (x) vdo 6 vu6ng o dA xiic nh6n ddng k! hofc kh6ng x6c nh6n tlnng kj.
8 Kh6ng xac nhdn el6ng kj phdi c6 v[n bin tri ldi n6u 16 lj do.
t Chu vi6t tit cria co quan xiic nh{n tl6ng ky
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13. Ding kf sr? dgng mdy photocopy mdu, m6y in c6 chtlc ning photocopy
mdu

a) Trinh tq thgc hiQn:
- Bu6c 1: Tru6c khi sri dung m6y photocopy mdu, m6y in c6 chfc ndng

photocopy mdu,.co quan,.t6 chric, co sd in phdi chu6n bi tt6y ttri c6c gi6y td theo

thdnh ph6n vd s6 luqng h6 so d5 dugc quy dinh t4i thti tgc ndy.

- BuOc 2: NQp h6 s<r tryc d6p tpi Trung tem Hdnh chinh c6ng tinh (gpi ld

Trung tdm) (kios cria Sd Th6ng tin vi Truy6n thOng) ho[c nQp tryc tuy€n tr€n

trang dich vq cdng c0a tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoic
nQp h6 so qua dudng buu di€n dtin Trung tdm. C6ng chr?c ti€p nhin hd so c6

tre;h nhiem huong ddn, ki6m tra tinh ph6p ly, tinh tl6y dn nQi dung hd so;

chuy6n giao rrA SOtttong tin vd Truydn thdng.

- Bu6c 3: Sd Thdng tin vd Truy6n th6ng tiiip nhfn, giii quy6t, nh{p tinh

tr4ng gi6i quy6t trO so l€n Phdn m€m quan lf, sau tl6 giao k€t qud v6 Trung tAm'

- Bu6c 4: Trung tdm c6 tr6ch nhiQm giao tr6 k6t qud tr.uc tiiip (ho4c qua hQ

th6ng buu tliQn) cho ngudi y6u cAu giii quy€t thti tgc.

b) Cich thric thr;c hiQn: NQp hd so tr.uc titSp tai Trung-tdm Hanh chinh

c6ng cria tinh (kios cria Sd Thdng tin vd Truytln th6ng) ho{c nQp tryc tuy€n tr€n

tr*-g oi.t vp c6ng cta tinh tai dia. chi https://dichvucong.dolgnai.gov.vn/ ho[c

nQp-trO'so qua dJong buu diQn diSn dia chi (TAng 6, Cao 6c Sonadezi - 56 1

dudne 1, KCN Bi€n Hda l, P.An Binh, TP.Bi€n Hda)'

.j rnann phAn, sii lugng hd so:
- Thdnh phdn hd so, bao gdm:

+ Don d6ng ki srf dpng miiy theo m6u quy <linh;

+ Ban sao c6 ban chinh O6 a6i ctrii5u hoic b6n sao c6 chimg thgc n6u gui

bing tluong bm chinh, chuy6n ph6t gi6y phdp nhflp khdu mriy; hqp tl6ng vd h6a

don mua mriy ho[c chring tu thu€ mua miiy;

+ Don dC nghi chuyiin nhuqng (ei5i vOi mhy dd ddng.ki srl dqng) c6 x6c

nf,an .,lu UV Uutintran ian .6p tirfr tbO Thdng tin vd Truy€n th6ng) noi di x6c

nhan deng ky rn6y.
- Sd lugng hd so: 0l b6-

d) Thdi h4n gi:ii quy5t 03 (ba) ngdy ldm viQc k'5 tu ngny nhfln dri h6 so

theo quy dinh.
.i O6i t,tqog thr;c hiQn thri tgc hirnh chinh: Td chr?c, doanh-nghiQp. 

-

9 C,t quun ihfrc hiQn tht tgc hinh chinh: SdTh6ng tin vd Truy€n thdng'
j; f6t qua thfrc hien thi tgc hirnh chinh: GiAy x6c nhQn ding ki srf dung

m6y photocopy mdu, m6y in c6 chric nlng photocopy mdu'

h) Phi' le phi: Kh6ng.
i) TGn m6u tton. miu td khai: Don deng lc! sri dqng m6y photocopy mdu'

m6y in c6 chrlc ndng photocopy mi,u (Mdu si5 OS - Phu luc ban hdnh kdm theo
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Ban hdnh kdm theo Nghi dinh s6 25/2018/ND-CP ngay 28 thdng 02 ndm 2018
cila Chinh phi). 

-j) YGu c6u, tli€u kiQn thqc hiQn thri tgc hhnh chfnh: Khdng c6.
k) CIn cft ph4p lf cfia thi tgc hirnh chinh:
- Nehi dinh s6 60/2014A{D-CP ngdy 191612014 cria Chinh phu quy <tinh v€

hoat dOng in;
- Nehi dinh s6 25l20l8AID-9P ngdy 2812/2018 cria Chinh phri sria <16i, bd

sung mQt sd di6u cria Nghi dinh s6 60/20144.,1D-CP ngdy 19 thring 6 ndm 2014
cia Chinh phi quy dinh v€ hopt tlQng in;

- Th6ng tu s6 03/2015/TT-BTTTT ngity 61312015 cria BQ Trudng BQ Thdng
tin vd Truy6n th6ng quy dinh chi tiCt vd huong din thi hdnh mQt sd tlidu, khoin
cria Nghi dinh s6 60/20I4AID-CP ngity 191612014 cta Chinh phu quy dinh vd
ho4t dQng in.

74



(udu sii 0s Ph4 l4c ban hdnh Em theo Ban hdnh kem theo Ngh! dlnh s.i 25/2018/ND-CP
ngay 28 tMng 02 ndm 2018 cia Chinh phil)

Mdu s6 05

rtN rO cnr.lc, cA NHAN ceNG HOA xA HQI cHU NGHIA vIET NAM
Et NGHI DANG KV DQc l$p - Ts do - H4nh phric

DONDANGKV
Sr? dgng m6y photocopy mdu, m6y in c6 chrlc ning photocopy miru I

Kinh gui:
i,,,

1. T€n t6 chtic, c6 nhdn st dqng m6Y:

- Dia chi:

- Sd di€n thopi: ..................... Fax: .'.....Email: .......'...

- S6............. nBdy..:... thang ..... n6m ....... noi c6p CMND hoac H0 chi6u holc
Cdn cudc c6ng d6n'

DA nghi dugc ding ky m6y vdi c6c thdng tin sau:

T€n m6y: ....... TOn hdng:

Model: ...........

S6 einn danh m6y (s6 m6y):

Nudc sin xu6t: ..................... Ndm sdn xu6t:

EAc tinh ky thuat, c6ng nghQ: .............

Khu6n kh6 bdn in, photo l<vn nh6t:

Dd duqc nhflp khAu theo gi6y phdp: s6: ............'.......ngdy...... thiing '.... nim

cua .................

Don de nghi chuy6n nhugng t6 .................,...ngdy...th6ng.".ndm'...dd dugc So

Th6ng tin vd Truydn th6ng ... x6c nh$n (tl6i vdi mriy dd d6ng ky su dung)"'

2. MUc dich st dqng:

3. Eia chi d{t m6y:

Don vi (C6 nhdn t6i) cam ktit thuc hi€n dAy dri cric quy tlinh cta ph6p luflt vO su
. ,.i., . I

oung tnlet bl./.

NGLTOI DAr DIFN THEo PHAP LUAT
(Kit, d6ng d'du, ghi r-6 he ftn hodc bi', ghi rd

ho tAn n6u ld cd nhdn)
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' Tiry theo lopi m6y. cl€ ghi (m6y photocopy mdu ho[c miiy in c6 cht?c ning photocopy mdu).

' Ghi tdn co quan cdp phdp

'NQi dung ndy chi ghi khi d6i tuqng nhdp khiu li c6 nhdn.
o oi5i v6i mriy dd ttu<r.,c t6 chuc, c6 nhdn <tnng kf sri dgng sau tl6 chuytin nhugng cho tlon vi
khic.
t Ghi .6, Phgc v1l sin xuit kinh doanh ho{c phqc vg c6ng vi€c n6i bQ cia t6 chuc, cii nhin
(kh6ng kinh doanh).
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14. Chuy6n nhugng m6y photocopy miu, miy in c6 chr?c ntrng photocopy

a) Trinh tq thr;c hiPn:
- Bu6c l: Co quan, t6 chyc su dpng m6y photocoPy Tdll, .1-y in c6. chric

rhotocoov mdu khi chuv6n nhuqng m6v phii chudn bi tl6y dri c6c gi6y tdndng photocopy mdu.khi chuy€n nhugng m6y phii
theo thdnh phdn vd s6 lugng hd so dd tluqc quy dintvd sli luqng hd so da dugc quy dinh tai thri 4rc ndy.

- Budc 2: NQp hd so trgc ti6p t4i Trung tam Hdnh chinh cdng tinh (gpi Id

Trung tdm) (kios c0a Sd Thdng tin vd Truyi5n th6ng) ho{c nQp tr.uc tuy€n tr€n

trane-dich w c6ng cria tinh tai <tia chi https://dichvucong.dongnai.gov.vtt/hoic
n6p-hO'so qua <tuong buu tliQn diln Trung tdm. Cdng chric ti€p nh0n h6 so c6

tr6;h nhiem huong dan' kiiSm tra tinh phrip l)t, tinh ttay dn noi dung ho so:

chuy6n giao ve Sd Th0ng tin vd Truy€n thdng.

- Bu6c 3: Sd Thdng tin vd Truydn th6ng tii5p nhfn, gidi quyr5t, nhfp.tinh

trpng giii quy6t tr6 so l€n Phdn mAm qu6n ly, sau d6 giao k€t quA v€ Trung tAm'

- Budc 4: Trung t6m c6 tr6ch nhiQm giao tr6 k6t qu6 tryc ti6p (ho{c qua hQ

thiing buu tliQn) cho ngudi y6u c6u gi6i quy€t thti tr,rc'

b) Crich thric thqc hiQn: NQp hd so tryc tii5p tgi Trung tdm Hdnh chinh

cOng cria tinh (kios cria Sd th6ng tin vd Truydn thdng) ho4c nQp tr.uc tuy€n-tr€n

,.un"n di.h vu c6ng crla tinh tai dia chi https://dichvucong.dongnai.gov.vr/ hoic

nQp-trO'so qua duong buu diQn d6n ttia chi (TAng 6, Cao 6c Sonadezi - So I

duone 1, KCN Bi€n Hda l. P.An Binh, TP'Bi6n Hda)'

.j rneon phin, sii lu.gng hd so:

- Thdnh phdn h6 so gdm:

+ Eon dA nghi chuy6n nhusng m6y theo mdu quy dinh (02 bin);

+ Ban sao c6 ban chinh Oe a6i ctri6u hopc b6n sao c6 chimg thgc n6u gui

bing <luong buu chinh, qhuy6n ph6t gi6y td d6m b6o tu c6ch ph6p nhdn ctia co

quan, t6 chrlc du-o. c chuy€n nhugng m6y;

+ B6n chinh gi6y xitc nhin tt6 d[ng lcf mriy'

- S6 luqng h6 so: 0l b0.

d) Thdri h3n giii quy6t: O3 (ba) ngdy ldm vi€c k€ tt ngdy nhdn dri h6 so

theo quy dinh.
.i OOi't,tgng thgc hiQn thri tqc hhnh chinh: T6 chric, doanh nghiQp. 

^
g Co quun ift,I" Itigo thi tgc hinh chinh: S0 Thdng tin vd Truydn thdng'

g) K6t qun thqc hiQn thi tgc hhnh chinh: X6c nhfln'

h) LQ phi: Khdng.

I TGn m6u dcrn, m6u tir khai:
Don chuy6n 4uSng m6y photocopy Tdy: tdy in c6 chric ndng photocopy

mdl ,, theo u6u,o 06 _ phuiuc ban hdnh kdm theo Ban hdnh kdm theo Nghi

dinh so 25/2018/ND-CP ngay 28 thdng 02 ndm 2018 cila Chinh phi"
j) YGu cAu, tti6u kiQn thr;c hiQn tht tgc hirnh chinh: Kh6ng c6'

k) Cin crir phrip f cria thfr tgc hirnh chinh:
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- Nehi dinh s5 OOIZO|+nqO-CP ngdy 191612014 cia Chinh phri quy rtinh ve
hoat ddng in:

- Nehi dlnh sd 25l20l8ND-CP ngdy 2812/2018 cria Chinh phri sua ddi, bd
sung mQt sd tli€u cta Nghi tlinh sd 60/20l4ArD-CP ngdy 19 th6ng 6 ndm2014
cria Chinh phri quy dinh vC ho4t dQng in;

- Th6ng tu sO 03/201SITT-BTTTT ngity 61312015 cia BQ Trudng BQ Thdng
tin vd Truy€n th6ng quy dinh chi tiCt vd hu6ng ddn thi hdnh mdt sd ili€u, kho6n
cria Ngh! tlinh sd 60/2014NE-CP ngiry 191612014 cria Chinh phri quy dinh vC

ho4t dQng in.
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(uiu sii oo - phu lttc ban hdnh kim theo Ban hdnh kim theo Nghi itlnh sd ZS/ZOtStNO-Cp
ngay 28 thdng 02 ndm 2018 cia Chinh phi)

TTN TO CHIIC, CA NHAN CONG HdA XA TTQI CTTO NGIIiA VIET NAM
Dt NGHI cHUYfN NIiltONG DQc l$p - Tg do - H4nh ph{c

DON Dt NGHI

Chuy6n nhuqng m6y photocopy miu' m6y in c6 chrfrc ning photocopy miu

Kinh grti:

TOn td chrlc, cri nhAn dC nghi chuy6n nhuqng: .....................

- Dia chi:

- s6 aientnoai: ..................... Fax: ...............................Email: ...........

^i- 56 ..................ngdy.. . . .-. th6ng ..... nim . '. . . .. noi cdp CMND ho{c HQ chi6u

hoic CEn cudc c6ng ddni

Dang srl dpng mriy photocopy mdu (ho[c m6y in c6 chric ndng photocopy mdu):

TCn m6y: ....... T€n hing: .............

Model: ...........

56 dinh danh m6y (sd m6y):

Nudc sin xu6t' ..................... Ndm sin xu6t:

D[c tinh ky thuAt, c6ng nghQ:

Khudn khd bin in, photo l6n nhAt:

M6y dad6ne ky vd clugc chp gi6y x6c nhfln s6: ...".........'. ngdy."... th6ng ....'

ndm ................... cta

Nay khdng cdn nhu cAu su dung n€n d5 ldm thri tgc chuy€n nhusng cho don vi
kh6c theo hqp d6ng s6: ..............................'..........ngdy. . . ... th6ng ..... ndm '.. . . "

T€n t6 chrlc, c6 nhdn nh6n chuy6n nhuqng: .......'.........-

Eia chi:
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D€ nghi Sd Th6ng tin vd Truy€n thdng x6c nhQn d€ t0 chtc, c6 nh6n su d\mg
mdi tlugc <l6ng ky sri dr,rng theo quy <linh hipn hdnh cria ph6p lu{t./.

xAc m .r,lx cu,l NGr.toI DAI DIEN THEO pHAp LUAT
SO THoNG TIN vA TRI|YEN THONG4 gj,, d6ng diiu, ghi rd ho ftn hoqc tci, ghi ra

- Ddng yi: o

- Kh6ng ttdng 1f : o 5

(Kt, ghi rd ho t€nvd d6ng diiu)

ho ftn n|u ld cd nhdn)

' Tiry theo lo4i mriy tl€ ghi (mriy photocopy mdu ho{c m6y in c6 chfc nlng photocopy mdu).

' Ghi tdn co quan x6c nhin. 
_

' N6i dung ndy chi ghi khi d6i tuqng nhdp khiu li cri nhin.
' Drinh diu (x) vdo 6 vu6ng o d€ xiic nhdn ho{c khdng x6c nhin
' Kh6ng tl6ng 1i xric nhQn viQc chuydn nhugng phdi c6 vin bin tri ldi ndu 16 ly do.
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III. Linh vtgc Phrit thanh, Truy6n hinh vir Th6ng tin iliQn t&
l. Th6ng brio thay A6i ctni sd hilu; lia chi trg sO chinh cria t6 chri'c.

doanh nghiQp tI5 ilugc c6p Gi6y ph6p thi6t l$p trang thdng tin tliQn tr? tOng
ho. p

a) Trinh tg thqc hiQn:

" - Bu6c I : Trang thdng tin ttiQn trl t6ng hqp tld tlugc c6p phdp khi c6 sg thay
ddi chri sd hftu; tUa chi trq s0 chinh thi phAi thdng b6od€n co quan cdp phdp
trong thdi h4n 10 (mudi) ngdy ldm viQc k6 tu ngdy thay d6i.

- BuOc 2: NQp hO so tryc ti6p t4i Trung tam Henh chinh c6ng tinh (gpi ld
Trung tdm) (kios c0a Sd Th6ng tin vd Truy€n th6ng) hoac nQp tr.uc tuy€n tr€n
trang dich vg c6ng cria tinh tgi dia chi https://dichvucong.dongnai.gov.vn/hoic
nOp h6 so qua dudng-buu tliQn tl€n Trung tdm. C6ng chric ti€p nhfn h6 so c6
trrich.nhiQm huong dAn, ki6m tra tinh phrip l)r, tinh dAy tfii nOi dung hd so;
chuy€n giao v€ Sd Thdng tin vd Truy€n thdng.

- Budc 3: Sd Th6ng tin vd.Truydn th6ng ti6p nhfln, eidi quy6t, nh{p tinh
trpng giAi quy€t h6 so l€n Phdn m6m quAn lj, sau cf6 giao k€t qui v€ Trung t6m.

. - Bu6c 4: Trung tdm c6 tnich nhiQm giao ti kilt qud tr.uc fi6p (ho4c qua hQ

th6ng buu <liQn) cho ngudi ydu c6u gidi quy€t thri tgc.
b) C6ch thric thqc hiQn: NQp h6 so tr.uc ti€p t4i Trung t6m Hanh.chinh

cdng cria tinh (kios cia Sd Thdng tin vd Truydn th6ng) ho{c nQp tryc tuy€n tr6n
trang dich vu c6ng cria tinh tpi dla chi https://dichrucong.dongnai.gov.vn/ hoic
nQp h6 so qua tludng buu tliQn ddn dia chi (Tdng 6, Cao 6c Sonadezi - 56 1

tludng I, KCN Bi€n Hda I, P.An Binh, TP.Bi€n Hda).
c) Thhnh phAn, s6 lu.gng hd so:
- Thdnh ph6n hO so g6m:
+ Thdng brio thay eOi ctli sd hfru; dia chi tru sd chinh cria t6.cht?c, doanh

nghipp <16 tiugc cAp piay phep thi€t lflp trang th6ng tin diQn tu tdng hqp, nQi

dung bao g6m: T€n td chr?c, doanh nghiQp; sd gi6y ph6p thi€t l{p trang thdng tin
diQn trlt6ng hqp; nhfng nQi dung thay d6i.

- 56 luqng h6 so: 0l b$
d) Thdi h4n giii quy6t: 03 (ba) ngdy ldm viQc k6 tn ngdy nhin <ti hd so

theo quy dlnh.
e) D6i tugng thr;c hiQn thri tgc hirnh chinh: T6 chrlc, co quan, don vf
f) Co quan thgc hiQn thri tgc hirnh chinh: Sd Thdng tin vir Truy€n th6ng.
g) K6t qun thgc hiQn thfr tgc hirnh chinh: Gi6y x6c nh{n.
h) LQ phi: Theo quy dinh cria BQ Tdi chinh.
i) TGn m6u dcrn, miu td khai: Kh6ng c6.
j) Y€u cAu, tli6u kiQn thgc hiQn thi tgc hAnh chinh: Kh6ng c6.

k) Cnn ct[' phrip lf cria tht tgc hinh chinh:
- Nghi dinh s6 72/2013,NE-CP ngdy l5l7l20l3 cria Chinh phri v€ qudn ly,

cung cdp, sri dqng dich v1r Internet vd th6ng tin tr€n m4ng;
- Ngni.Ai4 s6 27l20l8ND-CP ngdy 0ll3l20l8 cria Chinh phti sta d6i, bd

sqng mQt si5 eldu Nehi dinh s6 zztzotzNg-CP ngdy 151712013 cia chinh phri

v€ quin l;i, cung c6p, sri dtmg dich vg Intemet vd th6ng tin tr€n m4ng;
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- Thdng tu s6 09/2014/TT-BTTTT ngiry 191812014 cria.BQ Thdng tin vd

TruyOn th6ng quy dinh chi tiiit v€ hopt dQng quAn lj, cung c6p, sri dung th6ng
tin tr6n trang thdng tin diQn tu vd m4ng x5 hQi.

2, Ddng kf thu tin hiQu truyGn hinh nuric ngoiri trqc ti6p tir vQ tinh
a) Trinh tq thqc hiQn:

- Budc l: Doanh nghiQp chudn bi ddy tlt cdc gi6y td theo thdnh phdn vd sO

luqng hd so tl6 tlugc quy <linh tpi thri trJc ndy.

- Budc 2: NQp hd so tryc ti6p tpi Trung tdm Hirnh chinh c6ng tinh (Spi ld
Trung tdm) (kios cria Sd Th6ng tin vd Truydn th6ng) ho{c nQp t4rc tuy6n tr€n
trang dich vg cdng cria tinh tai dia chi https://dichvucong.dongnai.gov.vn/hoic
nQp hd so qua <ludng-buu tliQn ddn Trung tAm. C6ng chuc ti€p nhin hd so c6

tr6ch.nhiQm huong d6n, ki6m tra tinh ph6p lj, tinh ttAy dn nQi dung hd so;

chuy€n giao v6 S0 Th6ng tin vd Truy€n thdng.

- Bu6c 3: Sd Th6ng tin vd.Truy€n th6ng tii5p nh{n, gidi quyiit, nhip tinh
tr4ng gi6i quy€t hd so l€n Phdn m€m quin l1i, sau d6 giao k€t qui v€ Trung tdm.

. - Bu6c 4: Trung tAm c6 tnich nhiQm giao trd k6t qud tryc ti6p (ho4c qua hQ

th6ng buu diQn) cho ngudi y€u c6u gi6i quydt thri tqc.
b) C6ch thr?c thqc hiQn: NQp hd so tryc tiOp t4i Trung tdm Hdnh.chinh

cdng cta tinh (kios cria Sd Thdng tin vd Truy€n th6ng) ho{c nQp tryc tuy€n tr6n
trang dich vg c6ng cta tinh t4i tlia.chi https://dichvucong.dorgnai.gov.vr/ hofc
nQp h6 so qua dudng buu tliQn d€n <lia chi (TAng 6, Cao 6c Sonadezi - 56 1

duong 1, KCN Bi€n Hda l, P.An Binh, TP.BiOn Hda).
c) Thirnh phAn, s6 luqng. h0 so:
- Thdnh phdn hd so bao gdm:

+ Td khai d6ng kj theo mdu do BQ Thdng tin vir Truy€n th6ng quy dinh;

. + Ban sao c6 chimg thUc hoic bin sao kdm ban gdc tl€ ddi chi6u c6c lo4i
gjAy td sau: Gi6y ph6p thdnh l{p hoic vdn bAn ph6p l! lu*g tlucrng d6i vdi c6c

t6 chrlc quy dinh tpi Khoin 2 Di€u 29 Nehi dinh s6 06r2ot0Ato-CP;. Gi6y
clling n!{n dang ky doanh nghiQp, Gi6y chung nhfln ddng kf il6u.tu (n€u c6)
O6i vOi to chrlc, Th€ thudng tru ho4c giAy td phrip lj tucrng duong <t6i vdi hQ gia

dinh, c6 nhdn ngudi nu6c ngodi quy tllnh tai Kho6n 3 Di€u 29 Nghi dinh so

06/2016ND-CP; vdn ban dang Fy ho4t dQng cria khrich san quy dinh tai Di€m b
Khoan 4 Ei€u 29 Nehi dinh s6 O0lzOt0lNo-CP; Gi6y phdp cung c6p dich vu
ph6t thanh, truydn hinh ffa tiAn doi v6i doanh nghiQp quy dinh tai Khoan 6 Di€u
29 Nehi dinh sd 06/2016ND-CP;

+ Ben sao c6 chime thuc ho[c bdn sao kdm bdn e6c d€ d6i chi€u vdn bin
thu€, muqn dia di€m lap dit thi6t bi trong trudng.hqp tfritit Ui ttrOng duqc l8p dat

tai.dia di6m ghi trong Gi6y ph6p thdnh l|p, Gi6y chtmg nhin tldng lcj deu $,
Gi6y chung nh{n ddng !f doanh nghiQp, The thuong tr6, Gi6y ph6p cung c6p

dich vuph6t thanh, truy€n hinh tri ti6n.
- 56 luqng h6 so: 01 bQ @6n chinh).
d) Thoi h4n gi6i quy6t: 7 (b6y) ngdy ldm viQc kC tu ngdy nh4n dri hd so

theo quy dinh.
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e) D5i tuqng thgc hiQn thfr tgc hirnh chinh: c6c co quan Dang, Nhd nudc,

dodn th6 chinh tri- xd hQi c0a TW, dia pbuong kh6c (tl6ng tr€n <lia bdn tinh) vd

cia tinh; c6c co quan brio chi, c6c co, tO chrlc ngo4i giao nudc ngoei t?i Viet
Nam; Vin phdng Dgi diQn, V6n phdng thudng tru c6c hdng th6ng tdn, b6o chi

nudc ngodi tai tai Vi€t Nam ho4t dQng trOn ttia ban tinh; c6c tO chtlc, doanh

nghiQp c6 ngudi nu6c ngodi hopt tlQng tr€n dia ban tinh; c6c khiich sAn da deng

ky hq'p ph6p dd du-o. c tt6ng kf hoat dQng hqp ph6p c6 ngudi nudc ngodi luu tni.
f) Co quan thgc hiQn thri tgc hinh chinh: Sd.Th6ng tin vd Truy€n thdng.
g) K6t qui thgc hiQn thri tgc hirnh chinh: Gi6y chung nh{n.
h) LQ phi: Kh6ng.
i) T€n mAu don, m6u td khai: Td. khai tling ky thu tin hiQu truy€n hinh

nudc ngodi trqc tiisp tt vC tinh (Mdu sii 07 - Ban hdnh kdm theo Th6ng tr s6

19/2016/TT-8TTTT ngdy 30/6/2016 cia BA Trudng BQ Th6ng tin vd TruvAn

th6ng)
j) YGu cAu, tli6u kiQn thqc hiQn thri tgc hinh chinh: Kh6ng c6.

k) Cin cri ph6p lf cfra thri tgc hirnh chinh:
- Luit Brlo chi nim 2016
- Luflt Vi6n thdng ngdy 2311112009;
- rychi dinh 16 oolzotoltlo-CP ngdy 1810112016 cria Chinh phri vO quin ly,

cung c6p vd sri dgng dich vu phrlt thanh, truy€n hinh.
- Thdng tu s6 19/2016/TT-8TTTT ngdy 30/6/2016 cria B.Q Thdng tin vd

TruyAn thdng quy dinh cric biiiu m6u Td khai <l5ng ky, Don d€ nghi c6p Gi6y
phdp, Gi6y Chtrng nhdn, Gi6y ph6p vd 86o ciio nghi€p vu thqo quy tlinh tai Nehi
dinh s6 06/20I6ND-CP ngdy 18/01/2016 cria Chinh phti v€ quan l1i, cung c6p

vd sri d\ng dich vu ph6t thanh, truy€n hinh.
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ludu s6 znwnl ban hdnh kim theo Th6ng tu sii 19/TT-BITIT ngay 30/6/2016 cna Bi
Th6ng tin vd Traydn Thdng)

CQNG HOA XA HQI CITU NGHIA \TET NAM
DQc lfp - Tr; do - H4nh phric

-* 
ngdy thdng ndm 20..

TO KHAI DANG K{'THU TiN HIEU TRUYTN HiNH NT/6C NGOAI
TRUC TIfP rLIvE TINH

Kinh gui: Sd Th6ng tin vd Truydn thdng tinh, thdnh ph6

1. Th6ng tin chung:
- T€n (doanh nghiQp/ t5 ch*c/ cd nhdn) ddng lci' thu/ ldm ddu m6i thiAt lQp

thi6t bi tiutin hiQi truyAn hinh nu6c ngodi t4rcii6p fi vC tinh/ (ghi bing chit in

hoa):...............
- Dia chi tru sd chinh:
- EiQn thoai:
-Fax:..........
- Email (niiu c6):
- Website (n€u c6):
- Giiiy phip ttl"nn rcp1 Giiiy chung nhQn ddng bi' doanh nghilp/ Gitv.:!.tu1.

nhQn ddng h!, dtlu tu s6.............do...........ciip ngdy......thdng..nnm-...'...(d6i vdi

doanh nghiQp/ t6 chilrc)

- ThA thudng trti sd.....'.....-... do....-..'........'....cdp
ngdy ... ... thdng..... nd m..... 1 dii i vdi c d nhdn)
"-'Vdn 

ba, lhuA, *uqn dia diAm fudu c6): (ghi rd sii vdn bdn, thdi gian, thdi

han cia hqp dOng).'- 
CIAV''ptr€p- cung cAp dich vu phrit thanh, truydn hinh tri 

-tiOn
s0.......................do................."...cAp...,.'ngd.y....tlrane.,.nAy;""(hi ,
ap dqtng d6i vai .doanh nghiQp ddng ki' ldm ddu m6i thie t lQp hQ thong rhidt bi

thu tin hi€u tuy€n hinh nudc ngodi trlic ti€p tit vQ tinh)

- ci6y fnung nna" dEngkyithu tin hielt/ dau 
^ii.i. 

thiet tqp-h€ th1ne,thiA bi

thu tin hiQu) truy€n hinh nu6c ngodi.tryc ti6p til vQ. tinh s6""''do.
....ngdy.....thang .....n6m ..... (dp duig d6i vdi truimg hW di nShi sua aailUii

sung)
Zl neng kf dich vt;: (Ednh ddu V vdo 6 tr6ng phil hqp)

2.1. Da"ng lci-sri dqng thi6t bi thu tin hiQu truy€n hinh tt€ thu tin hi€u k€nh

truydn hinh nudc ngodi tryc titip tir vQ tinh . n
2.2. Ding kf srl dgng dich vp thu tin hiQu k€nh truy€n hinh tryc ti€p ff-vQ

tinh cria doanh nghiQp .
2.3.Ddngt<y tam aAu m6i tniet lip hQ thdng thi6t

truydn hinh nu6c ngodi tryc ti0p tir vQ tinh.

E
bi thu tin hiQu c6c k€nh

E
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3. NQi dung chi ti6t:
3. 1. TOn c6c k€nh chuong trinh thu:

3.2. Muc dich vd ph4m vi su dgng:

3.3. Thi.it bi sri dung 
(r):

- Anten: .............. b0
Kf, ma hiQu:

- Ddu thu: ........... b0
Kf, me hiQu:

- V€ tinh ph6t s6ng..................
- Thdng s6 phrit s6ng...

J.+.Dia chi l6p dat he th6ng thi6t bi thu tinhi$u truyin hinh nudc ngodri tryc
titip tri vQ tinh (dp dltng vdi truong hqp tr thiAt htp thi6t bi thu) hoic t€n doanh

nghiQp cnng c6p dich ru thu tin hiQu Qip dung vdi trudng hqp sa dltng dich vu

cia doanh nghiQp):
3.5. Ti€u chuAn ma h6a tin hiQu hinh 6nh/ dmthanh (2):

3.6. Ti€u chuAn truyiin dan tin hiQu d6n ngudi sri dung Qt:

(76 chftc/ doanh nghiQp/ cd nhdn) camk6t thqc hiQn ttring quy dfnh trong gi6y
chimg nhfln ttdng kli thu tin hiQu truy6n hinh tryc tiep tt ve tinh.

Noi nhSn:
- Nhu tr€n;

- Luu:

THU TRT/ONG TO CHT/C/DOANH
NGHIEPHOAC CA NHAN

$!,tAn, d6ng ddu)

VAN BAN KIM THEO
- Bdn sao c6 chrimg thttc Giliy phdp
rhdnh lQp t6 chftc...
- Bdn sao Thi thudng tril /o...ctip
ngay... thdng.... ndm..... (d6i vdi cd nhdn)
- Bdn sao c6 ch*ng thlrc vdn bdn thu€,

mrqn dia di€m...
Ghi chrt:
- Qgc nQi dung in nghi1ng drqc quy dinh pha,thuQc vdo timg trudng hgp c4 th|.
- \'): D6i tuqng thuQc mqtc 2.2 kh6ng phdi diAn th6ng tin nay
- (2): 

Chi dp dqng cho d6i tuqng thuQc trudng ho. p tgi muc 2.3

STT TGn/ bi6u tuqng
k0nh chuong

trinh

Logi k6nh/ nQi dung
k6nh chuong trinh

TGn hing sin xuAt/ sO hilu
k6nh chuong trinh

6)



3. Ding kf sfta ddi, bO sung giAy chrturg
truy6n hinh nudc ngodri trqc ti€p tir vp tinh

nhfn tling kf thu tin hiQu

a) Trinh tq thgc hiQn:
- Bu6c 1: C6c co quan, don vi, t6 chtc, Doanh nghiQp ho4t tlQng tr€n ttla

ban tinh thuQc khoin 2,3 vd di€m b, khoan 4 di€u29 Nehi dinh 06/2016/I.{E-CP
ngdy 181112016 chuAn bi dAy tfii c6c gi6y td theo thdnh ph6n vd s6 luqng hd so
dd tlugc quy dinh tpi thi tsc ndy.

- Budc 2: NQp h6 so tr.uc ti€p t4i Trung tdm Hdnh chinh cdng tinh (gpi ld
Trung tdm) (kios cria Sd Thdng tin vd Truy€n th6ng) ho{c nQp trgc tuy€n tr€n
trang dich vp cdng cria tinh t4i tlfa chi https://dichvucong.dongnai.gov.vn/ hoic
nQp h6 so qua cludng buu diQn d€n Trung tdm. Cdng chuc ti€p nh{n hd so c6

tr6ch.nhiQm huong ddn, ki6m tra tinh ph6p lf, tinh dAy dn nQi dung hd so;
chuy€n giao v€ Sd Thdng tin vd Truy€n thdng.

- Bu6c 3: Sd Thdng tin vd.Truydn th6ng ti6p nhfn..gi6i quy6t, nh4p tinh
tr4ng gi6i quyOt h6 so l€n PhAn m€m qudn lf, sau d6 giao k€t quA v€ Trung tdm.

_ - Budc 4: Trung tdm c6 trach nhiQm giao trd kiit qud tryc ti6p (ho4c qua hQ

thdng buu diQn) cho ngudi y6u cAu gidi quy€t thir tuc.
b) C6ch thrirc thr;c hiQn: NQp h6 so tryc ti6p t4i Trung tdm Hdnh.chinh

c6ng cia tinh (kios cria Sd Th6ng tin vd Truy€n thdng) ho{c nQp tryc tuy€n tr€n

trang dlch vu cdng cia tinh t4i tlla. chi https://dichrucong.dongnai.gov.vnl ho{c
nQp h6 so qua dudng buu di€n d€n tlia chi (Tdng 6, Cao 6c Sonadezi - Sd I
dudng 1, KCN Bi0n Hda l, P.An Binh, TP.Bi6n Hda).

c) Thirnh phAn, sd luqng hd so:
- Thdnh ph6n h6 so: VIn bin tl6 nghi n€u 16 nQi dung cdn sria d6i, bd sung;

Ooi vOi truOng hqp thay O6i eia Aiem l6p d{t, cAn c6 bdn sao c6 chimg thr,rc ho4c

b6n sao temban gOc eC OOi chii5u vdn ban chung minh quy€n sd hiru, thu€,

muon dia <li6m mdi.
- 56 luqng hd so: 0l bQ (bdn chinh).
d) Thdi hlqn gini quy6tt OS (nam) ngiry ldm viQc k6 tir ngdy nhan dn h6 so

theo quy tlinh.
e) D6i tugng thr;c hiQn thri tgc hirnh chfnh: co quan, eion vi, doanh

nghi€p.
f) Co quan thqc hiQn thri tgc hirnh chinh: Sd.Th6ng tin vd Truy6n th6ng.

g) K6t qu6 thgc hiQn thri tgc hirnh chinh: Gidy chtmg nhfn.
h) LQ phi: Khdng.
i) TGn miu dcrn, m6u td khai: Kh6ng.
j) YOu ciu, tli€u kiQn thgc hiQn thri tgc hirnh chinh: Kh6ng c6.

k) CIn cri' phnp lf cia thri tgc hirnh chinh:
- Luflt Brio chi nim 2016;
- Luft Vi6n thdng ngdy 2311112009;
- Nghi dinh s6 oOlzOt6A'To-CP ngdy 1810112016 cria Chinh phti v€ qu6n lf,

cung cAp vd sri dqng dich vu phrit thanh, truy€n hinh.
- Th6ng tu s6 |9/2016/TT-8TTTT ngiry 301612016 cria B.0 Th6ng tin vd

TruyAn th6ng quy tlinh c6c bi6u m6u Td khai d6ng ky, Don d€ ngh! cdp Gi6y



phdp, pi6y Chung nh$n, Gi6y phdp vd 86o ceio nghiQp 4r theo quy dinh tai Nghi
tlinh sO 06/20I6ND-CP ngdy 18/01/2016 cia Chinh pht vd qu6n li, cung c6p

vd sri dung dich v9 ph6t thanh, truy6n hinh.
a. Cdp gi6y ph6p thiSt $p trang th6ng tin iliQn tir t6ng hgp

"3'J*tXt+H'"il111'0"* nghiQp dc nghf c9n gi6y phep thi€t lQp nang
th6ng tin di€n tri t6ng hqp chuAn bi dAy tlt cric giAy td theo thdnh phdn vd sd

luqng h6 so dd duoc quy dinh tai thri tuc ndy. E6i vdi hd so d€ nghi cdp giAy

ph6pthi6t l4p trang th6ng tin itiQn tri t6ng hqp.cria ciic co quan b6o chi dia

phuong, trong thdi h4n 05 (nim) ngdy ldm viQc k€ tit khi nhfln tlugc hd so tlfng
itr"o quy dinh-, Sd Thdng tin vd Truydn thdng cric tinh, thdnh ph6 c6 trrich nhi€m

thAm ttinh vd chuy6n hd so kdm theo vin bin d€- nghi c6p giAy ph6p d€n BQ

Thdng tin.vd Truy€n th6ng (Cuc Ph6t thanh, truy€n hinh vd th6ng tin di€n tu)
xem x6t c6p ph6p theo quy dinh cfa ph6p luit.

- Bu6c 2: N$p hO so tr.uc ti6p t4i Trung tem Hdnh chinh cdng titth (Spi ld
Trung tdm) (kios cria Sd Th6ng tin vd Truydn th6ng) ho{c nQp tryc tuy€n trOn

trang dich vg c6ng cria tinh t4i ttia chi https://dichvucong.dongnai.gov.vn/ hof;c

n6p h6 so qua dudng buu di€n d6n Trung t6m. Cdng chric titip nhfln h6 so co

trdch nhiQm huong dan, kil5m tra tinh phrip li, tinh <tdy thi nQi dung hd so;

chuy6n giao vA S0 thong tin vd Truydn thdng.

- Bu6c 3: Sd Thdng tin vd Truydn th6ng ti6p nhan, gi6i quytit, nh6p tinh
n4ng gidi quy6t trO so l€n Phdn mdm qudn ly. sau tt6 giao k6t qui vd Trung tdm.

Truong hqp hd so khdng d6p img cric Di€u kiQn, S0 Th6ng tin vd Truy€n th6ng

c6 vdn bin trA ldi n€u 16 lf do.

- Bu6c 4: Trung tdm c6 trdch nhiQm giao td ktit quA tryc ti6p (ho4c qua h€

thiing buu diQn) cho ngudi y6u cAu gi6i quy6t thri tuc.
b) Cich thric thr;c hiQn: NQp h6 so tryc ti6p t4i Trung tdm Hdnh.chinh

c6ng cria tinh (kios cria Sd Th6ng tin vd Truy€n th6ng) hofc nQp t4tc tuy€n tr€n

trang dich vg c6ng cria tinh tai dia.chi https://dichvucong.dongnai.gov.vn/ ho{c
nQp hd so qua dudmg buu diQn tl€n <lia chi (TAng 6, Cao 6c Sonadezi - 56 I
cludng l, KCN Br:n Hda 1, P.An Binh, TP.Bi6n Hda).

c) Thinh phin, s6 luqnghd so:
- Thdnh phdn hd so, bao gdm:

- +Don dA nghi c6p gi6y phdp thi6t hp trang th6ng tin tliQn tu t6ng hqp (theo

M6u s6 23 kdm theo thrl tuc ndy);

+ Ben sao hqp lQ bao. gdm.ban sao dugc c6p ttr s6 g6c ho4c bAn sao c6
chimg thyc ho{c ban sao tl6i chi€u v6i ban g6c mQt trong c6c lo4i gi6y td: Gi6y
chrlng nhfn d[ng ky doanh nghiQp, Gi6y chtmg nh$n.ding ky ddu tu, Quy€t dlnh
thdnh l{p (ho{c b6n sao hqp lQ Gi6y chting nhfln,. giey p.hdp tuong duong hgp lQ

kh6c dugc c6p tru6c ngdy c6 hi€u luccia Ludt dAu tu s6 67l2}l4lQHl3 vd LuAt
doanh nghiQp sd 68/2014lQHl3); Di6u l0 hoat dQng (tl6i v6i c6c t6 chtc hQi,

<lodn th6).
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Quy6t dinh thdnh lfp hopc Ei€u lQ hoat tt0ng phii c6 chric ning nhiQm vu
phn hqp v6i nQi dung thdng tin cung cAp trdn trang th6ng tin diQn fil t6ng hqp;

+ D.e an ho4t dQng c6 chf $, d6u cria ngudi dimg diu t6 chric, doanh
nghiQp dd nghi c6p gi6ry phdp, bao gdm cdc nQi dung chinh: Muc dich cung c6p
thdng tin; nQi dung th6ng tin, cdc chuy€n Muc dU ki€n; ngudn tin chinh thric,
b6n in trang chri vd c6c trang chuy€n MUc chinh; phuong 6n nhan sU, ky thuAt,
qu6n l! th6ng tin, tdi chinh b6o dim. ho4t dQng cia trang thdng tin diQn trl tdng
hqp phn hqp v6i c6c quy dinh tai <li€m b, <li6m c, tli6m d, di€m d Khodn 5 Dieu
23_Nehi dinh.27l2Ol8AID-CP ngdy 011312018 cria Chinh phri; th6ng tin dla
di€m d{t hQ th6ng mriy chri tai ViQt Nam;

+ Vdn brin ch6p thuin cta c6c td chric cung c6p ngudn tin OC Aam biro tinh
hqp ph6p cta ngu6n tin.

- 56 luqng hd so: 0l bQ.

d) Thoi h4n giii quy6t: 05 (ndm) ngiry ldm vi€c k6 tu ngdy nhqn du hd so
theo quy 9inh.

e) E6i tuqng thrlc hiQn thri tgc hirnh chinh: Td chrlc, co quan, don vi.
f) Ccr quan thqc hiQn thri tgc hhnh chinh: Sd Thdng tin vd Truy€n th6ng.
g) KGt qu6 thr;c hiQn thri tgc hhnh chinh: Gi6y phdp thi6t l{p trang tin

diQn h} tdng hqp.
h) LQ phi: Theo quy dinh cta B0 Tdi chinh.
i) TGn m6u dtrn, miu tir khai: Drn dA nghi c6p phdp thii5t lQp trang th6ng

tin diQn trl t6ng hqp (Mdu ti5 X tqi Phu luc ban hdnh kim theo Nghi dlnh
27/2018/ND-CP ngdy 0l/3/2018 cila Chlnh phi; th6ng tin dia diAm dil he thdng

mdy chi tqi ViQt Nam).
j) Y€u cdu, didu kiQn thqc hiQn tht tgc hirnh chinh:

. T6 chuc, doanh nghiQp dugc c6p gi6y phdp thi6t lap trang th6ng tin <li€n tu
tdng hqp khi c6 tfii cric tli6u kiQn sau ddy:

- Ld t6 chrlc, doanh nghiQp dugc thdnh lfp theo phrip luflt Vi€t Nam c6

chrlc ndng, nhi€m vu ho{c nganh ngh6 ddng kl' kinh doanh phir hqp vdi dich vq
vd nQi dung th6ng tin cung cdp d6 dugc dang tii tr€n C6ng thdng tin qudc gia v€

d6ng k! doanh nghiQp.

- C6 td chrlc, nhdn sU d6p tmg theo quy dinh sau:

* DiAu kiQn vC nhan sU chiu trrich nhiQm quan l! nQi dung thdng tin:

+ C6 it nh6t 01 nh6n sU chiu tr6ch nhiQm qudn li nQi dung thdng tin ld
ngudi c6 qu6c.tich Vi€t Nam ho4c <ti5i v6i ngudi nu6c ngoiri c6 th6 t4m tru do

co quan c6 th6m quydn cdp cdn thdi h4n it nhAt 06 th6ng tai Vi€t Nam kC tir
thdi di6m nOp hd so;

+ C6 b0 phfn qu6n ly nQi dung th6ng tin.

* Di€u kiQn v€ nhAn sU bQ phfn ky thuat.

B0 ph|n quan lj k! thuqt c6 t6i thi6u 0l ngudi d6p tmg quy rUnh t4i Phu

luc II vd Phu luc III ban hdnh kdm theo Nghi dirh s6 27120I8AID-CP.



- Dd tl6ng ky t€n mien su {rng A6 thi6t $p trang th6ng tin diQn tri t6ng
hqp, m4ng xd hQi vd d6p rmg quy dinh sau:

* DOi vdi t6 chtc, doanh nghiQp kh6ng phii ld co quan b6o chi, day kf tu
tao ndn t6n mi6n khdng ttugc gidng hofc trirng vdi tdn co quan b6o chi.

. * Trang thdng tin di€n trl t6ng hqp, m4ng xd hQi su dung it nh6t 01 t€n
midn ".vn" vd luu gifi th6ng tin tqi hQ thdng m6y chrl c6 dia chi IP d Vi€t Nam.

* Trang th6ng tin <tiQn tu t6ng hqp vd mpng xE hQi cria cung mQt t6 chuc,

doanh nghigp kh6ng dugc st dung cirng mQt t€n mi6n.

* T€n midn ".vn" ph6i cdn thdi h4n srl dgng it.nh6t h 06 thring tAi thdi
di6m d€ ngh! cAp ghdp vd phii.tuAn.fti,quy dinh vd qlan t; vd sri dung.tdi
nguydn Internet. Ddi vdi t6n mi€n qudc t6 phii c6 x6c nhQn st dqng t€n mi€n

hqp ph6p.

- Dhp tmgcric Didu kiQn vC ky thu{t theo quy ilinh sau:

* Luu tril tOi ttri,Su 90 ngdy eOi vOi ngi dung th6ng tin t6ng hqp k6 tir thdi
di€m dang tei; luu tf t6i thi€u 02 nam d6i v6i nhit lcj xrl lf thong tin ttugc tting
tei;

* Tiiip nhfn vd xt ly cAnh brio th6ng tin vi ph4m tu ngudi sri dung;

* Phrit hiQn, canh b6o vd ng6n ch{n truy nh$p b6t hqp ph6p, cdc hinh thric

tAn cdng tr€n m6i trudng m4ng vd tuAn theo nhirng ti€u chuAn dim bAo an todur

th6ng tin;
* C6 phuong 6n dr,r phdng bAo ttim duy tri ho4t tlQng an todn, li€n tqc vd

kh6c phqc khi c6 iU 
"O 

*ay ta, tru nhirng trudng hqp b6t khd kh6ng theo quy

dinh cia ph6p luflt;
* Ddm b6o phAi c6 it nh6t Ol h€ th6ng m6y chri d|t tai ViCt Nam, cho

ph6p tai thdi di6m bAt kj c6 th6 drip ung viQc thanh tra, ki6m tra, luu trt, cung

c6p th6ng tin tr€n toan bO ciic trang thdng tin di€n tri, m4ng x6 hQi do t6 chric,

doanh nghiQp s0 hffu theo quy tlinh tai cric di€m a, b, c, d vd d Khoin ndy.

- C6 bi€n phrip b6o tl6m an toan th6ng tin, an ninh th6ng tin vd quan ly
th6ng tin theo quy dinh sau:

* C6 quy trinh qudn l! th6ng-tin c6ng c6ng: Xdc dinh ph4m vi ngu6n

thdng tin khai th6c, co ch6 quan lf, ki€m tra thdng tin trudc vd sau khi ddng tii;
* C6 co ctri5 kitlm soiit ngudn tin, ttim b6o th6ng tin t6ng hqp d6ng tii

phAi chinh x6c theo dring th6ng tin ngu6n;

. * C6 co chtS ph6i hqp d6 c6 th6 loai b6 ngay nQi dung vi ph4m Khoin I
Di€u 5 Nehi dfnh ndy ch4m nh6t sau 03 gid kC tit khi t.u ph6t hien.hoic c6 y€u

cAu cria BQ Th6ng tin vd TruyAn thdng hoflc co quan c6p phdp (bdng vdn ban,

diQn thoai, email).
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k) Cin cri ph6p lf cria thfr tgc hinh chinh:

-ljehidinh si5 zzZzot:fNo-CP ngdy l5l7l20l3 crla Chinh phn v6 quan lf,
cung cdp, srl dung dlch vq Intemet vd th0ng tin tr€n m4ng;

- llgni.Oin! sd 2712018A{D-CP ngdy 0ll3l20l8 cria Chinh phri sria tl6i, bd
sung mQt sd di€u Nghi dlnh s6 72/2013ND-CP ngiry 1517/2013 cia Chinh phti
v€ quAn lj, cung c6p, sri dgng dich v9 Intemet vd th6ng tin tr€n m4ng;

- Thdng b: s6 0912014/TT-BTTTT ngiry 1918/2014 cria BQ Th6ng tin vd
Truydn th6ng quy dinh chi ti6t vC hoqt dQng qu6n lj, cung c6p, su dung thdng
tin tuCn trang thdng tin tliQn trl vd m4ng xi hQi.
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tvt6u s6 zs

rtx co Qu.lN, 16 cm/c, cQNG HoA xA HQr cHU Ncnla vr$r xllr
DOAIIHNGHIEP DQc l$p - Tg do - H4nh phic

S6: .........., nCay thdng ndm

DON ET NGHI CAP GIAY PHfP THIET LAP

TRANG THONG TIN DIDN TI'T6NG HgP

Kinhgfti:......

l. T€n co quan chri quin (n6u c6):

2. T€n co quan, td chrlc, doanh nghiQp thi6t lflp trang th6ng tin <liQn tu tdng hgp:

"l3. Muc dich thi€t lAp trang th6ng tin diQn nr t6ng hqp:

4. NQi dung th6ng tin cung c6p tr€n trang th6ng tin diQn tu tdng hqp; ciic chuy€n
Mpc, lo4i hinh th6ng tin:

5. Ddi tuqng phqc vg:

6. Ngu6n tin:

7. Ph4m vi cung c6p th6ng tin:

a) Tr€n trang th6ng tin tli€n tu tai t6n mi6n:

b) Qua he th6ng phrAn ptr6i ung dpng khi cung c6p cho cdc thi€t b! di dQng;

8. Nhd cung c6p dlch vq k6t n6i Intemet:
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9. Dia di€m d4t mriy chri tai ViCt Nam:

10. NhAn sU chiu tr6ch nhiQm quan lf nQi dung trang th6ng tin diQn tu t6ng hqp:

- Ho vd t€n:

- Chric danh:

- s6 Oien thoqi li6n lac (cA c6 dinh vd di tlong):

11. Tru sd:

Email:

12. Thdi gian dd nghf c6p ph6p: ........nim ......th6ng.

Cam doan thUc hi€n dring c6c quy dinh vri hoat ttQng quin li, cuttg c6p, sri dung

dich ru Intemet vd thdng tin tr€n m4ng./.

Noi nhSn:
- Nhu tr6n;
- Co quan chri qudn (n€u c6);

NGTIOI DUNG DAU CO QUAN, TO CHI'C,
DOAI\ftI NGHIEP

(Kit, ghi rd hp ftn, ch*c danh vd d6ng ddu)

(DAu m6i lien h€ v€ hd so c6p phdp (hq t€n, chrlc vu, tti€n thoai, dia chi thu

tli0n tti).
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5. Sfra d.ii, b6 sung gi6y ph6p thi5t Bp trang th6ng tin iliQn trfr t6ng hgp
a) Trinh tt3 thqc hiQn:

- Bu6c l: - T6 chfc, doanh nghiQp c6 gi6y phdp thi6t bp tr?nC thdng tin
diQn trl t6ng hqp, marg xe hQi phii hm thri tgc sta tl6i, b6 sung gi6y phdp trong
nhiing tru<rng hqp sau:

+ Thay tl6i t€n c0a td chric, doanh nghigp;
+ Thay cl6i dia di€m d4t m6y chri t4i ViQt Nam;
+ Thay tl6i nh6n su chiu tr6ch nhiQm;

+ Thay ttdi, b6 sung nQi dung thdng tin, ph4m vi cung cAP th6ng tin (t€n

midn khi cung c6p tren trang thdng tin ttiQn trl, hQ thdng phAn ph6i ung dung khi
cung c6p cho cric. thi€t bi di tlQng) d6i vdi trang th6ng tin diQn u tOnC 

ltSp; . .
+ Thay d6i lo4i hinh dich vU, ph4m.vi cung c6p dich vg (t€n mi€n khi

cung cAp tr€n trang thOng tin diQn tr}, hQ thdng phdn ph6i ung dUttg khi cung cAp

cho c6c thi€t bi di d0ng) d6i vdi mang xd h0i;
T6 chric, doanh nghiQp chuAn bi dAy ilt cric gi6y td theo thdnh phdn vd sd

luqng hO so dd duoc quy ttinh tai thri tgc ndy.

- Bu6c 2: NQphd so tryc ti6p tgi Trung tAm Hanh chinh c6ngtitth (gpi ld

Trung tdm) (kios cria Sd Thdng tin vd Truy€n thdng) ho{c nQp tryc tuy6n t€n
trang dfch vu c6ng cria tinh tai tlie chi https://dichvucong.dongnai.gov.vn/ hoic
n6p hd so qua dudng buu dign di5n Trung tdm. C6ng.chrtc ti€p nhin h6 so c6

tr6chnhiQm hu6ng ddn, ki6m tra tinh ph6p ly, tinh ddy dn nQi dung hd so;

chuy€n giao v€ Sd Th6ng tin vd Truy€n th6ng.

- Bu6c 3: S.0 Th6ng tin vir Truydn th6ng titip nhfln, giii quy6t, ntrflp tlntr
tr4ng giAi quy.it ttO so l6n Phdn mdm qudn l1i, sau d6 giao k€t qud v€ Trung t6m.

Trudng hqp h6 so kh6ng tl6p img c6c Di€u kiQn, Sd Thdng tin vd Truydn thdng

c6 v5n b6n trd ldi ndu 16 lj do.

. - Budc 4: Trung tdm c6 trach nhiQm giao nd ktit qun tryc tii5p (ho4c qua hQ

th6ng buu diQn) cho ngudi y€u c6u gi6i quy€t thti t1tc.

b) C6ch thric thqc hiQn: NQp hd so tryc tiep tAi Trung tdm Hanh.chinh
c6ng cia tinh (kios cria Sd Th6ng tin vd Truy€n thdng) ho{c nQp tryc tuy€n tr€n

trang dich vq c6ng cria tinh tei <lia.chi https://dichvucong.dongnai.gov.vn/ ho{c
nQp hd so qua duong buu diQn tl€n tlia chi (Tdng 6, Cao dc Sonadezi - Sd I
dudng l, KCN Bi6n Hda l, P.An Binh, TP.Bi€n Hda).

c) Thirnh phin, sd lu.qng hO scr:

- Thdnh ph6n hO so g6m:
+ VAn ban d€ nghi (n6u 16 nQi dung, lf do c6n srla ddi,.b6 s,ung);

+ Cric tdi liQu chimg minh c6 li6n quan tl€n viQc sria tl6i, bd sung rl€ trinh
cho co guan cAp gi6y phdp.

- 56 luqng h6 so: 0l b0
d) Thdi han gi6i quy5t: 05 (nnm) ngdy ldm viQc k€ tn ngdy nhdn <fii h6 so

theo quy dinh.
e) D6i tuqng thgc hiQn thi tgc hirnh chinh: T6 chric, co quan, don vi.
f) Co quan thr;c hiQn thri tgc hinh chinh: Sd.Th6ng tin vd Truy€n th6ng'
g) K5t qu6 thr;c hiQn thri tgc hirnh chinh: Gi6y phdp
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h) Phi,le phi: Kh6ng.
i) TGn miu tlon, m6u td khai: Kh6ng c6.
j) YGu ciu, ttidu kiQn thqc hiQn tht tqc hirnh chinh: Kh6ng c6.
k) Cin ct[, phlp ly cria thi tgc hdnh chinh:
- Nghi dinh s6 72/2013ND-CP ngdy l5l7l20l3 cria Chinh phri v€ qu6n ly,

cung c6p, srl dgng dich vU Intemet vd thdng tin tr€n m4ng;
- Ngfti.ai4 s6 27l20l8AID-CP ngdy 01/312018 cria Chinh phri sta d6i, bd

sung mQt s6 di€u Nghi dinh s6 72l20l3ND-CP ngiry 151712013 cria Chinh phri
v€ quAn lj, cung cap, su dr,rng dlch l1r Intemet vd th6ng tin tr€n mang;

-.Thdng tu s6 09/2014/TT-BTTTT ngiry 191812014 cia.BQ Th6ng tin vd
Truy€n thdng quy tllnh chi ti€t ve hoat <lQng quin lf, cung c6p, srl dung th6ng
tin trOn trang thdng tin diQn tu-vd mang x5 hdi.

6. Gia h4n giAy ph6p thi6t l$p trang th6ng tin itiQn tfr t6ng hqp
a) Trinh tq thqc hiQn:

- Budc 1: Chdm nhdt 30 ngdy trudc khi h€t h4n Sjay phdp, t6 chfc, doanh
nghiQp mu6n gia h4n. gi6y phep di dusc c6p ph6i chuAn bi dAy dn c6cgi6y td
theo thdnh phAn vd s6 luqng hd so tl6 tlugc quy tllnh tai thri tuc ndy. Gi6y phdp
dugc gia h4n khdng quri 02 l6n; m6l tAn khOng quri 02 ndm.

- Bu6c 2: NQp hO so tryc ti6p t4i Trung tam Hdnh chinh cdng tinh (Spi ld
Trung tdm) (kios crla So Th6ng tin vir Truy€n thdng) ho4c nQp tryc tuy6n tr€n
trang dich vu cdng cria tinh t4i tlia chi https://dichvucong.dongnai.gov.vn/ hoic
nQp h6 so qua dudng buu diQn d€n Trung t6m. Cdng chuc ti€p nh{n h6 so c6
tr6ch.nhiQm hu6ng d6n, kii5m tra tinh ph6p li, tinh day dn nQi dung hd so;
chuy€n giao v€ Sd Thdng tin vd Truy€n th6ng.

- Bu6c 3: So Thdng tin vd Truydn thdng ti6p nhfn, gi6i quy6t, nhflp tinh
tr4ng gi6i quy€t h6 so l6n Phdn mdm quin lf, sau d6 giao k€t qu6 v€ Trung tAm.

Truong hqp tir chdi, Sd Thdng tin vd Truy€n th6ng c6 vdn ban trd ldi, n6u 16 li
do.

. - Budc 4: Trung tdm c6 tnich nhiQm giao trd ktit qud tryc ti6p (hoic qua hg

thdng buu diQn) cho ngudi y€u cdu gi6i quy6t thri 4rc.
b) C6ch thri'c thqc hiQn: NQp hd so tryc ti6p t4i Trung tAm Hanh.chinh

cdng cria tinh (kios cria Sd Thdng tin vd Truy€n thdng) ho[c nQp tryc tuy€n tr€n
trang dich vu cdng cria tinh tai <lia. chi https://dichlucong.dongnai.gov.vn/ ho{c
nQp h6 so qua dudng buu tliQn d€n tlia chi (Tdng 6, Cao 6c Sonadezi - 56 1

duong 1, KCN Bi6n Hda l, P.An Binh, TP.Bi6n Hda).
c) Thirnh phAn, s0 lu.qng hd so:
- Thdnh ph6n h6 so gdm:

+ Vdn b6n tl€. nghi gia h4n (n€u 16 thdi gian gia han);
+ Ban sao. gi6y phdp.

- 56 lugng h6 so: 0l b0
d) Thdi h4n giii quySt:7 @ny) ngdy ldm viQc ke tu ngay nh|n dri hd so

theo quy dinh.
ej Oi6i tuqng thqc hiin thri tgc hhnh chinh: T6 chric, co quan, dcrn vi.
f) Co quan thr;c hiQn thri tgc hirnh chinh: Sd Thdng tin vd TruyCn thdng.



g) K6t qun thgc hiQn thfr tgc hirnh chinh: Gi6y phdp
h) LQ phi: Khdng.
i) TGn m6u tlon, mdu td khai: Khdng c6.
j) YGu cAu, ttidu kiQn thqc hiQn thri tgc hirnh chinh: Kh0ng c6.

k) Cnn cf ph4p V cia thi tgc hirnh chinh:
- Nghi tlinh s6 7212013ND-CP ngdy l5l7l20l3 cria Chinh phri v6 quin li,

cung c6p, srl dung dich q Intemet vd th6ng tin tr€n mqng;
- Nghi dinh s6 27/2018ND-CP ngdy 0113/2018 cria Chinh phri sta d6i, bd

sung mot s6 di€u Nghi tlinh s6 72/20l3ND-cP ngity l5l7l20l3 cria chinh phri

vd qudn lj, cung cdp, sri dqng dich vg Intemet vd thdng tin tr€n mang;
- Th6ng tu s6 09/2014/TT-BTTTT ngiry l9l8l20l4 cria.Bo Th6ng tin vd

Truydn thdng quy dinh chi ti6t v6 ho4t dQng quin lf, cung c6p, su dgng th6ng

tin tr6n trang th6ng tin tliQn trl vd m4ng xi h$i.
l. Citp 4igi5y ph6p thi6t Ep trang th6ng tin iliQn tfr tling hqp
a) Trinh tq thryc hiQn:

- Bu6c l: Truong 
-hqp 

gi6y phdp thiiit lip trang thdng tin tliQn tu t6ng hq'p

:hodc bi hu h6ns kh6ns cdn su dune duoc. t6 chrlc. doanh nehi€p chu6nbi m6t ho6c bi hu h6ng khdng cdn.su dung duqc, t6 chrlc, doanh nghiQp

ti dAy dt cic gi6y td thlo thanh phAn vd sii luqng h6 so iti tlusc quy dinh tai thri

tpc ndy.

- Budc 2: NQp hO so tryc ti6p t4i Trung tam Henh chinh cdng tinh (Spi ld
Trung tdm) (kios cta Sd Thdng tin vd Truydn th6ng) ho{c nQp tr.uc tuy€n trdn

trang dich vq c6ng cria tinh tai <lia chi htps://dichvucong.dongnai.gov.vn/ hodc

nQp h6 so qua duong buu tliQn di5n Trung tdm. C6ng chric ti6p nhin h6 so c6

trdch"nhi€m hucrng d6n, ki6m tra tinh ph6p li, tinh dAy thi nQi dung hd so;

chuy€n giao v€ Sd Th6ng tin vd Truy6n thdng.

- Budc 3: So Th6ng tin vd TruyOn thdng tii5p nhSn, gi6i quytit, nhip tinh
tr4ng girii quyi5t trO so l6n PhAn m6m qudn li, sau d6 giao ki5t qu6 v6 Trung tdm.

Trudng hqp tir ch6i, S0 Th6ng tiin vd Truydn thdng c6 vin bin tri ldi, n€u rO l!
do.

. - Bu6c 4: Trung tdm c6 tnich nhiQm giao td k6t qud tr.uc tii5p (ho{c qua hQ

thi5ng buu diQn) cho ngudi y6u cAu gi6i quy6t thri tgc.
b) C6ch thric thqc hiQn: NQp h6 so trgc ti€p t4i Trung tdm Hanh,chinh

c6ng cria tinh (kios cria Sd Thdng tin vd Truy€n th6ng) ho{c nQp tryc tuy6n tr€n

trang dfch v9 c6ng cria tinh tai dia.chi https://dishvucong.dongnai.gov.vr/ hoic
nQp hd so qua ttudng buu di€n <l€n dla chi (TAng 6, Cao 6c Sonadezi - 56 1

duong 1, KCN Bi6n Hda 1, P.An Binh, TP.Bi€n Hda).
c) Thdrnh ph6n, sd lu.gng h6 scr:

- Thdnh phen hQ so g6m:
+ Van ban Oe ngtri cilp lai gi6y phdp (van bin <l€. nghi phii n€u rO s6 gi6y

phdp, ngdy c6p cria gi6y phep da cAp vd lf do dC nghi c6p lai gi6y ph6p);
+ Trubng hqp gidy ph€p bi hu hdng thi phni gti kdm theo ban gi6y phdp

bi hu h6ng.
- Sd lugng hd so: 0l b0

v)



d) Thdi hgn gi6i quy6t: 05 (ndm) ngdy ldm viQc k6 tu ngdy nhfln dn h6 so
theo quy dinh.

e) D6i tuqng thrpc hiQn thfi tgc hirnh chinh: T0 chfc, co quan, don vi
f) Co quan thryc hiQn tht tgc hirnh chinh: Sd.Th6ng tin vd Truy€n thdng.
g) KGt qui thqc hiQn thfi tgc hirnh chinh: Gi6y phdp.
h) LQ phi: Theo quy_ ilinh cria BQ Tdi chinh.
i) TGn m€u tl<rn, m6u td khai: Kh6ng c6.
j) YGU cAu, tli6u kiQn thgc hiQn thil tgc hhnh chfnh: Kh6ng c6.
k) Cin cft ph6p lf cta tht tgc hhnh chinh:
- Nghi dinh sd 72l20l3ND-CP ngdy 15/712013 cria Chinh phu v€ quan l1i,

cung c6p, su dgng dich 4r Intemet vd thdng tin tr€n m4ng;
- NChi.dinf sd 2712018/\ID-CP ngdy 011312018 cria Chinh phri sta d6i, b6

sung mQt sd di€u Nghl ttinh s6 7212013ND-CP ngdy 151712013 cria Chinh ph0
v€ quin l!, cung cap, srl dgng dich vU Intemet vd thdng tin tr€n mang;

-.Thdng tu sd 09/2014/TT-BTTTT ngiry 1918/2014 cta.BQ Thdng tin vd
Truydn thdng quy tlinh chi tiCt vC hogt dQng quan lj, cung cAp, su dqng thdng
tin tren trang th6ng tin tliQn trl vd mang xd hdi.
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8. Th6ng b6o thay A6i Op chi trg sfi chinh, viln Bhdng giao dich, ilia chi
il4t ho{c cho thuG miy chi cria doanh nghiQp cung cip dich vg trd choi tliQn

tr? Gl tr6n m4ng
a) Trinh tq thqc hiQn:
- Bu6c l: Trong thdi han 05 (ndm) ngdy ldm viQc, trudc khi thay ddi dla chi

t4r sd chinh, vdn phdng giao dich dia chi tldt hodc cho thuA mdy chi thi doanh

nghiQp khdng phdi thlrc hiQn thri tgc srla d6i, b6 sung gi6y phdp cung cdp dich

vu trd choi <tipn trl Gl nhtmg phdi thdng brio bing vin ban t6i Sd Th6ng tin vd

r ruyen rnong.

- Bubc 2: NQp hd so tryc titip t4i Trung tam HAnh chinh c6ng tirth (Spi ld

Trung tdm) (kios cria Sd Th6ng tin vd Truy€n th6ng) ho{c nQp tryc tuy€n tr€n

trang dich w c6ng cria tinh tei tlia chi https://dichvucong.dongnai.gov'vn/ ho$c

nQp16 so qua iludng buu <fi€n iltin Trung t6m. C6ng chrlc ti6p nh{n hd so c6

train *riem hu0ng ddn, kitim tra tinh phrip ly, tinh il6y <tri nQi dung hd so;

chuyiSn giao vA SO Th6ng tin vd Truydn th6ng.

- Budc 3: Sd Th6ng tin vd Truy6n th6ng ti6p nhin, gini quytit, ntr6p tintr

tr4ng gidi quy,it nd so l6n PhAn mdm quan li, sau d6 giao k6t qui vd Trung t6m.

- Budc 4: Trung tdm c6 tr6ch nhiQm giao tri k6t qud tryc tiiip (ho{c qua hQ

th6ng buu diQn) cho ngudi y€u ciu gidi quy6t thri tgc.

b) Cdch thric thqc hiQn: NQp hd so tryc ti6p t4i Trung t6m Hanh.chinh

cdng cria tinh (kios cria Sd Thdng tin vd Truy6n th6ng) ho{c nQp tr.uc tuy€n tr€n

trang dich lu cOng cria tinh tai dia chi https://dichvucong.dongnai.gov'vr/ ho{c
nQp h6 so qua tludng buu tlign tl€n dia chi (Tdng 6, Cao 6c Sonadezi - S0 1

duong 1, KCN Bi€n Hda I, P.Al Binh, TP.Bi6n Hda).

c) Thinh phAn, s0 lugng hd so:
- Thdnh phAn h6 so g6m: Th6ng b6o thay d6i try sd chinh, vin phdng giao

dich, dia chi dit hoic cho thu€ m6y chi bao g6m cric nQi dung: T€n doanh

nghi€p, s6 gi6y phdp cung c6p dich vu trd choi tliQn trt Gl tr€n mpng; nhirng nQi

dung thay tl6i.
- Sd luqng hO so: 01 b0
d) Thli h4n gi6i quy5t: 03 (ba) ngdy lirm vi€c k'! tir ngdy nhfn <lugc th6ng

b6o.
e) D5i tugng thqc hiQn thi tgc hirnh chinh: T6 chrlc, co quan, don vi.
f; Co quan thr;c hiQn thi tuc hirnh chinh: Sd Th6ng tin vd Truy€n th6ng.
gl f6t qua thrJc hiin thn ttrc hhnh chinh: Gi6y xric nhfn.
h) Phi,le phi: Kh6ng.

I TGn m6u don, mdu td khai: Kh6ng c6.
j) Y€u ciu, di6u kiQn thgc hiQn thri tgc hhnh chinh: Kh6ng c6.

k) CIn cri ph6p lf cfia thi tgc hirnh chinh:
- Nghi ttinh sd 72/2013A{D-CP ngdy l5l7l20l3 cria Chinh pht v€ quin l!,

cung cdp, sri dqng dfch vg Intemet vi thdng tin tr€n mang;
- Nghidinh s6 2712018AID-C! ngdy 0ll3l20l8 cria Chinh phti sta ddi, bO

sung mQt s6 di6u cna Nehi dinh s6 72l20l3NE-CP ngdy 15 thbngT ndm 2013
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cria Chinh phri vA quin l;i, cung c6p, su d\ng dlch vU Intemet vd thdng tin tr€n
mang.

- Th6ng tu sd 2412014/TT-BTTTT ngiry.29/1212014 cta BQ trudng BQ

Thdng tin vd Truy€n th6ng quy dinh chi ti€t vd hoat dQng qudn lj, cung cAp vd
sri dgng dich vU trd choi diQn tu trdn m4ng.

9. Th6ng b6o thay tliii phucrng thric, ph4m vi cung c6p dlch vg trd chcri
iliQn tft Gl tr6n m4ng di dugc ph6 duyQt

a) Trinh tg thqc hiQn:
- Budc l: Trong thdi han 05 (n6m) ngdy ldm vi€c, trudc khi thay ddi

phu<rng.thrlc, phgm vi cung cdp dich vU trd choi di€n tu Gl d6 dugc ph€ duyQt
(t6n miiin dtii vdi trd choi cung c6p tr€n internet, k€nh ph6n ptrOi AOi v6i trd choi
cung c6p trdn"m4ng vi6n th6ng di dQng) thi doanh nghiQp kh6ng phdi thgc hiQn

thri qrc sua ddi, b6 sung quy€t dinh nhung phdi thdng b6o bdng vdn bdn tdi Sd
Thdng tin vd Truy6n thdng.

- Bu6c 2: NOp hO so t4rc ti6p t4i Trung tam HAnh chinh cdng tinh (g7i ld
Trung tdm) (kios cria Sd Th6ng tin vd Truy€n thdng) ho4c nQp tryc tuy€n tr€n
trang dlch vu cdng cria tinh tai dia chi https://dichvucong.dongnai.gov.vn/hoic
nQp h6 so qua tludng_buu diQn d€n Trung tdm. Cdng chr?c ti6p nhan h6 so c6

trrich_nhi€m huong ddn, kiiSm tra tinh phdp li, tinh <16y dn nQi dung hd so;

chuy6n giao v€ S0 Thdng tin vd Truy€n thdng.

- Bu6c 3: Sd Thdng tin vd.TruyAn thdng ti6p nhan, gidi quyi5t, nhqp tinh
trpng gi6i quy6t h6 so l6n PhAn m€m qu6n ly, sau tl6 giao k€t qui v€ Trung tdm.

. - Budc 4: Trung tdm c6 trach nhiQm giao trd k6t qui tryc tiiip thoac qua hQ

thdng buu diQn) cho ngudi y€u cdu giAi quy€t thri tuc.
b) C6ch thric thqc hiQn: NQp h6 so tryc ti€p t4i Trung tAm Hdnh.chinh

cdng cria tinh (kios cria Sd Thdng tin vd Truy€n thdng) ho4c nQp tryc tuy€n tr€n

trang dich vq cdng cria tinh tai dia. chi https://dichvucong.dongnai.gov.vn/ ho4c

nQp h6 so qua dudng buu diQn d€n <lia chi (Tdng 6, Cao 6c Sonadezi - So I
duong 1, KCN Bi€n Hda l, P.An Binh, TP.Bi€n Hda).

c) Thirnh phin, sd lugng h6 so:
- Thdnh phdn hd so gdm: Th6ng b6o thay tl6i phuong thuc, ph4m vi cung

c6p dich vp trd choi diQn trl Gl d5 dugc ph€ duyQt, bao g6m c6c nQi dung: Tdn

doanh nghiQp; s6 gidy.phdp cung cdp dich vu trd choi diQn tt Gl tr€n m4ng;

nhtng nQi dung thay d6i.
- Sd lu-o,ng hd so: 0l b0
d) Thdi h4n giii quy6t: 03 (ba) ngdy ldm viQc k€ tu ngdy nhfn dugc th6ng

brio.
e) Diii tuqng thgc hiQn thri tqc hirnh chinh: T6 chftc, co quan, don vi
f) Co quan thgc hiQn thi tgc hirnh chinh: Sd Thdng tin vd Truydn thdng.
g) K6t qun thqc hiQn thi tgc hirnh chinh: GiAy x6c nhfn.
h) Phi, le phi: Khdng.
i) TGn miu don, m6u td khai: Khdng c6.
j) YOu ciu, di6u kiQn thgc hiQn thfi tgc hirnh chinh: Kh6ng c6.

k) Cin cri, ph6p lf cta tht tgc hirnh chinh:



- Nehi dinh s6 72l20l3ND-CP ngdy 151712013 cria Chinh phti v€ quin l!,
cung cAp, su dgng dlch vp Intemet vd th6ng tin tr€n m4ng;

- Nghi dinh s6 zzl20t 8/ND-CP ngdy 0ll3l20l8 cria Chinh phri sta d6i, bd

sung mQ1 sO Oie,, Nehi dinh s6 lZtZOtZXg-CP ngdy 15/712013 cria Chinh phri

vd qu6n ly, cung cdp, sri dung dich vy Intemet vir th6ng tin tr€n m4ng;

- Thdng tu s6 z4l2\lqlTT-BTTTT ngiry.29ll2l20l4 cria B0 truong B0

Thdng tin vdr Truydn th6ng quy tlinh chi tiet ve ho?t dQng quan ly, cung cdp vd

sri dung dich vu trd choi di€n ttl tr€n m4ng.

fO. fn6ng b6o thay OOi t€n mi6n khi cung c6p dich vg trd choi itiQn trfr

trGn trang th6ng tin iliQn tri (tr6n Internet), kOnh phAn ph6i trd cltoi (trOn

m4ng vi6n th6ng di tlQng); th6 logi trd chcri (G2, G3, G4); thay tl6i itia chi
trg J chinh cfa doanh nghiQp cung c6p dlch vg trd choi diQn tfr G2, G3, G4

tr6n m4ng
a) Trinh trl thgc hiQn:

- Bu6c l: Trong thdi h4n 05 (nem) ngdy ldm vi€c, trudc khi thay d6i ten

midn khi cung c6p dich_ vr,r trd choi ttign tt fteq trang thdng tin tli€n. trl (tr6n

Intemet), k6nh phAn ptriii trO choi (tr€n m4ng vi6n th6ng di dQng); th€ lo4i trd
choi (G2, G3, G4); thay d6i ttia chi hq sd chinh cia doanh nghiQp cung cdp dich

vg kd choi <tiQn trl G2, G3, G4 tr€n m4ng thi doanh nghiQp kh6ng phdi thqc hiQn

thri tgc srla e6i, U6 sung gi6y chung nhin ddng ky cung cAp dlch vu trd choi diQn

trl nhmg ph6i th6ng b6o bdng vdn ban tdi Sd Th6ng tin vd Truydn thdng.

- Bu6c 2: NQp hO so tr.uc ti6p t4i Trung tem Henh chinh cdng tinh (Spi ld
Trung tdm) (kios c0a S0 Th6ng tin vd Truy€n th6ng) ho{c nQp tr.uc tuy€n trdn

trang dfch vr; cdng cria tinh tpi tlia chi https://dichvucong.dongnai.gov.vn/hoic
nQp h6 so qua dudng buu tliQn di5n Trung tdm. C6ng chric ti6p nhdn h6 so c6

trrich-nhiQm hucrng din, ki6m tra tinh ph6p lf, tinh tt6y dri nQi dung hd so;

chuy6n giao vA Sd Th6ng tin vd Truydn th6ng.

- Budc 3: Sd Th6ng tin vi.Truydn th6ng tiiip nhfn, giAi quyi5t, nh6p tinh
tr4ng gidi quyet hO so l€n PhAn mdm quan lf. sau d6 giao k6t qud v6 Trung tdm.

. - Bu6c 4: Trung t6m c6 tnich nhiQm giao td klit qui tr.uc titip (hofc qua hQ

thdng buu diQn) cho ngudi y€u cdu giii quydt thti tuc.
b) C6ch thric thqc hiQn: NQp h6 so trgc ti€p t4i Trung tdm Hdnh.chinh

cdng cria tinh (kios cria Sd Thdng tin vd Truy€n th6ng) ho[c nQp tryc tuy€n tr€n

trang dich vq cOng cia tinh tai ttia. chi https://dichvucong.dongnai.gov.vn/ hodc

nQp hd so qua <luong buu ttiQn d6n tlia chi (T6ng 6, Cao 6c Sonadezi - 56 I
ducrng l, KCN Bi€n Hda 1, P.An Binh, TP.Bi€n Hda).

c) ThAnh phAn, s6 tu.gng hd so:
- Thdnh phdn hd so 96-' ThOng brio thay d6i thay d6i t€n midn khi cung c6p

dich vU trd choi diQn trl tr€n trang th6ng tin diQn-tu (tren Intemet), k€nh phdn

ptrt5i tro choi (tr6n mpng vi6n th6ng di dong); th€ loai trd choi (G2, G3, G4);
thay d6i ttia chi tru sd chinh cria doanh nghiQp cung cAp dich vu trd. choi tliQn tt
G2, c3, G4 tr€n m4ng, nQi dung bao g6m: T€n doanh nghiQp; s6 gi6y chrlng
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nh{n <tdng ky c}nC c6p dich vg trd choi di€n trl G2, G3, G4 tr€n m4ng; nhfng
nQi dung thay tl6i.

- S0 luqng h6 so: 01 bQ

d) Thoi h4n giii quy6t: 03 (ba) ngdy ldm vi€c kO tn ngdy nhfln dugc thdng
b6o.

e) Diii tuqng thqc hiQn thi tgc hirnh chinh: T6 chrlc, co quan, don vi.
f) Co- quan thr;c hiQn thri tgc hirnh chinh: Sd.Th6ng tin vd Truydn th6ng'
g) K5t qui thgc hiQn thri tgc hirnh chinh: Gi6y x6c nhQn.

h) Phi, le phi: Khdng.
i) TGn mAu tltrn, m6u td khai: Kh6ng c6.
j) YGu cAu, ttidiu kiQn thyc hiQn thri tgc hirnh chinh: Kh6ng c6.

k) Cin crfr ph6p lf cria thri tgc hirnh chfnh:
- Nghi dinh s6 72l20l3AID-CP ngdy l5l7l20l3 cria Chinh phri v€ qudn li,

cung c6p, sri dqng dich 4r Intemet vir thdng tin tr6n mgng;
- Nghidinh s6 zzlzotM{D-CP ngdy 0ll3l20l8 cria Chinh phri sta ddi' bd

stmg mQt sd tti6u Nghi dinh sd 7212013ND-CP ngiry 151712013 cria Chinh phri

v6 quin lf, cung c6p, su dgng dlch vu Intemet vd th6ng tin tr6n m4ng;

- Thdng w s6 2qtzorulTT-BTTTT ngiry.2911212014 cria BQ truong B0

Th6ng tin ue t-yAn thdng quy dinh chi ti6t vC ho4t dQng qudn li, cung c6p vd

sri dpng dich vU trd choi diQn tu tr€n mang.

ll. Thdng brio thay d6i co c6u t6 chric cria doanh nghiQp cung c6p tr.o

choi ttiQn tri Gl tr6n m4ng do chia t6ch, hqp nh6t, s6p nh$p'.chuy.en d,oi

c6ng ty theo quy ttinh cia phrip luit vG doanh nghiQp; thay tl6i phin vdn

g6p din tt6n thay d6i thinh vi6n g6p vdn (ho{c cO ilOng) c6 phin v6n g6p tir
307o v6n tli6u lQ tr& l6n

a) Trinh t.u thuc hi€n:

- Bu6c l: Cdc doanh nghiQp da {uqc cep giAy phep cuttg cap dich vq trd

choi ttiQn tt Gl khi c6 su thay d6i co c6u t6 chric cta doanh nghiQp cung cap trd

choi di€n tu Gl h6n m4ng do chia t6ch, hqp nhdt, srip $6pr chuy€n d6i .-ong IV
theo quy tlinh cria phrip lu{t vd doanh nghiQp; th.ay ttpi ph6n v6n g6p d6n. d€n

thay d6i thirnh vi6n g6p v6n (hoac cd ddng) c6 phAn v6n g6p ltt 3_01" vdn di€u lQ

trO lOn phii thdng b6o bdng vdn bAn tdi Sd Th6ng tin vd Truy€n thdng trong thdi

hpn 10 (mudi)ngdy ldm viQc k€ tt ngdy c6 quy€t tlinh thay tl6i.

- Budc 2: NQp hO so tryc titip tai Trung tdm Hdnh chinh c6ng thth (gpi ld

Trung tdm) (kios cta Sd Th6ng tin vd Truy€n thdng) ho{c nQp tr.uc tuy6n tr€n

trung di.h vu cdng crla tinh tai dia chi https://dichvucong.dongnai.gov.vn/ hoitc

n$p hd so qua dudng buu tliQn d6n Trung tdm. C6ng chric ti€p nhdn h6 s.o c6

tr6;h nhiem huong dhn, ki6m tra tinh ph6p lj, tinh ddy dn nQi dung h6 so;

chuyiSn giao vd Sd th6ng tin vd Truydn th6ng.

- Budc 3: Sd Thdng tin vd TruyAn thdng ti6p nh{n, gidi quytlt, nhfp tinh

tr4ng gi6i quyi5t hd so l€n PhAn mAm quan l1i, sau tl6 giao ktit quA v6 Trung tdm'
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- Budc 4: Trung tdm c6 trach nhiQm giao trd k6t qui tryc ti6p (hoac qua hQ

thiing buu diQn) cho ngudi y6u ciu gi6i quy6t thri tqc.
b) Cich thric thgc hiQn: NQp h6 sotr.uc ti€p t4i Trung t6m Hanh.chinh

cdng cria tinh (kios cria Sd Th6ng tin vd Truy€n th6ng) hoic nQp tr.uc tuy€n tr€n

trang dich vu c6ng cria tinh tei dia. chi https://dichvucong.dongnai.gov.vn/ hofc
nQp hd so qua tludng buu <tiQn d€n dia chi (T6ng 6, Cao 6c Sonadezi - 56 |

tluong l, KCN Bi€n Hda l, P.An Binh, TP.Bi€n Hda).

c) Thirnh phin,s6 luqng hd scr:

- Thdnh p-hAn hd to gO-' Thdng brlo thay d6i co c5u td chrlc cria doanh

nghiQp cung 
"6p 

t.O .hoi Oien ttr Ct ttCn tn4ttg do.chia t6ch, hqp nh6t, sap nnap'

chuy€n tt6i cdng ty theo quy tlinh crla phrip lu$t v€ doanh nehi€p; thayddi phdn

v6n g6p ain O.in thay d6i thdnh vi€n g6p vdn (ho{c c6 d6ng) c6 phdn v6n g6p tit
30%" v6n didu lQ trd l€n, bao gdm: T€n doanh nghiQp, s6 giay ph6p cung cdp

dich vU trd choi diQn trt Gl tr6n m4ng; nhtng nQi dung thay d6i.
- 56 lugng hO so: 0l b0 .- .
d) Thli h4n gi6i quySt: o3 (ba) ngdy ldm vi€c k6 tt ngdv nh$n <tuqc thdng

b6o.
e) Ei6i tu-crng thgc hiQn thri tgc hinh chinh: T6 chrlc, co quan, tton vi.
f) Co quan thqc hiQn tht tgc hAnh chinh: Sd.Thdng tin vd Truy6n thdng.

g) K6t qun thr;c hiQn th0 tgc hirnh chinh: Gidy x6c nhQn.

h) Phi, le phi: Theo quy dinh cria B0 Tdi chinh'
i) TGn m6u tlon, miu td khai: Kh6ng c6.
j) Y6u ciu, ili6u kiQn thqc hiQn thri tgc hirnh chinh: Kh6ng c6.

k) Cnn cri phrip lf cfra tht tgc hirnh chinh:
- rychi dinfi 

"6^litzotlxo-br 
ngay $l7l2ol3 cria Chinh phri v€ quin li,

cungc6p,srld\mgdichvglntemetvdrthdngtintr€nmAng;_ - . .2. . 1

- Nghi dinh s6 zzlzotglt,to-CP ngdy 0ll3l20l8 qia Chinh phti stla d6i, b6

sung mQt si5 aidu Nehi dinh s6lztzotzXg-CP ngdy 15/712013 cria Chinh phri

n lf, cung c6p, srl dung dich vu Internet vd thdng tin tr€n m4ng;

Th6ng tu s6.24/20I41TT-BTTTT n9iry,29112/2014 cia BQ r

vA quan lf, cung
- Thdng tu s6 2412014/TT-BTTTT n9iry,2911212014 cria B0 truong B0

Th6ng tin vd Truydn thdng quy dinh chi ti€t v€ hopt dQng qudn l!, cung cAp vd

sri dpng dich w trd choi <li€n tu tr€n m4ng.

fZ. fndng b6o thay d6i co c6u t6 chrfrc cria doanh nghiQp cung c6p dich
vg trd chcri tliQn trr? G2, G3, G4 tr6n m4ng do chia, t6ch, hqrp nhit' s6p nh{p'
chuy6n ddi c6ng ty theo quy tlinh cria ph6p luit vG doanh nghiQp; thay tl6i
phAn v6n g6p din dSnthay il6i thirnh viGn g6p v6n (ho{c c6 tl6ng) c6 phAn

vdn g6p tt 30o v6n tli6u lQ tr0 lGn

a) Trinh tq thqc hiQn:

- Budc l: C6c doanh nghi€p il6 ilugc c6p gi6y chung nhfn.<tnng kli cung

c6p dlch vg trd choi di€n tri G2, G3, G4 khi c6 sq thay tl6i co cdu t6 chric cta
doanh nghiQp. cung cdp dich vU trd choi di€n tu G2, G3, G4 tr€n mang d9 thia,
trich, hqp nh6t, s6p nhip,.chuy€n ddi cdng, ty theo quy tlinh cria ph6p luSt v6

doanh nghiQp; thay tt6i phAn v6n g6pddn d6n thay d6i thdnh vi€n g6p vOn (hoac

cd ttdng) c6 phdn v6n g6p fi 30% v6n tli6u le trd lCn phdi th6ng brio b[ng vdn
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b6n tdi S0 Th6ng tin vd Truydn thdng trong thdi h4n 05 (ndm) ngdy ldm viQc kC

tir ngdy c6 quy€t ttinh thay <tdi.

- Bu6c 2: NQp hO so tryc ti6p t4i Trung tam Henh chinh cdng tinh (gpi ld
Trung tdm) (kios cria Sd Thdng tin vd Truy€n th6ng) ho[c nQp tr.uc tuy€n tr€n
trang dich vp c6ng cria tinh tai dia chi https://dichvucong.dongnai.gov.vtt/hoic
nQp hd so qua tludng buu dj€n tt€n Trung tdm. Cdng chrlc ti€p nhAn hd so c6
tr6ch^nhiQm huong ddn, kiiSm tra tinh ph6p lf, tinh iliy tti nQi dung h6 so;
chuy0n giao v€ Sd Th6ng tin vd Truydn thdng.

- Budc 3: Sd Th6ng tin vd.Truyiin thdng ti6p nhfn. giai quy6t, nhip tinh
trqng giii quyet hd so l6n PhAn m€m qu6n lj, sau d6 giao kdt qui v€ Trung tAm.

. - Budc 4: Trung t6m c6 tnich nhigm giao tri k6t qui trgc ti6p (hoac qua hQ

thdng buu diQn) cho ngudi y6u cdu gi6i quy€t thri tpc.
b) C6ch thric thrgc hiQn: NQp hd so tr.uc ti€p tpi Trung tAm Hanh.chinh

c6ng cria tinh (kios cria Sd Th6ng tin vd Truy€n th6ng) ho4c nQp tryc tuy€n tr€n
trang dlch 4r cdng cria tinh tpi tlia.chi https://dichlucong.dongnai.gov.vrl ho{c
nQp hO so qua dudng buu tliQn d6n rlia chi (Tdng 6, Cao 6c Sonadezi - 56 I
duong 1, KCN Bi6n Hda l, P.An Binh, TP.Bi€n Hda).

c) Thinh plrin,.s0 luqng h6 so:
- Thenh phdn h0 so gdm: Thdng brio thay ddi co c6u td chuc cta doanh

nghiQp cung cdp dich vu hd choi di€n tu G2, G3, G4 tr€n mqng do chia, t6ch,

hqp nhAt, r,up nlrap, chuy€n d6i c6ng ty theo quy dinh cria ph6p luit vii doanh

nghiQp;.phAn v6n g6p din d6n thay d6i thanh vi€n g6p v6n fto4c c6 d6ng) c6

phin v6n g6p tt 30% v6n di€u le trd lCn cria doanh nghiQp <ta dugc cAp giSy

chung nhin ttdng h.i cung c6p dich W trd choi diQn tt.G2, G3, G4, bao g6m:

TCn doanh nghiQp; sd gidy chimg nh{n tting ki:*g cAp dfch vu tro choi tliQn

tt G2, G3, G4 tr€n mpng; nhfrng nQi dung thay <16i.

- Sd luqng h6 so: 01 bQ

d) Thoi h4n gi6i quy€t: 03 (ba) ngdy ldm viQc k€ ti ngdy nhfn dugc thdng
b6o.

e) Diii tuqng thqc hiQn thri tgc hirnh chinh: Td chuc, co quan, dcrn vi.
f) Co quan thr;c hiQn thri tgc hhnh chinh: Sd Th6ng tin vd Truy€n th6ng.
g) K6t qui thr;c hiQn thri tgc hirnh chinh: Gi6y x6c nhin.
h) Phi,le phi: Khdng.

I TGn m6u don, m6u td khai: Kh6ng c6.
j) YGu ciu, ttilu kiQn thgc hiQn thri tgc hhnh chinh: Khdng c6.

k) CIn cri ph6p lf cia thri tgc hinh chinh:
- \Chi dinh sd 72l20l3ND-CP ngdy l5l7l20l3 cria Chinh phi v0 quan lf,

cung cAp, su dqngdich vg Intemet vd th6ng tin tr€n mang;
- Nghi dinh sd 2712018AID-CP ngdy 011312018 cria Chinh phri sua d6i, b6

sung mQt s6 tti€u Nghi tlinh s6 7212OL3ND-CP ngity l5l7l20l3 cria Chinh phri

v6 quAn lyf , cung cdp, sri dr,rng dich vu Intemet vd thdng tin tr€n m4ng;
- Th6ng Ft s6.2412014/TT-BTTTT ngiry.29ll2l20l4 cria BQ truong B0

Thdng tin vd TruyOn th6ng quy tlinh chi tiCt vC hoAt dQng quan lf, cung c6p vd

sri dung dich vU trd choi tliQn nr tr€n m4ng.
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IV Linh vqc Buu chinh
1. Cnp ph6p buu chinh il6i vrii.trulng hqp cung frng dich vg thu trong

phgm vi nQi tinh - ThAm tllnh c6p l6n tIAu
a) Trinh tg thqc hiQn:

- SuO" t 
''Oounh 

nghi$p chu6n bi dAy thi cric gi6y td theo thanh ph6n vd s6

luqng h6 so dd duoc quy <linh t4i thri tqc ndy.

- BuOc 2: NQp hd so tr.uc tii5p t4i Trung t6m Hdnh chinh c6ng tinh (g7i ld

Trung tdm) (kios cria Sd Th6ng tin vd Truy6n th6ng) ho{c nQp tryc tuy€n tr€n

trang dich v9 cdng crla tinh tai <lia chi hups://dichvucong.donqnai.gov.vn/ hodc

nQp h6 so qua duong bru diQn tt6n Trung tdm. Cdng chric ti6p nhan h6 so c6

tr6ch^nhi€m huong ddn, ki6m tra tinh ph6p l)t, tinh dAy dn nQi dung hO so;

chuy€n giao v€ Sd Th6ng tin vd Truy€n th6ng.

- Budc 3: Sd Th0ng tin vd.Truy6n thdng ti6p nhin, gini quyi5t, nhip tinh
trang gi6i quyi5t trO so l€n PhAn mdm quan l1i, sau tt6 giao k6t quA vd Trung tdm.

. - Bu6c 4: Trung tim c6 tr6ch nhiQm giao trd k6t qud tryc ti6p (hoac qua h€

th6ng buu diQn) cho ngudi y€u cdu gi6i quy€t thri tgc.

b) C6ch thrfrc thqc hiQn: NQp hd so tr.uc ti6p tpi Trung tdm Hdnh.chinh
cdng c0a tinh (kios cria Sd Th6ng tin vd Truy€n th6ng) ho{c nQp tryc tuy€n tr6n

trang dfch vq cdng cria tinh t4i tlia. chi https://di.chlucong.dongnai.gov.vn/ hofc
nQp h6 so qua eluong buu diQn tttin dia chi (TAng 6, Cao 6c Sonadezi - 56 I
duong l, KCN Bi€n Hda l, P.An Binh, TP.Bi€n Hda).

c) Thinh.phin, s6 lugng hd so:
- H6 s<r d€ nghl c6p ph6p buu chinh g6m:
+ Gidy d€ ngh,i cdp phdp buu chinh.
+ Ben sao Gi6y chrlng nh{n tl5ng ki kinh doanh ho4t tlQng buu chinh hoic

Gi6y chung nhfln dAu tu ho4t dQng buu chinh t?i Viet Nam do doanh nghiQp tg
d6ng d6u x6c nhdn vd chiu tr6ch nhi€m v6 tinh chinh xric cria bdn sao.

+ DiAu lQ t6 chrlc vd hoat dQng cria doanh nghiQp (nt5u c6).
+ Phuone 6n kinh doanh.
+ M6u hgp d6ng cung rlng vd sri dung dich vu buu chinh phir hqrp vdi quy

dinh cta ph6p luflt v€ buu chinh.

_ + Mtu bi6u tnrng, nhdn hi€u, kj hiQu dic thir ho{c c6c y.iu ti5 tttu6c trg
th6ng nhfn di€n crla doanh nghiQp dugc th6 hiQn trdn buu gui (n6u c6).

+ Bang gi6 cu6c dich vu buu chinh phn hqp v6i quy dinh cria phdp luft v€
buu chinh.

+ Ti€u chuAn ch6t luqng dlch vu buu chinh c6ng b6 5p dpng phi hqp vdi
quy tlinh cria ph6p luft v€ buu chinh.

+ Quy dinh v6 mrlc gi6i hen tr6ch nhi€m bOi thuong thiQt hai trong trudng
hgp ph6t sinhthiQt hpi, quy trinh gini quy€t khi€u n4i cria kh6ch hang, thdi h4n

giai quy6t khi6u nai phn hqp vdi quy <tinh cria phrip luft vd buu chinh.
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+ Th6a thufln v6i doanh nghiQp kh6c, dtSi t6c nudc ngodi bing tir5ng ViQt,

dOi vOi truong ttqp ta" cung ring mQt, mQt sti ho6c tdt cd c6c cdng clo4n cria dich
vu buu chinh d6 nghi cdp phdp.

. + Tdi li€u tld duqc hqp phgn h6a l6nh sq chimg minh tu crich ph6p nhin cta
d6i t6c nu6c ngodi quy dinh d6i v6i th6a thudn vdi doanh nghiQp kh6c, d6i tric
nudc ngodi bing ti€ng Viet, d6i v6i trudng hsp \ap t6c cung img m$t, mQt sd

hoic t6t ci c6c cdng do4n cria dich vp buu chinh d€ nghi cAp ph6p.
- Phuong 6n kilh doanh bao g6m ciic nQi dung sau:
+ Th6ng tin vd doanh nghiQp gdm t€n, tlla chi, sd tti€n thoAi, sd fax, dia chi

thu tliQn tu (email) cria trg sd giao dich, vdn phdng dai di€n, chi nh6nh, trang tin
<tiQn tri (website) cia doanh nghiQp (n€u c6) vir ciic th6ng tin li€n quan khiic;

+ Dia ban dU ki6n cung fng dich vu;
+ HQ th6ng vd phuong thr?c qu6n l1i, di€u hdnh d!ch.q;
+ Quy trinh cung rlng dich vU g6m: Quy trinh ch6p thufn, vfln chuy€n vd

ph6t;
+ Phuong thrlc cung rlng dich vu do doanh nghiQp 4t td chtc ho{c hqp t6c

cung img dich w vdi doanh nghiQp,khric (trudng hOq hOp j6c v9i doanlt nghiQp

kh6c, doanh nghiQp d€ nghi cdp Gidy phdp buu chinh phni trinh bdy chi ti€t v€

ph4m vi hqp t6c, c6ng t6c phdi hqp trong viQc b6o tlim an todn, an ninh, gi6i

quy6t thitlu nai vd bdi thuong thiQt h4i cho. ngudi sri {rng dich vu);
+ C6c bi$n phrip bAo d6m an toan ddi vdi con ngudi, buu gui, m4ng buu

chinh vd an ninh th6ng tin trong ho4t dQng buu chinh;
+ PhAn tich tinh khd thi vd lqi ich kinh t€ - xa hQi cria phuong 6n.thdng qua

c6c chi ti€u vA sin lugng, doanh thu, chi phi, s6 luqng lao.dQng. thu6. nQp ngrin

s6ch Nhd nu6c, ty le hoan v6n <tiu tu trong 03 n[m tdi ki5 tir ndm diii nghi c6p

phdp.
- 56 luqnghO so: 03 b0, trong il6 01 b0 ban chinh,02 bQ bin sao.

d) Thdi h4n giii quy6t: 1.5 ngdy ldm viQc k€ nr ngdy Sd Thdng tin vd

Truyiln thdng nhQn dugc h6 so tl6y dn vd hqp lQ.

e) Diii tuqng thr;c hiQn: C6 nhAn, t6 chric.

f) Co quan thqc hiQn TTHC: Sd Th6ng tin vd Truy€n th6ng.

g) K6t qun cta viQc thr;c hiQn TTHC: Gi6y phdp.

h) Mftc phi: 10.750.000 d6ng

f rOn m6u don, miu tir khai: MEu don d6 nghi c6p Gi6y ph6p kinh doanh

dich vu buu chinh t4i Phu luc I cia Nghi dinh s6 47/2011ND-CP ngdy

l716120ll cria Chinh phti.
j) YOu cAu hoic tliilu kiQn tI6 thgc hiQn TTHC: Kh6ng.

k) Cnn crfr ph6p lf cta TTHC:
- Luflt Buu chinh ngdy 171612010'

- Nghi dinh sti +zlzot tNo-CP ngdy 17161201l cria Chinh phri v€ nghi ttinh
quv dinh chi ti.lt thi henh mOt s6 nOi dung cria Lu0t Buu chinh.' ' - Th6ng tu t6 zgt.tzot6lTT-BTc ngay $ttttzot6 cria BQ.Tdi chinh vd viQc

quy dinh mic thu, chti d6 thu, n6p, quan iy ua s,r dung phi thAm dinh itiAu ki€n

ho4t dQng buu chinh.
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PHU LUC I
prAu crAy of xcrq cAp cr.lv pufp ntlu cnixn

(Ban hdnh kim theo Ngh! tlinh sti 47/201 1/ND-CP ngay l7/6/20,1 I cfia Chinh phi)
(T€n doanh nghiQp) CANG Hd,q. xA HQr cHU NGHIA VIET NAM

DQc lfp - Tq do - H4nh phtic
S6:

GIAYDI NGHI CAP GIAY.PHEP BtIu CHiNH
Kinh gui: (t€n co quan de cdp gi6y phdp buu chinh).

- C[n crl Luat buu chinh s6 49l20l0lQHl2 ngiry 17 thring 6 ndm 2010;

- Nghi dinh sO qtDOtlIND-CP ngiry 171612011cria Chinh phri v€ nehi dinh

quy dinh chi ti6t thi hdnh mQt s6 nQi.dung cria Lu{t Buu chinh.' - (ren doanh nghi€p) ......... AA nehi SO Th6ng tin vd Truydn th6ng Ddng

Nai c6p gi6y phdp buu chinh vdi c6c nQi dung sau:

Phin 1. Thdng tin vG doanh nghiQP
1. TCn doanh rigtrigp viet ting ti,5ng ViCt: ftAn ghi tr\n giiiy chimg nhQn ddng bi
kinh doanh hoQc giiiy chfing nhQn ddu tn, ghi bdng ch{i in hoa)

T€n doanh nghiQp viiit.t8t (tCn ghi n6n gi6y chrmg nhfn deng lci kinh doanh

ho{c gi6y chimg nhin d63 tu):.
f0n doanh nghiep virittang ti6ng nudc.ngodi (t€n ghi tr6n gi6y chtmg nhfln dlng
lci kinh doanh ho4c gi6y chrlng nh$n ildu tu):

2. Dia chi try sd chinh: (dia chi ghi tr€n gi6y chung nhfn deng ki kinh doanh

hoac gi6y chring nh$n d6u tu):
3. GiAy chrlng nhfn d6tte ky kinh doanh ho{c gi6y chimg nh$n d6u tu s6:

cdp ngdy . .. tgi

4. Vi5n <ti€u l€:

5. Di0nthoai: Fax: ............
. .-, ' .' , Ao. weDs[e (neu col
E-mail:
7. Ngudi dpi diQn theo phrip luQt:

Hs t€n ......... Gidi tinh:
Chric vu:.........
Quoc tlcn
Sinh ngdy: ................;.......
56 CMND/hQ chi€u Cdp ngdy

Noi tl6ng kf hQ kh6u thudng tru:
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DiQn thoai:
E-mail:
8. Ngudi li6n hQ thudng xuy€n:
Het€n: .........
Gi6i tinh:
Chrlc vu:
Di€n thoai:
E-mail: ...........
Phin 2. M6 ti t6m tit vd dlctr vg

-: r. a
1. Loai dich vu d€ nghi c6p ph6p:

2. Pham vi cung ung dich vg:

3. Phuong thfc cung fng dich vu:

Noi nhQn:
- Nhu tr6n;

Phiin 3. Thdi h4n tti; nghic6p ph6p
Thdi h4n dC nehi cdp ph6p: ............... ndm

Phin 4. Tni |iQu kim theo

T:]:::::::T:::::::
2.....................
Phin 5. Cam k6t
(T€n doanh nghi€p) xin cam k€t:
i. Ctriu tracn nhi€m tru6c phrip lurit vd tinh chinh xrlc vd.tinh hqp ph6p cia nQi

dung irong gi6y dC nehi c6p giiy phdp btlu chinh vir c6c hd so, tiri liEu kdm theo.
"2. 

N5u"tluqc c6-p gi6y pft6pU.ti, chinh, (t€n doanh nghiQp) sc ch6p hanh

nghi€m chinh cric quy dinh cria phrlp luat ViCt Nam c6 li€n quan vd c6c quy tlfnh

trong gi6y ph6p buu chinh.

NGT'OI DAI DIDN THEO PHAP LUAT
c0A DOANH NGHTEP

(Kit, ghi rd ho ftn, ch*c danh vd d6ng ddu)
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2. C6p ph6p buu chinh tt6i vrli trudng hqp cung rirng dlch vg thu trong
ph4m vi nQi tinh - ThAm ilinh c6p [i khi h6t hqn

a) Trinh tg thqc hiQn:
- Budc 1: Tru6c khi gi6y phdp buu chinh h6t hpn t6i thi€u 30 ngdy,. n6u

doanh nghiQp.c6 nhu cdu tiiip.tgc kinh doanh ph6i chu6n b! dAy dri c6c giAy td
theo thdnh phAn vd sd lugng h6 so tl6 tlugc quy tlinh t4i thti tuc ndy.

- Bu6c 2: NQp hd so tryc tiiSp tpi Trung t6m Hdnh chinh cdng tinh (gpi ld
Trung tdm) (kios cia Sd Th6ng tin vd Truydn th6ng) ho{c n$p tr.uc tuy€n tr6n

trang dich vg c6ng cria tinh tai dia chi https://dichvucong.dongnai.gov.vn/holc
nQp hd so qua duong buu <liQn <l€n Trung tAm. Cdng chrlc ti€p nh$n h6 so c6

tnich.nhiQm hyong dan, ki6m tra tinh ph6p li, tinh ddy dri nQi dung hd so;

chuy6n giao vC Sd'thOng tin vd Truyiln th6ng.

- Budc 3: S0 Thdng tin vd Truydn th6ng ti6p nhfn, gidi quytit, nh6p tinh
tr4ng gi6i quyi5t trO so l6n PhAn mdm quan lf, sau d6 giao k6t qui v6 Trung t6m.

- - Bu6c 4: Trung tam c6 tftich nhiQm giao trd ktit qud tryc ti6p (ho!c qua hQ

th6ng buu diQn) cho ngudi y€u cdu giii quyet tht tuc.

b) C6ch thric thqc hiQn: NQp hd so trgc ti6p t4i Trung t6m Hdnh,chinh

c6ng cria tinh (kios cria S0 Th6ng tin vd Truy€n th6ng) ho{c nQp tryc tuy€n trOn

trang dlch vq cdng cria tinh t4i dia_ chi https://dichu:cong.dongnai.gov.vn/ hoic
nQp hii so qua dudng brru diQn d€n tlia chi (Tdng 6, Cao 6c Sonadezi - Sd I

dudng 1, KCN Bi€n Hda l, P.An.Binh, TP.Bi6n Hda).

c) Thirnh.ph6n, sd luqng hO so:
- Hd so d€ nghi cdp ph6p buu chinh khi h€t h4n g6m:
+ ci6y dC nghi c6p lai gi6y phdp buu chinh.
a BAn sao gi6y phdp buu chinh dugc c6p l6n gAn nh6t
+ Biio c6o tai chinh cria 02 ndm gin nhdt do doanh nghiQp t.u <l6ng dAu xtic

nh|n vd chiu tr6ch nhiQm v€ tinh chinh x6c cria bdn sao.' 
+ Phuong rin kinh doanh trong giai doqn ti6p theo, n6u doanh nghiQp bi 16

02 ndm li€n ti€p.
+ C6c tdi liQu quy <tfnh t4i di6m d, e, g,h,i khoAn.2 Di€u 6 Nghi dinh

47l2OllNE-CP ngiry 17161201 1 n€u c6 thay d6i so vdi h6 so tl€ nghi cdp gidy

phdp buu chinh g6n nhdt.
- 56 luqng h6 so: 0l bQli bin g6c.

d) Thoi h4n giii quy6t: O.S ngdy ldm viQc kd tu ngiry Sd Th6ng tin vir

Truy€n th6ng nhin duo. c hd so d6y dti vd hqp l€.

e) D6i tuqng thgc hiQn: C6 nhan, t6 chric.

$ Co quan thr;c hiQn TTHC: Sd Th6ng tin vd Truy€n th6ng.

g) K6t qun cia viQc thrgc hiQn TTHC: Gi6y ph6p.

h) Mric phi: 10.750.000 ddng

ITGn m6u dcrn, m6u tdr khai: Mdu don d6 ngh! c6p Gi5y ph6p kinh doanh

dich vu buu chinh tai Phu lgc V cria Nghi dinh sO 47l20llA{E-CP ngdy

17/61201I cria Chinh phtl.
j) YGu cAu ho{c tli6u kiQn d6 thr;c hiQn TTHC: Kh6ng.
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k) Cin crl ph6p lf cria TTHC:
- Luflt Buu chinh ngiy 1716/2010.
- Nghi <tlnh s6 +z/zot t/No-CP ngdy 1716120ll cria Chinh phn vA nghi ttinh

quy dinh chi ti€t thi hdnh mQt s6 nQi dung cria Lurit Buu chinh.
- Thdng tu se'291,12016/TT-BTC ngiry 1511112016 cua BQ.Tdi chinh vd viQc

quy dinh milc thu, ch6 dQ thu, nQp, qu6n l! vd su dpng phi tham dinh di6u kiQn
ho4t <lQng buu chinh.
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PHU LVC V
rvrAu crlvoD Ncrq cAp UlbIAv pnrp suu cHixH/vAx nAn

xAc NnAn rir6Nc tiAo no4r DQNG BUIJ cHiNH
(Ban hdnh kim theo Ngh! dlnh sii 47/201 t /ND-CP ngay 17/6/20-l I cira Chinh phil)

it6n t6 chric, doanh nghiep) cONG nda xA HQI cHtI NGHIA vIDT NAM

S6:

EQc l$p - Tg do - Hqnh Phtic

ngay ......

4. V6n di6u l€:

5. DiQn tho4i: ......... '

Fax: ................
6. Website (ni5u c6)
E-mail:
7. Ngudi dai di€n theo Ph6P lu$t:

He t€n:
Gi6i tinh:
Chric vu:
^ i .. ,
Quoc llcn
Sinh ngdy:
s6 cMND/ho chi6u ...........
C6p ngdy
Noi dang kf h0 khdu thuong tru:

GIAYDTNGHI
cAp LAI GIAY PH9P Bttu cHiNrYvAx nAN-x[c NH,IN THONG

BAo HOATDQNG BUU.CHiNH
Kinh gui: (t6n co quan tl6 cAp gidy ph6p buu chinh)'

PhAn l. Th6ng tin v6 t6 chric, doanh nghiQp

i.Ta;-;t;t;;0"""r' 
"er'igp 

ui,5t uane t'iengivlqt: ftan ghi ffin gitiv chimg

nhQn ddng lcj, kinh doanh/giiy ciung nhQn ddu tn/gidy phdp thdnh lQp' ghi bdng

chit in hoa):- - 
i6t t6 chrlc, doanh nghiQp vitit 6t @n ghi tAn. giav chilmg nhQn ddnq lV

kinh doanh/giiiy chilng 
- 
nhQn diu tdgiay phdp thdnh lfiD:

;. ;i;;; * ; ;i'hl' C'." .hi shr tr6n gi6v chimg nhin ding kv kinh

doanh/ei6y chung nhan dAu tulgiiy phdp thdnh lfp):*"-r.'c]a;;ttffi; 
ffi;Ad ort ki'h ioanh/gi6v chrmg nhQn dau utgi|v phe.y,

thdnh lgp s6: do cap ngey tar
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Di€n tho4i:
E-mail:
8. Ngudi liOn hQ thuong xuy€n:
Hqt€n: .........
Gidi tinh:
Chrlc w:
Di€n thoai:
E-mail:
Phin 2. NQi dung tld nghi c6p |4i
(T6n t6 chrlc, doanh nghiQp) d€ nghi cdp lpi gi6y phdp buu chinhL/vin ban

x6c nhfln th6ng b6o ho4t dQng buu chinh vdi ly do nhu sau:

Noi nhQn:
- Nhu tr0n;

PhAn 3. Tii liQu kim theo
Tdi liQu kdm theo gdm c6:

t: ::::: :: :::: ::: ::::::::::::::::::::::::::::::::::: ::::::::::::::::::::::::: ::: ::::::::
PhAn 4. Cam k6t,-^ .a , , ,(TOn t6 chric. doanh nghiQp) xin cam k€t:
l Chiu trrich. nhiQm tru6c ph6p luit v€ tinh chinh xiic vd tinh hqp ph6p cta. .a ':.nQi dung trong gi6y dd nghi ndy vd ciic hd so, tdi liQu kdm theo.
2. Chdp hdnh nghi€m chinh c6c quy dinh cria ph6p luflt ViQt Nam c6 li€n

quan vd ciic quy <linh trong gi6y phdp buu chinh/van b6n x6c nhin thdng b6o
hoqt dQng bm chinh.

NGI./OIDAI DIEN THEO PHAP LUAT
cuA To cHrIc/DoANH NGHIEP.

(K!, ghi rd ho ftnvd chric danh, d6ng ddu)
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3. C6p ph6p buu chinh diii vr6'i trudng hgp cung rrirng dich vg thu trong
ph4m vi nEitintt - Th6m tllnh sr?a d6i, b6 sung khi thay ddi cic nQi dung
kh6c trong giAy ph6p buu chinh

a) Trinh tr; thr;c hiQn:
- euO" l,'Oo*h nghigp chu6n bi ddy ttri cilc gi6y td theo thdnh ph6n vd s6

luqng hO so tl6 dugc quy dinh t4i thri tuc ndy.

- Bubc 2: NQp hO so tr.uc tiiip t4i Trung tem Henh chinh cdng titth (gpi ld

Trung tdm) (kios cia Sd Th6ng tin vd Truyiin th6ng) ho{c nQp tr.uc tuy€n trdn

trang dich vg c6ng cria tinh tei ttia chi https://dichvucong'dongnai.gov.vn/hoic
nQp hd so qua dudng buu di€n diin Trung tdm. Cdng chric ti€p nhfln h6 so c6

tr6;h nhiem huong d6n, ki6m tra tinh phrip l)t, tinh ddy dri nQi dung hd so;

chuy6n giao vC Sd ThOng tin vd Truy€n th6ng.

- Bu6c 3: Sd Th6ng tin vd Truydn thdng titip nh$n, gi6i quyi5t, nhfp tinh

tr4ng gi6i quyi5t hd so l6n PhAn mdm quan lf, sau tl6 giao k€t qud v€ Trung tdm'

- Budc 4: Trung tdm c6 tr6rh nhiQm giao trd k6t qu6 tr.uc tii5p @o{c qua hQ

th6ng buu diQn) cho ngudi y€u c6u gi6i quy€t thti tgc'

b) C6ch thrirc thqc hiQn: NQp hd so tryc ti6p t4i Trung- tAm Hdnh chinh

cOng cria tinh (kios cria S0 Thdng tin vd Truydn thdng) ho[c nQp tryc tuy€n-tr€n

trun-n di.h vu cdns cria tinh t4i dia chi https://dichwcong'dongnai'gov'vn/ ho4c

nQp-nO'so qua tludng buu diQn tt€n dia chi (TAng 6' Cao 6c Sonadezi - 56 I

dudns l. KCN Bi6n Hda l, P'An Binh' TP.Bi€n Hda)'

.-l fnAnn phAn, s6 luqng hd so:

-'no r" rril oai,;5 il;?ht thav d6i ciic nQi dung kh6c trong gi6v phdp

btru chinh gdm:
+ ci6; d€ nghl sria d6i, bo sung gi6y phdptuu chinh

. s;r;" giai phdp buu chinh-ttirqc.c6p-hn gan nh6t

. ilift;Ttd ;ual ;6; nQi dung d€ ner'i '* d6i, bo sung gi6v ph€p buu

chinh.
- 56 lu-o-ng hd so: 01 bQld ban e6c.
d) Thdi i4n gini quy6t: 0.S ngdy ldm vi€c k6 tu ngdy Sd Thdng tin vd

Truydn th6ng nhdn tlugc h6 so dAy dn vd hqp lQ'

e) D6i tugng thyc hiQn: C6 nhan' td chuc'

f) Co quan thqc hiQn TTHC:
- Co quan c6 thdm quyen quy6t <tinh: Sd Th6ng tin vd TruyOn th6ng'

- a; il;; ir". riap tr'u" r'ibn rrHC: Sd Th6ng tin vir Truvdn thdng'

g) K6i qun cfra viQc thqc. hiQn TTHC: Gidy ph6p'

h) Mric ohi: 1.500.000 d6ng

iiret rnKa*, m6u ttr kfr'ai: MAu don d€ nghi cap c-i1v gfriq.kinh doanh

dich vu buu chinh tai Phu luc IV cria Nghi dinh s6 47l20llA"lD-CP ngdy

1716120ll cira Chinh Phri.
j) YOu cAu ho{c tlidu kiQn it6 thqc hiQn TTHC: Khdng'

k) Cin crl Ph6P lf cria TTHC:
- Luflt Buu chinh ngdY 171612010'

llr



- Nghi dlnl sd 47120114{l-CP ngdy 1716120ll cria Chinh phri v€ nghi dinh
quy tllnh chi ti6t thi hdnh mQt s6 nQi dung cria Luft Brru chinh.

- Th6ne tu s629112016/TT-BTC neiLv 15/1112016 cria Bd Tdi chinh vi: vi€c
quy tlinh mfc thu, chtl d6 thu, nQp, quan lf vd srl dpng phi tham dinh di€u ki€n
ho4t dQng buu chinh.
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PHU LUC ry
lrAu crAvot xcr4 sr/lo0r,nO suxc crAv pnfp nul; cnimr

(Ban hdnh kim theo Nghi dlnh s6 47/201 lND-CP nqay I7 tluing 6 ndm 2011 cila Chinh phi)
(T€n doanh nghiQp) CoNG HoA xA HQI CHU NGHi.q' vrDr x.aN'I

DQc l$p - Tg do - H4nh phfc
S6:

crAy Dn NGHI sIlA DOr, nO suNG GIAY PHfP BtIu cHiNH
Kinh grli: (tdn co quan da c6p gi6y phdp buu chinh)'

PhAn 1. Th0ng tin v6 doanh nghiip
l. Tdn doanh nghigp,vi6t Uang tii5ng ViCJ: GAn ghi tr€n giiiy.chimg nhQn

ddng hi kinh doanh/gidy chilng nh4n ildu tu, ghi bdng chfr in hoa)'.

T6n doanh nghiQp vitSt tht 6an ghi tuen giay chilmg nhQn ddng k! kinh

doanlt/gitiy chtrng nhdn aldu tu):
T€-n doanh righiQpvi6t bing ti6ng nudc ngoiri (tOn ghi ftAn giiiy chdmg nhQn

ddng k!,kinh doanUgicy chdmg nhQn diu tu):
2.D\achi tru sd chinh: (dia chi ghi tuen giay chtimg nhQn ddng b! kinh

' ', 
.: J:

doanlt/gitiy chnng nhqn ildu tu):
3. Gi6y chring nhQn d[ng kf

do cep
kinh doanh/gi6y chrlng nhfln ddu tu

Ib4J

^so:
tai

4. Vdn di6u lQ: ..............
5. Di-€n thopi: ..................Fax:
. --, ' .' , A
o. webslte (neu co)
E-mail:
7. Ngudi d4i diQn theo ph6p luft:
Ho t6n: ........
Gi6i tinh:
Chuc vg:
^l
QuOc tlcn

Noi rtdng ky h0 khAu thudng tr6:
Di€n thoai:
E-mail:
8. Ngudi li€n hQ thudng xuy€n:
He t€n:
Gi6i tinh:
Chirc vu:
Di€n thoai:
E-mail:
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PhAn 2. NQi dung tli: ngh! sfra tl6i, b6.sung
(T€n doanh nghiQp) rl€ nghi srla d6i, b6 sung giAy ph6p buu chinh theo c6c

nQi dung sau:
Ndi duns sua tl6i. bd suns:
Lj.do sua d6i, bd sung:
PhAn 3. Tdi liQu kim theo
Tdi li€u kdm theo g6m c6:

r:: ::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::::: ::::::::::::::::
Phin 4. Cam k6t
(Tdn doanh nghigp) xin cam kdt:
Chiu tr6ch nhiQm tru6c ph6p luAt vd tinh chinh x6c vd tinh hqp ph6p cta

. ^.4 .l
nQi dung trong Gi6y dd nghi ndy vd ciic hd so, tdi li6u kdm theo.

Ch6p hanh nghi€m chinh c6c quy tllnh cria phrip luQt ViQt Nam c6 li€n quan
vd c6c quy dinh trong gidy ph6p buu chinh.

NGI.IOIDAI DIEN THEO PHAP LUAT
CUA DOANH NGHIEP

(Ki, Shi rd ho tQn vd chric danh, d6ng ddu)

Nai nhQn:
- Nhu tr€n;
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4. C6p ph6p buu chinh d6i vcri trulng hgp cung rfrng dich vg thu trong
ph4m vi nQi tinh - Th6m dinh c6p [i gi6y ph6p buu chinh khi bi m6t hoic
hu h6ng kh6ng sr? dgng dugc

a) Trinh tg thqc hiQn:
- Budc l: Trudng hqp gi6y.phdp buu chinh bi m6t hoac bi hu hong khdng

sri dqng.tlugc, doanh nghiQp chudn bi ddy dri cric gi6y td theo thdnh ph6n vd s6

lugng hd so tl6 tlugc quy dfnh tgi thri tgc ndy.

- Budc 2: NQp h6 so tryc ti6p t4i Trung tam Henh chinh cdng tinh (Spi ld
Trung tdm) (kios cria Sd Thdng tin vd Truy€n thdng) ho4c nQp tryc tuydn tr€n
trang dich vu cdng cta tinh tai dia chi https://dichvucong.dongnai.gov.vn/holc
nQp h6 so qua tlu<rng buu diQn cl€n Trung tdm. Cdng chrlc ti€p nh$n hd so c6

trrich-nhiQm huong d6n, ki6m tra tinh phap ly, tinh dAy dn nQi dung hd s<r;

chuy€n giao v€ Sd Th6ng tin vd Truy€n th6ng.

- Budc 3: Sd Th6ng tin vd.Truydn thdng tii5p nhfln, gidi quy6t, nh{p tinh
tr4ng gi6i quyi5t trO so l€n PhAn m€m quin ly, sau tt6 giao kiit qud v€ Trung t6m'

_ - Budc 4: Trung tam c6 hdch nhiQm gjao tr6 k6t que tryc tii5p (ho{c qua hQ

th6ng buu diQn) cho ngudi y€u c6u gi6i quyet thti tuc.

b) C6ch thric thgc hiQn: NQp hd so tr.uc titip tai Trung tdm Hanh.chinh

c6ng cria tinh (kios cria Sd Th6ng tin vi Truy€n th6ng) ho{c nQp tryc tuy€n tr€n

trang dich vg cdng cria tinh tai dia_ chi https://dichvucong.dongnai.gov.vr/ hoqc

nQp hd so qua dubng buu diQn tt€n dia chi (Tdng 6, Cao 6c Sonadezi - 56 I

duong 1, KCN Bi€n Hda 1, P.An Binh, TP.Bi€n Hda).

c) Thirnh.phAn, s6 lugng h6 so:
- Hd so c6p lai gi6y ph6p buu chinh khi bi mdt ho{c hu h6ng kh6ng sri dsng

duoc edm:' ici6y dd nghi c6p fui gi6y phdp buu chinh.
+ Bdn g6c gi6y phdp buu chinh cdn thdi h4n sri dpng, dOi vdi truong hqp bi

hu h6ng.khdng su dqng dugc.
- 56 luqng h6 so: 0l bQld b6n gOc.

d) Thoi hgn gi6i quy6t: 03 ngdy ldm vi€c k€ tir ngdy Sd Thdng tin vd

TruyAn thdng nhdn dugc h6 so ddy dn vd hqp lQ.

e) Diii tuqng thr;c hiQn: Cd nhan, td cht?c.

f) Co quan thr5c hiQn TTHC:
-'Co qu- c6 thAm quyCn quy€t tlinh: Sd Th6ng tin vd Truydn thdng..

- !o quan ho{c ngudi c6 thAm quy€n dugc riy quy€n hoflc phin cap thuc

hi€n (n€u c6): Khdng.' 
- Co qoun t4rc ltip thgc hi€n TTHC: Sd Th6ng tin vd TruyOn th6ng.

- Co quan ph6i hqp: Khdng.
g) K6t qun cria viQc thgc. hiQn TTHC: GiAy phdp.

h) Mric phi: L250.000 ddng
ift6n miu dcrn, mdu td khai: MAu don 4A ngtti c6p Gi6y phdp kinh doanh

dich vu buu chinh (Phu luc V cda Ngh! dinh sti 47/201L/ND-CP ngav 17/6/201 I
cila Chinh phi.)
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j) Y0u ciu ho{c ilidu kiQn d6 thqc hiQn TTHC: Kh6ng.
k) Cnn cft phip lf cria TTHC:
- Lu|t Buu chinh ngdy 1716/2010.
- Nghi ttlnlr s6 +zfzot lfN?-CP ngdy 1716120ll cria Chinh phn v€ nghi rtlnh

quy <l!nh chi ti6t thi hdnh mdt s5 nQi dung cria LuAt Buu chinh.
- Thdng tu s6 29l.l2Ol6lTT-BTC ngity 1511112016 c0a BQ.Tdi chinh vd viQc

quy dlnh mrlc thu, chC dQ thu, nQp, quan l1i vd sti dgng phi thAm dinh di€u ki€n
ho4t dQng buu chinh.
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.. ,PHU LVC V
uAu cr.a.v of xcrq che-1,+r'cl.q.Y PHEP nuu cniNnrvAx nAN
' *-- -xac xnix rnOr.rc riAo no4r oQNG BUU cnixH

(Ban hdnh 
-kAi 

theo yilti ainn sii 17/201 I/NE-C-P ngdy_l7 thdng 6 ndm 201 I cila Chlnh phil)

fitr to .rti., doanhighiQp) cQNG HoA xA HQI cHU NGHIA VIET NAM
DQc l$P - Tq do - H4nh Phtfic

S6:

GIAYDTNGHI
cAp LAI GIAY PHfP nuu cnixmvix niN xic NH'IN THONG

BAO HOATDQNG BIIU CHTNH

Kinh grli: (t6n co quan da i6p gi6y ph6p' x6c nhQn thdng b6o)'

PhAn 1. Th6ng tin vd t6 chric, doanh nghiQp- ..
1. T6n t6 chric, doanh ;;te;;t6t;;;e tle"iviet' (ten ghitron-gi6v chgng

"ha" 
;irs kt r.intt io-wgitv ciiung nh6n dAutitsi6v phdp thanh lflp' ghi beng

cht in hoa):
T€n t6 chuc. oountt ngftiep vitit tit (t€n ehi tr!1 gi6v chung *3". d*F^ Y

ki"h 
' d;;Jgiiv 

- 

"t"t""g 
' 
"ttut dAu tutgi|v ph6p thenh Ep):

":"""".'""""""""'
i;; ;6 chr?c, doanh ngfti4p 

"iet 
bang ti6ng nu_6c ngoiri (t6n ghi tY 

,e^ia.v

.h,it; nha" ttang ki kinh f,oani/giay chirg nhan d6u tu/gi6y phdp thanh lflp):

t. ;;;i ; ; ;'itu'h' 
'.1 

;1i er'!!;i''.gt:t chimg nhfln ddng rcf kinh

doanh/gi6y chrlng nhan ttiu tu/giAy phdp thdnh lip):,
3. Gi6v chung nhan dd"g irt ir;n;oanh/giiv chung nh{n dAu tu/gi6v phi

thanh lap s0: .'...........1 io c6p ngdy t?r

ngAy ......... thdng......... ndm ......

4. Vr5n <ti€u l9: ..'...'.........'.'

5. Di€n thoai:
Fax: ................
6. Website (n€u co)

E-mail:
7. Ngudi d4i diQn theo Ph6P luflt:

H9 t€n:
Gi6i tinh:
Chrlc vu:
^ i -. r

Quoc tlcn
Sinh ngdy:
56 CMND/hO chi€u ... " " " '"
^! r +^:
Uap ngay rer """""""""""""
Noi eang k! h0 khdu thuong tr6:

DiQn tho4i:
E-mail:
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8. Ngudi liOn hQ thudng xuy€n:
Hot6n:.........
Gidi tinh:
Chuc vp:
DiQn thopi:
E-mail: ...........
Phin 2. NQi dung tI6 nghic6p [i
(T6n td chric, doanh nghiQp) dC nehi cdp lai gidy ph6p buu chinh/v[n bin

xiic nh{n thdng b6o hogt <IQng buu chinh v6i lf do nhu sau:

Noi nhQn:
- Nhu tr6n;

Phin 3. Tiri liQu kim theo
l,lal lleu Kem tneo eom co:

l. ......,.............

2. ....................
PhAn 4. Cam k6t,-^ .: ,, ,
(T€n td chric. doanh nghiQp) xin cam k€t:
1. Chiu trrich. nhiQm trudc phrip luit,v€ tinh chinh x6c vd tinh ho,p ph6p cta

. .i ,:noi dung trong gi6y dd nghi ndy vd c6c h6 so, tdi liQu kdm theo.
2. Chip hdnh nghi€m chinh cric quy dlnh cria ph6p ludt ViQt Nam c6 li€n

quan vd c6c quy tlinh trong gidy phdp buu chinh/vdn bin x6c nhQn th6ng b6o
ho4t dQng buu chinh.

NGII_OI DAr DrEN THEO PHAP LUAT
CUA TO CHIJC/DOANH NGHIEP

(K!, ghi rd he ftn vd chttc danh, ddng'diiu)
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- 5. C6p vin b6n x6c nh{n th6ng b6o hogt tlQng buu chinh nQi tinh -
ThAm tlinh l6n tliu

a) Trinh tq thqc hiQn:
'- 

SoO. t,'Oounh nghlgp chuen bi dAy dri c6c gi6y td theo thdnh phdn vd sd

luqng hd so dd ttugc quy tlinh tai thri tuc ndy.

- Bu6c 2: NQp hO so trgc ti6p t4i Trung tam Henh chinh cdng rinh (gai ld

Trung tdm) (kios cria Sd Th6ng tin vi Truydn th6ng) ho[c nQp trgc tuy€n,tr€n

tr*fAi"h ut, cdng cria tinh tai dia chi https://dichvucong dongnai.ggv l( ho49

n6o'h6'so qua du-ong buu ttiQn di5n Trung tAm. Cdng chric ti6p nhdn hO so c6

tracn nni€m huong din, ki6m tra tinh ph6p bt' tinh d6y ttri nOi dung h6 so;

chuyi5n giao vC Sd th6ng tin vd Truy€n th6ng.

- Budc 3: Sd Thdng tin vd Truydn thdng ti6p nhin, gidi quy'it' nh{ptinh

tr4ng gi6i quy,5t trO so l€nFhdn mdm quan $, sau cl6 giao kilt qui v€ Trung tim'

- Budc 4: Trung t6m c6 tr6ch nhiQm giao tr6 ktit qu6 tryc tiiip (ho{c qua hQ

th6ng buu di$n) cho ngudi ydu cdu gidi quy0t th0 tuc'

b) C6ch thrirc thr;c hiQn: NQp hd so tr.uc ti6.n t{.Trung-tdm Hdth.tltf
cdng cira tinh (kios cria Sd Thdng tin vd Truy6n th6ng) ho{c nQp truc tuyen.tren

,-r-*"g Oi.tt vg cdng cria tinh tai d'ia chi https://di.chvu_cong.dongnai.gov.vn/ hodc

;6.pi6';; q;;;r?;; buu d*n <ti5n dia .t'i lrang 6. cao 6c Sonadezi - 56 I

cludns I, fCN eien Hoa l, P.An Binh, TP'Bi€n Hda)

I rnann phAn, sii luqng.hd so:

- Thdnh phAn h0 so bao gdm:

+ Vdn bin th6ng b6o ho4t dQng buu chinh'

+ C6c tdi liQu quy Ointr.tai diSm b, d, e, g, h, i kho6n 2 Di€u 6 Nghi dinh

471201IND-CP ngiry 17161201l . .

- 56 luqng hd so: 0l b0 ban gdc.

d) Thdri f,4n gini quy6t, Oi ngdy ldm viQc k€ tt ngdy Sd Thdng tin vd

Truvdn thdne nhdn dugc hd so ddy dri vd-hqp lQ'

e) D6i t-ugng thqc hiQn: C6 nhAn, td chrlc'

n Ct qu"n It ,I" t igo ffUC: Sd Thdng tin vh Truydn thdng'

$ K6t qun cria viQc thqc. hiQn TTHC: Gidy ph6p'

h) Mrlc Pjri: 1.250.000 d6ne

i) TGn m6u .Ion,.m6u td li-hai: Mdu th6ng b6o hoat dQng buu chinh (PhtL

tuc II crta Nshi dinh so 47/201|/ND-CP ngay 17/6/2011 cdn Chinh phti')
' 

;l VCu"ciu ho{c tliiu kiQn iI6 thgc hiQn TTHC: Kh6ng'

k) Cnn cri Ph6P lf cia TTHC:
- Luat Buu chinh ngdY 171612010'

- ffit;il-;6 ittioilAlE-cP nsiry t7l6t20rl cria chinh phri v€ quv ttinh

chi ti6t tii itant' rnQt s6 nQi dung cria LuAt Buu chinh'*^ ": 
ffi ; ; 

"a' 
zs t.t zo rc ni-nrc ngav $ t 1 | t 20 1 6 tt". ?&te',:llq I: Jl::

quy dinh mic thu, chti d6 thu, nQp, quin ly vd srl dung phi tham dlnh dreu Kren

ho4t dQng buu chinh.
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MAu vAN"in t"ont""uiburfolrDoNG sw cHixH
(Ban hdnh kzm theo Ngh! dlnh s.; 47/201I/ND-CP ngay 17 thdng 6 ndm 201 I cua Chinh phil)
(rdn t6 chuc, doanh nghiQp) CQNG Hda XA HQI CHo NGHiA VIpT NAM

DQc lf,p - Tq do - Hgnh phnc
S6:

THONG BAO
HOATDQNGBwCHiNH

Kinh gui: (tdn co quan x6c nh{n thdng b6o hopt dQng buu chinh)

- Cdn crl Lu{t Buu chinh s6 49l2010lQ[l2 ngity l7 thring 6 ndm.20l0;
- Nghi dinh s6 +ZIZO t tnqO-CP ngdy 17 I 61201 | cria Chinh phu vd nghi dinh

quy dinh chi ti€t thi hdnh mQt s6 nQi dung cria Ludt Buu chinh.
(T6n td chric, doanh nghiQp) thdng b6o ho4t ddng buu chinh theo c6c nQi

duns sau:

PhAn 1.'Thdng tin ve t0 chric, doanh nghiQp
1. T€n td chrtc, doanh nghigp vi6t bdng ti€ng Viet: (t€n ghi tr€n gi6y chring

nhfln ddng ki kinh doanh/gidy chring nhin ddu tu/giriy ph6p thdnh ldp, ehi b6ng
chi in hoa

T€n t6 chric, doanh nghiQp vitit tat lt€n ghi tr€n gidy chung nhin dang kf
kinh doanh/giAy chfng nh{n d6u tnlgidy ph6p thanh lip):

ic; ;6 il;, ;;unr' ;sd; ;tfi;;;;iil 
""6." 

ngodi (t€n ghi tr€n gidy
chfng nhQn d6ng ky kinh doanh/gidy chrlng nhin d6u tulgiAy ph6p thdnh lAp):

2. D.ia chi try sd chinh: (dia chi ghi tr€n gi6y chrlng nhQn tting ki kinh
doanVgidy chimg nh{n ddu tu/gi6y phdp thdnh l{p):

3. GiAy.chfng nh{n dang bt kinh doanh/gi6y chimg nhfln dAu tulgi6y phdp
thdnh l{p s6: .............. do .......... cAp ngdy ............... tai

4. V6n di€u 16:

5. Di€n thoai:
Fax: ................

,to. websrte (neu co)
E-mail: ...........
7. Ngudi tlai diQn theo phrip luQt:
Hgt€n:.........
Gidi tinh:
Cht?c vr,r:
^!
Quoc trch
Sinh noiv '"';""'o-r
Sd CMND/hQ chi€u ...........
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Cdp ngdy tai............................
Noi ddng ky h0 khdu thudng tru:
Di€n thoai:
E-mail:
8. Ngudi li€n he tfruong *y€;;
Ho t6n:
Gi6i tinh:
Chtlc ru:
Di0n thoai:
E-mail:
PhAn 2. M6 ti t6m tit vd dich vg/ ho4t dQng brru chinh

l. Loai dich vr,r/hoat ttQng buu chlnh:

2. Pham vi cung img dich vu/hoat ttQng buu chinh:

3. Phuone thuc cung img dich vr;/hoat dQng buu chinh:

+. 
.'t 

Oi Aiem UAt dAu trien khai cung tng dich v*/hoat dQng bu., chinh:

PhAn 3. Tni liQu kim theo
Tdi li€u kdm theo g6m c6:

1. ....................
2. ....................
PhAn 4. Cam k5t
(T€n tti chuc, doanh nghiQp) xin cam k€t: 

.
i. Ctriu t a"f, nhiQm trudc'phrip lu4t v€ tinh chinh xric vd tinh hqp ph6p cia

n6i duns trong vin birn th6ng bio nay vd c6c hii so' tdi ti€u kdm theo'
""' 

;'A;6;'"ha"rt tirtie* .'ttint't .a" quv dlnh cta ph6p luf,t ViQt Nam c6 li€n

qrur*a cac q,ry <tinlitrong xric nhQn th6ng b6o ho4t dQng buu chinh'

NGI OI DAI DISN THEO PHAP LUAT
ctl rO cHUc/DoANH NGITIEP

(K!', Shi rd hQ ftnvd chuc danh, d6ng

ddu)

Noi nhQn:
- Nhu tr€n;
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.6.Cip vin bin xdc nhfln thOng b6o ho4t rlQng buu chinh nQi tinh -
ThAm rlinh cAp [i khi bi mAt ho{c hu h6ng khdng sft dgng dugc:

a) Trinh tg thu. c hiQn:
- Bu6c l: Doanh nghiCp chuAn bf dAy dn cric gi6y td theo thdnh phan vd s6

lugng hd so dA dugc quy dfnh t4i thri tuc ndy.

- BuOc 2: NQp hO so tryc ti6p t4i Trung tdm Hdnh chinh c6ng tinh (gpi Id
Trung ram) (kios cria Sd Thdng tin vd Truy€n th6ng) ho4c nQp tryc tuy6n tr€n
trang d[ch vu c6ng cria tinh t4i dla chi https://dichvucong.donqnai.gov.vn/hoic
nQp h6 so qua duong_buu tli€n d€n Trung tdm. C6ng chric ti€p nhfln hd so c6
treich"nhiQm huong d5n, ki6m tra tinh ph6p lf, tinh rt6y dn nQi dung hd so;
chuyCn giao vO Sd Thdng tin vd Truy€n thdng.

- Budc 3: Sd Th6ng tin vd.Truydn th6ng ti6p nhqn, gidi quy€t. nhAp tinh
trgng gi6i quy€t hd so l6n Phdn m€m qudn Iy, sau d6 giao k€t qui vE Trung tdm.

. - Budc 4: Trung tam c6 trdch nhigm gjao trd k6t qu6 tryc titip (ho4c qua h9
th6ng buu diQn) cho ngudi y€u cdu gidi quy€t thri tpc.

b) C6ch thric thr;c hiQn: NQp hd so truc titip t4i Trung tAm Hdnh chinh
c6ng cta tinh (kios cria Sd Th6ng tin vd Truydn th6ng) hoic nQp tryc tuy6n tr6n
trang dlch vg cdng crja tinh t4i tlla. chi https://dichvucong.dongnai.gov.vn/ hoic
nQp h6 so qua tludng buu diQn diin dia chi (TAng 6, Cao iic Sonadezi - 56 I
dudng 1, KCN Bi€n Hda l, P.An Binh, TP.Bi€n Hda).

c) Thirnh phAn, s6 luqng. hd so:
- Thdnh phdn h6 so bao gdm:
+ Gi6y <l€ nghi cAp l4i v6n bin x6c nhfn thdng b6o ho4t dQng buu chinh.
+ Ban gdc vin b6n xric nhQn th6ng b6o ho4t dQng buu chinh dOi vdi truong

hqp bi hy hdng kh6ng su dgng cluoc .

- 56 luqng h0 so: 01 bQ b6n gdc.

{) Th}i h4n gi6i quyi6t: 0.3 ngdy ldm vi€c k6 tu ngdy Sd Th6ng tin vd
Truy€n th6ng nhdn tlugc hd so dAy dri vd hcrp l€.

e) Ddi tuqng thgc hiQn: Cri nhdn, t6 chric.
f) Co quan thqc hiQn TTHC:
- Co quan c6 thdm q"yAl:yy:. {im Sd Th6ng tin vd Truy6n th6ng.
- Co quan truc t!6p thuc hi€n TTHC: Sd Th6ng tin vd Truyrln th6ng.
d) Co quan phdi hqp: Kh6ng.
g) K6t qui cria viQc thgc hiQn TTHC: Gi6y ph6p.
h) Mric phi: 1.250.000 <t6ng
i) T6n m6u tlon, m6u td khai: ci6y dC nghi c6p lai gi6y ph6p buu

chinh./vdn b6n xiic nhQn th6ng brio ho4t rlQng buu chinh (phq tqc V cila Nghi
dinh sii 47/201L/ND-cp_ngaylztotzot t cia ihtnh pht;.)

j) YGu ciu ho{c tli6u ki6n .16 thyc hiQn TTHC: Kh6ng.
k) Cin cri phrip lf cria TTHC:
- LuAt Buu chinh ngdy 1716120t0.
-.Nghf tlinh sd 471201IAID-CP ngdy t7t6t20tt cria Chinh phri v€ quy dinh

chi ti6t thi hdnh m6t s6 nQi dung cna Lu6t Buu chinh.
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- Th6ng tu s6 zgt.tZOrctfT-BTC ngdy 15/ll/2016 cria BQ.Tdi chinh vC vi€c

quy ttfnh mrlc thu, ctui eO Uru, nQp, quan ly vd su dqng phi thern dinh <ti€u kiQn

ho4t dQng buu chinh.
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PHU LUC V
uAu crAv of Ncur cAp r,ar cr.ty pHfp srt,u cHixH/vAN
nAN xAc NHAN rn6Nc nAb no+r DqNG BUIr cHiNH

(Ban hdnh Hm theo Nghi dinh s6 47/20^l t /ltlD-CP ngdy-l 7 thdng 6 ndm 20I I cia Chinh phil)
(T€n t6 chric, doanh nghiQp) CQNG HOA XA HQI CHU NGHIA VIET NAM

DQc l$p - Tg do - H4nh phric
S6:

, ngdy ...... thdng ...... ndm ......

cAp LAr crAypHEp "* SlHr?+ISHI*.ri" NHaN rHoNG
BAo HoAT DQNG BI.IU cHiNH

Kinh gui: (t€n co quan da c6p gi6y phdp, xric nhfln thdng brio).

Phdn 1.'Th6ng tin vd td chrirc, doanh nghiQp
l. TOn t6 chric, doanh nghiQp vi0t bang ti€ng YiQt: ltln ghi ften giiiy chilmg

nfuin ddng lry kinh doanh/gitiy chtimg nhQn ddu tu/giay phdp thdnh ldp, ghi bdng
chfi in hoa):

T€n t6 chr?c,.doanh nghiQp vi6ttit 6en ghi ften.giay chilmg nhQn ddng t<y

kinh doanh/gifii chtng nhdn ddu nr/gitiy phdp thdnh l1p)

T€n t6 chric, doanh nghidp viet bing ti6ng nudc ngoiti.ftAn ghi trAn giiiy
chilmg nhQn ddng h!, kinh doanlt/gitiy chrmg nhan ddu tu/giiiy phdp thanh tQp);

2. D1a chi try sd chinh: (dia. chi ghi trAn giib ching nhQn ddng lcj' kinh
doanUgidy chttng nhQn dtiu tn/gitiy phap tnann Lipi:

3. Gi6y chr?ng nhin <tdng kj kinh doanh/gi6y chung nh{n dAu u/gi5y ph6p
thdnh l6p s6: do cAp ngey tai

4. V6n di€u l€:
5. Di€n thoai:
Fax:

6. Website (n6u c6)
E-mail:
7. Ngudi dei di€n theo ph6p ludt:
Ho t€n:
Gi6i tinh:
Chric vu:

Qu6c tlch
Sinh ngdy:
56 CMND/hQ chi€u
Cdp ngdy ............. tai
Noi ddng kj hQ kh6u thuong tni:
DiQn thoqi:
E-mail:
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8. Ngudi li6n hQ thudng xuy6n:
Hg t6n:
Gi6i tinh:
Chuc vu:
Di€n thoai:
E-mail:
PhAn 2. NQi dung tlG nghi c6P l4i
(T€n t6 chrlc, Aoantr ngtriQp) ttC nghi c6p lai giAy ph6p buu chinhr/vbn b6n

x6c nhQn thdng b6o hopt dQng buu chinh v6i lf do nhu sau: """"""""
Phin 3. Tni [Qu kim theo
Tdi liQu kdm theo gdm c6:

I . . . . . . . . . . . . . . . . . . . . .

2. ....................
Phin 4. Cam k5t
(TOn t6 chtic, doanh nghiQp) xin cam k6t: 

-

i. Chiu tr,i.h nhi€m trildc-phdp luit v€ tinh chinh xric vir tinh hqp ph6p cira

nQi dung tiong gi6y dC nghi ndyvd ciic hd so, tdi liQu kdm theo'
' 

i.Vnhpianhnghlem'chinh c6c quy dinh cria phrip luAt ViCtNam c6 li6n

quan vd cac quy dinl trong gi6y phep buu chinh/vin ban x6c nh{n th6ng b6o

ho4t tlQng buu chinh.

Noi nhfln:
- Nhu tr6n;

NGIJOI DAI DIFN THEO PHAP LUAT
cOA TO CHIJC/DOANH NGHIEP,

(Kit, ghi rd hp ftnvd chuc danh, d6ng ddu)
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7. Cip vin bin x6c nh{n thdng b6o ho4t tlQng buu chinh tl6i vri'i lim
chi nh6nh, vin phdng il.4i diQn cfra doanh nghiQp cung ring dlch vg buu
chinh - Ddi vr6,i c0p l6n tliu

a) Trinh tg thryc hiQn:
- Bu6c l: Doanh nghiQp chuAn b! dAy tffi cric gi6y td theo thdnh phAn vd s6

lugng h6 so da dugc quy dinh t4i thri tr,rc niry.

- Btttc 2'. NQp hO so tn;c tiiip t4i Trung tem Henh chinh c6ng tinh (gpi ld
Trung tdm) (kios cua So Thdng tin vd Truy€n thdng) ho4c n6p tryc tuy€n tr6n
trang dfch vq cdng cta tinh t4i dla chi https://dichvucong.dongnai.gov.vn/hoic
nQp h6 so qua dudng buu di€n tl€n Trung tAm. C6ng chfc ti6p nh{n hd so c6
tr6ch. nhiQm hu6ng ddn, ki6m tra tinh phrip ly, tinh dey dn nQi dung hd so;
chuy€n giao v€ Sd Thdng tin vd Truy€n th6ng.

- Budc 3: Sd Tl16ng tin vd.Truy6n th6ng ti6p nhAn, gidi quy6t, nhdp tinh
trang giii quy6t h6 so l€n PhAn m€m qu6n ly, sau <t6 giao k€t qu6 v€ Trung tAm.

. - Budc 4: Trung tam c6 triich nhi€m giao trd k6t qud truc ti6p (ho4c qua hQ

thdng buu di€n) cho ngudi y6u cAu gidi quy6t thri tqc.

b) C6ch thrirc thgc hiQn: NQp hd so t4rc ti€p t4i Trung tdm Hdnh chinh
c6ng cta tinh (kios cria Sd Th6ng tin vd Truydn thdng) hodc nQp tr.uc tuy6n tr€n
trang dich vg cdng cria tinh tai dia. chi https://dichrucong.dongnai.gov.vn/ hoic
n6p h6 so qua tludng buu diQn d€n dia chi (T6ng 6, Cao 6c Sonadezi - 56 I
duong l, KCN Bi€n Hda l, P.An.Binh, TP.Bi6n Hda).

c) Thhnh phAn, s6 luqng.h6 so:
- Thdnh ph6n h6 so bao gdm:
+ Vdn ban thdng brio ho4t <lQng buu chinh.
+ B6n sao Gi6y phdp thdnh lQp do co quan nhd nudc c6 thAm quydn cdp

cluoc doanh nghipp tU tl6ng d6u xdc nh6n vd chiu tr6ch nhi€m vd tinh chinh xric
crla b6n sao.

- SO luqng h6 so: 0l bQ bAn g6c.
g) Thdi h4n giii quyiit: O5 ngdy lim vi0c k6 u ngdy Sd Th6ng tin vd

Truy€n th6ng nh4n cluo. c hd so d6y tfil vd-hcrp l€.
e) DOi tuqng thr;c hiQn: Ce nhan, t6 chr?c.
f) Co quan thqc hiQn TTHC:
- Co quan c6 thAm quy€n quy€t tlinh: Sd Th6ng tin vd Truydin th6ng.
- Co quan hodc ngudi c6 th6m quy6n dugc riy quy€n hoqc ph6n cdp thgc

hiQn (n€u c6): Kh6ng.
- Co quan tarc tit5p thgc hiQn TTHC: Sd Th6ng tin vd Truydn th6ng.
d) Co quan phdi hqp: Kh6ng.
g) KGt qun cfra viQc thr;c hiQn TTHC: Gi6y phdp.
h) Mrirc phi: 1.000.000 ddng
i) TGn m6u don, m6u td khai: MAu th6ng b6o hogt dQng buu chinh (phu

luc II cia Nghi dinh s6 47/201\/ND-Cp ngay jr/6/201I crta Chinh phri.1
j) YGu cAu ho{c tli6u kifn tI6 thqc hiQn TTHC: Kh6ng.
k) Cin cr? phdp lf cria TTHC:
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- Lu4t Buu chinh ngdy 171612010.

- Ng'ni Ainn ro +ZzloitfNo-CP ngdy 1716120ll cria Chinh phri v€ quy dinh

chi ti6t thi hdnh mQt s6 nQi dung oia Lu{t Buu chinh.
- Th6ne tu set Zgtl2Ot1lTT-BTC ngdy 1511112016 cria BQ-Tdi chinh v0 vi€c

qov ainft rni. thu, chi5 d0 thu, nQp, quan iy vd stl dgng phi thAm dinh tti6u kiQn

ho4t dQng buu chinh.
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uAu vAN 
"rw 

t"o*t"#;"ouriotlrDoNc sw cHixH
(Ban hdnh kdm theo Nghi dlnh sii lttZOt ttttO-Cf 

"g;y 
17 tidng 6 ndn 201t cna Chinh phil)

A,,('Idn t0 chfc, doanh nghidp) CQNG HOA XA HQI CHU NGHIA VIPT NAM
DQc l$p - Tr; do - Hqnh phric

THONG BAo HoATDeNc BIIU cHiNH
Kinh gii: (t€n co quan xric nhin th6ng b6o ho4t dQng buu chinh)

Cdn cri Luft buu chinh sO +elZOtOlqU12 ngiry 17 thang6 ndm 2010;
Cdn cri Nghi rlinh s.i +ZlZOttnqO-CP ngdy 171612011 cta Chinh phri v€

nghi dinh qrly dinh chi tiCt thi hirnh mQt sd nQi dung cua Ludt Buu chinh.
(T€n td chtc, doanh nghiQp) th6ng b6o hoat <lgng buu chinh theo c6c n6i

duns sau:

Phin l..Thdng tin vG td chrlc, doanh nghiQp
l. TOn t0 chrlc, doanh nghi€p vi6t bang ti6ng ViCt: (ten ghi tr6n gi6y chring

nhfin ddng k)t kinh doanh/gi6y chring nhan dAu tu/gi6y ph6p thdnh lQp, ghi bdng
chl in hoa

.7 , ,T0n td chric, doanh nghiQp vi€t tdt (tCn ghi tr€n gidy chfng nhan ddng h.i
kinh doanh/giAy chring nhQn ddu tulgidy phdp thenh ldp):

S6:

T€n t6 chric, doanh nghiQp vi€t bdng ti6ng nu6c ngodi (t€n ghi trOn giSy
chimg nhQn d6ng kf kinh doanh/giAy chrlng nhin ddu tu/giay phep thdnh l6p):

2. Dia chi. try sd chinh: (tlla chi ghi tr€n gi6y chrmg nhfln ding ky kinh
doanh/giriy chung nhan driu hrlgiriy phdp thdnh lip):

3. Gi6y.chring nh@n ttdng k)t kinh doanh/gi6y chrlng nh{n dAu tulgi6y phdp
thdnh ldp s6: .............. do .......... c6p ngdy ............... tai

4. V6n tlidu l€:
5. DiQn thoai:
Fax: .................:
o. webslte (neu co)
E-mail:
7. Ngudi dai di€n theo ph6p lu{t:
Hot€n:.........
Gi6i tinh:

Qudc tich
Sinh ngdy:
SOCMND/hOchi6u...............C6rpngdy tai.....................
Noi ddng ky hQ khdu thudng tru:
DiQn tho4i:
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E-mail:
8. Ngudi lien hQ thudng;ye;'
Hg t€n:
Gi6i tinh:
Chrlc vu:
DiQn tho4i: E-mail:
PhAn 2. M6 ti t6m tit vd dich vg/ ho4t tlQng buu chinh
1. Lo4i dich vU/hoat dQng buu chinh:
2.Phem vi cung rmg dich vu/hoat tlQng btru chinh:
3. Phuong.thfc.cung ung dich vu/hoat clQng buu chinh:
4. Thdi diiSm b6t dAu triCn khai cung ung dich v.u/tro4t <lQng brru chinh:
PhAn 3. Tiri liQu kim theo

T:]*::::T:::i::
2. ....................
Phin 4. Cam k6t

i ,,
(T6n td chric. doanh nghiQp) xin cam k€t:
l. Chiu trrich nhiQm tru6c ph6p luft v€ tinh chinh x6c vd tinh hqp ph6p cia

nQi dung trong v6n b6n thdng b6o ndy vd cric hd so, tdi liQu kdm theo.

2. ChAp hdnh nghiCm chinh c6c quy dinh cria ph6p luit ViQt Nam c6 li€n

quan vd c6c quy dfnh trong x6c nhfln th6ng b6o ho4t dQng buu chinh.

Noi nhQn:
- Nhu tr6n;

NGI.'dI DAI DIPN THEO PHAP LUAT
cul 16 cHtrc/DoAI\H NGHIEP.

(Kj,, ghi rA ho ftn vd chtc danh, tl6ng ddu)
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8. C6p vin bin xdc nh{n thOng b6o ho4t itQng buu chinh itiii voi lirm
chi nhdnh, vin phdng tt4i diQn cria doanh nghiQp cung fng dich vg buu
chinh - Ddi vri'i cAp l4i khi bi mAt hoic hu h6ng khdng sri dung tluqc

a) Trinh tg thgc hi$n:
- Bu6c l: Doanh nghiQp chuAn bi <tAy <ti c6c gi6y td theo thanh phAn vd s6

lugng h6 so de dugc quy dinh tai thri tuc ndy.

- Bu6c 2: NQp hO so tryc ti6p tai Trung tam Hdnh chinh cdng tinh (gOi ld
Trung tdm) (kios crla Sd Th6ng tin vd Truy€n th6ng) ho4c nQp tr.uc tuy6n tr€n
trang dich vu c6ng cia tinh tai tlia chi https://dichvucong.dongnai.gov.vn/hoic
nQp hO s<r qua dudng_buu djQn d6n Trung tdm. Cdng chftc ti6p nhin hd so c6
tr6ch-nhiQm huong ddn, ki6m tra tinh ph6p li, tinh dAy dri nQi dung h6 so;
chuy6n giao v€ Sd Thdng tin vd TruyEn th6ng.

- Bu6c 3: Sd Thdng tin vd.Truydn th6ng titlp nh6n,,gidi quyi5t, nhap tinh
tr4ng gi6i quy.it hd so l€n PhAn m€m quan [, sau tt6 giao k6t qu6 vd Trung t6m.

. - Budc 4: Trung t6m c6 triich nhiQm giao trd k6t qua tr.uc ti6p fto4c qua hQ

thdng buu diQn) cho ngudi y€u c6u gi6i quydt thri tUc.

b) Cdch thric thr;c hiQn: NQp hd so t4rc ti€p tai Trung tdm Hdnh.chinh
c6ng cria tinh (kios cta Sd Thdng tin vd TruyOn thdng) ho[c nQp tryc tuy€n trdn
trang dich vu cdng cia tinh t4i ilia. chi https://dichvucong.dongnai.gov.vr/ ho{c
n6p h6 so qua ttudng buu tliQn d€n ttfa chi (TAng 6, Cao 6c Sonadezi - 56 I
duong I, KCN Bi€n Hda 1, P.An Binh, TP.Bi6n Hda).

c) Thhnh phdn, s5 luqng. hd so:
- Thdnh ohdn h6 so bao s6m:
, ^.t r'l i i , -+ Giriy il€ nghf cdp l4i vdn b6n xric nhgn thdng brio ho4t dQng buu chinh.
+ Ban gdc vin b6n x6c nhQn thdng b6o ho4t dQng buu chinh d6i v6i truong

hqp bi hu h6ng khdng st dgng tlugc .

- Sd lugnghd so: 0l bQtdn g6c.

{) fnAi h4n gi6i quy6t: 03 ngdy ldm vi€c k€ tu ngdy Sd Th6ng tin vd
Truydn th6ng nhin dugc hd so tldy dri vd hqp l€.

e) DOi tuqng thgc hiQn: C6 nhdn, t6 chrlc.
l),Co quan thuc hiQn TTHC:
- Co quan c6 tham quy€n quy€t <linh: Sd Thdng tin vd Truy€n thdng.,
- Co quan hodc ngudi c6 thAm quy€n du_o. c riy quy€n ho4c phdn cAp thyc

hiQn (n€u c6): Kh6ng._
- Co quan tr.uc tiiip thgc hiQn TTHC: Sd Thdng tin vd Truydn thdng.
d) Co quan phdi hqp: Kh6ng.
g) K€t qu6 cria viQc thgc hiQn TTHC: Vin bAn xric nhdn
h) Mric phi: Khdng.
i) TGn miu don, m6u td khai: Mdu Gi6y d€ nghi c6p lai Gi5y phdp buu

chinh/vin b6n x6c nhdn th6ng b6o ho4t ttdng buu chinh (Phqt lqc V cia Ngh!
dinhsii 47/201\/ND-Cp_ngay 17/6/2011 ctiabhinhphti.) -

j) YGu c6u ho{c ili6u kiQn tl6 thr;c hiQn TTHC: Kh6ng.
k) Cin cf ph6p lf cta TTHC:
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- Luat Buu chinh ngdY 171612010.

- Nghi <tinh s6 qlDOtlA{D-CP ngiry 1716/2011cria Chinh phn vC quv dfnh

chi titlt thi hdnh mQt s6 nQi dung cria Lu|t Buu chinh.
- Th6ng tu s6 zgtl2Ol6lTT-BTC ngdy 15/ll/2016 cna Bo^Tdi chinh v€ viQc

quy dinh mic thu, ctri5 CO ttru, nQp, qu6n i1i t a t,f dung phi thAm dinh di6u kiQn

ho4t dQng buu chinh.
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PHU LUC V
uAu cdvof ncrq c^Ap rAJcrlvpnnp Bw cHiNrwAx nAn

xAc NHAN THONG BAO HO+T EQNG BLrU CHINH
(Ban hdnh kim theo Nghi tlinh s6 47/201 I/ND-CP ngay 17/6/201 I cila Chinh phi)

(T€n t6 chric, doanh nghiQp) CQNG HoA xA HQI CHU NGHIA VIET NAM
DQc lip - Tg do - H4nh phric

S6:

GIAY DE NGHI
cAp L+I crl.v pnnp BrIu cHiNrwAN BAN.xAc Nrr.,lN THONG

BAO HOAT DQ.NG BIm CHTNH
Kinh gui: (t€n co quan dd c6p gi6y phdp, xric nhfln th6ng b6o).

PhAn l..Thdng tin vd tO chr?c, doanh nghiQp
1. T€n td ch0c, doanh nghiQp vi€t b6ng ti6ng ViCt: (ten ghi tr6n giAy chrmg

nhfn d[ng kT kinh doanh/gidy chring nhQn <ldu tulgidy ph6p thdnh l{p, ghi bdng
cht in hoa):

T€n t6 chftc, doanh nghidp viet tit lt6n ghi tr€n gi6y chung nhdn ddng lc!
kinh doanh/gidy chung nhan ddu tu/gi6y phdp thdnh l6p):

T€n t6 chfc, doanh nghiQp viet b6ng tiiing nudc ngodi (t€n ghi tr€n gi6y
chfng nh{n ddng kf kinh doanh/gidy chung nhdn ddu tu/gi6y phdp thdnh lfp):

2. Dia chi try sd chinh: (tlia chi ghi tr6n gi6y chimg nhQn tl6ng ky kinh
, , , .a -:doanh/gidy chung nhrin ddu tulgidy phdp thdnh l{p):

3. ci6y chimg nhfn deng kj kinh doanh/gi6y chimg nhfn dAu tulgi6y phdp
thdnh l6p s6: do cap ngdy tai

. -,t .,: ,^4. V On OleU le:
5. EiQn tho4i:.. ........ Fax: ,

6. Website (n€u c6) E-mail:
7. Ngudi tl4i diQn theo phrlp luit:
Hot6n: .........
Gidi tinh:
Chtic vu:
^l
QuOc tlch
Sinh ngdy:
SO CMND/hO chi6u C6p ngey

Noi ddng ky hQ kh6u thudng tru:
Di€n thoai: E-mail:
8. Ngudi li6n hQ thudng xuy€n:

tai

Chr?c vg:
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Di€n thoei: ...............E-mail: ...............

PhAn 2. NQi dung ild nghi cAP l4i
G€n t6 chrlc, doanh nghigp; dC nghi cAp lai giAy phdp buu chinh/vin bdn

xric nhfn th6ng brio hoat <tQng buu chinh vdi $ do nhu sau:

Phdn 3. Tni liQu kim theo
Tdi li€u kdm theo gdm c6:

1. ....................
2. ....................
PhAn 4. Cam k5t
(T€n t6 chirc, doanh nghiQp) xin cam k6t:

i. Chiu t 6"h nhiQm tirdc-phrip luit.v€ tinh chinh x6c vd tinh hqp ph6p cia

nQi dung trong gi6y dC nghi ndy vd ctic h6 so, tdi li€u kdm theo'' 
z."Cndp-hith 

"ghiem 
chinh cric quy dinh cria phdp luflt Vi€'tNam-c6 li€n

qu* ua cac quy dinl trong gi6y ph6p buu chinh/vin ban xic nhin thdng b6o

ho4t dQng buu chinh.

NGI.IOI DAI DIEN THEO PHAP LUAT
c0n To cHLtc/DoANH NGHIEP.

(Kit, ghi rd hQ ftnvd ch*c danh, d6ng ddu)

Noi nhQn:
- Nhu tr6n;
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B. Thi tUc hinh chinh c6p huyQn
I. Linh vqc Xu6t bin
1. Khai b6o ho4t tlQng co sO dich vg photocopy
a) Trinh tq thqc hiQn:

- Bu6c 1: Co sd dich vu photocopy chu6n b! d6y dri c6c gidy td theo thanh,: , r, ,x
phdn vd s6 luong h6 so dd ctugc quy dinh tai thri tpc ndy.

- Bubc 2: \0p hO so tryc tiep t4i BQ phfln ti6p nh0n vd Tr6.k€t qui cdp

huyQn ho[c ndp_h6 so"qua <ludng buu diQn. Cdng chric ti€p nhfln h9 so c6 tr6ch
nhiQm huong din, ki6m tra tinh ph6p lf, tinh day dri nQi dung h6 so; chuy€n

giao vC Phdng Vdn h6a vd Th6ng tin.

- Bu6c 3: Phdng Vdn h6a vd Th6ng tin ti6p nhin, gi6i quy6t,,nhfp tinh
tr4ng gidi quy6t trO so l€n. Phdrn mdm qudn lj. sau d6 giao ktit qua vC B6 ph4n

ti6p nh{n vd T16 k6t qui cdp huyQn.

- Bu6c 4 B0 phdn ti6p nhfln vd T16 k6t qu6 c6 tr6ch nhiQm giao tr6 k6t qu6

tryc ti6p (ho[c qua hQ th6ng buu diQn) cho ngudi y€u c6u giii quy€t thi tuc.

b) C6ch thric thqc hiQn: T6 chuc, c6 nhdn nQp tryc ti6p tai B0 phQn ti€p
nhQn vd TrA k6t qu6 c6p huyQn

c) Thinh phAn, sO luqng hO so:
- Thdnh phAn hd so: Td khai ho4t dQng co sd dich vg photocopy (theo m6u

quy dfnh)
- SO luqng h6 so: 02 b0.
d) Thdi h4n gi6i quy6t: 05 (nam) ngdy ldm viQc k€ t& ngdy nh{n di hd so

theo ouv dinh.
e) E6i tuqng thr;c hiQn thrl tgc hhnh chinh: C6 nhan, t6 chirc.,

f) Co quan thr;c hiQn thri tgc hirnh chinh: Uy ban nhdn dAn cdp huyQn'

g) KGt qun thr;c hiQn thi tgc hirnh chinh:
h) LQ phi: Khdng.

i) TGn m6u tlcrn, m6u tir khai: Td khai hopt dQng co sd dich vq photocopy.
(Mdu s,i ]i - Phu luc ban hdnh kDm theo Ban hdnh kDm theo Ngh! dinh s6

25/2018/ND-CP ngay 28 thdng 02 ndm 2018 cita Chinh phd)
j) YGU ciu, tli6u kiQn thqc hiQn thfr tgc hinh chinh:
05 ngay ldm viQc, k6 tir ngdy c6 mQt trong citc thay dOi ve th6ng tin dd khai

b6o, co so dich vg photocopy phii grfi td khai thay d6i thOng tin theo m6u quy

dinh.
k) CIn cri ph6p lf cria tht tgc hinh chinh:
- Nghi dinh sd 60/2014A{E-CP ngdy 191612014 cria Chinh pht quy tlinh v€

hoqt dQng in;
- Nghi dinh s6 25l2018A{D-pP ngdy 281212018 cria Chinh phti sua tl6i, bO

sung mdt s6 eiau cria Nghi dinh s6 60/20I4ND-CP ngdy 19 thhng 6 ndm 2014
cria Chinh pht quy dinh vO ho4t <lQng in;

- Th6ng tu sO OZIZOLSTI-BTTTT ngdy 61312015 cria BQ Trudng BQ Th6ng
tin vd TruyEn thQng quy dinh chi ti6t vd hudng d6n thi hanh mQt sti di6u, khoan
cria Nghi dinh s6 60/20I4AID-CP ngdy 191612014 cria Chinh ph0 quy dinh v€
ho4t dQng in.
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@du sii I3 - Phu h,rc ban hdnh kdm theo Ban hdnh kdm theo Ngh! dinh so

25/2018/ND-CP ngdy 28 thdng 02 ndm 2018 cila Chinh phil)

cgNG HOA XA HQI CHU NGH1A VET NAM
DQc l|P - Tq do - H4nh Phtlc

... ....., ngdy...... tluing ..." ndm """'
TO KHAI HOAT DQNG CO So DICH Vq PHOTOCOPY

Kinh gti: Uy bannhdn d6n (cAp huyQn) """""'
1. T€n co sd dich vg Photocopy:

- Dia chi:

2

2. Hq t€n ngudi dung ddu co sd dlch vg photocopy:

- Dia chi noi cu tru:

- DiQn thoai:

- CMND hoac H0 chi6u hoic Cdn cudc c0ng dAn: 56 "ngdy""" th6ng ""' nim

....... ; noi c6p ho4c s6 dintr danh c6 nhAn: """"""'
3. Gi6y chrmg nh{n ttdng kf kinh doanh sd

....... noi cap ...............'.

4. T€n t6 chric, c6 nhdn chri sd hiru co sd dich vu photocopy:

5. Danh muc thiCt bi

.................. ngdy. . . . . . th6ng ....' nam

6. Co sd dlch vg photocopy cam ki5t tinh chinh x6c nQi dung khai t€n ddy vd

;;6p hd"h'fug oa" quy dinrr prrap luQt v'! hoat dQng cria dich w photocopy'

Td khai ndv clugc lap thanh 02 b6n gi6ng nhau' 01 ban grli cho Uy.ban nh6n d6n

.ap'fr"yd"'ha"ap nitflt uao h6 so, dr liQu quan li' 01 ban co sd dich ru

photocopy luu gift./.

NGTIOI DAI DIDN TIIEO PHAP LUAT'iri,, 
iii rinp ta'n vd d6ng ddu fuiiu c6)

T0n3 m6y m6c,
thi6t bi

lJ)



' Uy ban nhdn ddn huy€n, qudn, thi xd.
z Ngudi d4i diQn theo phrip luit.
3 M6y photocopy phii ghi ro li miu hay den tr'ing ho{c da chric ning (copy-scan-in-....)
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2.Thay A6i ttrOng tin co s& dlch vg photocopy
a) Trinh tq thu. c hiQn:

- Budc l: Co sd dich vu photocopy phni gui td khai thay d6i thdng tin

trone thdi han 05 ngdv ldm vi€c k6 tir ngdy c6 mQt trong c6c thay tl6i v€. thdng

tin tl'a khai b6o chu|i 6i aAV Ori citc gi6y td theo thdnh ph6n vd s6 luqng h6 so dd

dugc quy tlinh tai thri hrc ndy.

- Budc 2: \0p rro so tryc ti6p tei B0 phOn tieP +?n 1113!"1 :ii-:it
huv€n hodc n6p hd so qua cludng buu tli€n' C6ng chuc ti€p nhin h0 so co. trach

*tieh ftucrng oin, ti,5m ffa tinh ph6p lf, tinh ddy di nQi dung h0 so; chuyen

giao vA Phdng Vin h6a vi Th6ng tin.

- Bu6c 3: Phdng Vdn h6a vd Thdng tin ti6p nhan, eiai quy"€t'rhdp tinh

t.ang eiei q;6t trd soien. ptran mdm quan lf' sau d6 giao kdt qud v€ BQ ph4n

ti6p nhin vd TrA k€t qu6 cdP huYQn'

- Budc a B0 phfln ti6p nhQn vd Trd k6t qud c6 tr6ch {1em eiao.qa k€t qui

tryc ti6p (ho{c qua hQ thdng buu di€n) cho ngudi y€u cau giar.quyet mu P: . r-'"-;tt;.h 
thtrc ttrqc triQn: ro chitc, c6 nhan nqp t4rc ti€p tai B0 phan ti€p

nhin vd Tri k€t qud cAP huYQn. .
c) Thirnh phAn,.s0 luqng h6 scr: 

. ! . . ^

-'Thdnh oiran td,o, Td"khui thay ddi thdng tin hoet dqng co sd dich vU

photocopy thio miu quY dinh'

- Sd luqng h6 so: 0l bQ.

d) Thdi h4n giii quyEi, OS (n6m) ngdv ldm viQc k6 tn ngdy nh4n <ti h6 so

theo quy dinh.
e) Ddi tugng thsc hiQn thfi tsc himh.chi"h:.Ci nna11o;1r1rir- 

1...,a-
g Co qouo thqc hiQn thrl tgc hlrnh chinh: Uy ban nhan dan cap nuyqn'

!; r6t qua thqc hiQn thi tgc hinh chinh:

h) LQ Phi: I(hdng.

D'iiffia;;"; ln6" td khai: Td khai thay d6i th6ng tin co s6 dich vu

photocopy (Mdu s6 U - pnu fuc ban hdnh kim theo Ban hdnh kim theo Nghi

'iiri'ti'z'snol8/ND-CP ngav 28 thdng 02 ndm 2018 cua Chinh phfl'
-"' 

l;"Y;;". diiru kiQ;thgc triQn thn tschirnh chinh: Khdng c6
-[ 

Cao crir phip $ cria thfi tgc h]rnh 
"!19!t^- . l

-'Ngttiel"fitO OoTzoi+n'lD-cP ngitv 191612014 cta Chinh phri quv dinh v€

n"ut ulit#iuinh 
s6 2sl20l8ND-cp ngiry 28t2t20r8cria chinh.phri rt3 d"llY9

,""g .;;?Jii';; .J" Neli tlinh so 60/t0j4ND-cP ngiv le thang 6 nrm 201+

c,ia Ctrintr phri quy dinh vC ho4t ttQng in;

- Thdng tu s6 O3/Z0t 5/TT-BTTTT ngity.61312015 cfa BQ Truong BQ Thdng

tin vd Truy6n thQng quy eiJtfti tl6t va luong dln thi hdnh mOt sd di€u' khodn

cna Ngh! dinh sd 60/201;'ND-' P ngity 191612014 ctia Chinh phri quy dinh v0

ho4t tlQng in.
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(Mdu sii 14 - Phu l4c ban hdnh kDm theo Ban hdnh kdm theo Ngh! dinh s6
25/2018/ND-CP ngdy 28 thdng 02 ndm 2018 cin Chinh phQ.

tvt6u s5 1+

CQNG HdA XA HQr CHir NGHIA VDT NAM
DQc lip - Tq do - H4nh phric

........., n4dy...... thdng..... ndm .......

ToKHAT THAYDOT THoNG TrN CO SODICH Vu PHOTOCOPY
'. 'i r ' LKinh grii: Uy ban nhdn ddn (c6p huyQn) ...........

I. NQI DUNG THONG TIN DA KHAI BAO

1. T€n co sd dich 4r photocopy:.............

- Dia chi:

- DiQnthoai: ...Fax ................................Email: ...........
,: " ,. ,

2. H9 t6n ngudi dtng il6u co sd dfch vp photocopy:

- Eia chi noi cu trri:

- Di€n thoai:

- CMND ho4c HQ chitlu.ho{c Cin cu6c cdng dAn: 56......... ngdy thring.......
nim......; noi cdp hodc s0 dinh danh c6 nh6n:

3. Gi6y chtmg nh{n tldng kj kinh doanh s6................... ngdy...... th6ng .....
n4m.......I nol caD

4. T€n t6 chrlc, c6 nh6n chi sd hiiu co sd dlch vU photocopy:

ct

II. NQI DUNG THONG TIN THAY DOI (KHAI BAO LAI)
l. T€n co sd dlch vr,r photocopy:

- Dia chi:

2. H9 tdn ngudi drlng tl6u co sd dich vq photocopy:

- Dia chi noi cu tr6:

- Di€n thoai:

5. Danh thi€t bi:

sii
TT

-^1I en- may moc,
thi6t bi

Nudc sin
t,xuar, nam

sin xuAt

Hiing sin
xuAt

Sii se-ri
cria m6y

55luqng Ghi chri
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- CMND ho{c HQ.chii5u ho{c Cdn cugc.961e.da1l : 56 "' ngdv' " "' thang ""'
nim ....... ; noi c6p..............' ho4c s6 tlinh danh c6 nhAn:

3. Gi6y chrmg nh{n dang b' kinh doanh s6"""""""""'ngey""" th6ng ""' ndm

....... noi cap .................

4. T€n t6 chrtc, c6 nh6n chri sd hilu co sd dlch qr photocopy:

5. Danh muc thi€t bi

photocopY luu gifr./.

NGIJOI DAI DIEN THEO PTIT{P LUAT'&;;;r-,;1;'6nvd d6ng diiu @6u c6)

6. Co s0 dich vu photocopy cam k6t tinh chinh xric nQi dung khai tr€n vd chAp

iarft J*g 
"a. 

quy dinh cua ph6p lu0t vd hoat dQng cria co sd dich vu

photocopy.

Td khai ndy tlugc lflp thanh 02 b6n gi6ng nhaul 
91^9e." 

grli ch9 Uy.ban nh6n d6n

.ai'ilr;e" irt;ao niiat uao ho so, ou lieu qudn $' 01 bin co sd dich vu

Sii lugng Ghi chtis6
TT

TOn3 m6y m6c,
thi6t bi

Nufc sin
xuit, nim sin

xu6t

Hing
sin
xuSt

56 se-ri
cria m6y
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II. Linh vu.c Ph6t thanh, truy6n hinh vdr th6ng tin tliQn tft
1. C6p ci6y chri'ng nhin tln tlidu kiQn holt tlQng tli6m cuog c6p dlch vg

trd choi iliQn tft cdng cQng

a) Trinh tq thr;c hiQn:

- Bu6c l: Cht di€m cung c6p dlch yU trd choi diQn trl cdng cQng chuAn bi
h6 so dO nehi c5p gi6y chung nhQn dn didu kiQn ho4t dQng ditim cung c6p dich
ru trd choi diQn tu cdng cQng <tAy dri theo thdnh ph6n vd s6 lugng h6 so tld ttugc
quy dinh qi thi qc ndy.

- Bu6c 2: NQp hd so tryc ti6p tai B0 phQn tiiip nhin vd T16 k6t qui c6p
huyQn ho4c nQp trgc tuyiin tr€n trang dlch vq c6ng cria huyQn tai dia chi
https://dichvucong.dongnai.gov.vn/hoic nQp h6 so qua dulng buu diQn d€n B0
phf,n ti€p nhdn vd T16 kdt qud cdp huyQn. Cdng.chr?c ti€p nh$n hQ so c6 tr6ch
nhiQm hu6ng ddn, ki6m tra tinh ph6p ly, tinh <l6y dri nQi dung h6 so; chuy€n
giao v€ Phong Vdn h6a vd Thdng tin.

- Bu6c 3: Phdng Vdn hoa vir Th6ng tin ti6p nhfn, gi6i quyr5t..nh{p tinh
trgne gi6i quy€t hd so l€n Phdn mdm quin ly, sau tl6 giao k€t qua v€ BQ phin
ti€p nhin vd Tri k€t qui c6p huyQn..Trudng hqp tir chdi, Phdng Vdn h6a vd
Th6ng tin c6 triich nhi€m th6ng b6o bEng vdn bin trong tl6 n€u rO ly do tri ch6i
cho t6 chrlc, c6 nhdn bi€t.

- Budc 4: B0 phQn til5p nh{n vd T16 kt5t qui c6p huyQn c6 trrich nhiQm giao
tri k6t qui tr.uc tit5p (hoic qua hQ th6ng buu diQn) cho ngudi y€u cAu gi6i quy6t
thrl tpc.

. b) C6ch thri'c thr;c hiQn: NQp hd so tr.uc ti6p tai BQ phfn ti6p nh{n vd Trd
k€t qu6 c6p huyQn ho[c nQp tryc tuy€n tr€n trang dich vp cdng cria huyQn t4i d-ia

chi hrtps://dichvucong.dongnai.gov.vn/hoQc nQp h6 so qua duong buu tli€n d€n
B0 phdn ti6p nhin vd Tri k€t qui cdp huyQn.

c) Thirnh phin, sii luqng hii scr:

- Thenh pnan nO so gdm:

+ Don dd nghi c6p gi6y chring nhfln;

+ Bdn sao c6 chring thgc gi6y dang lqi kinh doanh di6m cung c6p dich vg trd
choi tliQn tri c6ng cQng;

+ BAn sao c6.chimg thgc chimg minh nhdn dar/the cdn cudc cdng dAn/hQ
chi€u cria chi tti€m c6p dich vu trd choi diQn trl cdng cQng d6i v6i trucrng hqp
chrl di€m ld c6 nhdn;

+ B6n sao c6 chring thr;c chrlng minh nh6n dan/the cin cu6c c6ng dAntrQ
chiducria c6 nhdn dia di€n cho t6 chric, doanh nghiQp tryc ti€p qu?n ly tli€m cdp
dich W tro choi diQn tri cdng cdng d6i vdi truong hqp ch0 tli€m ld td chric,
doanh nghiQp.

- 56 luqng h6 so: 01 bQ

140



d) Thdi h4n giii quy6t: l0 (mudi) ngdy ldm viQc ki5 tu ngdy nhin dn h6 so

theo quy tlfnh.

e) D6i tugng thgc hiQn thri tgc hirnh chinh: Chri tli6m cung c6p dich vu

trd choi diQn trl c6ng cQng.

fl Co quan thqc hiQn thri tgc hAnh chinh: Uy ban nhdn ddn c6p huyQn'

e) K5t qui thuc hi6n thi tgc hinh chinh: Gi6y chung nhan dn dl€u l.<i€n

hoatlgng eie. .ung c6p dich vu trd choi diQn trl cdng 
"O"g 

qn:9-Y:!t2!.i
noa" Udi tA 04 Ui Fhuiuc I ban hinh kDm theo Ngh! dinh s6 27/2018/ND-CP)'

h) Phi, le phi (n5u c6): Theo quy tlinh cria BQ Tdi chinh'

i) T€n m6u d<rn, m6u td khai:

- OOi vOi chn di€m ld c6 nhdn: Don tl€ nghi c6p Gi6y chfng nh4n dn di€u.

kiQn hoat ttQng di6m cung c6p dich ru trd 
"ttyt {i9l iY 

c0ng cQng (theo Mdu s6

Oi pnuiuc t ian hdnh kdm theo Ngh! dinh s6 27/2018/ND-CP);

- OOi vOi chi di€m ld t6 chrlc, doanh nghiQp: Don dd nghi c6p Gi6y chfng

nfran JJ Aldu f.iQn ho4t dQng di6m cung c6p dich vu trd choi di€n trl cdng cQng
';;;;;;,d;;i 

oi ini tu"'r F'n hdnh kd-m tieo Ngh! dinh si1 27/2018/ND-.P)

j) YGu cAu, ttidu kiQn thr;c hiQn thri tgc hirnh chfnh:

T6 chlc, crl nhdn tlu-o. c c6p Gi6y chung nh4n dridieu kign hoat dQng di€m

*"g;;;i.; uu tto .rtoi eiQn ti 
"ong 

c6ng khi eap fng c6c di6u kiQn sau d6v:

- C6 d[ng ki kinh doanh di6m cung c6p dich vu trd choi di€n tu c6ng cQng'

- Eia di€m cung c6p dich vu trd choi <tiQntu c6ng cqng.c6 chi6u ddi duong

b6 nsin nh6t tir cuaihinh ho{c cria-phg cria tti€m cung 
"ap 

di:l vU tro chor drqn

tu c6--ns cdns tdi c6ng chinh ho{c cdng php cua cdng. trudng tleu hQc' nung n.Qc

." ti,?t;g"rtt" il6-,h6;s, truong ph6ihong c6 nhiAu c6p hqc' trung tT c]l:
duc thudnixuydn, truong ph6 thOng ddn tOc n$i tni' trudng pho thong oan loc

b6n tru tu 200 m trd l6n;

- C6 bi6n hiQu "Di6m cung c6p dich. vq trd choi dign trt c6ng cQng" ghi.r6

tcn dic; oi"-"ftf t0 JlCn tnoailienhg, so danq ky fl"h doanh' Trudng hqp di€m

.""g .ap Jfif.;- trd choi diQn tt cdng cQng dbng thdi ld d4i l;f Intemet thi th€m

nOi 
-dune 

"Dai lf Intemet"' iruong trqp ei6m cung cAp dich vp trd choi di€n nr.

cdng cqng d6ng thdi ld di€m truy nhgp lntemet cdng cQng cua doanh ngnlgp Inr

theri nii Oung;Di€m truy nhfp Intemet c6ng cQng ''

- Tdne diOn tich c6c phdng m6y cria di6m cung c6p dich w trd. gnqi jien f
.o"e.O"gi6ltrrieu so m/tai cic thu vrrc dd thiloai da:Ii:llulli]gu.'^l']ll'
tt, tiaiitt-; t6i ttricu 40 m2 t4i c6c d6 thi loqi IV, loai v; t6i thi€u J0 m- tar cac

khu vuc kh6c;

- Bio dAm dri riLnh s6ng, ttQ chi6u sang d6ng dAu trong phdng m6y;

- C6 thi6t bi vd nQi quy phdng ch6y, chita ch6y theo quy ttinh v€ phdng'

ch6ng ch6y, nd cia B0 Cdng an;
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- NQp l€ phi c6p Gi6y chtmg nhdn dn Di€u kiQn ho4t dQng ttiilm cung c6p

dich vp trd choi diQn tu c6ng cdng.

k) Cin cti ph6p lf cia thi tgc hinh chfnh:

- Nghi <tinh s6 lztzOtlNo-CP ngdy l5l7l2}l3 c0a Chinh phri v€ qudn lf,
cung cAp, su dUng dich vg Intemet vd th6ng tin tr€n mpng;

- Nehi.din+ s6 27l2}l8ND-CP ngdy 011312018 cta Chinh phri srla d6i, b6
sung mQt sd tli€u Nghl dinh sd 72/20I3ND-CP ngdy 151712013 cria Chinh phri
v€ qudn lj, cung cdp, su dgng dich 4r Intemet vd thdng tin trdn mpng;

- Th6ne tu sd 2412014/TT-BTTTT nsiv 2911212014 cta 86 trudne Bd7.. Y
Thdng tin vd Truy6n th6ng quy dinh chi tiet vC hoAt dQng qu6n lf, cung c6p vd
sri dpng dich vu trd choi tliQn tu tr€n m4ng.
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vriu s6 ot

CQNG HOA XA HQI CHU NGHi.l Vrpr Nlnr
DQc liP - Tg do - H4nh Phtfc

UBND TiNH DONGNAI.
UBND ITUYEN/THI XA/THANH PHO.....'.......)

56 GCN:...

GIAYCHUNGNHAN
DU DIEU KIEN HOAT DQNG D.ITM CUNG CAP DTCH VU

TRd CHoI DIpN rlt coNG CQNG
(C6gi6trid0nngdv""th6ng""nap":'l .', .

C6p 6n dAu ngdy.'... th6ng"" n6m ""'Sria d6i' b6 sung/cap l4t

ngdY""th6ng""' n6m ""'
(Ap dung cho chri tli€m lir.cri nhdn) .

uy BAN NHAN oAivhuvEx/rHl XA/THANH PHO """"""""""")
CHTNG NHAN

Hq vd t€n chri diiim:

Sd CMND^he CCCD/IrQ chi6u:

Ngdy c6p: .'..1...1 ..":Noi c6P:

Dia chi noi d hiQn tqi:

Di€ntho?i(Tel.): .'........ """""""'Fax:
Dia chi thu diQn trl:

S6 gi6y chimg nh{n DKKD:

Efr Didu kiQn ho4t tlQng di6m cung c6p dlch vg trd choi iliQn tir cdng cQng

theo c6c quY illnh sau tlAY:

1. TCn di€m:

2. Dia chi cria di6m 1s6 nhd,.thorvph6, xalphuong/thi tr6n' quin/huyQr/thi

xdlthdnh ph6, tinh/thanh phd tryc thuQc trurg uong):

3. T6ng diQn tich c6c Phdng m6Y (m'):

Oiiim cung c6p dich vs trd choi <liQn tir chi dugc ho4t dQng tai dia chi qYI d.lnl.

tui oibJ-Cfly "rt*gnrtan 
nav, kirong du-qc hoat dOng tir 22 gid tl€md€n Sgid

tetre il sau duy triaap on! hav oo.at Di€ukiQntroat dQng quv ci$-!i-?i:y
35 Nshi dinh ndv vd thqc tti{fi tal quyAn vd nghia vq quy tlinh t4i Di6u 36 Nghi

dinh nay trong su6t thdi gian ho4t dQng'/'

CHU TICH UBND HUYEN/TIII XA/IHANH
PHO

(Kr, Shi rd hq vd ftn, d6ng ddu)
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tvtiu sii 0s

CQNG HdA XA HQr CHU NGHIA VrFT NAM
DQc l$p - Tg do - Hgnh phric

... ..., nCay .. thdng.....ndm.....

cAP GrAY 
""uu*t"*t*i"Juortu 

rrnN
HOAT DQNG DIEM crJNG cAr nicn vU TRo crior o$x rrt

(Ap dung cho chri di€m ld cd nhdn)

Kinh gti: Uy ban nhdn ddn huyQn/thi xdlthdnh ph6...... ... ... .......

T6i tt€ nghi tlugc c6p gi6y chfng nhin tli Di€u kiQn ho4t tlQng trd choi di€n tu
c6ng cQng nhu sau:

Phin l. Thdng tin chung

1. Ho vd t€n:

Sd CMND^he CCCD/hO chi6u: ... ..........Ngdy cip Noi cdp:

Dia chi li€n hQ:

EiQn tho4i: . .. ... . . ...Dia chi thu <liQn tu:

2. T€n di6m:

3. 56 ddng ki kinh doanh tli€m cung cdp dich 4r trd choi diQn tu c6ng cQng

4. Ela chi cria dia dii3m kinh doanh 1sO nla,.ttrOrVph6, xalphuong/thi tr6n,
quanAuyer/thi xdlthanh ph6, tinh/thdnh phd tr.uc thuQc trung
uong):.............

5. Tdng diQn tich c6c phdng m6y (m2):

6. 56 luqng m6y tinh dU ki€n:

PhAn 2. Tii liQu kim theo

1. Bdn sao c6 chfng thr,rc gi6y chring nhfln tldng lcj kinh doanh di6m cung c6p
dich vu trd choi diQn tu c6ng cgng;

2. Bdn sao.c6 chring thgc chring minh nhAn d6n/th6 cdn cudc c6ng ddn4rQ chi6u
cria chri tli€m:
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Di6m cune cAp dich vu trd choi diQn tri chi dugc hoat tlQng t4i dia chi quy dinh

tai ttii5m iCi6V ctrune nh$n ndy, kh6ng dugc.hoat dQng ttr 22 gid d€-m.d€n 8.gto

t,mg t'0rn sau, duy tridep ung dAv dri cric Di€u-kien hoat d0ng q".vif$l?t3l:l
35 Nghi dinh ndy yd thlrc hiQn cric quy€n vd nghia vu quy dlnh til ureu ro Ngnl

dinh ndy trong su6t thdi gian ho4t tl$ng./.

crru TICH UBND rruYFN/THI XAffHANH PH6
(Ki', ghi 16 hQ vd tAn, d6ng ddu)
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UBND TINH DONG NAI
|ND HUypN/rHI XA/THANH pHO.............)

56 GCN:

MAu s0 04

CQNG HOA XA UgI CIIU NGHIA VIDT NAM
DQc l$p - Tr5 do - H4nh phrfic

crAY cHifNG NHAN
DU DrtU KrpN HOAT DQ_NG DIEM CUNG CAP DICH VV

TRO CHOr DrEN Tr.t CoNG CQNG
(C6 gi6 tri d€n ngiry....thrturg....ndm....)

9ap lan ddu ngdy. . ... th6ng. . .. ndm . . ...

Sta d6i, b6 sung/cdp l4i ngdy.. ..thrlng. . . .. n6m . . ...
(Ap dung cho chri di6m h t6 chrlc, doanh nehi€p)

" i, :."
uv BAN NHAN DAN HUYEN/THI XA/THANH pHO ......................)

cn6Nc NHAN
, " -.tI en cnu olem:

56 gi6y chimg nhin DKKD ho{c s6 quyiSt Ointr tnann
lap:..................
Dia chi tru sd chinh:

Di€nthoai: ........Fax:

Dia chi thu tli0n hl:

Dn Di6u kiQn ho4t ilQng tli6m cung c6p dlch vU trd choi itiQn tr? c6ng cQng
theo cic quy tllnh sau il6y:
1. TOn di6m:

2. Dia chi c0a di6m (si5 nna._ttrOnfph6. xelphuong/thi ndn, qu|n/huyQMhi,; ., ,,,. ,
xdlthdnh ph6, tinh/thanh phd tr.uc thu6c trung uong):

3. C6 nhdn dai diQn cho t6 chric, doanh nghigp tr.uc ti6p quin l;i di6m cung c6p
dich vU trd choi diQn tu cdng cdng:
a) Ho vd t€n:

b) Di0n thoai:

c) 56 CMND/the CCCD/hQ
chi€u:
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3. Cdc tdi liQu li€n quan kh6c (ndu c6)

PhAn 3. Cam k6t

Tdi xin cam k6t:

l. Chiu tnich nhi€m tudc ph6p luft ve tinh chinh xiic vd tinh hqp ph6p cria nQi

dung trong tlon d€ ngh! c6p gi6y chung nhfln dri Di€u kiQn hoat tlQng <li€m cung

c6p dich vg trd choi diQn trl c6ng cQng vi c6c tdi liQu kdm theo'

2. N6u du-o. c c6p gi6y chimg nhqn di Di€u kiQn hopt tlQng di6m cung c6p dich

4r trd choi tliQn tr?.cdng cQng,.t6i cam k6t giE an ninh trAt t.u dia PhYgtq'.tut"
thu c6c quy dinh vd phdng chdng ch6y n6 cua co quan cong an vl.cfaP nuln 

,

nghi€m chinh c6c quy ttinh c0a ph6p luat ViCt Nam v€ cung cap dlch w tro chor

diQn trl trdn m4ng./.

CHUDIEM
(Kit, Shi rd hP ftn)
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wtSu s6 oo

CQNG HOA XA HQI CHU NGHTA VIET NAM
DQc lip - Tg do - H4nh phric

....., ngay..... thdng..... ndm.....

DONDE NGHI
cAP GIAY cHfNG NHAN DT DITU KIEN

HOAr DQNG DIEM CUNG CAr OiCn vU rRo criOl orSN rrl
(Ap dUng cho cht di€m ld t6 chric, doanh nghi€p)

'.'''lKinh gti: Uy bannhdn ddnhuyQn, thix5, thdnhph6...............

(T€n t6 chric, doanh nghiQp) de nghi dugc c6p gi6y chring nhan dt DiAu kiQn
ho4t dQng trd choi rli€n tu c6ng c6ng nhu sau:

PhAn l. Th6ng tin chung
, -^ .l ,,l. l en ro cnuc. ooann ngnle.p:

- Gi5y chring nhin dnng k)t kinh doanh hodc s6 quytit dinh thdnh l6p cta t6
chric:

56: ..............................Ngdy c6p:........................Co quan c6p:

- Dia chi tru sd chinh:

- Dia chi thu diQn tt:

2. T€n di€m cung c6p dich 4r tro choi <liQn tu trdn m4ng:

3. Th6ng tincria c6 nhAn d4i di€n cho t6 chric, doanh nghigp tryc tiiip quan lj
<li€m cung c6p dich l1r trd choi diQn tu cdng cdng:

- Ho vd t€n:

- Di6n tho4i li6n hQ: ... . . . . . . ...Dia chi thu rliOn tu:
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4. Eia chi cria tlia tti€m kinh doanh 1s6 nfra,.ttrOrVphr5, xalphuong/thi tr6n,

quffiuyQn/thi xdlthdnh phO, tinh/thanh phd tr.uc thuQc trung uong):

5. T6ng di€n tich cric phdng m6y (m2):

6. 56 luqng m6y tinh dq
Klen:

PhAn 2. Tdi liQu kim theo

l. Bin sao c6 chrlng thgc giAy chimg nhfn ttang ki kinh doanh di6m cung c6p

dich vu trd choi diQn tr? c6ng cQng;

2. B6n sao c6 chimg thlrc chimg minh nhen gar/the cin cu6c c6ng ddn/hQ chi€u

cia cri nhdn ttai di€n cho t6 chric, doanh nghiQp truc ti€p quin lf cli6m cung cdp

dich vU trd choi diQn tu cdng cQng;

3. Cric tai liQu li€n quan kh6c (ntiu c6)

PhAn 3. Cam k6t

(T€n td chuc, doanh nghiQp) xin cam k6t:

1. Chiu tr6ch nhi€m tudc phrip lu{t v€ tinh chinh x6c vd tinh hqp ph6p cria nQi

dune irong don dC nehi .6p g*y chung nh{n tfii Ei€u kiQn ho4t dQng tli€m cung

.6p-Oi.tt uU t.O .ttoi eiQn trl c6ng cQng vd c6c tdi liQu kdm theo'

2. N6u duo. c c6p gi6y chune nhan dn Di6u ki€n hoat itQng di€m cTq-c?p dicl 
r.

vq trd choi tlign ti c'Ong cQng theo don ndy, (t€n t6 chrlc, doanh nghi€p) caml<€t

giir an ninh trflt tg ttia phuong, tuAn thri c6c quy. tlinh v€ phdng ch0ng chay no 
. -

":,iu 
.o q.run .bng un ue cn6p trantr nghiem chinh c6c quy dinh cria ph6p luflt ViQt

Nam vA cung c6p Oicn vu trd choi diQn tu tr€n mang'/'

CHO DIEM
(K!,, ghi rd hQ ftn, chilrc danh vd

d6ng ddu)
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. 2. Sri'a d6i, b6 sung Gi6y chring nhin tlfi tlidu kiQn hogt ilQng di6m cung
cAp dlch vg trd choi tliQn tfr c6ng cQng

a) Trinh tq thqc hiQn:

- Budc l: Trong thdi hgn hiQu h,rc cria gi6y chung nhfln dn EiAu kiQn hoqt
tlQng di€m cung c6p dich vU trd choi diQn fii cdng cQng, chri di6m cung cdp dich
vu trd.choi diQn trl c6ng cQng phii ldm thri tqc sria it6i, b6 sung gi6y chung nhfln
di Di€u ki€n hoat dQng tli6m cung cdp dlch vp trd choi tliQn tu c6ng cQng dd
duoc cdp thu6c mQt trong ciic trudng hqp sau tlAy:

+ Thay ddi t€n <li6m cung cdp dich vr; trd choi tli€n tu cdng cQng;

+ Thay ddi chri di€m cung c6p dich vUtrd choi diQn tu c6ngcQng"dtii v6i
tru<rng hqp chri di6m ld c6 nhAn hoflc thay d6i ngudi qu6n l1i tryc ti€p di€m cung
cdp dich 4r trd choi diQn tu cdng cQng ddi v6i trudng hqp chri rli€m ld t6 chr?c,
doanh nghiQp.

. Chn di6m chu6n ti hd so dd ngh! sr?a d6i, b6 sung Gi6y chr?ng nhfln dn
di€u kiQn ho4t dQng.di6m cung c6p dlch vu trd choi die; trt c'6ng cQng dAy dn
theo thdnh phdn vd sd lugng h6 so tl6 tlugc quy dinh tai thri tuc ndy.

-Bttbc2'. NQp hd so tr.uc ti6p tpi BQ ph{n tiiSp nhdn vd T16 k6t qu6 c6p
huyQn ho{c n$p tryc tuy6n trdn trang dich vu c6ng cria huyQn t4i dia chi
https://dichvucong.dongnai.gov.vn/hoic nQp h6 so qua cludng buu.diQn d6n BQ
phfln ti€p nhin vd Tri k€t quA cAp huyQn. Cdng chtc ti€p nhAn hd so c6 trdch
nhiQm.hudng Oan, nem tra tinh ph6p l!, tinh ttAy <tri nQi dung hd so; chuy6n
giao v€ Phdng Vdn h6a vd Th6ng tin.

-.Budc 3: ?hdng Vdn h6a vd Thdng tin tiiip nh4n, giai quytit,.nhfp tinh
tr4ng gi6i quydt h6 so l6n PhAn m€m qu6n g, sau d6 giao k€t qu6 v€ BQ phQn
ti6p nh{n vd Tri k€t qui cAp huyQn. Trudng hqp tir chdi, Phdng VIn h6a vd
Th6ng tin c6 trilch nhiQm thdng brlo bing vin bin trong d6 n€u 16 l1i do tir chdi
cho td chric, c6 nh6n bi€t.

. - Bu6c 4: BQ phQn tiiip nhfln vd Tri k6t qu6 cdp huyQn c6 triich nhiQm giao
trA k€t qud trgc tiep (ho{c qua h€ th6ne buu di€n) cho ngudi ydu cdu gi6i quy6t
tht tuc.

. b) CSch thrlc thgc hiQn: NQp hd so tr.uc ti6p tai 86 phrin titip nhrin vd Trd
k€t qu6 c6p huyQn ho4c n6p tryc tuyiln tr€n trang dlch vu cdng cia huy€n tai dia
chi https://dichvucong.dongnai.gov.vn/ho{c nQp hd so qua tludng buu tti€n dt5n
B0 ph{n ti€p nh{n vd Tri k€t qui cdp huyQn.

c) Thinh phin, s5 luqng hii so:

- Thdnh phdn hd so gdm:

+ Dcrn dC nghi sua d6i, bO sung nQi dung gi6y chimg nh6n;

+ Cric tdi liQu c6 li€n quan d6n c6c th6ng tin thay d6i (neu c6).

- SO luqng hd so: 01 bQ
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d) Thoi h4n giii quy5t: 05 (ndm) ngdy ldm viQc k6 tu ngdy nhpn dri hd so

theo quy <linh.

e) D6i tugng thqc hiQn thi tuc hdrnh chfnh: Chri <ti6m cung c6p dich vu

trd choi tliQn tu c6ng cQng.

I Co quan thqc hiQn thfr tgc hdrnh chinh: Uy ban nhdn ddn c6p huyQn'

e) K6t qui thu- c hiQn thri tgc hirnh chinh: Gi6y chung nhfn dri d!zu \i€n
hoat-idne <tGm cung 

"6-p 
Oi.n vu trd choi tliQn tu cdng cQng (theo Mdu s6 03

hoac Uai sO 04 Oi Fhuiuc I ban hdnh kdm theo Nghi dinh s6 27/2018/ND-CP)'

Gi6y chtmg nh6n thi.Didu kiQn ho4t gglg ditt cunq 96n 
dich.vutrd choi

OiCn tu lOne 
"5ng 

t,iu OOi, UO sung c6 thdi h4n bdng thdi h4n cdn l4i cria gi6y

chimg nhfn cfr.

h) Phi, le phi (n6u c6): Theo quy dinh cria BQ Tdi chinh'

il TGn m6u alon, m6u td khai:

- ooi voi chri tti6m ld c6 nh6n: Don d€ ngh! sua eoi, bo sung Gi6y chung

"har 
d; ;ia; kiQn ftoa, dQng di6m cung c6p dich w trd choi diQn trl c6ng cQng

'i,;; 
Md";6 6;'i;; t"; i ;'n hdnh kdln theo Ngh! dinh sii 27/2018/ND-cP);

- o6i voi cht tli€m ld td chfc, doanh nghiQp: Don dd nghi sria d9i'.b9.:ung

ci6y ."n ing ;tta;;,l {Gt ki€n hoat dQng <ti6m c"ng 
96p 

dich vu trd-choi diQn tt
cOnL cOni (heo Mdu ta'OA pl,u tui t ban hdnh klm theo Nshi dinh s6

27/2018/ND-CP).

j) YOu ciu' di6u kiQn thqc hiQn thi tgc hhnh chinh: khdng

k) Cin crfr ph6p lf cria thi tgc hhnh chinh:

- Nghi ttinh sO ZZlZOtlnqO-CP ngdy 151712013 cria Chinh phri v€ quAn f'
cung c6p-, sri dgng dich vu Internet vd th6ng tin tr6n m4ng;

-Nshidinhs627/2018ND-crngdy_01/3/2018criaChinhphtistiad6i,b6
,un* ,nOi'rO-ai-Au Nghi dinh 16 ZZZOT:,,t1O-CP ngdy 151712013 cria Chinh phi

"a 
Juan fV. .une.6p, sri dqng dich vq Intemet vd th6ng tin trdn m4ng:'""-H'6;; 

"6 
z'uzoitrr-BTTTT ngitv-2911212014 cfra.BQ truong Bo

rno"g tit 
""d 

i*vE t ,ttote quy dinh chi tii5i vc hopt dQng quin lf' cung cdp vir

su dung dich I'u trd choi tli€n trl tr0n mAng'
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M6" s6 0t
CONG HOA XA HQI CI{O NGI{IA VTET NAM

DQc lip - Tg do - H4nh phfc

DiNGHI 
........,ngdy.....thdn+.....ndm.....

SIIA D6I, B6 SUNG GIAY CHTING NHAN DO DItU KIDN HOAT DQNG
DIfM CUNG CAP DICH VU TRO CHOIDIPN TI'CONG CQNG

,l
(Ap dqtng cho chi diAm h cd nhdn)

Kinh gui: Uy ban nhdn ddn thdnh ptrOlttri xa, huydn ........................

-^. -i t,l. r iT6i d€ nghi ilugc sua d6i, b6 sung gidy chmg nh{n clt Di6u kiQn hoat <lQng trd choi
diQn tu c6ng cQng nhu sau:

Phin l. Thdng tin chung
1. Hq vi t€n:
56 cMND^he CcCD/hO chi6u: ... ............ Ngdy cAp: ...............Noi cAp:

Di6n thoai li6n h€: .......................Dia chi thu cliOn tt:

CHUDIfM
(Kj, ghi 16 h9 tdn)

2. Di6m cung cAp dich vp trd choi diQn tu c6ng cQng:

Ten di€m:
Dia chi .............................:................................;..
3. Gidy chung nhfln <lir Di6u kiQn hoat <lQng di€m cur:g cAp dich vu trd choi tliQn tu
c6ng cQng s6........ cdp ngdy.......... t!6ng........... nhm ............
PhAn 2. NQi d.ung vi $ do sfta d6i, b6 sung
1. NQi dmg tl6"nghi sta cl6i, b6 sung:
2.L! do sta tl6i, b6 sung: ................
Phin 3. Tiri liQu kim theo
- Bdn sao c6 chimg thuc chimg minh nhan dan/the cdn cu6c c6ng ddn/hQ chi6u cria
chri cti6m;
- Cdc tdi li€u li6n quan khiic (nilu c6).
PhAn 4. Cam k6t

, i.
I Ol Xm Cam Ket:

1. Chiu trdch nhiQm tru6c ppp lu{t v€ tinh chinh xric vd.tinh hqp ph6p cria nQi dung
trong don de nghl sria d6i, b6 sung gi6y chtmg nh{n dri Eidu kiQn hoat dQng di6m cung
cAp dlch vg trd.choi,diQn tri c6ng c6ng vd.c6c tdi liQu kdm theo-
2. N€u tluoc cAp gidy chrmg nhin clt Di6u ki€n hoat dQng <li6m cung cAp dich vg trd
choi diQn tu c6ng cQng sria d6i, b6.sung. t6.i sd ti6p tuc ch6p hdnh nghidm chinh ciic
quy dinh cria ph6p luAt Vi6t Nam v€ cung c6p dich vU trd choi <liQn tu tr€n mang theo
quy d!nh.i.
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ud" sii os

DC'N Dt NGHI
srlADOI, Bo suNG GIAv cntNc ryHAN Dir DItu FFI'I uoal

DONG DrEM CUNG CAFb.l-Cn w r4o cHoI DIEN r0coxc CQNG
' 

(,1p dung cho chi didm Id t6 chtc' doanh nghiQp)

Kinh gui: Uy Uun nnan d6n thdnh phO/thi x;q, lYven " " " " " " "'
(T€n t6 chrlc, doanh nghiQpj;t;ed;U; Ja aoi, uosune gi6v chimg nh6n til
bieu ki$n ho4t dQng trd choi diQn trl c6ng cQng nhu sau:

PhAn 1. Th0ng tin chung
1. T€nt6 chuc, doanhnghiQp: '..."""""'
- Dia chi tru sd chinh:
- EiCn thoai li6n h0: .........'..........Dia chi thu diQn tu:

Z. Oiem cung 
"6p 

dich vu tro choi diQn tu c6ng cQng:

T€n di6m:........
Dia chi: .."1......"""""""""""'t:';"""""
;.'aiil ;hmg nnAn a,i Didu ki€n hopt ttQng diiim cung cAp dlch vu trd choi di€n

t,t 
"Ong 

cQng s6.......... c6p ngdy'"" "' ih'6ng"' " nim" " "'
PhAn 2. NQi dung vir lf do sfra d0i' bd sung

1. NQi dung dC nghi sria tl6i, bd sung:

2.L! do sta tl6i, b6 sung:

PhAn 3. Tiri liQu kim tleo
Cric tdi liQu li6n quan (n6u c6)

PhAn 4. Cam k5t

CQNG HOA XA IrQI CH0 NGHiA VIDT NAM
DQc l{P - Tq do - H4nh Phric

(T€n t6 chrlc, doanh nghiQp) xin cam k€t:

i. A; ffi'*tcrn il?d'pi'ap luft vd tinh.chinh x6c vi tinh IT p.h."^p :t" loi
;;';;;; d.m dA nshi *ua O6i. b6 suns ei6v chung nh6n dri Di€u kiQn hoqt;;;#";; d* i'a."er'i 

',ii, 
o6i, m iuiq eiiv it.ine^ntriiu:?l:l,5fil:t:

ffi ft"i;;-.-6n?itr, ,u ,.i.r,oi diEritu cone cQng vd cric tai li'u kdm theo.

2. N€u dusc cdp gidy 
"hrtd 

rria" ;,irjrc" ue" rr"oai g[ng.ol6m "Ytc:,111]:l;:l'ffiil:?;;"6*r'i* ila"ig;+ kien r'"oai g6ne.at* :yg:ifii:l
;-;;;;"ididlt*le":91g,:lli9':*:1,n5,:il?,:l;f;$1,ffgni:']J;
;tUi;;dil;h net iern .f,inh 

"ti" 
quv dinh oia ph6p luat Vi€t Nam v€ cung

c6p dich vUtrO choi <liQn tu tr€n m4ng'/'

CHUDITM
(Kj, ghi rd hQ t€n,.chrlc danh vd

d6ng ddu)
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3. Gia h4n Gi6y chftng nh$n tlfr tti6u kiQn ho4t tlQng tli6m cung c6p dlch
vg trd choi iliQn tft c0ng cQng

a) Trinh tq thgc hiQn:

- Budc 1: Cric di€m dd ttugc cdp gi6y chimg nhgn ttn. didu kiQn ho4t ttQng

di6m cung c.Ap aicn vu trd choi ttiQn tu cdng cQng mu6n ti6p tgcho4t dQng theo
nQi dung gi6y chrmg nhfln dd dugc c6p md kh6ng ldm thrl tuc dC nghi cfip gi6y
chrlng. nhfn theo quy dinh tai Di€u.35b Ngh! ditth s6 27|20.I8AID-CP, tru6c thdi
h4n h€t h4n cria gi6y chtng nhfln t6i thi€u 20 ngdy,. chri di€m chudn bi tlAy &i h0
so <tO nghi gia hqn theo thdnh phin vd s6 luqng hd so dd clugc quy dinh t?i thri
tuc ndy gti t6i B0 phdn ti€p nhfn vd Tri k€t qu6.

- Bubc 2: NQp hO so tr.uc ti6p t4i BO phan ti6p nhdn vd Trd k6t qu6 c6p

huyQn ho4c nQp tryc tuy€n tr€n trang dich vu c6ng cria huyQn tai dia chi
https.//dichvucong.dongnai.gov.vn/hoic nQp h6 so qua tludng buu.di€n d€n B0
phdn ti€p nhfn vd Tri k6t qu6 c6p huyQn. C6ngchric ti€p nhf,n hd so c6 triich
nhiQm huong ddn, ki€m tra tinh phrip lj, tinh <t6y dri nQi dung h6 so; chuy€n
giao v€ Phdng Vdn h6a vd Thdng tin.

- Budc 3: Phdng Vdn h6a vd Th6ng tin tiiip nhfn, gidi quy6t..nh{p tinh
tr4ng giii quy€t hO so l6n Ph6n m€m qudn ly, sau d6 giao k€t qu6 v€ BQ phin
ti6p nhfln vd Tri kiit qu6 c6p huyQn..Trudng hqp tt ch6i, Phdng Vin h6a vd
Th6ng tin c6 tr6ch nhiQm th6ng brio bdng v[n bin trong el6 n€u 16 lli do tt chdi
cho td chuc, c6 nhdn bi6t.

. - Budc 4: BQ ph$n tit5p nh{n vd Tri k6t qu6 c6p huyQn c6 tr6ch nhiQm giao
tr6 k€t qu6 trgc ti€p (ho[c qua hQ thdng buu <liQn) cho ngudi y6u cAu gi6i quy€t
thri tUc.

. b) Cdch thri'c thgc hipn: NQp hd so tr.uc tii5p tai Bg phin ti6p nhfln vd Trri
k6t qui cdp huyQn hopc nQp tryc tuy€n tr6n trang dich vu cdng cria huyQn tpi dja
chi https://dichvucong.dongnai.gov vn/ hof;c ndp h6 so qua tluong buu diQn d€n
B0 phfln ti€p nhfln vd TrA k€t qui cAp huyQn.

c) Thinh phdn, s5 lu.qng hii so:
- Thdnh phdn h6 so g6m:
+ Don dC nghi gia han gi6y chring nhfn:

, 
+ Bdn sao c6 chimg thgc chr?ng minh nhdn ddn/thd cdn crdc c6ng ddn/hQ

chiAu c: 
'a 

cht di6m ld c6 nh6n.
- Sd luqng h6 so: 0l bQ

d) Thoi h4n giii quy6t: 05 (n6m) ngdy ldm viQc kC tu ngdy nhan tili hd so
theo quy dinh.

e) D6i tugng thgc hiQn thfr tBc hirnh chinh: Chn di6m cung cdp dich vU
tro choi diQn tu cdng cQng.

f) Co. quan thgc hiQn thrt tgc hirnh chinh: Uy ban nhdn ddn cAp huyQn.
g) K6t.qun thqc hiQn thri t-gc hirnh chinh: Quytit dinh gia h4n Gi6y chring

nhfn <ili di€u kiQn ho4t dQng di€m cung c6p dich vu trd choi diQn tu cdng cQng
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Qheo mdu s6 1I tqi Phu luc I ban hdnh kdm theo Nghi dinh sa ZZ/ZO|8/UO-

CP),
Gi6y chrlng nhin dri Didu kiQn ho4t dQng di6m cung,c6p dich-ru.trd choi

dien tri c6ne cQng c6 thd duo. c gia han 0l l6n vdi thdi han t6i tla ld 06 th6ng'

h) Phi, le phi (n6u c6): Theo quy ttinh cria B0 Tdi chinh.

i) TGn m6u tlon, miu td khai:
- O6i uOi chri <ti6m ld c6 nhdn: Don d€ nghi gia han Gi6y chrmg nh$n dn

di€u kiQn hoat dQng di6m cung c6p dich vu trd choi tliQn tt c6ng cQng (theo Mdu

s6 Og pltu luc I ban hdnh kDm theo Nghi dinh s6 27/2018/ND-CP)'

- OOi vOi cht di€m ld t6 chtc, doanh nghiQp: Eon dA n$rl gia han Gi5'y

chung nhf,n dri di€u ki€n hoat ttQng <lirlm gung c69 dich w trd choi diQn tu c6ng

"Oneitlrr'o 
Mdu sii I0 Phu iuc i ian hdnh m- il'"o Nshi dinh tii zztzotamo-

CP).
j) YGu ciiu, didu kiQn thqc hiQn thri tgchinh chinh: kh6ng

k) Cdn cri' ph6p V cria thrl tgc hinh chinh:
:'Ni"hi ;irfr;6'tiiihpo-cp ngiry t5t7t20t3 cria Chinh phri v€ qudn li,

.ung .6i, si dune.dich w Intemet vd thdng tin tr€n m4ng; 
. ! . . I

"_ Nshi dinh;6 27l2}l8ND-Cp ngiry 011312018 cria chinh phri srla tl6i, b6

,*n ,nO?j6 iidu Nghi dinh ,6 ZZfZOt:li.tO-CP ngdy 151712013 oia Chinh pht

uA o-u* tV, .*e .6p, sri dpng dich vU Intemet vd th6ng tin tr€n mang;
'- rnon* tis6 )+tzoAtit-BTTTT ngdy 2911212014 crla B0 truong BQ

ThO"g tit;; Truydn th6ng quy dinh chi tiiit vA hoat dQng qudn $' cung cdp vd

sl dgng dich vu trd choi iliQn tu tr€n m4ng'

t ))



udu sii 0g

CQNG nd.{xA HQr cHU NGHIA VrDT NAM
DQc l$p - Tq do - H4nh phric

......., nCqy.... thdng.....ndm.....
DON DI NGHI GIA HAN

crAy cHtNc NHAN DU Drtu rrEN rioAr DqNG DrtM
cuNG cAp DICF vU rRo cHorDrDx ril cOivc ceNG

(Ap d4ng cho chi diAm cd nhdn)
Kinh gui: Uy ban nhdn dAn thdnhph6/thi x5, huyQn

T6i tt€ nghi gia hpn gi6y chung nhan dn Di€u kiQn ho4t tlQng trd choi diQn
tt c6ng cQng nhu sau:

PhAn l. Th6ng tin chung
1. H9 vd t6n:
56 cMND/rhe cccD/hQ chi6u: ..........Ngdy c6p: .........Noi c6p, ...................
DiQntho4ili€nhQ: .......................DiachithudiQntt: ..................
2.Di€m cung cdp dich vU trd choi diQn tu c6ng cQng:
TOn tli€m:
Dia chi:...........

Phin 3. Tdri liQu kim theo
- B6n sao c6 chimg thgc chimg minh thu nhdn d6n/thd cdn cu6c c6ng d6n/hQ
chi€u cria chri di6m;
- Cric tdi liQu kdm theo (niiu c6)
PhAn 4. Cam k6t
T6i xin cam k€t:
1. Chiu tr6ch nhiQm nu6c phdp luer vai tinh chinh x6c vd tinh hqp ph6p cria nQi
dung trong don dO ngh! gia han gi6y chimg nh{n ili Di6u kiQn hoat d6ng di€m
cung,cdp dlch vg trd choi di€n tu c6ng c6ng vd cric tdi liQu kdm theo.-
2. N6u dugc c6p gia han gi6y chring nhin dir Eidu kiQn hopt dQng rtitim cung c6p
dich lr,r trd choi diQn tu c6ng cQng, tdi s€ ti6p qrc ch6p hdnh nghi€m chinh c6c
quy dinh c0a ph6p luAt ViCt Nam v€ cung cdp dich vu trd choi <li€n tri tr€n
mang.l.

CHUDITM
(Ky, ghi 16 hq t€n)
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u6" s6 to

CQNG HOA XA HQI CHT NGHIA VIET NAM
DQc l$p - Tg do - H4nh Phtic

DONDT NGHI GIAHAN
CIAY CHUNG NHAN DU DITJ KIFN HOA,T DQNG DIEM

cuNG cAP DtcH w TRO CHOI DIEN TtI CONG CO. NG

(Ap Aung cho clri tlicm ln t6 chrlc' doanh nehi€p)

Kinh grti: 0y Uan futan aan *tantt ntrOrur!f' ftyVen " " " " ' '

Oen t6 chrlc, doanh nghieJJJtgtti ett ft* gi6v 
"ft'ine 

nhfn dn Didu kiQn ho4t

dQng trd choi diQn trl c6ng cQng nhu sau:

PhAn 1. Th6ng tin chung
1. T€n t6 chrlc, doanh nghiQP:

- Dla chi trq sd chinh:

- DiQn thoai li€n hQ: . . . ... ... . .. ... . ' "'Dia chi thu diQn tt:

2. Di6m cung c6p dich vu trd choi tliQn tu c6ng cang:

T€n di€m:

Dia chi
""""""""'-:"""""""""":""""::';""""""""""

3. Gi6v chime nhan dn Oieu tl€n troat d0ng di6m cung cAp dich vu trd choi diQn
.!

trt c6ng cQng sri... ..... cAp ngdy" " " " " th6ng" " " " "' nim " " " " " "
prti" i. Lf*do vn thiri gian tld ngh!gia h4n

Lf do:

Thdi gian dd nghi gia h4n: " """" "'th6ng
PhA;. Tni tiQu kc. th"o (n6u c6)

PhAn 4. Cam k5t
(T€n td chtic, doanh nghi€p) xin cam k€t:

i . 6-ftit ,t*ft "fti€. 
tio" p'ftap lu0t v€ tinh cli.nh la::.a tinh hqp phrl'p cria. nQi

au'n i.n* don d'd nehi gin nan eiiy chimg nhin dn Di€u ki€n hoat dQng di€m

.""E.ap Ei.rt tu ttolrttl diQn tI c6ng 
"Ong.u:.:e".t1] 

liQu kdm the.o' 
,.

ilN-C" lus. c6p gia hpn gi6v chune;rta" o.u DiAu ki€n ho4t dQng di€m cung cdp

oi"fr 
"r 

* .t oi a]en t,i .ong 
"Ongioi 

sc tiep tuc ch6p hdnh nghi€m chinh c6c

q;V^erft 
"ua 

pftapLat viet"Nu''uA tung cdp dich w trd choi di€n tt tr€n

m4ng./.

CHUDIEM
(Ki, ehi 16 hg t€n,,chuc danh

vd d6ng ddu)

t)/



UBND TINH DONG NAI
UBND-HUYEN/THI

XA/THANH
PHo.............)

tvISu s6 rr

CQNG HOAXA HQr CHU NGHIA VrFT
NAM

DQc lip - Tqr do - H4nh phric

S6:

QUYET DINH GIA HAN

GIAY CHI.],NG NHAN DU DIEU KTEN HOAT DQNG DIEM CUNG CAP

DICH vU TRO CHOr DrDN Trt CoNG CQNG

cHtr rIcH ty n.lN NHAN DAN
HrryEN/THI XArrnAun pH6............

QTTYTTDINH:

Didu 1. Gia h4n thdi gian c6 hiQu lgc cia Gi6y chung nh{n itri Di€u ki€n hoat
dQng tli€m cung c6p dich vu tro ch<ri di€n tri cdng cQng s6 ... .............c6p
ngdy..... th6ng..... ndm........ cua tli€m cung ciip dich vU trd choi di€n tu c6ng
cQng...(tdn di€m), tlla chi:..............
d€n ngdy ......thdng..... nim.......

Di6u 2. Chri di€m cung cAp dich vq trd choi diQn tt c6ng cQng c6 tr6ch nhiQm
thi henh Quy€t dinh ndy./.

cHU TICH UBNn
QUAN/IIUYEN

(K!,, ghi rd hp vd ftn, d6ng ddu)
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- Budc 3: Phdng Van h6a vi Thdng tin tiiip *ran' eiai quyet,,tqp li$
rrans eidi quviSt hO tJten pnan mdm quan l]i, sau tl6 giao k€t qui v€ BQ ph4n

ti6p'nfian ua-fta tet quA c6p huyQn..Truong hgn tt ch6i, Phdng.VT lou.T
in'Or! in c6 tr6ch nhiim thdng brio beng vin ban trong d6 n€u 16 li do tir chdi

cho t6 chrlc, c6 nh6n bi€t.

4. C6p [i GiAy chrirng nhin iIfr didu kiQn ho9t itQng di6m cung cdp dich

vg trd choi iliQn tfr c6ng cQng

a) Trinh tq thqc hiQn:

- Budc 1: Trudng hq'p gi6y chung nhan.dn Di€u ki€n ho4t dQng di6m cung

c6p dich vu trd choi diQn tu c6ng cQng gi mAt, bi rrich, bi ch6y ho{c bi ti€u htiy

dudi hinh thfc khiic, chri ditim cung c6p dich vu trd choi diQn tt c6ng cQng

chuAn bi ddy dri hO so tt€ nghi c6p lai gi6y chung nhfn theo thdnh ph6n vd sd

fu*-g ft6.ro Oa itugc quy Aiifr t+i ifrri G nev grii tdi BQ phQn ti6p nh$n vd Trd

k€t qud c6p huyQn.

- Budc 2: NQp hO so tr.uc ti6p tai B0 phin tiiSp nhfln vd T16 ktit euA c{q

huyQn ho4c nQp tryc tuy6n trdn irang dlch vg c6ng cria huyQn .9i qf :hi
htios://dichvucins.dongnai.gov.vtt/ hof;c nQp hd so qua duong buu.tli€n d6n B0

onan tirip nhan v; TrnliSt qun c6p huyQn. Cdng.chric ti€p nh|n hd so c6 tr6ch

nnie. tu*g din, kirim tra tinh ph6p li, tinh ddy di nQi dung h6 so; chuy€n

giao vii Phdng Vin h6a vd Thdng tin.

- Budc 4: B0 phfu tii5p nhfln vi Trd k6t qud c6p huyqn c6 tr6ch nhi€m gial

trd k6t qui tr.uc ti6p (ho{c qua hQ th6ng buu tli€n) cho nguot yeu cau grar quyel

thri tgc.

b) C6ch thtfrc thr5c hiQn: NQp h6 so tryc tirip tAi BO phan ti6pnhfln vd Trd

f6t q"6 
"6p 

ftuy€n hoac nQp tryc iuy6n tten trang dich w c6ng.cria.huy€n tai tlia
'cniiupr,t)aiciuucong.doiSnai.goi..vry'hof;c 

nQp h6 so qua <ludng buu di€n dOn

B0 phin ti6p nhfn vd Trd k€t qud c6p huyQn'

c) Thirnh phin, s6 lu.qng hd so:

- Thdnh phAn h0 so gdm:

+ Dcm dC ngh! c6P lai gi6Y chimg nh4n'

- Si5 luqng h6 so: 0l b0

d) Thdd h4n giii quyit, OS (ndm) ngiy ldm vi€c k6 tir ngdy nhfln dt hd so

theo quy dinh.
.i il5i t,rqng thgc hiQn tht tgc hhnh chinh: Chri di6m cung c6p dich vu

trd choi tliQn tu c6ng cQng.

f) Co quan thr;c hiQn thri tgc hhnh chinh: Uy ban nhdn dan c6q-hyfn, 
. ^

e) K6t-qu6 thgc hiQn thfr tgc hirnh chinh: Gi6y chung nhan du dreu KrQn

hoat-60ne <tiEm cung c6p dich vg trd choi diQn tri c6ng cQng'

h)P;i,lQ phi (n5u i6;, theo quy <linh cria BQ Tdi chinh'

i) TGn miu tton, m6u tir khai:
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- O6l vOi chri rti€m ld cri nhan: Don dd nghic6p lai Gi6y chimg nhfln itri
-.t ,.^ , i^ -.i<li€u kiQn ho4t dQng di€m curg c6p dich vg trd choi diQn tu cdng cQng (theo Mdu
s6 12 Phu luc I ban hdnh kim theo Ngh! dinh s6 27/2018/ND-CP);

- OOi vOi chi ditim h t6 chric, doanh nghiQp: Don d€ nghi c6p l4i Gi6y
-, ..: ,.^ ,

chimg nh{n du tli€u ki€n hoat tlQng tli€m cung cdp dich vu trd choi tliQn tt cdng
cQng (theo Mdu sii 13 Phu luc I ban hdnh kOm theo Nshi dinh t,5 ZZtZOtAtttp-
CP).

j) YGu cAu, tlidu kiQn thr;c hiQn thfr tgc hirnh chinh: kh6ng
k) Cin cf' ph4p lf cia thri tgc hinh chinh:
- \ehi tlinh s6 7212013ND-CP ngdy l5l7l20l3 cta Chinh phri vd qu6n l1f,

cung c6p, srl dqng.dich vg Intemet vd th6ng tin tr6n mang;
- Nghi.dinh s6 271201 SAJD-CP ngdy 0ll3l20l8 cria Chinh phi sta tl6i, bd

sung mQt sd tli€u Ngh! dinh sd 72/20|3ND-CP ngiry l5l7l20l3 cria Chinh phri
vd quan ly, cung c6p, sri dpng dlch vq Intemet vd thdng tin tr€n m4ng;

Th6ns tu s6 24/20L41TT-BTTTT neiv 29/12/2014 cria Bd truons 86
Thdng tin vd Truy€n thdng quy dinh chi ti€t vC hoat dQng quan l1i, cung cdp
sri dgng dlch 4r trd choi cli€n tu tr6n mang.
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udu sd 12

CQNG HOA XA HQI CHU NGH1A VIpr NAM
DQc l$p - Tg do - H4nh phtic

DoN Dt NGHI cAP;-.' 
ngdv""'th6ng""'nim""'

crAy cuiNc NHAN D0 DItu rrpx Ho4r oqNG DItM cuNG cAP
DICH WrRo cHoIDIEN TucqNG CQNG

(Ap dang cho chrt diAm ld cd nhdn)

Kinh grii: Uy ban nhdn ddn thdnh ph6/thi x5, huyQn

T6i dd nehi c6p lai gi6y chrlng nhgn dn DiAu ki6n hoat dQng trd choi diQn trl

cdng cQng nhu sau:

PhAn 1. Thdng tin chung
1. He vd t€n cria chri di€m: ....'.'.......
ia c'rurlrorute cccD/h6 chi6u: ............Ngdy c6p: .........Noi cdp, .....""""""
DiQn tho4i li€n hQ: ............. "........Dia chi thu diQn tu: """""""""
2. Di€m cung c6p dich vu trd choi ttiQn trl c6ng cQng:

Tdn di6m:
Dia chi:...........
l.-Ciav .nritg nhin dn Di6u ki€n ho4t dQng di6m cung c6p dich vu trd choi di€n

tri c6ng cQng s6......... cAp ngdy.......... th6ng.....""" ndm """"""
Phin 2. Lf do tI6 nghiciP l4i

PhAn 3. Tiri liQu kim theo
1. lan sao c6 chting thgc chimg minh thu nhen der/the c6n cudc cdng ddn/hQ

chi€u cia chri di€m.
2. Cac titi li€u li€n quan kh6c (n€u c6).

PhAn 4. Cam k6t
Tdi xin cam k6t:
l Chiu trrich nhiem tru6c ph6p luit vC tinh chinh x6c vd tinh hqp phdp cua nQi

dune irong don d€ nghi gia han gi6y chung nhan dn Di€u kiQn ho4t dQng di€m

.uni.6p Oi"t uu trd choi diQn trl cdng cQng vd c6c tdi li€u kdm theo'

,. *.C" i"*.i;;;;;;;;ru,i'e;ha;j}, Di€u ki€n ho4t tlQng tti6m cung c6p

dich vg trd ctroi Oien tu c6ng cQng, tdi sc ti€p tuc chAp hdnh nghi€m chinh c6c

quy <tinh cria phrip luflt ViQt Nam u,) cung c6p dich w trd choi diQn ttl tr€n

m4ng./.

CHI]DIEM
(Ky, Chi rd hq t6n)

l6l



Mdu s6 13

CQNG HOA xA HQr CH0 NGHIA VrTT NAM
DQc lip - Tg do - H4nh phric

DON DI NGHI CAP LAI
crAy cHirNc NHAN EU DItuKIEx rioar EoNG DItM
cuNG cAp DICH vU rRO CHOr OrpN ril COirC CQXC

(4p dung cho chti tli€m ld td chtlc, doanh nghiQp)
Kinh qui: Uy ban nh6n ddn thdnh ph6/t$ xe, huyQn ..............,
(T€n t6 chrlc, doanh nghiQp) d€ nghi cAp l4i gidy chring nh{n dri Di€u kiQn ho4t
dQqg trd choi diQn tt c6ng cQng nhu sau:

PhAn l..Th6ng tin chung
l. T€n t0 chrlc, doanh nghiQp:

- Dia chi try sd chinh:

- DiQn tho4i li€n hQ: ......... Eia chi thu diQn fil:

2. Di0m cung c6p dlch vU trd choi diQn trl cdng cQng:

T€n di€m:

Dia chi

3. Gi6y chung nhQn tfii.Di0u kien hoat dQng ditim cung c6p dich vu trd choi ttiQn

tt cdng cQng sd . . . . . .cap ngdy... . . . .. ..th6ng. . . ... ndm . . . . . ...

Phin 2. Lf do ttd ngh! c6p lsi

Phin 3. Tii liQu. kim theo (n6u c6)
PhAn 4. Cam kOt
.-^ .l ,, ,(T€n t6 chric, doanh nghiQp) xin cam k€t:
l. Chiu trdch nhiQm tru6c phdp lufi v€ tfnh chinh xiic vd tinh hqp ph6p crla nQi

dung trong tlon tl€ nghi gia h4n gi6y chring nh{n dn Di€u ki€n ho4t tlQng di6m
cung.cdp dich vU trd choi tliQn tu c6ng cdng vd cilc tdi liQu kdm theo..
2. N€u tlugc c6p gia h4n gi6y chring nhfln dn Di€u kiQn ho4t dQng tli€m curg cdp
dich vU trd choi diQn tu cdng cQng, t6i sC ti6ptUc ch6p hdnh nghi€m chinh cric
quy dlnh cia ph6p lu4t ViQt Nam v€ cung cdp dich vU trd choi diQn trl tr6n
m4ng./.

CHUDIEM
(Kit, ghi rd hp ftn, chuc danh

vd d6ng ddu)
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r. LiNH vq,Ic nAo cHi

1. Thri tgc trung biry tranh, inh vir cic hinh thric th0ng tin kh6c b6n
ngohi trg sO co quan iISi diQn nufc ngoiti, t6 chrlc nur6'c ngodi

1.1. Thdi h4n giii q,rytit 05 ngdy ldm viQc, k6 tir ngiy nhin dugc hii so

hoo l€
1.2. Luu il6 giii quy6t:

NQi dung c6ng viic
Dcn vi thgc

hiQn

Thoi gian
gini quy6t
(05 nsirv)

Ti6p nhin h6 so cta
BQ phin ti€p
nhSn vi trd
, i. . t
Ker qua cap

1/4 ngdy

I O CnUC, Ca nnan

Ven thu
Phdng VHTT

Nhdn h6 so tr) B0 pl
vd trA kiit qui c6

rin tiilp nh{n
p huy€n

GiAi qu

(Irudng hqp ht

kh6ng dfi di€u kt

c6 vdn bdn th

yer no.so
i so cdn b6 sung,

Phdng Vln
h6a vd Th6ng

tin
03 ngdy

'6n gidi quydt phdi
6ng bdo cu th€)

Trinh
Linh dao ky 0l ngdyKy duyQt h6 so

Vhn thu
Phdng VHTT

ll4 ngiry
D6ng d5u, vio s6 vd chuy6n

Buu tliQn

Buu tliQn I /4 ngdy
Buu diQn tiiil

h(
r nhin kdt quA

iso

BQ phin ti6p
nhdn vd tra
k6t qui cdp

huyQn

I 14 ngiry



2. Thi tgc Ding kf thdrnh I$p vir hogt tlQng cria co quan ilSi diQn'
ph6ng vi6n thudng trri O trong nudc crta cric co quan brio chi

2.1. Thoi hqn giii quyiit 15 ngdy lirm viec, kr! tu ngdy nhfn ttugc hd so

hoo l€
2.2.Lvntld giii quy6t:

NQi dung cdng viQc
Don vi thgc

hiQn

Thiri gian
giii quy6t
(15 neiv)

^,t . ^ | I
I lep nn?n no so cua

I O CnUC, Ca nnan

Trung tam
Hdnh chinh
c6ng tinh

0,5 ngdy

Van thu
SdTTTT

Nhdn h6 so tu
Trung tam Hdnh chinh c6ng tinh

Gidi quytit h6.so 
.

Qruong hqp h6 so cdn b6 s.ung,

kh6ng du ili€u kiQn gidi quy€t phdi
c6 vdn bdn th6ng bdo ctl th6)

Phdng
BCXB

l0 ngdy

Linh clao
Sd TTTT

03 ngdyKf duyQt h6 so

Vtrn thu
So TTTT

0,5 ngdy
E6ng d6u, vio s6 vd chuy€n

Buu diQn tinh

Buu tli6n tinh 0,5 ngdyBuu ctiQn tinh ti6p nhQn ktit qud

h6 so

Trung tdm
Hanh chinh
cdng tinh

0,5 ngiy



3. Thfr tgc C6p gi6y ph6p xudt bin bin tin (trong nudc)

3.1. Thoi h4n gi6i quy6t: 15 ngdy ldm vi€c, k€ tir ngdy nhQn dugc hd so
hsp l€

3.2. Luu tI6 giii quy6t:

NQi dung c6ng viQc
Dm vi thgc

hiQn

Thoi gian
giii quy6t
(15 neiv)

^.a , ^ , i
I lep nnan no so cua

-i 
t,

I O CnUC, Ca nnan

Trung tam
Hanh chinh
c6ng tinh

0,5 ngdy

Vin thu
Sd TTTT

Nhdn h6 so tir
Trung L'im Hdnh chinh c6ng tinh

Giii ouv€t h6 so
(Truong hqp h6 sn cdn b6 s.ung,

kh6ng dil diiu kiQn gidi quydt phtii
c6 vdn ban th6ng bdo c4 thd)

Phdng
BCXB

l0 ngny

Ldnh tlqo
SO TTTT

03 ngdyKy duyQt h6 so

Vf,n thu
Sd TTTT

0,5 ngdy
D6ng d6u, vio st5 vd chuy6n

Bm tlien tinh

Buu diQn tinh 0,5 ngdyBuu ttiQn tinh ti6p nhin k6t qui
hd so

Trung tdm
Hdnh chinh
c6ng tinh

0,5 ngdy



4. Thay oOi nqi dung gi6y ph6p xu6t b6n tin

4.1. Thoi h4n giii quy6t: 07 ngdy ldm viQc, k€ tir ngdy nhfln dugc hd so

hqp l€
4.2. Luu iI6 giii quy6t:

NQi dung c6ng viQc
Dmr vi thgc

hiQn

Thdi gian
giii quy6t
(07 neiy)

^.4 . ^ t i
I lep nnan no so cua
T6 chrlc, cri nhdn

Trung tam
Hdnh chinh
c6ng tinh

0,5 ngdy

VAn thu
S6TTTT

Nhin h6 so tir
Trung t6m Hdnh chinh c6ng tinh

Giii quytit h6.so 
.

(Truong hqp h6 so cdn b6 s.ung,

M6ng tli di€u kiQn gidi quy6t phdi
c6 vdn bdn th6ng bdo cqt thd)

Phdng
BCXB

3,5 ngdy

Lanh dao
Sd TTTT

0l ngdyKf duyQt h6 so

Vdn thu
Sd TTTT

0,5 ngdy

.r . I . , i
DOng oau. vao so va cnuyen

Buu tli€n tinh

Buu ili6n tinh 0l ngdyBuu tli6n tinh ti6p nhin k6t quA

h0 so

Trung tdm
Hanh chinh
c6ng tinh

0,5 ngdy
Chuyrln trri k6t qud vA Trung tdm

Hdnh chinh c6ne

A



5. Cho ph6p tl5ng tin, bAi ph6t bi6u tr6n phuong tiQn thOng tin <t4i

chf ng cria ttia phuong (nu6c ngoAi)

5.1. Thdi h4n giii quy6t: 03 ngdy ldm viQc, k€ tir ngdy nhfln dugc h6 so
hqp l€

5.2.Lvu tl6 giii quy6t:

NQi dung cdng viQc
Don vi thgc

hiQn

Thiri gian
giii quy6t
(03 neiv)

-'t , ^ ,I
I lep nn?n no so cua
^A , ,
I O CnUC, Ca nnan

Trung tam
Hanh ch(nh
c6ng tinh

| /4 ngiry

NhAn hd so tir
Trung tdm Hdnh chinh c6ng tinh

Vln thu
SO TTTT

Gidiquy6thd.so 
"(Truong hqp h6 so cdn b6 s.ung,

kh6ng dil di€u kiQn giAi quyAt p.hdi

c6 vdn bdn th6ng bdo cqi thd)

Phdng
BCXB

0l ngdy

Ky ouygr no so
Ldnh tlqo
Sd TTTT

0l ngiy

D6ng d6u, vdo sii vd chuy6n
Buu tli€n tinh

Ven thu
Sd TTTT

| /4 ngiry

Buu ttiQn tinh tiiSp nh$n kilt qud

h6 so

Buu tliQn tinh l/4 ngdy

Trung tdm
Hdnh chinh
c6ng tinh

l/4 ngdy



6. Thri tgc Cho ph6p t6 chric hgp b6o (trong nudc)

6.1. Thdri h4n gi6i quy6t: 24 gid lim viQc, kd tu ngdy nhfln dAy dri hd so

hsp l€

6.2. Luu tld giii quy6t:

NQi dung cdng viQc
Don vl thu. c

hi$n

Thiri gian
giii quy6t
(24 sid)

^.t , ^ t :
I rep nn?n no so cua
T6 chfc, c6 nhin

Trung tim
Hdnh chinh
c6ng tinh

02 gio

Vin thu
Sd TTTT

Nhan h6 so tar

Trung tdm Hinh chinh c6ng tinh

Giii quy€t h6.so 
.

(Truong hqp h6 so cdn b6 s.ung,

kh6ng di diAu kiQn gidi quydt p.hdi

c6 vdn bdn th6ng bdo c1t thd)

Phdng
BCXB

12 gid

Linh dao
Sd TTTT

04 gioK! duy€t h6 so

Van thu
Sd TTTT

02 gid
D6ng dAu, vdo s5 vi chuydn

Buu cli€n tinh

Buu diQn tinh 02 gioBuu tliQn tinh ti6p nhin k6t qun

h6 so

Trung t6m
Hinh chinh
c6ng tinh

02 gid



7. Thri tgc Cho ph6p hgp btlo (nudc ngodi)

7.1. Thdi h4n giii quy6t: 48 giir lirm viQc, k6 tir ngiry nhin dAy ttti hd so

hqp l9

7.2. Lvaild gi6i quyiit:

N$i dung c6ng viQc
Don vi thgc

hiQn

Thdi gian
giii quy6t
(48 eii/)

^,t , ^ t i
I rep nn?n no so cua Trung tim

Hdnh chinh
c6ng tinh

02 gid

T6 chr?c, cri nhdn

Van thu
So TTTT

Nhin hO sc

Trung tam Hdnh chi
tir

nh cong tinh

Gi6i qu

(Irudng hqp h,

kh6ng dit ili6u k'

cd vdn bdn th

,yi!t h6.so 
.

) so cdn b6 sung, Phdng
BCXB

30 gid
iQn gidi quy€t phdi
6ng bdo cy thd)

Linh il4o
Sd TTTT

l0 gidKj duyQt hd so

Vin thu
So TTTT

02 gidD6ng d6u, vdo s6 vd chuy6n

Buu iliQn tinh

Buu iliQn tinh 02 giit
Buu ditn tinh 1

h(

i6p nhin k€t quA

)so

Trung tim
Hanh chinh
c6ng tinh

02 gid



8. Thri tgc Phit hhnh th6ng c6o b6o chi

8.1. Thli h4n giii quydt 24 gid lirm viQc, k6 tir ngiry nh$n tIAy tli hd so
hsp l9

8.2. Luu tIO gini quy5t:

NQi dung c6ng viQc
Don vl thgc

hiQn

Thoi gian
giii quy6t
(24 sitt\

-.t 
, ^ r il rep nn?n no so cua

-l 
r ,lo cnuc, ca nnan

Trung t6m
Hdnh chinh
c6ng tinh

02 gid

Vin thu
Sd TTTT

NhAn h6 so ti
Trung tdm Hdnh chinh c6ng tinh

Giii ouv6t hO so
(Truong hqp h6 so cdn b6 s.ung,

kh6ng di di6u kiQn gidi quyAt phdi
c6 vdn bdn th6ng bdo cu thd)

Phdng
BCXB

l2 gio

LEnh tlao
SdTTTT

04 gidKf duyQt h6 so

Vdn thu
Sd TTTT

02 gid
D6ng d6u, vio s6 vi chuy6n

Buu diQn tinh

Buu diQn tinh 02 gid. , .,t t ^ | i.
ttuu drgn unn uep nnan KeI qua

h6 so

Trung tdm
Hdnh chinh
c6ng tinh

02 gid



II. LINH vtJ. c xuAr BAN,IN vA pnAr HANH

1. Thri tgc c6p gi6y ph6p xu6t bin tiri liQu kh6ng kinh doanh

1.1. Thli h4n gi6i quy6t 07 ngdy ldm viQc, k€ tu ngdy nhfln ttugc hd s<r

hsp lQ

1.2. Luu tI6 giii quy6t:

NQi dung c6ng viQc
Don vi thgc

hiQn

Thdi gian
giii quy6t
(07 neiv)

Tiiip nh{n h6 so cna
-l 

r,
I O CnUC, Ca nnan

Trung tam
Hdnh chinh
c6ng tinh

l/4 ng2ry

Ven thu
Sd TTTT

Nhdn hd so tir
Trung t6m Hdnh chfuh c6ng tinh

Giai quyet h6.so 
.

(Truong hqp h6 so cdn b6 s.ung,

kh6ng ilil di6u kiQn gidi Ety€t phai
c6 vdn bdn th6ng bao cu thd)

Phdng
BCXB

04 ngdy

Linh d4o
Sd TTTT

02 ngdyKy duyQt h6 so

Ven thu
Sd TTTT

l/4 ngdy
E6ng d6u, vdo s6 vd chuyiln

Buu di6n tinh

Buu iliQn tinh l/4 ngdyBuu diQn tinh ti6p nh{n k6t qui
hd so

Trung tdm
Hdnh chinh
c6ng tinh

l/4 ngdy



2. Thri tgc CAp gi6y ph6p ho4t ilQng in xu6t ben ph6m

2.1. Thdi h4n giii quySt: 07 ngdy ldm viQc, k0 tir ngdy nhQn dAy dri hd so
hsp lQ

2. Luu al6 giii quy€t:

NQi dung cdng vi$c
Don vi thqc

hiQn

Thli gian
giii quy6t
(07 nedv)

Ti6p nhdn hd so cta
- 

 t,
I O CnUC, Ca nnan

Trung tam
Hinh chinh
c6ng tinh

l/4 ngiry

Vln thu
Sd TTTT

Nhin hd so tir
Trung tdm Hdnh chinh c6ng tinh

Giii quv€t h6 so
(Truong hqp h6 so cdn b6 s.ung,

lrh6ng di di6u kiQn gidi quydt phdi
c6 vdn bdn th6ng bdo c4 th|)

Phdng
BCXB

04 ngiy

Lanh dao
Sd TTTT

02 ngiryKy duyet h6 so

Van thu
Sd TTTT

ll4 ngdy
D6ng d6u, vdo sti vd chuy6n

Buu di6n tinh

Buu diQn tinh l/4 ngiryBuu tliQn tinh ti6p nhin k6t qud

h6 so

Trung tdm
Hanh chinh
c6ng tinh

l/4 ngdy



3. Tht tgc C6p gi gi6y ph6p ho4t tlQng in xu6t bin ph6m

3.1. Thtri hgn gi6i quy6t: 03 ngdy lAm vi€c, k6 tir ngdy nhan ttAV du h6 so

hsp lQ

3.2. Luu tlii gi6i quy6t:

NQi dung c6ng viQc
Dan vi thgc

hi$n

Thdi gian
giii quy6t
(03 neiy)

^,1 , ^ , i
l lep nn?n no so cua
^, . ,
I o cnuc, ca nnan

Trung tam
Hdnh chinh
c6ng tinh

l/4 ngiry

VAn thu
SdTTTT

Nhfln hd so tit
Trung tim Hdnh chinh c6ng tinh

Giii ouvdt h6 so
(Trudng h.op h6 so cdn b6 s.ung,

khdng di ili|u kiQn giai quyEt p.hdi

c6 vdn bdn th6ng bdo ca th€)

Phdng
BCXB

0l ngdy

Kf duy9t hO so
Liinh tlpo
SdTTTT

0l ngdy

D6ng d6u, vdo s6 vi chuy6n
Buu tli€n tinh

Vln thu
SO TTTT

ll4 ngiry

Buu cli6n tinh l/4 ngiryBuu diQn tinh ti6p nhin k5t qun

h6 so

@
I Hanh chinh c6ng

----+l

Trung tam
Hdnh chinh
c6ng tinh

l/4 ngiry



4. Thi tgc CAp tt6i gi6y ph6p ho4t tlQng in xu6t bin ph6m

4.1. Thdi h4n giii quytit: 03 ngiy ldm vi€c, k€ O ngdy nh$n ddy dri hd so
hqp l€

4.2Lvt dd giii quytit:

NQi dung c6ng viQc
Dcn vi thgc

hiQn

Thoi gian
gili quy6t
(03 nedv)

^.t , ^ .l
r lep nnan no so cua

-i , ,
I O CnUC, Ca nnan

Trung t6m
Hdnh chinh
c6ng tinh

l/4 ngdy

Van thu
So TTTT

NhAn h6 so tir
Trung tdm Hinh chinh c6ng tinh

Gidiquy€th6.so.
(Iruong ho. p h6 so uin b6 sung,

l:h6ng di ili€u kiQn gidi quyAt p.hdi

c6 vdn bdn th6ng bdo cu th€)

Phdng
BCXB

0l ngdy

Linh tl4o
Sd TTTT

0l ngdyKli duyQt hd so

Vin thu
So TTTT

l/4 ngiry
D6ng dAu, vio sli vd chuy6n

Buu tli€n tinh

Buu cli6n tinh 1/4 ngiryBuu diQn tinh ti6p nhd-n k6t qui
h6 so

Trung tam
Hinh chinh

cdng tinh
l/4 ngiry

A



5. C6p gi6y ph6p in gia cOng xu6t bin ph6m cho nudc ngoiri

5.1 Thiri h4n giii quy5t: 05 ngdy ldm viQc, k6 tir ngdy nh|n dAy dri hd so
hsp l€

5.2. Luu tI6 giii quy€t:

NQi dung cdng viQc
Don vi thgc

hiQn

Thoi gian
giii quy6t
(05 neiv)

-.t 
, ^ ,I

I rep nn?n no so cua
l o cnuc, ca nnan

BQ phfn ti6p
nh{n vi tri
ti5t qua c6p

huy€n
1/4 ngdy

Nhdn h6 sotir BQ phdn ti5p nhdn
. ..1. , i ,

va tra Ket qua cap nuygn
Vtrn thu

Phdng VHTT

Gidi quyiit h6 so
': : ,,:

( I ruong nqP ,n so can Do s.ung,

kh6ng dit ili6u kiQn gidi quy€t p.hai

c6 vdn bdn th6ng bdo cu thO)

Phdng Vin
h6a vd Th6ng

tin
03 ngdy

Kf duyQt h6 so

Trinh
Lenh tlao kj 01 ngdy

E6ng d6u, vdo s6 vd chuy6n
Buu tli6n

Vtrn thu
Phdng VHTT l/4 ngiry

Buu cti€n ti6p nhin k6t qui
hd so

Buu tli6n ll4 ngdy

rJo pnan uep
nhdn vd trd
k6t qua c6p

huyQn

l/4 ngdy



6. CAp gi6y ph6p nhgp khAu xu6t b6n phAm khdng kinh doanh

6.1. Thdi h4n giii quy6t: 07 ngdy ldm viQc, k6 tir ngdy nhin dugc h6 s<r

hqp l€
6.2.Lvt iI6 giii quyGt:

NQi dung cdng viQc
Don vi thpc

hiQn

Thoi gian
gini quy6t
(07 neiv)

Ti6p nhin h6 so cna
^t , ,
I O CnUC, Ca nnan

Trung tdm
Hanh chinh
c6ng tinh

l14 ngiry

VAn thu
Sd TTTT

Nh6n hd so tir
Trung tam Hdnh chinh c6ng tinh

Giii quydt h6.so 
.

(Iruong hqp h6 so cdn b6 sung,

kh6ng dn di6u ki€n gidi quyAt P.hdi
cd vdn bdn th6ng bdo c1t thA)

Phdng
BCXB

04 ngdy

Lanh dAo

SdTTTT
02 ngdyK! duyQt hd so

VIn thu
So TTTT

1/4 ngiry
D6ng d6u, vdo s6 vd chuy6n

Buu di€n tinh

Buu diQn tinh 1/4 ngityBuu ttiQn tinh tiiip nhin kiit qud

h6 so

Trung tam
Hinh chinh
c6ng tinh

l/4 ngiry

6



7, Cip giity ph6p t6 chrirc tri6n hm, hQi chg xu6t bnn phAm

7.1. Thiri h4n giii quydt: 05 ngdy ldm viQc, k6 tu ngdy nhQn dugc hd so

hoo l€
7.2.Luu tl6 giii quy6t:

NQi dung c6ng viQc
Dtrn vi thgc

hiQn

Thiri gian
giii quy6t
(05 neiv)

^.1 . ^ .l
I lep nn?n no so cua
T6 chfc, c6 nhdn

BQ phin ti6p
nh$n vd tri
k6t qud c6p

huyQn
1/4 ngdy

VAn thu
Phdng VHTT

Nhfn h6 so tir BQ phin ti6p nhdn

vd tr6 kdt qud cdp huyQn

Gili quyiit h6.so .
(Truong hqp hd so can b6 s.ung.

kh)ng ili ilidu kidn gidi quy€t phai
c6 vdn bdn th6ng bdo c4 th4)

Phdng VIn
h6a vi Th6ng

tin
03 ngdy

Trinh
Lanh dpo kf 0l ngdyKy duyQt h6 so

VEn thu
Ph6ng VHTT

ll4 ngiry
D6ng d6u, vdo sti vd chuyiln

Buu ili6n

Buu cliOn 1/4 ngdyBuu diQn ti6p nhin k6t qud

h6 so

BQ phpn tilip
nhin vd tra
KeI qua cap

huyQn

l/4 ngiry



8. Ding kf ho4t ilQng ph6t hirnh xuit bin phim

8.1 Thoi h4n giii quyiit: 03 ngdy ldm vi€c, k€ tu ngdy nhQn dAy dri hd so
hsp lQ

8.2 Luu iI6 gi6i quy6t:

NQi dung cOng viQc
Don vi thqc

hiQn

Thoi gian
gini quy6t
(03 neAv)

Ti6p nhin hii so cia
-l 

, ,
I O CnUC, Ca nnan

Trung tdm
Hdnh chinh
cdng tinh

l/4 ngiry

Vin thu
So TTTT

Nhdn h6 so tu
Trung tdm Hinh chinh c6ng tinh

Giii quy6t h6.so 
.

(Truong hqp h6 so cdn b6 s.ung,

kh6ng ifi ili€u kiQn gidi quy?t phdi
c6 vdn bdn th6ng bdo cu thii)

Phdng
BCXB

0l ngdy

Linh tlao
SdTTTT

01 ngdyKj duyQt h6 so

Vin thu
So TTTT

I /4 ngdy
D6ng d6u, vdo s6 vi chuyiin

Buu diQn tinh

Buu dien tinh ll4 ngdyBuu cliQn tinh titip nhin ktit qud

h6 so

Trung tam
Hinh chfnh
c6ng tinh

| /4 ngiry



9. Cip gidy ph6p ho4t rlQng in

9.1 Thdi h4n giii quy6t: 07 ngiy lAm viQc, k6 tir ngdy nhfn tl6y tlti hd so

hsp lQ

9.2Luu iI6 giii quy6t:

NQi dung c6ng viQc
Don vi thgc

hi$n

Thdi gian
giii quy6t
(07 neerv)

Tiilp nhin h6 so cia
-i 

!,
I O CnUC, Ca nnan

Trung tam
Hdnh chinh
c6ng tinh

l/4 ngdy

VAn thu
SdTTTT

Nhin h6 so tir
Trung tAm Hinh chinh c6ng tinh

Gidi ouv6t h6 so
(Truong hqp h6 so cdn b6 s.ung,

kh6ng ilil ili6u kiQn giai quy4t phdi
co van Dan rnong Dao cu tne)

Phdng
BCXB

04 ngdy

Llnh illo
SdTTTT

02 ngdyKf duy6t h6 so

VIn thu
SdTTTT l/4 ngiry

D6ng dAu, vdo st5 vi chuyiin
Buu di€n tinh

Buu tliQn tinh l/4 ngdyBuu tli6n tinh tiilp nhin k5t qui
h6 so

Trung trim
Hdnh chinh
c6ng tinh

l/4 ngdy



10. Cip l4i giAy ph6p ho4t ilQng in

10.1 Thoi h3n girii quy6t: 03 ngdy ldm vi$c, k6 tu ngdy nh$n dAy dt h6 so
hsp l€

10.2 Luu d6 gini quy6t:

NQi dung cdng viQc
Don vi thgc

hiQn

Thtri gian
gini quy6t
(03 neiy)

^.4 , ^ , i
I lep nnan no so cua Trung t6m

Hdnh chinh
c6ng tinh

l/4 ngdy

T6 chuc, cii nhdn

Ven thu
So TTTT

Nh{n h6 sc

Trung tdm Hinh chi
tir

nh cong tinh

Gidi qu

Qrudng ho. p ht

Khong du dreu Ki

c6 vdn bdn th

I", no.,rY .
, so can Do sung, Phdng

BCXB
0l ngdy

'€n gidi quyAt phdi
6ng bdo ca thii)

Ldnh tlao
SdTTTT

0l ngdyKf duyQt h6 so

Vln thu
Sd TTTT

ll4 ngiry
D6ng d6u, vio s6 vi chuy6n

Buu cliQn tinh

Buu diQn tinh l14 ngiry
Buu iliQn tinh

h(

iOp nhdn k€t qud

)so

Trung tdm
Hinh chinh
c6ng tinh

l/4 ngiry

10



11. Ding kf ho4t tlQng co sO in

11.1 Thdri h4n giii quy5t: 03 ngdy ldm viQc, kti tir ngdy nhfln dAy dri hd so

hqp l€
11.2 Luu tl6 giii quy6t:

NQi dung cdng viQc
Don vi thgc

hiQn

Thai gian
gini quySt
(03 neiy)

-.1 , ^ .l
r rep nnan no so cua

-i 
t ,lo cnuc, ca nnan

Trung tiim
Hanh chinh
c6ng tinh

l/4 ngdy

NhAn h6 so tir
Trung t6m Hdnh chinh c6ng tinh

VAn thu
Sd TTTT

Gidi quy0t h6.so .
(Trudng hqp h6 so cdn b6 s.ung,

kh6ng di di6u kiQn gidi quyAt phdi
-' 'i'co van Dan tnong oao cu rne)

Phdng
BCXB

0l ngdy

Kl duy9t h6 so
Linh tl4o
Sd TTTT

0l ngdy

D6ng dAu, vdo s6 vd chuyiln
Buu ilign tinh

Vdn thu
Sd TTTT

l/4 ngiry

Buu tlipn tinh ti6p nh{n kiit qui
h6 so

Buu tli€n tinh l/4 ng2ry

Trung tdm
Hdnh chlnh
c6ng tinh

l/4 ngdy

11



12. Thay rl6i thdng tin rlIng kf ho4t dQng co sO in

12.1 Thoi h4n giii quy6t: 03 ngdy ldm vi€c, k€ tir ngdy nhdn dAy dri hd so
hsp l0

l2.2Lut tI6 giii quy6t:

NQi dung c6ng viQc
Don vi thu. c

hi6n

Thiri gian
gini quy6t
(03 neiv)

Tiilp nhdn, h6 so cria
T6 chric, c6 nh6n

Trung t6m
Hdnh chinh
c6ng tinh

1/4 ngiry

VAn thu
So TTTT

Nh6-n hd so tir
Trung tam Hdnh chinh c6ng tinh

Gidi ouvdt hd so
(Truong hqp h6 so cdn b6 sung,

khdng di iliiu kiin gidi quy€t p.hdi

c6 vdn bdn th6ng bdo cu th€)

Phdng
BCXB

0l ngdy

Ldnh tl4o
Sd TTTT

01 ngdyKj duy€t h6 so

Ven thu
Sd TTTT

1/4 ngdy
D6ng dAu, vio s6 vd chuyiin

Buu di6n tinh

Buu .liCn tinh 1/4 ngdyBuu tliPn tinh ti5p nhAn k6t qud

h0 so

Trung tdm
Hinh chinh
c6ng tinh

1/4 ngiry

12



13. Ding kf sr? dqng m6y photocopy miu, m6y in c6 chric ning
photocopy miu

14.1 Thoi h4n giii qoy6t: 03 ngdy ldm viQc, k6 tu ngdy nhfn itdy dri h6 so
hsp lQ

14.2 Luu tlii gini quy6t:

NQi dung c6ng viQc
Dm vi thqc

hiQn

Thdri gian
gini quy6t
(03 neiy)

^.i . ^ ,I
I rep nnan no so cua
-l , ,lo cnuc, ca nnan

Trung tam
Hdnh chinh
c6ng tinh

l/4 ngdy

Nh0n h6 so ttl
Trung tim Hdnh chinh c6ng tinh

Van thu
So TTTT

Gidi quy€t h6.so 
.

(Trudng hqp h6 so cdn b6 s.ung,

kh6ns ili diiu kiin sidi auvA nhAi
cd vdn bdn th6ng bdo cu thd)

Phdng
BCXB

0l ngdy

Ky duyQt h6 so
Linh tl4o
Sd TTTT

0l ngdy

D6ng dAu, vio sli vd chuy6n
Buu tliQn tinh

Vdn thu
SdTTTT

l/4 ngiry

Buu tli6n tinh tiiip nh6n k6t qui
h6 so

Buu cli6n tinh l/4 ngiry

Trung tam
Hdnh chinh
c6ng tinh

l/4 ngdy

13



14. ChuyGn nhugng m6y photocopy miru, m6y in c6 chrirc ning
photocopy miru

14.1 Thiri h4n giii quy6tr 03 ngiy ldm viQc, kti tu ngdy nhin day di hd so

hqp l€
14.2 Lun il6 gi6i quy6t:

NQi dung c6ng viQc
Dcn vi thqc

hi6n

Thtri gian
giii quySt
(03 neiv)

Trung t6m
Hdnh chinh
c6ng tinh

1/4 ngdy

-.,( , ^ , il lep nn?n no so cua
T6 chric, cii nhin

Vin thu
Sd TTTT

NhAn hd so tir
Trung tam Hdnh chinh c6ng tinh

Giii ouv€t h6 so
(Trudng hqp h6 so cdn b6 s.ung,

kh6ng dfi tli6u kiQn gidi quydt phdi
c6 vdn bdn th6ng bdo cu thd)

Phdng
BCXB

0l ngdy

Linh dao
Sd TTTT

0l ngiyKj duyQt hd so

Vdn thu
SdTTTI 1/4 ngdy

D6ng d6u, vdo st5 vi chuylin
Buu cli€n tinh

Buu tliQn tinh 1/4 ngiryBuu diQn tinh ti6p nhdn kiit qul
hii so

Trung tdm
Hdnh chinh
c6ng tinh

l/4 ngdy

l4


